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1 Ieau v 3212491 0CBOEHUS JUCHUIIIUHBI

Ieab (1esu) OCBOCHUS AUCIUTIIAHDI:

—  OBJIQJICHHE CTYJEHTaMH OCHOBHBIMH UJESIMH, OHATHUSMHU, METOJAAMHU U MPUIIOKEHUIMU UHPOP-

MaTHUKU JJIs yCcTIenHon Oy ayieit npodecCHOHaIbHON AesITeIbHOCTH;

—  (opmupoBaHUE HaBBHIKOB PabOTHI ¢ KOMITBIOTEPOM KaK CPEJICTBOM YIIpaBJIeHUS HH()OpMAIHEH.

3agauu:

— OCBOCHHE CHCTEMbl 0a30BbIX 3HAHUH, OTPaKAIOLIUX BKJIaJ UHPOPMATUKU B (POPMUPOBAHUE CO-
BPEMEHHON HAay4YHOU KapTUHBI MUPA;

— (¢opMupoBaHHEe YMEHUN U HABBIKOB 3((EKTUBHOIO HCIOJIH30BAaHUS COBPEMEHHBIX MEPCOHAIb-
HBIX KOMITBIOTEPOB JJISl PEUICHHUs 3a]ad, BO3HUKAIOIINX B Ipolecce 0OydeHus B By3e, a TaKKe
3a/1a4 MpeMETHON 00JIacTH CBOCH OyayIiei 1eaTeTbHOCTH;

— pa3BUTHE MO3HABATEIbHBIX UHTEPECOB, UHTEIUIEKTYaJIbHBIX U TBOPUECKUX CIIOCOOHOCTEN IyTeM
OCBOEHHMS U HCIIOJIb30BaHUSI METOJIOB UH(OPMATUKH U CPEACTB MHPOPMALMOHHBIX U KOMMYHH-
KAIIMOHHBIX TEXHOJIOTUH;

— TpUOOpEeTEeHHUE OIbITa HCIOJIBb30BaHUS HH(MOPMAIMOHHBIX TEXHOJOTMH B HHIWBUIYaJTbHOU H
KOJUIEKTUBHOM y4eOHOH U MM03HAaBATEIbHON JEATEIbHOCTH.

2 MecTO IMCHUILUIHHBI B CTPYKTYpe 00pa3oBaTe/IbHOM IPOrpaMMbl

JucnurnnuHa oTHOCHTCS K 6a30Boii yacTu 0s10ka 1 «/lucuummnabr (MOTyIIN )y
ITpepexBusutel qucuumiuunsl: C.1.5.11.1 Mamemamuka

[MocTpexBuzutel gucturuinabl: C.1.5.13 Konyenyuu cospemennozo ecmecmeoznanus, C.1.5.14
Ocnoswvl cucmemnozo ananuza, C.1.5.15.1 Cmamucmuxa, C.1.5.15.2 Tamoxncennas cmamucmuxa, C.1.5.18
Ocnosvl mamooicennozo oena, C.1.5.21.1 @unancwi, C.1.5.21.2 ByxearnmepcKkuil yyem 6 MAMOICEHHbIX
opeanax, C.1.5.22.1 Obwuii menedxncmenm, C.1.5.26 Ilenoobpazosanue 60 enewneti mopeosne, C.1.5.32
HUnghopmayuonnvie mexnonocuu 6 mamosicennom oene, C.1.5.33 Dxonomuueckasn 6ezonacnocmo, C.1.5.35
Oxonomuxa mamodicennoco Oena, C.1.5.36 Aunanuz @GUHAHCOBO-XO3AUCMBEHHOU  OesMeNbHOCIU
npeonpusmuii (hupm) VUACMHUKOB BHEUHEIKOHOMUYECKOU desimenvbHOCmU, C.1.5.37
Buewmnesxonomuueckas — deamenvnocmv  npeonpusmus, C.1.B.O/].3  Hcnonvzosanue  npocpamm
oemoncmpamuenou epaguxu, C.1.B.O/].12 Koumponb oO0ocmogeprocmu 3as81eHH020 KOO0Ad mMo8apd,
C.1.B.J][B.3.2 Obocrosatue KOHMpaKmMHbuIX YeH

3 TpeGoBaHus K pe3yJabTaTaM 00y4YeHUs MO JUCHUIIHHE

[Ipouecc n3yueHus: AMCUUILIIMHBI HAIIPaBJIEH HAa (OPMUPOBAHUE CIIEAYIOLIUX PE3YIbTaTOB O0yUESHHUS

[Tnanupyemble pe3ynbTaThl 00yYEHHs 10 AUCLUILIMHE, XapaKTepU3yIoIIne

. ®opMupyeMble KOMIIETCHIIUT
sTanbl HOPMUPOBAHMS KOMIETEHINH

3HaTh: OIIK-1 criocoOHOCTHIO pemiaTh
" 0 [IPaBOBBIX HOpPMax 3aIiuThl HHPopManuu B Poccuiickoit denepaunu |cTaHgapTHBIE 331a4H

Y METOJaX 3allUThl KOMIIBIOTEPHBIX TaHHBIX; npogeccuoHaTbHON
* CcnocoObl 3aIIUTH HHPOPMAIIHH; NEeSITeIbHOCTH Ha OCHOBE

"  KJIacCU(PHUKAIUIO BUPYCHBIX MTPOrPaMM U METObI 3alIUTHI OT BUPYCOB; | MHYOPMALIMOHHON 1
® METOJBl apXUBAIMM WH(POpPMAIMU, BOCCTAHOBICHUS W 3aIIMUTHI JaH- |OMOIHOrpaduueckon

HBIX; KyJIbTYPBI C IPUMEHEHUEM
= O0IIyI0 XapaKTepUCTHKY TEXHUYECKHX CPEJCTB IS peaqu3alii MH- | MHPOPMALUOHHO-
(bopMalMOHHBIX IIPOLIECCOB. KOMMYHHKaIIMOHHBIX
YmMmerb: TEXHOJIOTMI U C y4E€TOM
* paboTaTh C AHTUBUPYCHBIMH ITPOrpaMMaMU; OCHOBHBIX TPeOOBaHUI
* paboTaTh ¢ MporpaMMamMM apXUBalMU HHPOPMALIUY; MHPOPMAIIMOHHOMN
= paboTaTh C CEPBUCHBIMU IPOTrPAMMaMU BOCCTAHOBJICHHS TAHHBIX; 0€301acCHOCTH




[Tnanupyemsble pe3ynbTaThl 00y4eHHs M0 AUCHUILIIMHE, XapaKTepU3yoline
sTanbl GOPMUPOBAHUS KOMIETEHIIHHA

dopMupyemMble KOMIETEHIIUN

* paboTaTh B ONIEPAIMOHHBIX cUCTeMax cemeiicTBa Windows;

= paboTath ¢ QaiJIOBEIMH MEHEKEpaMH;

* paboTaTh C JEJIOBBIMU MPUIIOKEHUSMHU OINEPALUOHHOW CHUCTEMBI
Windows;

" OCYIIECTBISITh MOMUCK HHPOpMAIUMU B TiaolanbHON ceTu MHTepHeT,
00OMeHUBAaThLCS HHPOPMAITUEH 110 IIEKTPOHHOH MOYTe.

Baaaers:

" HaBbIKaMU OOpBOBI C BUPYCAMU;

" [pHeMaMM apXHWBHUPOBAHMS TAHHBIX.

3Hath:
" KJIacCHU(PUKAIUIO MPOrpaMMHBIX CPEICTB Ul peanu3anuu uHhopma-
LIMOHHBIX MTPOLIECCOB;
= 00 ycTpoiicTBe U BUJaX KOMMYHUKAIIMOHHBIX CETEi;
" TIOHSATHE W BHJBI MOJIENEH, OCHOBHBIE BUIBI (pOpMaln3aluu, dTarbl
pelIeHus 3a/1a4H;
" OCHOBHBIC TIOHATHS, MOJETH 0a3bl JAHHBIX U CHUCTEMBI YIPABIICHUS
0a30i1 TaHHBIX.
YMmerb:
* paboTaTh C TEKCTOBBIM MpoueccopoM Word;
= paboTaTh C 3JIeKTPOHHbIMU Tabiuuamu Excel;
= paboTaTh ¢ MPOrpaMMOii IO CO3/IaHuIO Tpe3eHTaruii Power Point;
= paborats B CYB]] Access;
" Co03/1aBaTh wWeb-CalThI.
Baajers:
"  [pHeMaMH MOJATOTOBKHM TEKCTOBBIX M TaOIUYHBIX IOKYMEHTOB, pe-
JTaKTUPOBaTh, pehepupoBaTh, pelieH3UPOBATH TEKCTHI;
"  [pUEeMaMH CO3JaHUs CIANA-TIPE3CHTAlUN;
"  [pHeMaMH MOAJEPKKH 0a3bl TaHHBIX B aKTyaJTbHOM COCTOSIHUU;
"  [pHeMaMH CO3JaHHs Web-CTpaHHII.

OIIK-3 criocoOHOCTBIO BIIA/IETh
METOJaMHU U CPEeICTBAMU
MOJTyYEHUsI, XpaHEHUS,
o0paboTku uHbOpMaIuy,
HaBBIKAMU UCTIOJIb30BaHUS
KOMIIBIOTEPHOUN TEXHUKH,
IPOrpaMMHO-
MH(POPMALIMOHHBIX CHCTEM,
KOMIIBIOTEPHBIX CeTen

4 CTpyKTypa M coJiepKaHue IUCIUIINHbI

4.1 CTpyKTypa IMCUMILINHBI

OO011as TpyA0€MKOCTh IUCHUIUIMHBI COCTaBISET 4 3a4eTHhIX equHuIl (144 akajeMHUYecKuX 4acoB).

TpynoemMkocTs,
Bun paboTst aKaJIeMUYECKHUX YacOB
1 cemectp BCETO
O0mas Tpy10éMKOCTh 144 144
KonTakTHas padoTa: 53,25 53,25
Jlexumnu (JI) 18 18
JlaGopatopusbie padotsl (JIP) 34 34
Koncynpranum 1 1
[TpomexxyTouHas arTecTanus (3a4eT, SK3aMeH) 0,25 0,25
CamocrosiTesibHasA padora: 90,75 90,75

- camocmosmenvHoe UsyyeHue pazoenos:

Pa3nen Ne2 N3mepenne nundopmanmu. Beraucienue nHGOpMaIIMOHHOTO
o0beMa COOOLICHHUS.

Pa3nen Ne3 YcrpoiicTBa 71 BBOJIa M BbIBOAa HHpopManuu. BHenHue 3a-
IMOMHUHAIOIIHNE YCTPOUCTBA KOMIIBIOTEPA.

Pa3gen Ned4 [Ipuknagnoe nporpammHoe obecnieuenue. MTHCTpymeHTapmii
TEXHOJIOTMH MPOTPAMMHPOBAHUS.




TpynoeMKoCTb,
Bun paGotst aKaJeMHUYECKHX 4acoB
1 cemectp BCET0
Pa3gen NeS Knaccudukarus koMnbloTepHbIX BUpycoB. Knaccudukanums
AHTUBUPYCHBIX MPOTPAMMHBIX CPEACTB, IPUMEPHI.
Pa3ngen Ne6 PaGorta ¢ nenoBbivu npuinoxenusmu Windows. Oomen
JAHHBIMU MEXTY MPUIOKCHUSIMH.
Pa3znen Ne7 PabGota ¢ uzobpaxkenusMu u au3aiH-3¢ppexramu B MS Word.
CBs13b U BHEIpEeHUE 0OBEKTOB. TEXHOIOTHS CO3/JaHUSI MAKPOCOB.
Paznen Ne8 Co3znanue npocreiinmx 6a3 nanHsix cpeacrsamu MS Excel.
CoptupoBka, GpunbTparnus, rpadhudeckoe MpeACTaBICHUE TaHHBIX. AHAIN3
pe3yIIbTaTOB.
Pa3nen Ne9 Co3nmanue CiioXKHBIX 3aIpocoB, (popM, OTUETOB B Oa3ze OaHHBIX
MS Access. [IpoektupoBanue u nporpammuas peanusanus B CYB/] Access
MpocTeHIIMX NHPOPMAITMOHHBIX CUCTEM.
Pazgen Nel0 ITouck nndopmanu B Mateprer. CriocoOsl 1 anmaparypa
JUIS TIepe/iayyl TaHHBIX B CETSIX.
Paznen Nell ®opmuposanue criuckoB Ha Web-nokymenrax. Pasmenienue
TUIEPCCHUIOK, TpaduuecKuX N300pakeHuid, ayJuo- U BUACOUH(OPMALIUH.
Cosnanue Web-ctpanui Ha ocHOBe (peliMOBBIX CTPYKTYP.
- CamMono02omosKa (npopabomxa u nO8MopeHuUe NTeKYUOHHO20 Mamepuaia u
Mamepuana y4eOHUKo8 u yueOHvix nocooul);
- N10020MOBKA K 1a00paAmMOPHLIM 3AHAMUAM,
- N0020MOBKA K KOMLOKBUYMAM,
- 10020MOBKA K PYOEIHCHOM)Y KOHMPOJIO
Bua uToroBoro KOHTpoJis (3K3amMeH) IK3aMeH
Paznensl nuciuniuHel, u3ydaeMbie B 1 cemectpe
KosmgecTBo yacos
Ne ayIUTOpHAast
pasena HaumenoBanue pa3zaenon BCEro paboTa BHEay/I.
T 113 | P pabota
1 Beenenue. OCHOBHBIE ITOHITHSA 5 1 4
2 [Tonstue nadopmaru 7 1 2 4
3 TexHu4yeckue cpeicTBa peanusalnud HHPopMaIu- 12 2 10
OHHBIX TPOIIECCOB
4 OO0mue cBeAeHHUs O Tporpammax Juisi KOMITBIOTe- 10 9 5 5
POB, CUCTEMHOE TPOrpaMMHOE 0OecreyeHe
5 BcnomorarensHoe mporpaMMHoe oOecrieyeHne 8 2 6
6 Pa6ota ¢ nenoBbimu mpuinoxenusmMu Windows 8 2 6
TexHoNOrusE MOArOTOBKM TEKCTOBBIX TOKYMEHTOB
! cpenctBamu  MS Word. TexHosorus co3ganus 20 8 12
crnaiia-npeseHranuii cpeacrsamu Power Point
8 TexHonorust COCTaBJICHUS DJIEKTPOHHBIX TaOJUIL
22 4 6 12
cpencreamu MS Excel
9 Cuctemsl ynpasienus 6azamu nanibix. CYBJ] MS
22 4 6 12
Access
10
KommnbrotepHsie cetn 10 2 8
11 .
OcnoBbel Web-nu3zaiina 20 4 4 12
Utoro: 144 18 34 92
Bcero: 144 18 34 92




CoaepixaHue pa3aeioB IHCHUILIUHBI

Pasznen 1 Beenenne. OCHOBHbIC IIOHATHS.

Obwue ceedenuss 06 ungopmamuke. Ilpeomem, wyeru u 3a0auu uHpopmamuxu. Imanovl
ungopmamuzayuu  odwecmea.  Hugopmayuonnoe  odbwecmeo u - UHGOPMAYUOHHAS — KYIbMYpA.
Hugpopmayuonnvie cucmemsi u mexnonozuu. Ilpasogvie acnexmul pblHKA UHPOPMAYUOHHBIX YCILY2.

Pa3nea 2 Ilonsitne nungopmanuu

THouamue ungopmayuu Iousmus ‘“‘ungpopmayusa™ u “oannvie”. Buowvl u ceoticmea ungopmayuu.
Usmepenue ungpopmayuu. Knaccuguxayus u xoouposanue odaunvix. Cucmemol cuucienus. Cnocobdol
3auumvl OGHHBIX.

Pa3nen 3 TexHuveckue cpeCTBa IJIsl peaau3anuu HHPOPMAIHOHHBIX MPOLECCOB

Texnuueckue cpeocmea peanuzayuu UHGOPMAYUOHHBIX npoyeccos. Ilpedcmasnienue OaHHbIX 8
Komnvromepe. [lpunyun pabomelr komnviomepa. Jlocuueckue 0CHO8bl NOCMPOEHUS KOMNbIOMeEPA, NPUHYUNbL
@ou-Heiimana. Apxumexmypa IBM — cosmecmumoeo komnviomepa, NPULUHbL YyCnexa KOMnoiomepos Gupmol
IBM na pvinke. OcHognbvie pynKyuoHanibHble XapaKkmepucmuky cO8peMeHHbIX KOMIbIOMEPOS.

Paznen 4 OOumue cBeaeHusi 0 NMPOrpaMmax /Jjisi KOMIbIOTEPOB, CHCTEMHOE MPOrpPaMMHOE
ol0ecrieyeHue

Obwue ceedenus o npocpammax 01a Komnwvromepos. Knaccuguxayus npoepammnozo odecnedenus.
Cucmemnoe npocpammuoe obecneuerue. Ilonsamue, HasnaueHnue u OCHOGHble PYHKYUU ONEPAYUOHHOU CU-
cmemwvl Windows. Ucmopus pazeumusi Windows.

Ocobennocmu unmepetica nonvsoeamens Windows. ObOvexkmbl nONIb308aMENbCKO20 YPOBHA —
npunodcerue u 0okymenm. OCcHO8Hble onepayuu U npasuia pabomsi ¢ 06veKmamu.

Paznen 5 BecnomoraresibHOe mporpaMMHoe odecrnieyeHue

Bcnomoeamenvruoe npocpammnoe obecneuenue. Cocmaé U HA3HAYEHUE BCHNOMO2AMENbHO2O
npocpamMmuozo obecnedenus. Ycempoticmeo Hakonumeinel Ha MACHUMHbBIX OUCKAX U 102UYECKas CMpPYKmypa
Maznumno2o oucka. Ilpoepammol 0nsi obcayxcueanus Hocumenel OAHHBIX, NPOSPAMMA Oedhpazmenmayuu
OUCKa, NPOSPaAMMa nposepku OUckos. Ilpozpammbi-apxueamopul, NPUHYUN APXUSAYUU U CHCAMUSA OAHHDIX.
Ceedenuss u npasuna ucnonvsogauus apxusamopom WinRAR. Komneromepnuvie eupycvl. Haznauenue u
B03MOACHOCIU NPOCPAMM-8UPYCcO8. Knaccugurayus KOMNbIOMepHbIX 8UPYCO8 U Nymell UX NPOHUKHOBEHUS 8
komnwviomep. Cnocobvi 60pbdbl ¢ KoMnvlomepHuiMu supycamu. Knaccughuxayus npoecpamm ons 60pvowi ¢
supycamu. AHmugupycrvie npocpammol.

Paznen 6 Pabora c nesoBbiMu mpuiioxenusimu \Windows

Paboma c¢ oenosvimu npunoscenuamu Windows: Kanvxyramop, epaghuueckuii peoaxmop Paint,
mekcmoswiil pedakmop brnokrnom, mexcmoswiti peoaxmop \WordPad.

Pazgen 7 TexHoJiorusi MoAroTOBKH TEKCTOBBIX JOKyMeHTOB cpeacrBamu MS Word. Texuouto-
rusi co31aHus npeseHranuii cpeacreamu Power Point

OcHnognbie ceedeHusi 0 npocpammax 0isi 0opabomku mekcmos. Hasnauenue u 603MoACHOCMU MeEK-
cmogozo npoyeccopa Word. Texwonoeuss gpopmamuposanusi dokymenma. Texwonoeuss gpopmamuposanus
mabauy cpeocmeamu Word. Bozmoocnocmu oomena oannvimu 6 Word. OLE-mexnonocus. Bcmaska 6 0oxy-
menm epaghuueckux o6vekmos, oowvexkmos WOrdArt, gopmyn. Aemomamuszayus ooxkymenmos. Paboma c
Gopmamu 6 Word. Texnonoeus cozoanus crauo-npezenmayuii 6 Power Point.

Pa3nen 8 TexHoJiorusi cocTaBjieHUs JIEKTPOHHBIX Ta0 uI cpeacrBamu MS Excel

OcHognbie cgedeHUs 0 npoepammax 0Jis 06pabomxu 1eKmporHbIXx mabauy. Haznauenue u 603modnc-
Hocmu mabauunozo npoyeccopa EXcel. Texnonoeus peoaxmuposanus u gopmamuposanusi 31eKmpoHHOU
mabauywel. I paguueckoe npedcmasnenue oannvix. Bemenenus e EXcel, mabyruposanue gynxyuu. Obpa-
bomka 6az oannwvix 6 EXcel.

Pasznen 9 Cucremsl ynpasienus 6azamu 1anabix. CYBJl MS Access

Tousmue 6a3vl 0anuvix, moodeau oanuvlx, CYBJ]. [lonamue xnacca o6vexmos, ceovicmea (ampuoy-
ma) obvexma, cea3u (omnoutenus) obvekmos. Tunvl ceazeti mexcoy oovekmamu 6 bBJ/[. Cmpyxmypa MS Ac-
cess. Cozoanue mabdauyvt npu nomowu Koncmpykmopa mabauy. Ycmanosxa xuroueti u cesa3u mexrcoy mao-
quyamu BJ[. Paboma 6 pesxcume madbauysl, cozoanue 3anuceil 6 mabauye, peoakmuposanue sanuceu. Co-
30aHue 3anpocos8 Ha 8blOOPKY K 0OHOMAOIUUHBIM Oazam OanHwlx. [lonamue 3anpoca, e2o co3oanue: co30a-
Hue noiell U yCmaHoexka Kpumepues omoopa 3anucei. Bvluucisemvie nois, okHO nocmpoumens 8blpadice-
Hutli. Umoecosvie 3anpocvl. Co30anue 3anpocos HA 6blOOPKY K MHO2OMAOIUYHBIM Oazam OanHulX. Bvibop
O0aHHbIX npu nomowu 3anpocog-oeticmsuii. Cozoanue nepekpecmuulix 3anpocos. Ilonamue omuema. Co3zoa-



Hue omuemog no O0awHviM mabauy 6a3 Ooannvix. Ilowamue ¢opm. Cnocobwr cozoanus ¢opm. Cozoanue
¢opm ons 6600a u pedaxmuposanus oannvix. Paboma ¢ Macmepamu ¢ MS Access.

Paznen 10 KomnbrorepHbie ceTn

Tossnenue u ucmopust pazeumusi KOMNbIOMepHvIX cemell. Llenmpanuzosannas u pacnpeoenenHast
oopabomka oanuwix. Ilepedoaua Oanuvix no cemu. Annapammusie U NPoOcPAMMHbIE CpeOCcmBa Ol nepeodayu
oaHuvix no cemu. Jlokanonvle cemu. Mepapxus komnvlomepHuix cemei. 1100anbHas KOMRbIOMEPHAs Cemb
Internet. Aopecayus wxomnwvromepos 6 cemu. Hugpopmayuonnwiti nouck OJaumnvix 6 cemu Internet.
OnekmponHas nouma.

Pa3nea 11 OcHoBbel Web-au3aiina

Ocnosnvlie  nouamus,  cmpykmypa — HTML-odoxymenma, — ¢pynkyuonanvnvie  2nemenmeoi,
Gopmamuposanue mexcma. Web-epaguxa. 'inepcevinku na Web-cmpanuyax. Cnucku u mabauyor na \Web-
cmpanuyax. Omobpadicenue HecKoabKux 0oKymenmos 6 pamxax oonou Web-cmpanuyvl (ppeiimot).
Hnmepaxmuenvie \Web-cmpanuywt (popmoi).

4.3 JIaGopaTtopHbie padoThI

Ne JIP Ne HaunmenoBanmue 1abopaTopHbIX paboT Koxr-s0
paszzaena 4acoB

1 2 N3mepenne nadopmanmu. Knaccudukamnus 1 KoAMpOBaHUE JaHHBIX. 2
CucTeMbl CYUCIICHHS, IEPEBOJT IIEJBIX YUCEI.

2 4 OO6mume cBeAcHUS O IporpamMmax s KommbloTepoB. PabGora ¢ mpo- 2
rpaMMoii-obosoukoil Far manager.

3 5 OOciyxuBaHWE MarHUTHBIX JucKoB. IIpoBepka, aedparmeHTanus. 2
KomMmnbrorepHslil BUpyC. AHTUBHPYCHBIE TPOrpaMMBbl. ApXUBaLYsL.

4 6 Pabora ¢ nmenoBeiMu mpuiaokerusmu Windows: Kanekynstop, rpa- 2
¢duueckuii penaktop Paint, TekcToBblil pegakTop BIOKHOT, TEKCTOBBIH
pemakrop WordPad.

5) 7 Ha3zna4yenue u BO3MOXHOCTH TekcToBoro mporeccopa Word. TexHo- 2

jgorus (opMaTHPOBaHHsI TOKyMeHTa. TexHosorus (opmaTupoBaHUs
tabsui cpeacramu Word.

6 7 Crunu u mabnonsl. Co3nanue deKTpoHHbIX hopm B MS Word. 2

7 7 OLE-texnonorus. BcraBka B okymeHT 006ekT0B WOrdArt, hopmyst. 2

8 7 TexHosmorust Co3Aanus Cliaiii-mpe3eHTanuii cpeactsamu Power Point 2

9 8 Hasnayenue u Bo3MoOKHOCTH TaOnuuHOro mpoueccopa Excel. Texno- 2
JIOTHSI peTAaKTUPOBAHMS U (OPMATHPOBAHHSI AIIEKTPOHHON TaOJIHIIBI.

10,11 8 Betsienus B Excel, tabymupoBanue GyHKIHN. 4

12 9 Crpykrypa MS Access. Coznanue Tabnuibl npu momomu KoHCTpyk- 2

TOopa Tabnuil. Y CcTaHOBKa KJIIO4eH u cBsizu Mexay Tabnuuamu bBJ[. Pa-
00Ta B peXxuMe TaOJIUIIBI, CO3/ITaHNE 3aMucell B TaOJIMIle, peaKTUPOBa-
HHE 3aITucei.

13 9 Co3nanue 3ampocoB Ha BBIOOPKY K OJHOTAOJWYHBIM 0a3aM JaHHBIX. 2
[TonsiTue 3ampoca, ero co3anue: Co3JaHue MoJIe U yCTaHOBKA KpUTE-
pueB oTOOpa 3anuceil. Berancisembie 1o, OKHO MTOCTPOUTENIS BhIpa-
»KeHui. MTorossie 3ampocsl.

14 9 Coznanue 3anpocoB Ha BHIOOPKY K MHOTOTAOJIMYHBIM 0a3aM JaHHBIX. 2
Bri0op naHHBIX TpU MOMOIIM 3ampocoB-aekcTBuid. Co3naHue nepe-
KpecTHbIX 3anpocoB. Co3aHne OTYETOB.

15 10 WNudopmannoHHbIN MOUCK JaHHBIX B ceTH Internet. DnexTpoHHas mod- 2
Ta.

16 11 Coznanne mpocreiimeir Web-ctpanunpl. Co3maHue THUMEPCCHUIOK Ha 2
Web-cTpanunax, o0benuHeHni web-cTpaHuil B wWeb-CaiThl.

17 11 Mynerumenna Ha Web-ctpanumax. CTpykTypupoBaHue WHOOpMaIUn 2
Ha Web-ctpanwurie: Tabumiibsl u crincku. @peiiMel Ha Web-cTpaHuIax.
Uroro: 34




5 YyeOHO-MeTOOAMYECKOE 00€ecIIeUeHHe JUCITHILINHEI
5.1 OcHoBHasi IuTEpPaTypa

1. Maxkaposa, H. B. Uadopmaruka [Tekct] : yue6. ans By3oB / H. B. Makapoga, B. b. Bonkos. - CIIb. :
[Tutep, 2012. - 574 c. : ni. - (YuebHuk as By3oB. CTaHIapT TPEThEro mnokojeHus). - bubnuorp. B
koHrie TI1. - ISBN 978-5-496-00001-7.

2. Mudopmaruka. bazoseiii kype [Tekct] : yueb. mocoOue IIsl CTyIEHTOB BTY30B: Ui OakamaaBpoOB U
cneuuanuctoB / mox pea. C. B. CumonoBuya.- 3-¢ u3a. - CIIO. : Ilurtep, 2012. - 638 c. : un. -
(Yaebnuk nis By30B) - ISBN 978-5-459-00439-7.

5.2 JlonoiHuTEIbHAS JIUTEpPaTypa

1. Ilpuxompko, O. B. OcHoBbl s3bIka pazMerku runeprekcra HTML [DnekTpoHHBIH pecype] : 3IeKTpOHHBIN
kypc aekumid / O. B. Ilpuxonsko; M-Bo oOpasoBanusi u Hayku Poc. ®demepaunun, denep. roc. Oromxer.
o0pazoBar. yupexzaeHue Beicil. mpod. obpasoBanus "OpenOypr. roc. yH-1". - OpenOypr: OI'Y. - 2015.
Pexxum nocryna:
http://ufer.osu.ru/index.php?option=com_uferdbsearch&view=uferdbsearch&action=details&ufer id=1130;

2. Omudep, B.I'. Komnsrorepusie cetu. [Ipunnumnel, Texnonoruu, npotokoisl [Tekcr] :/ B. I'. Onudep, H. A.
Omudep.- 4-¢ u3n. - Cankt-lIletepOypr : [Mutep, 2013. - 944 c. : wn. - (YueOuuk mist By30B. CraHmapT
TpeThero nokoseHus). - bubnuorp.: c. 917. - And. ykas.: c. 918-943. - ISBN 978-5-496-00004-8.

3. Kopnees, U. K. HMNudpopmaunonnsie TexHOJIOTUU B pabore ¢ mokymeHTamu [Tekct]: ydeOnuk / H. K.
Kopuees. - Mocksa : [Ipocmekt, 2015. - 297 c. - ISBN 978-5-392-18844-4.

5.3 Ilepuoguyeckue u3TaHus

KypHuanst:
- Nudopmanmonnsie TeXHONIOTHU: KypHaI, MockBa : AreHTcTBO "Pocrneuats", 2015;
- WNudopmaruka n obpazoBanue : xxypHail. - Mocksa : ArentctBo "Pocneuars”, 2015;
- Mup 11K: xxypnai. - MockBa : ArentctBo "Pocneuats”, 2015.

5.4 UnTepHeT-pecypchl

—  http://www.edu.ru — ¢penepanbHbiii 00pa3oBaTeIbHbIN TOPTAT,
—  http://aist.osu.ru/ - aBTomaruzupoBannas Murepaktusaas Cucrema Ceresoro TectupoBanus OI'Y;
—  http://moodle.osu.ru/ - snexkrpornsie kypest OI'Y B cucreme obyuenus Moodle;
— http://orencode.info - pecypc o0 KoMmbiOTEepaX, HHTEPHETE, HH(MOPMAIMOHHBIX TEXHOJOTHSX,
HIPOrpaMMHUPOBAHUH Ha Pa3IMYHBIX SI3bIKAX M MHOTOM JIPYTOM;
—  http://ito.osu.ru/method/links/ - o6pa3zoBarenbHbie pecypchl MHTEpHET;
—  http://www.citforum.ru - moprai, comepaniuii He UMEIOIIYI0 aHATOTOB TEXHHYECKYI0 OMOIHOTEKY CBO-
0O0/THO TOCTYITHBIX MAaTEPUAJIOB 110 HHPOPMAIIMOHHBIM TEXHOJIOTUSIM HA PYCCKOM SI3BIKE.
- https://openedu.ru/course/spbstu/BIC/ «OtkpsiToe odpa3oBanue», Karanor kypcoB, MOOK: «OcHOBBI
UH()OPMAITHOHHON KYJIBTYPhD».
- https://moodle.osu.ru/course/view.php?id=1100 — snekrponnbiii kypc B Moodle «Mudopmaruka mis
HanpasieHuil noaroroBku 38.03.03 Vnpasnenue nepconainom, 38.05.02 Tamoxennoe aeno u 38.03.06 Toprosoe
neno», - Ilpuxoarko O.B., OI'Y

5.5 IIporpammHoe oOecnedyeHue, npodeccHOHATbHbIC 0a3bl JaHHBIX W HMHG(pOPMAIMOHHBIE
CIIPABOYHbIE CHCTEMBbI COBPEMEHHbIX HH()OPMAIIMOHHBIX TEXHOJIOI Ml

1. Omnepamunonnas cucrema Microsoft Windows

2. Tlaket mactoipHbIX mpuioxennit Microsoft Office (Word, Excel, PowerPoint, OneNote, Outlook, Pub-
lisher, Access).

3. CaoOonHblii (aiinossiii apxuarop 7-Zip. Jocrynen OecruiatHo. Paspabotumku: Urops [1aBios. Pexxum
nocrtymna: http://www.7-zip.org/.
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4. TIO mns pabots ¢ daitmamu PDF Adobe Acrobat 8.0 Pro Russian Version.

5. TAPAHT IInardopma F1 [DmekTpoHHBIA pecypc]: cripaBodHO-TIpaBoBas cuctema. / Pazpaborunk OO0
HIIT «"”APAHT-CepBucy», 119992, Mocksa, BopoowseBsl ropsr, MI'Y, [1990-2015]. — Pexxum moctyna B cetu OI'Y
s yeranoBku cucteMsr: \\fileserverl\GarantClient\garant.exe B iokansHoii cetu OI'Y;

6. SCOPUS [Dnektponnsiii pecypc] : pebeparuBHas 6a3a gaHHbIX / Kommanus Elsevier. — Pexxum moctyma:
https://www.scopus.com/, B tokansHo# cetn OI'Y;

7. Springer [DnexTpoHHbIH pecypc] : 0a3za JaHHBIX HAYYHBIX KHHUT, KYPHAJIOB, CIPABOYHBIX MaTEPHAIOB /
kommanus Springer Customer Service Center GmbH. — Pexum moctyma : https:/link.springer.com/, B JIokajgbHON CETH
ory.

8. becmmarnas 6a3a manHbix [OCT [Onektponnsiii pecypc] / TOCTos1 EnuHol cucTeMbl KOHCTPYKTOPCKOR
JOKyMEHTallMM, EQuHONW cHCTeMBl NPOrpaMMHOM  JOKYMEHTAaluW, EIWHOW CHCTeMBl CTaHIapToB Ha
aBTOMAaTH3UPOBaHHBIE cucTeMbl ympasieHus (ACY), cucrembl TexHmUecKoW aokymeHTaruu Ha ACY, KomIuiekca
CTaH/IaPTOB HA aBTOMAaTHU3WPOBAaHHBIE CHCTEMBI, CHCTEMBI CTaHIAPTOB IO 0a3zaM NAHHBIX W Jap. — Pexxum mocryma:
https://docplan.ru

6 MaTepuajibHO-TeXHUYeCKOe o0ecnieuyeHue JUCIUTIMHBI

VY4yeOHble ayTUTOPUM JUIsl MPOBEACHUS 3aHATUH JEKIMOHHOIO THIIA, CEMHUHAPCKOIO THUMA, JUIS
MIPOBEJICHUS] TPYIIOBBIX W WHAMBUAYAJIbHBIX KOHCYJIbTAI[Mi, TEKYIIEro KOHTPOJS U HPOMEXKYTOUHOU
aTTeCTallUN.

AyIuTOpUN OCHAIIEHbI KOMIUIEKTAMH yYE€HUYECKOW MeOesH, TEXHHYECKUMH CpeACTBaMH O0y4YeHus,
CJIy’KaIllUMU JUJIsl TIPEJICTaBIICHUs yueOHOH nH(opMaIy 60IbIION ayIUTOPUH.

Jis mpoBeneHHs J1a0OPAaTOPHBIX 3aHATHH  MCHOJIB3YeTCs] KOMIBIOTEPHBIH Kiacc, OCHAIICHHBIH
KOMITIBIOTEpaMHU.

[Tomemienue uisi caMOCTOATENLHON PabOThl O0YYaIOMIMXCSI OCHAIIEHBI KOMITBIOTEPHOU TEXHHKOM,
noJKkiIroueHHoW Kk cetu "MHTepHer", W oOecrnedeHueM J0OCTyHna B 3JIEKTPOHHYIO HH(GOpPMAIMOHHO-
obpazoBarenbHyto cpeay OI'Y.
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