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1 Ilesn u 3a1a491 OCBOEHUS JUCHUTIIUHBI

Hean (meau) ocBoeHus aucHUILIMHBL: KoHeuHas 1enp W3ydeHUs NTUCHHUIUIMHBI - (GOPMHPOBAHHE
TBCPABIX TCOPCTUUCCKUX 3HAaHUU U MPAKTUYCCKHUX HABBIKOB IO MNPUMCHCHUIO 3TUYCCKHUX IMPUHIIUIIOB H

MpaBUJI B ACATEIHHOCTH MPOPECCHOHATBHOTO OyXrajaTepa u ayauTopa
3amaun:

- INpUOOpeTeHHEe CHUCTEMBbl 3HAHUH O MNPO(ECCHOHAIBHBIX IIEHHOCTAX, HA KOTOPbHIC JIOJIKHBI
OPHEHTUPOBATHCS B CBOCH JIEATEIILHOCTU MPO(PECCHOHANBHBIE OyXTaJITEPhl U ayTUTOPHI;
- OCBOEHHME CIIOCOOOB M METOJOB CHMXKEHMS Yrpo3 HapylleHHs (yHJAaMEHTAJIbHBIX MOPAIbHBIX

IMIPUHIIUIIOB;

- U3y4eHHUE IMyTel pa3peuieHHs] ATHYECKUX KOH(MDIUKTOB B JAEATEILHOCTU MNPOQPECCHOHANBHBIX

OyXrajaTrepoB u ayIUTOPOB.

2 MecTo JTUCUMILVIMHBI B CTPYKTYpPe 00pa30BaTeIbHON NPOrpaMMbl

JlucuymuiiHa OTHOCUTCS K JUCHUIUIMHAM (MOIYJISIM) TIO BBIOOPY BapHaTHBHOW dacTh Oyioka |

«lucuumivHel (MOIYIIN)»

[TpepexBusuthl aucuuiuiubbl: b.1.5.1 @uiocogus, b.1.5.9 Coyuoxyremypras KOMMYHUKAYUS,

b.1.5.15 bByxeanmepckuu yuem U aHAIU3,
Byxeanmepckoe oeno

[TocTpeKkBU3UTHI AUCUUILTHHBL: Omcymcemayom

3 TpeGoBanus k pe3yabTaraMm 00y4YeHUs M0 TUCHUILINHE

b.1.B.OJ[.1 Oxonomuxa opeanuzayuu,

B.1.B.ON11

[Tpouecc u3yueHus: AMCUUILIMHBI HANpaBiieH Ha (pOpMHUpPOBAHUE CIAEAYIOUINX PE3YIbTATOB 00YUEHHUS

[Inanupyemsle pe3yabTaThl 00y4eHHS MO AUCIUILIMHE, XapaKTepU3YIOLIIe
3Tanbl HOpPMUPOBAHMS KOMIETEHIUH

dopmupyeMble KOMIETEHIINU

3HaTh:

OCHOBHbIE TpeOOBaHUS KOJIEKCOB ATHKHU MPOPECCHOHATIBHBIX OyXTrajlTepoB
U ayIUTOPOB B OTHOILIEHUH WH(POPMAIINH, OTpakaeMoi B OyXrajaTepcKoi
OTYETHOCTH,

Ymern:

MIPUMEHSTh OCHOBHBIE MOJ0XKEHHS KOJIEKCOB MPO(HECCHOHATBHOM STUKU
OyXrajaTepoB U ayJJUTOPOB MPHU OTPAXKEHUU MHPOPMAIIMH B OyXranTepcKoi
OTYETHOCTH;

Baajgern:

npueMaMH W MeTOoJaMu M30eraHus yrpo3 HapyIIeHHsS OCHOBHBIX
MNPUHLIMIIOB J3THUKM TpU TPUHATHM  YIOPAaBIEHYECKUX pEIIeHUHd B
OTHOIICHUU OYXTaJITepPCKOI OTUETHOCTH.

[TK-5 criocoGHOCTEIO
aHATM3UPOBATH U
UHTEPIPETHPOBATH
(bMHAHCOBYIO, OYXTAITEPCKYIO
U WHYIO HH(}OpMAIHo,
COJICPIKANTYIOCS] B OTYCTHOCTH
TPEINPUATHIA Pa3TnIHBIX
($hopM COOCTBEHHOCTH,
OpraHu3aIyii, BETOMCTB H T.].,
Y UCTIOJIb30BaTh MMOTYYCHHBIE
CBCACHUA IJI IIPUHATHA
YIPABJICHYCCKUX PEIICHHI

4 CTpyKTYpa U coJepkaHue JUCUMUIIINHbI

4.1 CTpykTypa 1M CIHILIHHBI

OO0mias TpyA0€MKOCTh JUCIUIUIMHBI COCTABIISIET 4 3a4eTHBIX enuHull (144 akageMUYecKuX 4acoB).

Bun paGoter

TpynoeMKoCTb,
aKaJIEMUYECKUX YaCOB




8 cemecTp BCETO

OO0masi Tpy10éMKOCTH 144 144
KonrakTHasi pabora: 41,25 41,25
Jlexuun (JI) 16 16
[Tpaxktrueckue 3ausatus (I113) 24 24
Koncynbranun 1 1
ITpomerxyTouHas arrectanus (3a4eT, SK3aMeH ) 0,25 0,25
CamocrosiTe/ibHasi padoTa: 102,75 102,75

- 8bINOJIHEHUE UHOUBUOYATLHO20 MEopHecKko2o 3adanus (UT3);
- CAMON0020mo8Ka (Mpopabomka u nO8MopeHue TeKYUOHHO20 MAmepuala u
mamepuana y4eOHuKos u yuebnvix nocoouil);

- H0020MOBKA K NPAKMUYECKUM 3AHAMUSIM,

- N10020MOBKA K PYOEHCHOMY KOHMPOTIIO

Bua uToroBoro KOHTpoJIf (3a4eT, IK3aMeH, 11 depeHIUPOBAHHBIH IK3aMeH
3a4er)

Paznenbl gucuIuinHebl, U3y4aembie B § ceMmecTpe

KosmyecTBo yacoB
No ayJIuTOpHAast
pasnena HaumenoBanue pasnenos BCero pabora BHEay/I.
abota
A mfup | P

1 ®opmupoBanue MpPoPeCcCHOHATBHOW HJTUKH B 24 2 2 20
npodeccuu Oyxranrepa u ayauTopa.
OcHOBBl TIPO(ECCHOHANBHOW OSTHKH OyXxranrepa Hu

2 ayuTopa. 24 - 4 20
KoH(IUKTB TpU MCMOTHEHUH JTOJDKHOCTHBIX 00s3aH-

3 HOCTEH 1 CIIOCOOBI HX Pa3pelIeHHs. 16 2 2 12
OTHYecKue HOPMBI MOBEICHUS MyOJIHMYHO MPAKTUKYIO-

4 MUX TPO(ECCHOHATBHBIX OyXTaiTepoB. 18 4 4 10
OTHYecKHe HOPMBI TOBEACHUS IMPO(eCcCHOHAIBHBIX

5 OyxranTepoB, pabOTaOMUX MO0 HAKHMY. 18 4 4 10

6 OTHYecKrue HOPMBI TIOBEJICHUS ayUTOPOB. 20 4 2 14
DTHKA COCTABJICHHS, XPAHCHUS M HCIOJIb30BAHHS JIC-

7 JOBBIX JIOKYMEHTOB B JEATEIBHOCTH OyXrairepa H 24 ) 6 18
ayauTopa.
Utoro: 144 16 | 24 104
Bcero: 144 16 | 24 104

4.2 ConepxxaHue pa3/iesioB AU CHUNIHHBI

1 ®opmupoBanue npodgeccHOHAIBLHOM ITUKHU B Ipodeccuu Oyxrajarepa u ayauTopa.

Cmanosnenue u pazeumue npogeccuonarvbrol smuxu oyxearmepa. Kodexc smuxku npogeccuonans-
HbIX Oyxeanmepos, npunsmolil MedcoyHapoornoi geodepayueii 6yxearmepos. Kooexc smuku npogeccuo-
HanbHo2o byxearmepa. Kooexc smuxu ayoumopa.

2 OcHoBBI IpodecCHOHATBHON ITHKH OyXrajarepa U ayAuTopa.

Cmamyc npogeccuonanvrozo byxeanmepa u ayoumopa. QyHoameHmanvHvie MOPALIbHbIE NPUHYUNDL:
4eCmMHOCMb, 00EKMUBHOCMb, NPOPECCUOHATbHAS KOMNEMEHMHOCIb U OONNCHAS MYAMENTbHOCb, KOHPU-
O0eHYUATLHOCTb, NPOGhecCUOHATbHOE NoGedenUe. Y2epo3vl HapyuieHus yHOAMEHMATbHBIX MOPATbHbIX NPUH-
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yunos. Mepol npedocmopoicHoCmu 8 OMHOWEHUU Y2PO3 HaAPYUleHUs DYHOAMEHMAIbHBIX MOPANbHBIX NPUH-
yunos. lenu u ocobennocmu oesmenvrnocmu UITB Poccuu u CPO ayoumopos. Cobatodenue npogheccuo-
HAIbHBIX UHMepecos Oyxeanmepos, pabomooameneli u obwecmea. Jucyuniunapuvie CaHKyuu 3a Hecooio-
OeHue npogheccUOHANIbHBIX IMULECKUX HOPM.

3 KoH(VIMKTHI NP HCTITHEHNH IOJEKHOCTHBIX 00SI3aHHOCTeH 1 CTIOCO0BI MX Pa3pelLieHust

Torsimue xonghmuxma, Konghmummon cumyayuu. 1 lpeonocvuiku 6o3HuKHOGeHUsL KoHgnama. Cmpamezusi noseoeHust 8
KoHghmuxmHou cumyayuu. Por KoOercoe smuku 6 npoyecce paspeuueHusi KoHgukmos. Memoobl pe2)iisiuu 6 KOHgiukme ¢ no3u-
LU SIMUHECKUX HOPM U NIPABLUL.

4 JTHYecKkrue HOPMBI NMOBEAEHUS MYOJMYHO MPAKTHKYIOIIHX NPodeccHOHATbHBIX OyXrajire-
POB.

Qunancosas 3aunmepecosannocms. Kpeoumwvl u capanmuu. Techvle 0enogvle OMHOWIEHUS C KIUEH-
mom. Cemetinble U TUYHbIE OMHOWEHUS. [[TumenbHble KOHMAKMbl Capuie2o nepcoHand ¢ KiueHmom. Ax-
muevl, 0ogepenHvle Kauenmom. Onnama u pacyeHku: OMHOCUMENbHbIU pazmep 20HOpapa, NpoCPO4eHHdAs.
oniama yciye; pacyeHku; ycioeuas oniama ycaye. Ilooapku u 3waxku enumanus. Hacmoswee u 6yoywee
cyoebHoe pazoupamenbcmeo.

5 DTn4yeckue HOPpMbI NOBeAeHUSI NPO(PEeCCHOHAIBHBIX OyXIaJTepoB, pad0oTal0IIMX 110 HAIMY.

Iloozomoska ungopmayuu u npedcmasienue ee 6 omuemuocmu. Heobxooumwiii ypogens keanugpu-
kayuu. Qunancosas 3aunmepecosannocms. IIposokayuu: nomyyeHue npeoiodcenuss 63amKU 68 pasiuyHbLX
Gopmax; npeonosicenue 83amKu OpY2oMy TUYY.

6 DTHYeckne HOPMBbI IOBEICHUSA AYIUTOPOB

Konyenmyanvnas moodenv noseoenus ayoumopa npu 603HUKHOBEHUU Y2PO3 HAPYULEHUS OCHOBHbBIX
npunyunos. Heszagucumocmo kax 6a308vlil npuHyUn 0essmerbHoCmu ayoumopa

7 DTHKA COCTABJIEHUS], XPAHEHHS W HMCMOJIb30BAHHS JI€JOBBIX JOKYMEHTOB B J1eSIT€IbHOCTH
Oyxrajrepa M ayiuTopa

Ocnoguvie  mpeboeanusi NO  COCMABLEHUIO, XPAHEHUI0 U  UCHOJb308AHUIO  OOKYMEHMO8
npogeccuonanvrozo byxearmepa u ayoumopa. Konguoenyuanonocmo

4.3 [lpakTuyeckne 3aHATHS (CEMHHAPbI)

Ne 3ansaTHa Ne Tema Kos-Bo
paszgena 4acoB
1 1 ®opmupoBaHue npopecCHOHaIbHON ATUKHU B podeccuu Oyxra- 2
Tepa M ayIuTopa.
2.3 2 OcHoBBI IpodecCHOHATTBHOM 3THKH OyXrajirepa 1 ayJuTopa. 4
4 3 KoH(IUKTHI IpH UCTIONHEHUH JOIDKHOCTHBIX 00sI3aHHOCTEN U
CHOCOOBI UX pa3perIeHusl.
5,6 4 OTHYyecKkue HOPMbI OBEIEHUS MyOIMYHO MPAKTUKYIOIINX 4
npodeccuoHaNBHBIX OYXTanTepoB
7,8 5 OTUYecKrne HOPMBbI IOBEIEHUS MPO(EeCCHOHANBHBIX OyXTaaTepoB, 4
paboTarouux no HaiMy
9 6 DTHYECKHE HOPMBI MIOBEICHUS ayJUTOPOB 2
10,11,12 7 OTHKa COCTABJIEHUSI, XPAHEHUS U UCIIOJIb30BAHHUS JI€JIOBBIX 6

JIOKYMEHTOB B JICATEIHHOCTH OyXTajaTepa u ayauTopa

Hroro: 24




5 Y4yeOHO-MeTOAMYECKOE 00ecTIeUeHHe TUCITHIIINHBI
5.1 OcHoBHas auTEpaTypa

1. [TpodeccronanbHast TUKA U CIY)XeOHBIN STHKET : yueOHuK / oz pen. B.S. Kukooro. - M. :
IOnuTn-lana, 2015. - 559 c. - bubauorp.: c. 507-509. - ISBN 978-5-238-01984-0 ; To xe [DneKTpOHHBII
pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=117054

2. Illapkos, ®. N. O6mast koHGIUKTOIOTHS [ DIESKTPOHHBIN pecypc] : YueOHuK aiisa 6akanaBpoB / O.
. Hlapkos, B. . Cnepanckuii; mozg obu. pen. 3aci. aear. Hayku PO @. 1. [llapkoBa. — M.: U3naTenbeko-
ToproBas kopriopanus «/lamkos u K°», 2015. — 240 c. - ISBN 978-5-394-02402-3

Pexxum mocryna: http://znanium.com/catalog.php?bookinfo=512837

3. Kysznenos, U. H. CoBpemennslii aTukeT [ Dnekrponnsii pecype] / M. H. Ky3nenos. - 7-e uza. - M.
: I3narenncko-Toprosas koproparus «Jlamkos u Koy, 2013. - 496 c. - ISBN 978-5-394-01826-8.

Pexxum nroctyna: http://znanium.com/bookread2.php?book=430551

4. TlpodeccuoHanbHbIe IEHHOCTH U 3THKA B OyXTaJITEPCKOM y4eTe U ayauTe: YueOHoe nocodue /
B.b. UBamkesuu. - M.: Maructp: HULl MH®PA-M, 2014. - 224 c.: 60x88 1/16. - (Maructparypa). (00-
noxka) ISBN 978-5-9776-0327-0, 200 sx3. Pesxum poctyna: http://znanium.com/bookread2.php?463081

5.2 JlonoiHuTEIbHAS JINTEPATYPa

1. TepentneBa, T. A. [IpodeccrnonanpHas 3TUKA U CITY>)KEOHBIN 3TUKET: METOAMUECKUE YKAa3aHUs IS
MPAKTUYECKHUX 3aHATHH, JOMAIIHEeH U caMOCTOsATeNbHON paboThl cTyaeHToB / T.A. TepentbeBa; OpenOypr-
ckuii roc. yH-T. — OpenoOypr: OI'Y, 2013. — 38 c. (DneKkTpoHHEII pecypc).

2. Kosnosckas, T.H. Ilpodeccuonanshas stuka: YyebHo-meroauueckoe nocodbue./ T.H. Koznos-
ckas, I'.A. Emanuunnesa, JI.B. 3ybosa; OpenOyprckuii roc. ya-1. — Openodypr: OI'Y, 2015. - 217 c.

Pexxum moctyma: http://artlib.osu.ru/web/books/metod_all/7765 20150331.pdf

5.3 llepuoauyeckue U3IaHUA

1. Byxranrepckuii yuer : xkypHail. - M. : ArenrctBo "Pocneuats", 2016.
2. Bce misa Oyxranrepa : xxypHai. - M. : ][ "®unancer u kpenut", 2016.
3. T'maBOyx : xypHai. - M. : ArenrctBo Pocnieuars, 2016.

5.4 UnTepHeT-pecypcsbl

1. Opunmansueiii caitt [IpaBurenscta PO. Pexxum noctyna: www.government.ru
2. Odurmanbublii cait Munuctepcta punancoB PO. Pexum moctyna: www.minfin.ru
3. OdunmanpHelii caiiT @enepabHON HATOTOBOI CiTyKO0bI. Pexxum noctyna: www.nalog.ru

5.5 TlporpammHoe obGecneuyeHue, npogeccuoHaIbHbIe 0a3bl JAHHBIX M HHGOPMAIUOHHbIE
CNPaBOYHbIE CUCTEMBI

1. Onepanmonnsie cuctembr Microsoft Windows
2. [MTaker nacronmpHbIX mpuinoxenuin Microsoft Office (Word, Excel, PowerPoint, OneNote, Outlook,
Publisher, Access)
3. TAPAHT IInardopma F1 [DnexTpoHHsIii pecypc]: cripaBouHO-TIpaBoBas cucrema. / Pazpaborunk
OOO HIIIT «I"’APAHT-Cepsuc», 119992, Mocksa, BopooseBbl ropsr, MI'Y, [1990-2016]. — Pexum mo-
cryma B cetrt OI'Y s ycranoBku cucremsl: \fileserverl\GarantClient\garant.exe
4. Koncynbrantllimoc [DneKTpOHHBIA pecypc]|: 3JEKTPOHHOE MEPUOIUYECKOE U3JIaHUE CIPABOYHAS
npaBoBas cucrema. / Pazpaborunk 3A0O «Koucynbrant [Tnrocy, [1992-2016]. — Pesxxum moctyna K cucreme
B cet OI'Y st ycranoBku cuctemsl: \\fileserverI\\CONSUL T\cons.exe
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6 MaTepuajibHO-TEXHHYECKO€E o0ecnevyeHne JUCHUIIIMHBI

VY4eOHble ayIUTOpUU IJIsl MPOBENEHUS 3aHATUI JEKIMOHHOTO THIA, CEMHUHAPCKOrO THUIA, IS
MPOBEACHUS TPYNIOBBIX U HMHAUBUAYAIbHBIX KOHCYJIbTAIlMM, TEKYIIETO KOHTPOJIA U MPOMEKYTOUHOU
aTTecTaluu.

AyIATOpUU OCHAIICHBI KOMIUICKTAMH YUYEHUYECKOW MeOenH, TeXHUISCKUMU CPEIICTBAMU O0YyUYCHUS,
CITy>KalllUMU /1715l IPeICTaBIeHUs yueOHoM nHpopMauu 60JIbII0N ayAUTOPHH.

[TomemeHue Al CaMOCTOSITEIBHON Pa0OTHl 00YYaIONIMXCS OCHAIIEHBI KOMITBIOTEPHON TEXHUKOM,
nmoAKIoueHHOM K cetu "MHTepHeTr", W oOecmedYeHWeM JOCTyla B JJISKTPOHHYI HH(POPMAIMOHHO-
obpazoBarensHyt0 cpeny OI'Y.



