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1 He.]'ll/l H 3aJa91 0OCBOCHUSA TUCHUIIJIHHBI

ean (eau) 0OCBOCHUS JUCIUILIHHBI:

dopmMupoBaHUE CUCTEMBI 3HaHWH 00 OCHOBHBIX MOHITHSIX, 3aKOHOMEPHOCTSX M METoJax paboThI
KaJ[pOBOTO areHTCTBA, a TaK € OCBOCHHE HABBIKOB IMPAKTHUYECKOW pabOTHI B oOiacTu Habopa u orbopa
YEJIIOBEUYECKUX PECYPCOB.

3apaum:

- U3Y4UTh 0COOCHHOCTH OPraHu3aIuu paboThl KaJpOBOTO areHTCTBA;

- paccMOTpeTh OCHOBHBIC MOJXOJbI W METOABl HaOopa w OTOOpa TepcoHalla HAa MPEIIPHSITHS
pa3nuIHbBIX (HOpPM COOCTBEHHOCTH;

- OCBOUTH METOJIbI HCCJIEJAOBAHUS COCTOSHUS TPYIOBBIX PECYPCOB Ha PBIHKE TPyHa, CIIOCOOOB
HMHTEpIpeTauu HHHOPMAIMK O TIEPCOHAJIe, TI0JIX0I0B K 00ECIIEUeHHIO HaliMa KaJIpOBOTO TIOTCHITHAJIA;

- BBIpA0OTAaTh HABBIKM MPAKTUYECKOW pPabOThI MO OpraHM3aldu Moa0opa M OTOOpa mepcoHasa
Pa3IUYHBIX KATETOPHI U CTICIIMAILHOCTEN Ha IPEANIPUATHS PA3TUYHBIX chep A TeIbHOCTH.

2 MecTO IMCHUILIHHBI B CTPYKTYpe 00pa3oBaTelbHON NPOrpaMMbl

JlucruniauHa OTHOCUTCS K JUCHUIUIMHAM (MOJIYJsIM) 1O BBIOOPY BapwaTHMBHOW dacTh Ojoka 1
«Incnurmmuabl (MOTyIN)»

[IpepexBusuthl nucuuruaubl: b.1.5.13 Tpyoosoe npaso, b.1.B.O/.9 Kaoposoe oeno, b.1.B.O/.19
Vnpaesnenueckuii yuem u yuem nepconana

[TocTpekBU3UTHI AUCUUILTUHBL: Omcymcemeayom

3 TpeOoBaHus K pe3yJbTaTaM 00y4YeHHs MO TUCHHUIJIMHE

[Ipouecc nzyueHus: AMCUUIIIMHBI HAIIPaBIIeH Ha (POPMHUPOBAHUE CIEAYIOUIUX PE3YIbTATOB O0yUCHUS

[InanupyemMbie pe3ysbTaThl 0OY4YECHHS 110 I[I/ICL[I/IHJII/IHe,uxapaKTepI/ISYI-OIHI/Ie DOpMUPYEMbIE KOMIICTEHIHIH
aTanbl GOPMHUPOBAHUS KOMIICTCHITHI

3HaTh: IIK-33HaHHEM OCHOB

- OCHOBBHI pa3pabOTKK U BHEAPEHHUS TPEOOBAaHUH K JOJIKHOCTSIM, pa3pabOTKH 1 BHEIPEHUS

- KPUTEPHH MOI00pa U PACCTAHOBKH IIEPCOHAIA, TpeOOBaHUH K JOJKHOCTSIM,

- OCHOBBI HaiimMa, pa3pabOTKU ¥ BHEAPEHHUS IPOTPAMM U MIPOLIETYD KpUTEPHUEB MOI00pa 1

moadopa u 0TOOpa MepcoHaa. paccTaHOBKH IepcoHaa, OCHOB

YMeTh: HaliMa, pa3pabOTKu 1

- IPUMEHSTH TPAAUIIMOHHBIE U COBPEMEHHBIE METOIbl PEKPYTHHTa BHEJIPEHUS MTPOTrpamMM 1

repcoHaia. npoueayp noadopa u ordopa

Baajnersb: NepCcoHalIa, BIAJCHUEM

- COBPEMEHHBIMH METOJAaMH PEKPYTHHTa MepCcoHaa; METOJaMH JeJIOBOM OIICHKH

- METOJIaMH JIEJIOBOM OIIEHKHU IepcoHaja npu HalMe. NepcoHalia pu HaiiMe u
yMEHHUE MIPUMEHATh UX Ha
MIPaKTUKE

4 CTpyKTypa U coiepKaHue TUCHUILIHHBI
4.1 CTpyKTypa AMCUHUILIMHBI

OO01ast TpPyA0eMKOCTh AUCIUTIINHBI COCTaBIsAET 3 3aueTHbIe equHuIp! (108 akageMuieckux 4acoB).



TpynoeMKkocCTs,
Bun padotst aKaJeMHYECKUX YacOB
8 cemectp BCETO
OO61mas Tpy10éMKOCTh 108 108
KonTakTHasi padora: 40,25 40,25
Jlexuunu (JI) 24 24
[Tpaktuyeckue 3austus (I13) 16 16
ITpomexyrounas arrecranus (3a4eT, SK3aMeH ) 0,25 0,25
CamocrosiTejibHasi pa6oTa: 67,75 67,75
- 8bINOJIHEHUE UHOUBUOYATIbHO20 MEopyuecko2o 3a0anus (UT3);
- camono02omosKka (npopabomka u nO8MopeHue I1eKYUOHHO20 Mamepuala u
mamepuana yueOHUKo8 u y4eonvlx nocoouti;
- 10020MOBKA K NPAKMUYECKUM 3AHAMUAM,
- N0020MOBKA K PYOEHCHOMY KOHMPOIO U m.1N.)
Bua uToroBoro KOHTpoJIf (3auer, Ik3amMeH, 1M PepeHIUPOBAHHBIN 3ayer
3a4er)
Paznensl quCHHUILTHHBL, U3ydaeMbie B 8§ cemecTpe
KommyecTBo 4acoB
Ne HanmenoBanue pa3nenos ayauropHas BHeEay/l.
pasnena BCETO aboTta
T 113 | 1P pabota
1 OcobeHHoCTH pabOTHI KaIpOBOTO areHTCTBA 17 4 2 11
2 Opranu3anus padoThl KaIpOBBIX areHTCTB 3a 17 4 2 11
pyoexxoM
3 AHanu3 peIHKa TpyJa 17 4 2 11
4 OcHoBoMoJIararomue MPUHITUITEI TEXHOJIOTHU pe- 17 4 2 11
KpYTMEHTa
5 TpanuioHHBIE METOIBI PEKPYTHUHTA TIEPCOHATA 19 4 4 11
6 CoBpeMeHHBIC METOJIbl PEKPYTHHTA NIEPCOHAIa 21 4 4 13
Uroro: 108 24 | 16 68
Bcero: 108 24 | 16 68

4.2 Coneprxanme pa3iejioB IMCHUNINHBI

1. OcobennocT padoThl KAIPOBOI0 areHTCcTBa. VcTOpus 1 MepCrleKTUBbl POCCUNUCKOTO PHIHKA pe-
kpyrMeHnTa. [lpodeccronanbHas OeSTENBHOCT, W 3THKA B cdepe pekpyTHHra. Tumuzanus KOMIaHHii-
paboTtonateneil. TUIBI peKPYTUHTOBBIX areHTCTB.

2. Opranuszanus pa6éoTbl KaApPOBbIX ATEHTCTB 32 py0e:koM. PEIHOK PEeKpYTHHIOBBIX YCIYT KpyI-
Helmux pa3BuThix crpal. Kagpossie arenTcTBa Benukobpurtanuu. Pekpyrunrossie arentctsa CIIA. Kan-
poBbIe areHrcTBa I'epmanum.

3. AHa;u3 peiHKa Tpyaa. opMupoBaHue TPYIOBBIX PECypcOB Ha pbIHKe Tpyaa. DakTopbl, BIUS-
IolIMe Ha (OPMHUPOBAHUE U UCIOJIb30BaHUE TPYIOBBIX pecypcoB. CTaTUCTUYECKOE U3yYEHHE TPYAOBBIX pe-
cypcoB. KoMnoHeHTs! ylipaBieHus Tpy10BbIMH pecypcamu. ColiepkaHue U 3a7a4 aHaJln3a coCTaBa, CTPYyK-
TYpBI 1 00€CIIEUEHHOCTH NMPENNPUATHUS TPYAOBBIMU PECYPCAMH.

4. OcHoBOMOJIaraMe NPUHIMIBI TEXHOJIOTMM peKpyTMeHTa. CoBpeMeHHasi KOHLIETIHS TEXHO-
joruu pekpyrmeHTa. CylniHOCTh MOHATHSA «PEKPYTMEHT». TexHosnorus noadopa nepcoHaia u ee pojb: pas-
pa60TKa U BHCAPCHUC Tp€6OBaHI/Iﬁ K JOJDKHOCTAM, KPUTCPUCB no;[60pa U paCcCTaHOBKH MECpCOHAJa, pa3pa6OTKI/I n
BHE/IPCHHS TPOrpaMM U Tporeayp moadopa u orbopa nepconana. OCHOBHBIE TMPUHIMIIBI JIETOBOM OLIEHKH IEp-
COHaJIa IIpU HalMe.



5. TpaaMIHOHHBIE MeTOAbI PEKPYTHHIA MepcoHasa. MeToIbl OLEHKH MEepCOHaIa: MPEANOCHUIKH
UX HCIOJIb30BAaHMA, KiacCH(UKalus, Ka4YeCTBEHHbIE pazauuus, 3pPEeKTUBHOCTh BhIOpaHHOTO MeToxaa. I1o-
HSITHE UHTEPBBIO, BEIOOP CTpaTeruu, cxema mpoBeaeHus: HHTepBbio. Kinaccudukamus BugoB HHTEpBbIO. Te-
CTHpOBaHUE, OOIIME TECThl CHOCOOHOCTEH, OMorpaduueckue TeCThl U M3ydeHue Onorpaduu, JUIYHOCTHBIC
TECTHI.

6. CoBpeMeHHbIEe MeTO/Ibl PeKPYTHHIa nepcoHaja. [lonarue xommereHuus, ocobeHHOCTH. Mo-
JIeNTb KOMIIETCHIINN, KapTa KomreTreHui, Texaukn STAR u PARLA, tumosiorust BOmpocoB (OTKPBITHIC, 3a-
KpBIThIE, CUTYallUOHHBIE, aJIbTEPHATUBHBIE, IPOEKTUBHBIE, POSICHSIOIINE, UCCIIe0BaTeNbCKUE). CKPUHUHT,
Executive Search, Head hunting. Selection Recruitment, Executive Recruitment, Graduate Recruitment,
Permanent Recruitment, UlHTepHeT-TEXHOJIOTHH, AYTIUICHCMEHT.

4.3 llpakTHYecKkne 3aHATHS (CEMUHAPBI)

Ne Kon-Bo
Ne 3ansTus Tema
paszena 9acoB

1 1 Oco6eHHOCTH pabOTHI KapPOBOTO areéHTCTBA 2

2 2 Opranuzanys paboTsl KaJpOBBIX ar€HTCTB 32 PyOe:KOM 2

3 3 AHaM3 peIHKa Tpy/Ia 2

4 4 OcHoBoI0JIararonife NPUHIMIBI TEXHOJOTUH PEKPYTMEHTa 2

5,6 5 TpaauiMoHHbIE METOAbI PEKPYTHHIA MIEpCOHAIIA 4

7,8 6 CoBpeMeHHbIE METOJIbl PEKPYTHHTA TIEpCOHAIIA 4
HWroro: 16

5 YuyeOHO-MeTOAMYECKOE 00ecTIeueHHue TUCIUIIINHEI
5.1 OcHoBHas auTEpaTypa

1 KubGanos, A. . OcHOBBI ynpaBiieHusl niepcoHasioM [Tekcr] : yueOHUK AJis CTYIEHTOB BBICIIHUX
y4eOHBIX 3aBEJACHHI, 00YJarOIIMXCS IO CIIEHATBHOCTAM "MeHeDKMEHT opranu3anuu”, ""YpaBieHue mnep-
conaioM" / A. S. KubaHnos.- 2-e uza., nepepad. u gomn. - Mocksa : UHOPA-M, 2014. - 447 c. - (Beicmiee
oOpasoBanue. bakanaBpuar). - B nHagzar.: Yaocroen npemuu [IpaButensctBa Poccutickoit @enepamuu 2006
roja B obmactu o6pazoBanus. - bubmwmorp.: ¢. 437-441. - ISBN 978-5-16-005112-3.

2 Hukynuna, 1O. H. PeiHOK Tpyda u cuctema COACHCTBHUS 3aHATOCTH MoJoaeku B OpeHOyprckoit
obnactu [Tekcr] : yueOHOE mocoOHe sl CTYACHTOB, 00YYaIOIIUXCsl TI0 MPOTpaMMe BBICIIEro mpodeccuo-
HaJIbHOTO 00pa3oBanus 1o HampasieHuto moArotoBku 080400.62 Ynpasnenue nepconanom / FO. H. Huxy-
nuHa, A. B. Maromiko; M-Bo oOpa3zoBanust u Hayku Poc. ®@enepanun, ®enep. roc. 6romker. 06pazosar.
yupexxaeHue Boicil. mpod. oopazoBanus "OpenOypr. roc. yH-T". - OpenOypr : Yuusepcurer, 2014. - 118 c. -
bubmuorp.: ¢. 100-103. - ITpwr.: ¢. 104-117. - ISBN 978-5-4417-0391-8.

5.2 JlonotHUTEIBHAS IUTEPATYPA

1 Ogeros, 0. I'. AyauT u koHTpoJUIMHT nepcoHana [TekcT] : yueOHUK Ui CTYJE€HTOB, O0yJaroIuX-
Csl IO CHEIHMATBHOCTH "DKOHOMUKA Tpyna" U IpYrUM 3KOHOMUYecKkuM cnenuaibHocTsM / FO. I'. Oneros, T.
B. HukonoBa; Poc. skon. akaa. um. I'. B. [Inexanosa.- 2-e u3n., nepepad. u gom. - Mocksa : Anbda-Ilpecce,
2013. - 672 c. - IIpui.: c. 656-667. - bubnuorp.: c. 668-669. - ISBN 978-5-94280-414-5.

2 Kubanos, A. 5. YnpaBieHue nepcoHaIoM OpraHU3alluy: aKkTyaJbHble TEXHOJIOTUH HaiiMa, ajanTa-
UM 1 arrectauuu [Tekct] : yueOHOe mocoOue JUIs CTYIEHTOB BBICIIUX YUEOHBIX 3aBEJICHUN, 00yJaromuxcs
no crneuuanbHocTsAM "MeHekMeHT opranuzauuu” u "Ympasnenue nepconaiom" / A. 5. Kubanos, U. b.
HypakoBa; ['oc. yH-T ymp.- 2-e u3a., crep. - Mocksa : KuoPyc, 2012. - 368 c. - IIpun.: c. 303-358. - bu6-
muorp.: c. 359. - ISBN 978-5-406-01832-3.

3 Hukynuna, }O. H. PriHOK Tpyaa U cucTteMa COACHCTBUS 3aHATOCTH MoJioJiexu B OpeHOyprckoit
oOmact [DneKTpoHHBIH pecypc] : yaebHoe mocodue st CTYASHTOB, 00YJarOUIUXCs MO MpOrpaMMe BhICIIe-

ro npogeccuoHaIbHOrO 00pazoBaHMs MO HampasieHuto moArotoBku 080400.62 YnpasieHue nepcoHaioM /
5



0. H. Hukynuna, A. B. Mattomiko; M-Bo oOpa3zoBanust u Hayku Poc. ®@enepanuu, deaep. roc. OOIKeT.
oOpa3oBart. yupexaeHue Beicil. nmpod. oopazosanus "OpenOypr. roc. yu-1", Kad. ymnp. nepconanom, cepBu-
ca M Typu3Ma. - DJeKTpoH. TekcToBbie AaH. (1 ¢aitn: 867.72 K6). - Opendypr : OI'Y, 2014. - 3arn. ¢ Tur.
akpana. -Adobe Acrobat Reader 6.0

4 CoumanbHO-TPYJIOBBIC OTHOIICHHS, PBIHOK TpPyla W 3aHATOCTh mepcoHana [Tekcr]: yueOHO-
IpakTU4YecKoe mocoodue: yueOHoe mocoOue A CTYACHTOB BBICIINX YUEOHBIX 3aBECHHMA, 00YJaOIINXCs IO
crnienuanbHOCTAM "YrpasieHue nepconanom” u "MenemkmenT opranuzauuu” / mox pen. A. 5. KubGanosa;
I'oc. yH-T ynp. - Mockaa : I[IpocnekT, 2012. - 63 c. - (YnpaBieHue nepcoHaioMm: Teopus u nmpaktuka) - ISBN
978-5-392-02892-4.

5.3 llepuoauyeckue U3TaHUA

1. VYnpaiieHue pa3BUTHEM NepcoHaia: xxypHai. - M. : ArentctBo "Pocneuars". 2017 r.
2. MenemxmeHnT B Poccun u 3a pydexom : xypHai. - M. : Arenrctso "Pocnedars”. 2017 .
3. [IpoGnembl TeOpUM U IPAKTUKYU YIpPaBIIeHUs : KypHal. - M. : ArenrctBo "Pocneuars”, 2017

5.4 UnTepHeT-pecypchl

1. https://openedu.ru/ - «OTkpbITOE 0Opa3OBaHKE;
2. https://universarium.org/ - «Yuausepcapuym»;
3. https://www.lektorium.tv/ - «JIextopuym.

5.5 IlporpammHoe obOecnedeHue, npodeccuoHadbHble 0a3bl JAHHBIX U HHGOPMAIMOHHBIE
CIPaBOYHbIE CHCTEMbI COBPeMEHHbIX HH()OPMAIIMOHHBIX TEXHOJIOT Uil

1. Omnepanmonnas cuctema Microsoft Windows;

2. [Maket Hactonsubx npuitoxkenuit Microsoft Office (Word, Excel, PowerPoint, OneNote, Out-
look, Publisher, Access);.

3. lapant [DnektpoHHBIN pecypc] : cnpaBouHo-mipaBoBas cucrema / HIIIT IMapant-CepBuc. —

DnexTpoH. gaH. — Mocksa, [1990-2017]. — Pexxum noctyma \\fileserverl\GarantClient\garant.exe B mokaib-
Houi cetu OI'Y.
4, KoncynpranT Ilmtoc [DnekTpoHHBI pecype] : cnpaBouHO-TIpaBoBas cucteMa / KommaHus

Koncynprant Ilmtoc. — Diekrpon. maH. — Mocksa, [1992-2017 ]. — Pexxum mocTyma : B JIOKAJIBHOM CETH
OT'Y \\fileserverI\ICONSULT\cons.exe

6 MarepunajibHO-TeXHUYECKOE o0ecnevyeHne JUCHUIIIMHBI

Kadenpa «YmpasineHue nepcoHanom, cepBuca U TypusMa» il IOCTpOeHUs 3pHEeKTUBHOIO yueOHO-
r'o MpoIecca pacnoJiaracT CICAYIOUUMI MaTepUaIbHO-TEXHUYECKUMU CPENCTBAMHU, KOTOPHIE UCIIOJIB3YIOT-
Cs B IIPOLIECCE U3YUEHUS TUCLUILINHE:

- YYCHUUYECKas JOCKa;

- KOMIUIEKTaMH y4eHHuecKoil mebenu;

- TepCOHaJIbHbIE KOMIBIOTEPHI, MOAKIIOUeHHble K ceTd "HHTepHer", u obecneueHueM JocTyna B
3JIEKTPOHHYIO HH(POPMAIMOHHO-00pa3oBartenbHyto cpeny OI'Y;

- DKpaH I MIPOEKTOpa Ha TPEHOTE;

- MyJIbTUMEIUNHBIN IIPOEKTOP.

K paboueii npozpamme npunacaromes:

e @DOHJ OICHOYHBIX CPEACTB IS TMPOBEICHUS MPOMEXKYTOUHOU arTecTaruu OO0yJaromIuXxcs o
JTUCIUILTAHE.

e Meroauueckne yKa3zaHUs TIO0 TOATOTOBKE OOYYalOMIMXCS K CaMOCTOSITENIbHOW paboTe 1o
JUCLHUILINHE.






