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1 ]_le.]'ll/l H 3aJa4Y1 OCBOCHUA JUCHHUITIJIMHbI

eanb (eH) OCBOCHHS TUCITATUIMHBI:

- popmMupoBaHUe y 00yUYaIONINXCS 3HAHUH MPABOBBIX, HOPMATUBHBIX U OPTaHU3AIIMOHHBIX OCHOB J10-
KYMEHTAIIMOHHOT'O 00ECTICUCHHUsI YITPaBICHUS Ka4eCTBOM;

- IpuoOpeTeHre y 00yJaroIuXCsl HABBIKOB COCTABIICHUS M 0(DOPMIICHUS IOKYMEHTOB;

- ¢opMHUpOBaHKE y OOYYArONIUXCS HABBIKOB MPUMEHEHHUS JOKYMEHTOB B peajM3alliK yIpaBlIeHY e-
CKUX (DYHKIHH.

3agaun:

- U3y4Y€HUE OCHOBHBIX HOPMATHUBHBIX U METOAMYECKUX JIOKYMEHTOB B PaMKaxX MU3Y4YCHHS THUCLMILIIN-
HBI «JloKyMeHTaIIMOHHOE 00ECIICUCHHE B YITPABICHUN Ka4€CTBOMY;

- u3y4eHue POPMBI U COACPKAHUS YIPABICHUYECKUX JOKYMEHTOB, CUCTEM JIOKYMEHTAIIMH, & TAKKE
JBIDKEHUS TOKYMEHTOO0OpOTa B OpraHU3aIINH;

- cocTaBJIeHHE U O(OPMIICHHE PA3IMYHBIX BHJIOB JOKYMEHTOB B COOTBETCTBUU C PEKOMEHIAIMSIMH
roCyJapCTBEHHBIX CTAHJAPTOB U ONPEICIICHNE UX FOPUINICCKON CHIIBI.

2 MecTo AUCHUILUINHBI B CTPYKTYpe 00pa3oBaTe/IbHOM MPOrpaMMbl

JlucuuiuiiHa OTHOCUTCA K 00s3aTeNIbHBIM JUCLUILIMHAM (MOAYJISIM) BapuUaTHBHOM yactu Ojoka 1
«JlucuuminHbl (MOAYIIN)»

[IpepexBusuthl aucuuiuiuubl: b.1.B.O/[.1 Beeoenue 6 cneyuarvnocms, b.1.B.O/[.2 Ilpasosvie
OCHOBbL YNPABIEHUSL KAYEeCMBOM

[ToctpexBu3uThl quctuminuuel: b.1.B.O/.6 Texunonozus pazpabomxu cmanoapmos u HOPpMAmMueHou
odoxymenmayuu, b.1.B.0/].20 Hopmuposanue mouHocmu

3 TpeGoBanus Kk pe3yjabTaTaMm 00yYeHUs MO TUCHUILINHE

Hpouecc HU3YyUYCHUS JUCHUIIJIMHBI HAITPABJICH HaA (bOpMI/IpOBaHI/Ie CJICAYIOIIUX PE3YJIbTAaTOB 06y‘leHI/I}I

HJ'IaHI/IpyeMBIe PE3YIbTAaThI 06yquI/15{ MO0 JUCHUIINIMHE, XapaKTCPHU3YIOIHEC

. dopmMupyeMble KOMIIETEHIIUN
sTansl GOPMUPOBAHNS KOMIIETEHITUH

3HaTh: ITK-9 cnocoGHOCTBIO BecTH

- TEPMHUHOJIOTHIO JIEJIONIPOU3BO/ICTBA B 00JIaCTH KaueCTBa; HEO0OXO0IUMYIO TOKYMEHTALINIO

- COJIEp’KaHUE€ 3aKOHOJATENIBHBIX M HOPMATHBHO-METOAMYECKHUX JI0-|II0 CO3/IaHUIO CUCTEMBI
KYMEHTOB 10 OpTaHU3allM JOKYMEHTAIlMOHHOTO O0eCIieueHus B yrpanie- | 00ecreueHus: KauecTa 1
HUH KaueCTBOM; KOHTPOJIIO €€ 3PPHEKTUBHOCTH

- OCHOBHbIE TpeOOBaHUS K 0()OPMIICHUIO YIIpaBJIEHYECKUX (OpraHusa-
LIUOHHO-PACHOPSAAUTENBHBIX ) JOKYMEHTOB 110 Ka4eCTBY;

- IpaBUJIa COCTABJIEHUS U O(POPMIIEHHUS PA3IUYHBIX BUIOB JOKYMEH-
TOB
Ymersn:

- IOJIb30BaThCS U3YYECHHBIMH CTaHIaPTU3UPOBAHHBIMU TEPMUHAMU;

- MPUMEHATh HA MPaKTUKE T'OCYJapCTBEHHbIE CTAHIAPThI U JIpyrue
HOPMAaTHBHO-METOJJMUECKUE JJOKYMEHTBI, perjaMeHTUPYIOIIUe OpraHu3a-
LU0 JIEJIONPOU3BO/ICTBA,

- COCTaBIISAITh U MPAaBUIBHO O(OPMIIATH JTOKYMEHTHI B 3aBUCUMOCTH OT
Ha3HAYEeHUs, COIepKaHMS U BHUJA JIOKYMEHTa B COOTBETCTBUU C PEKOMEH-
JalKsSIMU TOCY/IapCTBEHHBIX CTaHAAPTOB;

- OpraHu30BaTh UHPOPMAIIIOHHO-CIIPABOYHYIO CHUCTEMY I10 JOKYMEH-
TaM OpraHM3alluy;

- OpraHN30BaTh TEKYIIee XPaHEHUE U YHUUTOXKEHHE TOKYMEHTOB




[Tnanupyemsble pe3ynbTaThl 00y4eHHs 110 JUCHUIUIMHE, XapaKTepU3yIoIre
sTanbl GOPMUPOBAHUS KOMIIETEHITHA

DopmMupyeMbIE KOMIIETEHLIMU

Baajnerb:
- HaBBIKAMU pa3pabOTKH BHYTPEHHUX HOPMATHBHBIX JOKYMEHTOB;

- HaBBIKAaMHU MPHUMEHEHHS KOMITBIOTEPHOW TEXHOJIOTHU B JEIOMPOU3-
BOACTBE U METOAaMM 3allIUThI I/IH(I)OpMaL[I/II/I;
- IpaBUJIaMH OPOPMIICHHS JOKYMEHTOB IPH UCIIOJIh30BAHUN TEXHHUYECKUX
CpPENCTB

4 CTpyKTYpa H coJepkaHue JUCUUIIHHbI

4.1 CTpykTypa 1M CIHIIIHHBI

OO0m1as TpyA0eMKOCTh JUCIMIUIMHBI COCTABISIET 3 3aueTHbIX enuHull (108 akageMuyecKux 4acoB).

TpynoeMKoCTb,
Bun paboter aKaJIeMUYECKHUX YacOB
3 cemectp BCETO
OO0mas Tpy10éMKOCTh 108 108
KonraktHasi pabora: 12,5 12,5
Jlexmum (J1) 4 4
ITpaktryeckue 3anstus (I13) 8 8
ITpomexyTouHas aTTectanus (3a4eT, SK3aMeH) 0,5 0,5
CamocTosiTe1bHas1 padoTa: 95,5 95,5
- 8bINOJIHEHUe KOHMpOoabHou pabomsl (KonmpP); +
- camono02omogka (npopabomra u nO8MopeHue 1eKYuoHH020 Mamepuaia u
Mamepuana y4eOHUK08 U y4eOHbIX nocooull)
Bua uToroBoro KOHTpoJIA (3a4er, IK3aMeH, 1u¢depeHIHPOBAHHBII 3ayer
3a4er)
Paznensl AMCUUIIINHBL, H3y4aeMble B 3 ceMecTpe
KommuecTBo yacoB
Ne HaunmenoBanue paszaennos ayAutopras BHEAy/l.
pasnena BCETO pabota
T 13 | P pabota
1 Brenenue. Llenu u 3agaun nu3yyeHus: TUCHUTIITUHBL. 7 1 2 4
I'OCT P 7.0.97-2016; CTO 02069024.101-2015
2 OcHoBHbIE TpeOOBaHUS K OPOPMIICHHUIO 48 2 2 44
yIpaBIeHYECKUX OPTaHU3aI[MOHHO-
pacnopsauTenbHbix JokyMeHToB (OP/I). CucteMbl
nokymentauuu OPJl, ux cocraBnenue u
odopmiieHre
3 JlokyMeHTaIlMoOHHOE 00ecTeueHuEe CUCTEMHOTO 53 1 4 48
yrpaBieHus: kauecTBoM. CocTaB TOKyMEHTAIHH
cucreM ynpasieHus kadyectsoM (CYK).
CtpyKTypa 1 MOPsSA0K pa3pabOTKU OCHOBHBIX
nokymenToB CYK
Hroro: 108 4 8 96
Bcero: 108 4 8 96




4.2 Cogepxxanme pa3iejioB IHMCUUNINHBI

Ne 1 Bsemenue. Leam wm 3agmaun usydyenus aucuuniauusl. FOCT P 7.0.97-2016; CTO
02069024.101-2015. Ilenb, 3amaud, mpenMeT, OOBEKT H3YUEHHUS IUCLMIUIMHBIL. Bbliada KOHTPOJIBHBIX
BonpocoB ® pekomeHayemor muteparypel. ['OCT P 7.0.97-2016 «YHudunupoBaHHble CHCTEMBI
JOKYMEHTAllMi. YHHU(DUIMPOBAHHAS CHCTEMa OpPraHU3alMOHHO-PACHIOPSIUTENFHOW  JOKYMEHTAIIUH.
TpeboBanust k opopmieHHIO TOKYMEHTOB». OOmue TpeboBaHUsS U MpaBuia OQOPMIIEHUS CTYIECHUYECKHX
pa6ot (CTO 02069024.101-2015)

Ne 2 OcHoBHble TpeOOBaHMSI K OG(GOPMJIEHHI0O YNPABJEHYECKHX OPraHU3alUOHHO-
pacnopsauTeabHbIX J0KyMeHTOB (OP/l). Cucremsbl noxkymentauuu OPJl, ux cocraBienue u ogopm-
Jenue. Envnpie TpeOoBaHus K OlaHKaM JOKYMEHTOB. Buabl 61ankoB, [IpaBuna odopmieHus: 10KyMEHTOB
IIPU UCTIONIb30BaHUM TeXHUYECKUX cpencTB. CoctaB pekBu3nuToB AokymentoB OPJI. IIpaBuna odopmieHus
PEKBHU3UTOB 3aroJIOBOYHOM YacTH JOKYMEHTa: YIiioBoe, IpoAojbHoe. TpeboBaHUs K TEKCTaM JTOKYMEHTOB.
[Tonnucanue u yTBepKAeHNE JOKYMEHTOB. CorylacoBaHue JJOKyMEHTOB. MaeHTu(uKaTop 3J1eKTpoHHON KO-
Uy JokyMmeHTa. CHUCTeEMBbl OpraHU3allMOHHO-IPAaBOBOM TOKyMeHTauuu. HazHaueHune u cocrtaB opraHusalu-
OHHO-TIPaBOBOI nokymMeHTauuu. CucreMa pacropsiAuTeabHON JoKkyMeHTauuu. HasHauenue u cocras pacno-
psaauTensHOM JokyMeHTanuu. CucreMa crpaBOYHO-WH(OPMALMOHHON JoKyMeHTauuu. Haznaduenue u co-
CTaB OpraHU3alMOHHO-CIPABOYHOM JOKyMeHTaluu. CUCTEMbl OpraHM3alMOHHO-IIPABOBOM TOKYMEHTALUH.
Ha3nauenue u coctaB opraHu3allMOHHO-IIPAaBOBOM AOKyMeHTaluu. CucreMa pactnopsiIUTENIbHOW JTOKYMEH-
tauuu. HazHaueHue u coctaB pacnopsAUTeNbHON nokymMeHTauuu. CucreMa cripaBoOuYHO-MH(GOPMAMOHHON
nokymeHTanuu. HazHaueHue u coctaB OpraHM3allMOHHO-CIIPABOYHOU JOKYMEHTAIUU.

Ne 3 JlokymMeHTallMOHHOe o0eclieyeHre CHCTEMHOr0 ynpaBjieHus kauyecTBoM. CocTaB 10KyMeH-
Tanuu cucreM ynpasjeHusi kKauectBoM (CYK). CTpykrypa u nopsiiok pa3padloTKu OCHOBHBIX JOKY-
MeHTOB CYK. 3HaueHne NOKyMEHTallUM B COBPEMEHHOM IPEJCTABICHUN YIPABIICHHUS KauyeCTBOM. Tpedo-
BaHUSA K COJEPKaHUIO JOKYMEHTAIMK 1o KadecTBy. Knaccudukanus cucrem qokymeHntanuu. HopmatusHas
U TEXHHYECKas JIOKyMEHTAllUs CUCTEMBbI yrpaBieHHs kauyecTBOM. CocTaB U B3aMMOCBSI3M HOPMATUBHOM U
texHuyeckor nokymentauuu CYK. Buabl JOKyMEHTOB, BKIIIOYAIOIIAsi COBPEMEHHAsI CUCTEMA YIIPaBJICHUS
KAauecTBOM: IOJINTHKA U LENIHU B 00JaCTH KauecTBa; PyKoBOACTBO MO KayecTBY; JOKYMEHTUPOBAHHBIE MPO-
HeAypbl; JOKYMEHThI HeoOxoauMmble sl oOecriedyeHUs 3(PGEKTUBHOTO IUIAHUPOBAHUSA, BBHIMOJHEHHS U
yIpaBieHUs MpolieccaMu; TpeOyeMble 3alucy U JOKYMEHTHI 110 UX yIpasiieHuto. Llens u 3ajaun JOKyMeH-
TalUM CUCTEMBI KayecTBa. Pa3neneHne KoMIuiekca JT0KyMEHTAalUU CUCTEMBI YIIPaBJICHUSI KayeCTBOM Ha OC-
HOBOTOJIararonye, o0me U crenuaibHble JOKYMEHTHI. VX XapakTepucTHka, TpeOOBaHHS, CONEpKaHUE U
HaszHaueHue. [lonuTHka 1 nenu B o0aactu KauecTBoM. TpeboBaHusl, MpeabsBiseMble K pa3padoTke [loauru-
KM B obsactu kayectBa. Llenn u 3amaun [lonutuku B o0acTu kadecTBa. Y TBepkaeHue u npumeHenue [lo-
JUTHUKH B 00J1acTH KadecTBa. PykoBoacTBO 1o kayectBy. CTpykTypa U coep:kanue PykoBojcTBa mo kade-
ctBy. O6Gnacte mpuMeHeHus. JloKyMeHTHpOBaHHbIE Mpoleaypbl. VX CyIIHOCTP M MOPSAOK CO3ZaHMS U
BHeApeHusd. [Imanel o kadyectBy. KoopauHanvoHHble, IEHTOUHBIE M CETEBBIE IUIAHBL. LleneBbie mporpaMMel
1o kauecTBy. Pa3zpaboTka 1eneBbIx nporpamm kaudectBa. 3anucu. Coaep:kaHue U BeleHue 3anuceid. Buece-
HUe u3MeHeHul. Peructpanus, XpaHeHHe U YHUUYTOKEHUE TOKYMEHTOB.

4.3 [lpakTuyeckue 3aHATHA (CEMUHAPDI)

Ne Kon-Bo
Ne 3ansaTHa Tema
paszgena 4acoB

1 1 [TpaBuna opopmienus cryaeHyeckux pador cornacio CTO 2
02069024.101-2015

2 2 W3ydyeHre HOpMaTUBHO-METOANYECKOM 0a3bl JOKYMEHTUPOBAHHOTO 2
o0ecreyeHns yrnpaBJIeHUs TOKyMEHTaMU

3 3 [TpaBuia opOpMIICHHS U COCTABIICHHS CTPYKTYPHI 4
JIOKYMEHTAIMOHHOW CUCTEeMBI KauecTBa. M3yueHne TpeboBaHMi K
ynpasieHnto qokymentanuen CMK.
Hroro: 8




4.4 KonTpoJabHasi padora (3 cemecTp)

KonTponbHas pabora mo aucuumiiuHe «/{okymeHTalnmoHHOe obOecriedyeHHe B YIpaBICHUM Kaye-

CTBOM)» COCTOMT M3 JIBYX YacTeil: MepBas BKIIOYAET MOAPOOHOE PACKpPHITHE TEMBI C 00s3aTeIbHBIM IpUBE-
JICHHEM MPUMEPOB, BTOPAas 4YacTb KOHTPOJIBHON pabOThlI IpeoiaraeT NpUMEHEeHUE HaBbIKOB OOpMIICHHUS
Pa3IMYHbIX BUJIOB IOKYMEHTOB.

[TpuMepHbIe TEMBI KOHTPOJIBHBIX Pa0OT M0 AUCLUILIIMHE IPECTaBICHbI HUXKE:

1. HopMaTuBHO-IIpaBOBas 1 METOAMYECKAsl Oa3a COBPEMEHHOIO JEJI0IPOM3BOICTBA.

2. 3aKkOHOJaTeIbHOE U HOPMATUBHO-METOJMUECKOE PETYIMPOBAHUE JI€TOIPOU3BOICTBA.

3. CoBpeMeHHbIE CUCTEMBI AJIEKTPOHHOTO JJOKYMEHTO000pOTa

4. IlepcneKTUBBI COBEPLICHCTBOBAHMSI JOKYMEHTALMOHHOTO 00ECIIeUeHM sl yIIpaBIeHYEeCKOM nes-

TCJIBHOCTH

5. Pa3pa60TI<a IIOJIMTHKH 1 I_ICJIGP'I B JTOKYMCHTAlIUOHHOT'O obecrieyeHus YIIpaBJICHHUA HA OCHOBE CH-

CTCMbI MCHCIP)KMCHTA Ka4CCTBa

6. CtanmapTuzanus B JeIONPOU3BOACTBE
7. Opranu3alMOHHO-TIPABOBAas TOKYMEHTAIIHS
8. JIOKyMEHTHPOBAaHHE OTBETCTBEHHOCTH U MTOJITHOMOYHH MMyTeM pa3padO0TKH JOKHOCTHBIX UH-

CTPYKLIUI

9. Opranu3alMoHHbIE JOKYMEHTBI: 0COOEHHOCTH MOATOTOBKH U 0(POPMIICHHUS.
10. UndopmanimoHHO-CTIPaBOYHBIE JOKYMEHTHI: COCTaB, 0COOCHHOCTH O(OPMIICHHSL.
11. O6mue TpeboBaHus K 0OPOPMIICHHUIO JOKYMEHTAL[MH CUCTEM MEHEDKMEHTA.
12. Opranusanust JOKyMEeHTOO00pOTa B OpraHU3aLUH.
13. OcoGeHHOCTH JOKYMEHTUPOBAHUS CUCTEMbI MEHEIPKMEHTA KaueCTBa OpraHU3allu.
14. OcoGeHHOCTH TOKYMEHTUPOBAHUS PyKOBOJCTBA 110 KAYECTBY.
Hioke mpuBeneH psijl 3a1aHuid, COCTABIISIONIMX BTOPYIO YaCTh KOHTPOJILHOM paboTHI:
1 OdopmuTe CTPYKTYPHBIH JIEMEHT «COAEPIKaHUE» CTYACHUYECKOH (Hampumep, KypcoBoii) pabo-

1Bl B cooTBercTBum ¢ CTO 101-2015.

2 [IpuBenute mpumep opopmiieHHs WiuTocTpauu B cootBerctBuu ¢ CTO 101-2015.

3 [IpuBenute npumep odopmiieHus GOPMYIIbI CTYACHYESCKUX pPadoT.

4 Opopmute Tabmuiy B coorBerctBuu ¢ CTO 101-2015.

5 IlpuBeaute npumep oHOpMIICHHUS 3ar0JIOBOK (Pa3JIeNioB, MOAPa3AeioB) CTYICHYCCKUX padoT.

6 CocTraBbTe CBOIO aBTOOMOTPA(HIO B pe3tOMeE.

7 3anonHuTe Ha ce0sl MPUMEPHYIO (GOPMY TPYIOBOTO 10TOBOpa (KOHTPAKTA).

8 OdopmuTte MPoTOKOI 3aceaanus 0omero coopanus akimoHepoB OO0 «ABTOMATHKa» O MPOBE-

ACHUHN COKPAIICHUS 1ITaTa.

9 Odopmute akT 0 MOSBIICHUU Ha PabOTE C MPpU3HAKAMH AJIKOTOJILHOTO OMBSHEHHS M OTCTPaHECHUH

0T paboTHI.

10 Odopmute akT 006 OTCYTCTBUHU pabOTHHKA Ha padoTe.
11 Odopmure cnyxebHYIO 3aMHCKy Ha UMS PYKOBOJIUTENS OpraHuM3aluu o (hakTe HapyIIeHUS

TPYIOBOM AUCIUIUIMHBI:

LUH.

12 Odopmute 10IKHOCTHbIE HHCTPYKIIMU COTPYIHUKOB OT/ENa KaJpOB.

13 CocTaBbTe 0OBSICHUTENBHYIO 3aMIUCKY O IPUUYMHAX HECBOEBPEMEHHOI'O MCIIOJHEHUS 3aaHMsL.
14 CocraBbTe Ha ce0sl XapaKTEPUCTUKY Uil aTTECTAllUU IO CIEUATbHOCTH.

15 CocrtaBbTe Ha ce0s 3asiBIIEHHE O TIpUEME Ha padoTy.

16 CocTaBbTe Ha cebst IpeACcTaBIeHUE O TIEPEBOIE Ha APYTYIO padoTy.

17 CoctaBbTe npukas 00 yBoJIbHEHUU paOOTHHKA B CBS3U C JTUKBHJIAIIUEN OpraHu3alnu.

18 OnummTe JOKyMEHTOOOOPOT OpraHU3aIUH.

19 Pacnimmnre cTpyKTypy TOKYMEHTAllMH CHCTEM MEHEKMEHTA.

20 Pacnimmure nepapxuro JTOKyMEHTOB OpraHU3alM, BHEAPSIOIIEH CUCTEMBI MEHEKMEHTA.

21 Pacniummte oCHOBHBIE TpeOoBaHUs K pa3padoTke «PyKkoBOJICTBA IO CUCTEMAM MEHEKMEHTA.
22 Pacniummure TpeboBaHMs K odopmileHHI0 «PyKOBOICTBA IO CHCTEMaM MEHEIKMEHTa.

23 PacnumunTe OCHOBHOE Ha3HaueHUe «PyKoBOACTBa Mo cUCTEMaM MEHEIKMEHTa» B OpraHu3a-

24 PacniumnTe MOJIUTHKY U LEJNU B 00JIaCTH KayecTBa, TpeOOBaHUs K (POPMUPOBAHUIO MOJTUTUKH B

00J1acTH Ka4yecTBa.



5 YyeOHO-MeTOaAMYECKOE 00ecIeueHHue U CIUIIINHBI
5.1 OcHoBHas auTEpaTypa

1 KupcanoBa, M.B. CoBpeMeHHOE J1eJI0NPOU3BOICTBO: yueOHOe mocobue ais By3oB / M.B. Kupca-
HOBA. - 4-¢ u3a. - M.: UH®PA-M.; HoBocubupck; Cubup. cornamenue, 2010 r. — 312 c.

2 breikoBa, T.A. JlokyMeHTalMOHHOE OOECIICUCHHE YIpaBiICHUs (JICIOMPOU3BOJICTBO) © y4eO. Mmoco-
oue / T.A. beikoBa, T.B. Ky3nenona, JI.B. Cankuna. — 2-e uzj., nepepa6. u gorn. — M. : UHOPA-M, 2017.
—304 c. — ISBN 978-5-16-101961-0 — Pesxum moctyna: http://znanium.com/bookread?2.php?book=762591

5.2 lomosiHUTeIbHAS JIUTEPATYPa

1 Kprokosa, H.I. JlokymeHTHpOBaHHE yIpaBIEHYECKOH NEATENbHOCTH: yuel. mocodue A By30B /
H.IT. KprokoBa. — M. : UH®PA-M, 2014. — 268 c. — (Briciiee obpazoBanue). — ISBN 978-5-16-003134-7 —
Pexxum noctyna: http://znanium.com/bookread2.php?book=432033

2 AnnapeeBa B.W. IlpakTuka [ei10MpOW3BOJICTBA: OpraHM3allds W BelAeHHE: YUYeOHO-TPaKTHY.
nocobue. — M.: KaoPyc, 2006

5.3 llepuoanueckue u3gaHusi

5.3.1 Cranmaptel u kadectBO+Business excellence/ JlemoBoe cornameHue: KOMIDIGKT. — M.:
ArenrctBo «Pocreuarsy, 2018.

5.3.2 Metoapl MEHEIKMEHTa KauecTBa : )KypHall. - M. : ArentctBo «Pocrneuarsy, 2018.

5.3.3 Jlenompou3BOJCTBO U JIOKYMEHTOOOOPOT Ha MPEANPUATUU : KypHal. - M. : ATEHTCTBO
«Pocrieyatsy, 2018.

5.4 UnTepHeT-pecypcsl

5.4.1 www.quality.eup.ru — CaiiT 0 MCHE/UKMEHTE KauecTBa;

5.4.2 www.kachest-vo.ru — CaiiT, mocBSIICHHBIH MEHEJDKMEHTY KauecTBa;
5.4.3 www.funnycong.ru — Jlenornpou3BoactBo. CaiT 0 IeI0IpOU3BOICTBE
5.4.4 www.workpaper.ru — caift «J{okyMeHTO000pOT U JeONPOU3BOACTBOY;
5.4.5 www.delcomp.ru — Caiit «/lenonpou3BoACTBO Ha KOMITBIOTEPEY;

5.4.6 www.bizneshaus.ru — Caiitr «KazapoBele BOMpOCH» (HOPMATUBHBIE JOKYMEHTHI IO
JIeJIONPOU3BOJICTBY);

5.4.7 www.gost.ru — Caiit ®enepaabHOro areHTCTBa M0 TEXHUUECKOMY PEeryJInpOBaHUIO

54.8 www.vniis.ru — Caiit  Bcepoccuiickoro — Hay4HO-HCCIEIOBATEIbCKOTO  MHCTHTYTa
cepTHUKaIUN

5.5 TlporpammHoe obGecneuyeHue, npodeccuoHaIbHbIe 0a3bl JAHHBIX M HHGOPMAIUOHHbIE
CIPaBOYHbIE CHCTEMbI COBPEMEHHbIX MH(OPMAIMOHHBIX TEXHOJIOT U

1. Onepannonnas cucrema Microsoft Windows

2. ITaker HacronbHbIx mpuitokenuit Microsoft Office (Word, Excel, PowerPoint, OneNote, Outlook,
Publisher, Access)

3. Texnopma / JlokymMeHT [DIeKTpOHHBIN pecypc] : [cucTema mporpaMMHbIX mpoaykToB] / OO0
I'mocuc-Cepsuc, ®bY KB® Untepcrangapt. — Bepcus 1.11.36. — DaexTpoH. naH. u nporp. — [Mocksa;
Cankr-IlerepOypr], [1999-2013]. — Pexxum noctyna ocymiecTBisieTcs B IokanbHO# cetn OI'Y.

4. Koncymprant Ilmoc [DnekTpoHHBIM pecypc| : chpaBodHO-TIpaBoBas cuctema / Kommanus
Koncynperant Ilmoc. — Dnekrpon. nan. — Mocksa, [1992-2016]. — Pexxum nocTyna : B JOKalbHOW CETH
Or'y \fileserverI\'CONSULT\cons.exe



http://znanium.com/bookread2.php?book=762591
http://znanium.com/bookread2.php?book=432033
http://www.quality.eup.ru/
http://www.kachest-vo.ru/
http://www.funnycong.ru/
http://www.workpaper.ru/
http://www.delcomp.ru/
http://www.bizneshaus.ru/
http://www.gost.ru/
http://www.vniis.ru/
file://fileserver1/!CONSULT/cons.exe

5. lapant [ DnexkTponHBI pecypc] : cipaBouHO-TIpaBoBas cucrtema / HIIIT I"apanT-CepBuc. — Dmnek-
TpoOH. 1aH. - Mockaa, [1990-2016]. — Pexxum moctyma \\fileserverl\GarantClient\garant.exe B mokansHOM
cetu OI'Y.

6 MaTepuajibHO-TEXHHYECKOE o0ecnevyeHne JUCUUIIMHBI

Y4yeOHble ayIUTOPUH Ui TPOBEICHHS 3aHATHH JEKIMOHHOTO THIIA, CEMHHAPCKOTO THIIA, JUIA
IIPOBE/ICHUS] TPYIIOBBIX M HMHIMBHIYaJIbHBIX KOHCYJIBTAI[MM, TEKYIIEro KOHTPOJS M IPOMEXYTOYHOM
aTTecTaluu.

AyIuTOpUM OCHAILEHBI KOMIUIEKTaMH yYeHUUYECKON MeOeln, TEXHUYECKUMU CPEJCTBAMU 00y4eHus,
CITy>KaIlMMU JUTs TIpeJICTaBlIeHHs yueOHO nHpopMay O0IbIION ayAUTOPUH.

[ToMemienue a1 caMOCTOATENBHOM paboThl 00yYarOIMXCsl OCHALEHO KOMIBIOTEPHOW TEXHUKOM,
nojkiatoueHHod K cetn "HHTepHer" W obecnedyeHMeM JAOCTyna B D3JICKTPOHHYIO HWH(OPMAIMOHHO-
oOpazoBarenbHyto cpeny OI'Y.

K paboueii npoecpamme npunazaromcsn:

o DoHJ OIEHOYHBIX CPEJCTB JUIS MPOBEACHUS MPOMEKYTOYHOH aTTECTAllMd OOYYAIOIIUXCS TIO
JTUCIUILINHE;

e Meroanueckue yKa3zaHus Il 00yJaronUXcsl 0 OCBOCHUIO JTUCIIHILITNHBIL.
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