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1 He.]'ll/l H 3aJa91 0OCBOCHUSA TUCHUIIJIHHBI

Ilesb 0cBOCHUS TUCHUIUIMHBL (MOTYIs1): (POPMHUPOBAHUE YETKOTO MPEACTaBICHUs O (hopMax MposiBie-
HUS TPYAOBBIX OTHOIICHUH B 00JIACTH YIIPABJICHHS YEJIOBEUCCKUMH PECYpPCaMH, MPETYCMATPUBAIOIIUX CO-
3/1aHue yCIOBUH APPEKTUBHOTO (HYHKIIMOHHPOBAHHS B TIPOU3BOJICTBEHHON Cpelie, a TaK ke 00 OCHOBHBIX
BOINPOCAX HAYYHON OPraHU3aLUU TPYIA.

33[{3'11/1 H3Y4YCHUS TUCHUIIIAHBI:

- 3HaTb TCOPCTUUCCKUC OCHOBBI 1 3aKOHOMEPHOCTHU TPYAOBBIX OTHOIIICHHI B YCJIOBUAX TpaHC(bOpMa-
III/IOHHOﬁ 3KOHOMHMKHU U q)OpMI/IpOBaHI/Iﬂ 3KOHOMHMKHU MHHOBAITMOHHOI'O THIIA,

- 3HATb MMPUHOMUIIBI IPUHATHUA U PC€aIn3allui SKOHOMHUYCCKUX U YIIPABJICHYCCKUX peHIGHI/Iﬁ B Tpyao-

BOH cepe;
- YCBOUTBH KOHIIENTYaJIbHbIE OCHOBBI HAYYHOM OpraHU3alluK TPYya;

- CUCTEMaTU3MpPOBaTh U 00001IaTh UHPOPMALIMIO 10 aHATTU3Y TPYAO0BOTO MpOIEcca B OpraHU3aluu

2 MecTO IMCHUILIHHBI B CTPYKTYpe 00pa3oBaTelbHON NPOrpaMMbl

JlucruniauHa OTHOCUTCS K JUCHUIUIMHAM (MOIYJsIM) MO BBIOOPY BapHaTHBHOMW dYacTu Oyioka |

«Incnurmmuabl (MOTyIN)»

[IpepexkBusuthl qucuumuivHbl: b. 1.5.15 Ocnosbl meopuu ynpaenenus

[TocTpekBU3UTHI AUCUUILTUHBL: Omcymcmeayom

3 TpeOoBaHus K pe3yJbTaTaM 00yYeHHs MO TUCHHUIJIMHE

[Ipouecc nzyueHus: AMCUUIIIMHBI HAIIPaBJIeH Ha (POPMHUPOBAHUE CIAEAYIOMIMX PE3YIbTATOB 00YUECHUS

[Tnanupyemsble pe3ynbTaThl 00ydeHHs 10 AUCUUIIINHE, XapaKTePU3YIOIIHEe
sTanbl GOPMUPOBAHUS KOMITETEHIUI

dopmupyemble KOMIETEHIIMH

3HAaTh:

- MPEJIMET, COJICPKAHUE U 3a]1a4U JTUCHMUIUINHBI;

- OCHOBHBIC JJIEMEHTHI, (DYHKIIMM W TMPUHIMIBI HAYYHOW OpraHU3alluu
TpyAa,

- OCHOBBI (POPMHUPOBAHMSI U UCTIOJIB30BAHUS TPYIOBOTO MOTEHIMAIA
OpraHu3aIiuy, OTJACIBHOTO pabOTHHUKA.

YMmeThb:

- UCIOJIb30BaTh TPYAOBOW MOTEHIIMAI HA OCHOBE pean3alliy KOHUEIIUN
YIPABICHUS IEPCOHATIOM, KaJIpOBOM MOJIUTUKHU OPraHU3aLIUH.

Baaners:

- HaBbIKaMU OPraHu3aliy TPyAa MPU CTPATErH4ecKOM yIpaBiICHUN
MIEPCOHAJIOM MPEAIPUITHS.

[1K-1 3HaHMeM OCHOB
pa3paboOTKU U peaTu3aluu
KOHIICTIIIUY YIIPABJICHUS
MIEPCOHAJIOM, KaJIPOBOM
MOJINTHKH OPraHU3alluH, OCHOB
CTPATETUYECKOTO YIIPABJICHUS
MIEPCOHAJIOM, OCHOB
(dhopMUPOBaHUS U
UCTIOJIb30BaHUS TPYIOBOTO
MOTEHIIMAA U
WHTEJUICKTYaJIbHOTO KanmuTajia
OpraHu3aium, OTACILHOTO
paboTHUKA, a TaK’Ke OCHOB
yIpaBJICHUS
UHTEIJUICKTYaIbHOU
COOCTBEHHOCTBIO U YMEHHE
NPUMEHSTh UX HA TIPAKTHUKE

3HaTh:

- OCHOBHBIE AJIEMEHTBI OpraHu3ally TPyaa;

- BUJIbI PEKUMOB TPYAA U OTIbIXA;

- HOpPMATUBHO-TIPABOBbIE OCHOBBI OpraHU3alluy TPyJa Ha IPEANPUITUH.

YMerTh:

[1K-11 BnageHueM HaBBIKAMUA
pa3paboTKu OpraHU3aIMOHHON
¥ (YHKIIMOHATBHO-IITAaTHON
CTPYKTYpBI, pa3paboTKu
JIOKAJIbHBIX HOPMAaTHUBHBIX
aKTOB, KaCaIOIINXCs




[Tnanupyemble pe3yabTaThl 00yUeHHs 110 TUCIUIUINHE, XapaKTePH3YIOLIe
sTanbl GOpMUPOBAHUS KOMITETCHIIUH

PopmupyeMble KOMIIETEHIIUT

- OPTraHU30BbIBAThH paboyee MeCTo;

- pa3pabaTbIBaTh pallMOHAIBHBIC PEKUMBI TPYJa U OT/IBIXA;

Baanersb:

- HaBbIKAMH Pa3pabOTKU OPraHU3alMOHHON U (PYHKIMOHAIBHO -IITATHON
CTPYKTYPBI, pa3pabOTKH JIOKAIbHBIX HOPMAaTHBHBIX aKTOB, KACAIOIINXCS
opraHu3aiuu Tpyaa (MpaBujia BHYTPEHHETO TPYJAOBOIO paclopsiIKa,
MOJIOYKEHHE 00 OTIYCKaX, MOJ0XKCHUE O KOMAaHIMPOBKaX).

opraHu3anuu Tpy/a (mpasuia
BHYTPEHHETO TPYIOBOTO
pacnopsizika, ojoxeHue oo
OTILyCKaX, I10JIOKEHUE O
KOMaHJMPOBKAX

4 CTpyKTYypa U coiepKaHue TUCUUILTUHBI

4.1 CTpykTypa IMCUMILTHHBI

OO611ast TpyA0€MKOCTh IUCHUIUIMHBI COCTaBIsAeT 3 3aueTHbIX eanHull (108 akageMuueckux 4acoB).

TpynoeMkocTs,
Bun paboTst aKaJIEMHUYECKUX YacOB
3 cemecTp BCETO
OO6mas Tpy10éMKOCTh 108 108
KonrakTHasi pa6ora: 12,25 12,25
Jlexuun (JI) 4 4
[Tpaktnaeckne 3ausTus (I13) 8 8
[TpomexxyTounas arrectamus (3a4eT, SK3aMEH) 0,25 0,25
CamocrosiTesibHas padoTa: 95,75 95,75
- 8bINOJIHEHUE UHOUBUOYAIbHO20 3a0aHus (HU3);
- HanucaHnue pegepama (P);
- Camono02omosKka (npopabomka u nO8MopeHue 1eKYUOHHO20 Mamepuaia u
mamepuana y4eOHUKo8 u y4eonvlx nocoouii;
- 10020MOBKA K NPAKMUYECKUM 3AHAMUAM,
Bua uToroBoro KOHTpoJIf (3a4eT, IK3aMeH, 1 PepeHIUPOBAHHBIH 3a4eT
3auer)
Paznenbl MUCHUTUIHHBL, U3y4aeMble B 3 ceMecTpe
KonmyectBo uacos
No ayIUTOpHAas
paszena HaumeHoBaHue pa3ziesion BCEro pabora BHEayIl.
T 13 | 1P pabota
1 Hayunas opranusamnus Tpyaa B CUCTEME yrpaBie- 1 1 16
HUS TIPENPUITHEM
2 OneMeHThl HayYHOW OpraHu3aluy Tpyaa 05] 1 16
3 Opranuzanus 1 06cayXKuBaHue paboyero MecTa 1 1 16
4 TpynoBoii noTeHIMa OpraHU3aIiu 05| 1 16
5 PexxuMmbl Tpyaa u oTabIxa 05| 2 16
6 HopmatnBHO-TIpaBOBBIE OCHOBBI OpraHU3alnN 05| 2 16
TpyZAa Ha MPEINPHUITHH
Uroro: 108 4 8 96
Bcero: 108 4 8 96

4.2 Copneprxanue pa3aesioB AUCHUNIHHBI

Ne 1 Opranmsanmsi Tpyaa B cHCTeMe YyNpaBJjeHHs npeanpusitueM. Opzanusayusi mpyoa Kax
Hayka, ompacis 3Hanull, yuebnas oucyuniuna. Opeanuzayus mpyoa 6 cucmeme ynpagieHus Npeonpusmuem,
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83AUMOCEA3b U PA3IUYUA OP2AHUZAYUU MPYOd U OP2AHUZAYUU NPOU3BOOCMEA RMpeoMen, COOepiHCaHue U
3a0auu oucyuniuHvl. BozHuknosenue u pazsumue HayKu ob OpeaHuzayuu mpyoa 6 Cmpame u 3a pyoexcom.
Cywnocmu, codeporcanue u 3a0aqu opeanusayuu mpyoa na npeonpuamuu. OCHOBHble deMeHmbl, QYHKYUU
U NPUHYUNDBL HAYYHOU OP2aHU3AYUU MPYOd.

Ne 2 DiemeHTHI HAy4yHOH opraHuzanmu Tpyaa. Pazdenenue mpyoa, e2o ¢gopmoel. [ panuywl
paszoenenus mpyoa. Kpumepuu s¢hgpexmusnocmu pazoenenus mpyoa. Koonepayus mpyoa u eé gopmoi.
Hanpasnenus cosepuiencmeosanusi pasoenenusi u Koonepayuu mpyoa. Opeanuzayus u o0CIysHcusanue
pabouezo mecma. Ilpuémol u memoovl mpyoa, ux uzyieHue u payuoHaIu3ayusl.

Ne 3 Opranusanus 4 o0cayKuBaHHe padouero mecra. Pabouee mecmo, 6udvl paboyux mecm,
I/IeMeHmbl opeanuzayuu pabodezo mecma, RPUHYUNLL, QYHKYUU, cucmembl, opmbl 00CTYHCUBAHU PAOOYUX
Mmecm, ammecmayus pabouux mecm. Ycnosus mpyoa Ha pabouem Mecme, UX COOepuCaHue,
xapakmepuszyloujue ¢axmopwl, Kame2opusi maxicecmu mpyod.

Ne 4 TpynoBoii moTeHUHANA OPraHu3auMu. 7pyoosoll NomeHyual Opearuzayuu u pabomHuxa,
CMPYKMypa mpyoo80o20 NOMEHYUANd OP2SAHU3AYUU, KOMNOHEHMbl Mpy0o8020 NOMeHYudala pabomuuxa,
Memoobl uzmMepenuss mpyooso2o NOMeHyuald.

Ne 5 Pe:xumbl TPyAa M OTABIXA. Buovl pescumos mpyoa u omowvixa, payuoHaibHbulil pexcum mpyod u
omovixa, pexcum 2ubko2o pabouyezo epemenu, Pezramenmuposanuvie nepepwigbl U NPoOOIHCUMENbHOCHTb
mpyo0oeo2o OHs. Axmusnviti omowvix. Ilaccusnviti omowvix. Coolepoicanue u Ccnocoovl Opeanu3ayuu
BHYMPUCMEHHO20 OMObIXA, UX OCODEHHOCU U HAZHAYEHUe.

Ne 6 HopMaTHBHO-TIPAaBOBbI€ OCHOBBI OPraHU3aIlMM TPYAA HA NpeanpusiTuu. Opeanu3ayuonHas
U PYHKYUOHANbHO-WMAMHAS CIMPYKMYPA NPeonpusimusi, J10KAlIbHble HOPMAMUGHble aKMmbl, Kacarouwjuecs
opeanuzayuy mpyoa: npasuia 6HYmpeHHe20 mpyoo8o20 pacnopsaoKd, NOJONCeHUe 06 OMNYCKAX, NOJI0NHCEHUe
0 KOMAHOUPOBKAX U M. 1.

4.3 IlpakTHyecKkue 3aHATHUSA (CEMUHAPHI)

Ne Kon-Bo
Ne 3ansTus Tema
paszzgena 9acoB
1 1 Hay4nast opranmusanus TpyJaa B CHCTEME yIIPaBICHUS MPEATPUSITH- 1
eM
1 2 DJIEMEHTHI HAyYHOU OpraHU3aIUH TPY/Ia 1
2 3 Opraau3zanus 1 00CIy)KHBaHHE paboyero Mecra 1
2 4 TpynoBoi mOTEHIIMAN OpraHU3aAIH 1
3 5 Pexxumbl Tpyaa v oTIbIXa 2
4 6 HopMmaTiBHO-TIpaBOBBIC OCHOBBI OpraHU3aIMH TPY1a Ha 2
NPEANPUITHH
HWroro: 8

5 YuyeOHO-MeTOAMYEeCKOEe o0ecIeueHue TUCIUIIINHBI

1 byxankoB, M. 1. Opranu3zainust 1 HOpMUPOBAaHUE TPYAA: YUYEOHUK ISl CTY/EHTOB BBICIIUX y4eO-
HBIX 3aBejieHu, oOyqaronuxcs no crnenuansHoctd 080104 "OxoHomuKa Tpyaa" M APYruM 3KOHOMUYECKUM
cnenuansHocTsiM / M. U. byxankos.- 4-e u3f., uctp. u jgomn. - Mocksa : TH®PA-M, 2013. - 380 c. - ISBN
978-5-16-006001-9.

2 Nnoukuna, H. B. Opranusanusi, HOpMHPOBaHHUE U OIUIaTa TPy/Ia Ha NPEANPHUITUSIX OTpaciu [Diek-
TPOHHBII pecypc]: anekTpoHHbIi Kype nekimii / H. B. MHoukuna; M-Bo oOpa3oBanus u Hayku Poc. ®Dene-
pauuu, @enep. roc. OromKeT. 00pa3oBaT. yupexJieHue Beicil. oOpazoBanus "OpenOypr. roc. yH-T". - Diek-
TpOH. TeKkcToBbIe AaH. (1 daiin: 27.7 MDb). - OpenOypr : OI'Y, 2015. -Apxusarop 7-Zip

5.2 lonoJiHMTeIbHAS JIUTEPATYpa

1 TIpakTHKyM IO SKOHOMHUKE, OpraHM3allid U HOPMHUPOBAHUIO TpyAa: y4ueO. nmocodue / mox pex. I1.
3. Ulnenaepa. - M. : By3osckwuii yuebnuk : UHOPA-M, 2011. - 319 c.


https://pandia.ru/text/category/kooperatciya_truda/

2 bo6pemona, U. I1. Opranuzaiusi, HOpMUPOBaHKE M pPeriaMeHTalMs TPpyJda: METOJMYECKUEe yKa3a-
HUS TIO0 MOATOTOBKe KypcoBoi paboTel / U. I1. bobpemosa; M-Bo oOpa3oBanus u Hayku Poc. @exnepanum,
Ddenep. roc. OromKET. 00pa3oBar. yupexaeHue Boicil. mpod. odbpazoBanus "OpenoOypr. roc. yu-1", Kad. ymp.
MEPCOHAJIOM, CEPBHCA U TypuU3Ma. - DIEKTPOH. TeKcToBbIe MaH. (1 ¢aitn: 463.04 Kb). - OpenOypr : OI'Y,
2014. - 3arn. ¢ Tut. 3xkpana. -Adobe Acrobat Reader 6.0

5.3 llepuoauyeckue U3TaHUsA

1. VYnpasieHue pa3BUTHEM MIEpCOHANA: XypHal. - M. : ArentctBo "Pocneuars". 2017-2018 rr.

2. MenemxmenT B Poccun u 3a pyoexowm : xypHail. - M. : ArenrctBo "Pocneuats". 2017-2018
IT.

3. [IpobnemMbl TeOpuM M MPAKTUKHU YIpaBieHHs : )KypHaI. - M. : ArenrctBo "Pocneuats", 2017-18.

5.4 UnTepHeT-pecypchl

1. https://openedu.ru/ - «OTkpbITOE 0Opa3OBaHHE;
2. https://universarium.org/ - «Yuausepcapuym»;
3. https://www.lektorium.tv/ - «Jlextopuym.

5.5 IIporpammHoe obOecnedyeHue, npodeccuoHadbHble 0a3bl JAHHBIX U HH(GOPMAIMOHHBIE
ClIpaBOYHbLIC CUCTEMBI COBPEMEHHDBIX I/IH(l)OpMaIIPIOHHbIX TEXHOJIOTu I

1. Omneparmonnas cucrema Microsoft Windows;

2. [MTaket nHacTomsHbIX npuaokenuit Microsoft Office (Word, Excel, PowerPoint, OneNote, Out-
look, Publisher, Access);

3. lapant [DnektpoHHBI pecypc] : cnpaBouHo-TipaBoBasi cuctema / HIIII I'apanTt-CepBuc. —

DnekTpoH. naH. — Mocksa, [1990-2018]. — Pexxum noctyma \\fileserverl\GarantClient\garant.exe B okaiib-
Houi cetu OI'Y.
4, KoncynpranT Ilntoc [DnekTpoHHBIH pecypc] : crnpaBouyHO-TIpaBoBasi cucrema / Kommanus

Koncynprant Ilmtoc. — Diekrpon. man. — Mocksa, [1992-2018 ]. — Pexxum mocTyma : B JIOKAJIBHOM CETH
OT'Y \\fileserverI\ICONSULT\cons.exe

6 MarepuajibHO-TeXHUYECKOE o0ecnevyeHne JUCUMIIIMHBI

Kadenpa «YmpasineHue nepcoHanom, CepBUca U Typu3Ma» JJIs MOCTPOEHUs 3PPEKTUBHOTO yuyeOHO-
r'o MpoIecca pacnoJiaracT CICAYIOUMMI MaTepUaIbHO-TEXHUYECKUMU CPENCTBAMHU, KOTOPHIE UCIIOJIB3YIOT-
Csl B IPOLIECCE U3YYEHUS JUCLIUILINHE!

- YUEHUYECKas JOCKa;

- KOMIUIEKTaMH yYeHHUecKoil mebenu;

- MEpCOHAJIbHBbIE KOMIBIOTEPHI, MOAKIOUeHHble K ceTd "HHTepHer", u obecneueHueM nocTyna B
3JIEKTPOHHYIO HH(POPMAIMOHHO-00pa3oBartenbHyto cpeny OI'Y;

- DKpaH I MPOEKTOpa Ha TPEHOTE;

- MyJIbTUMEIUNHBIN IIPOEKTOP.

K paboueii npozpamme npunacaromes:

e @DOHJ OICHOYHBIX CPEJACTB Ui TPOBEACHHS MPOMEKYTOYHOM aTTECTAllMM OOYYAIOIIUXCS IO
TUCIUILTAHE.

e Meroauueckue yKa3zaHUs IO TOJATOTOBKE OOYYalOMIMXCS K CaMOCTOSITENIbHOW paboTe 1o
TUCIUILTAHE.



