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1 Ilean u 3a7a491 OCBOEHUS JUCHUTIIUHBI

ean (1esm) OCBOCHUS AUCITUTIUHBI:
Kypc momoxeT cTylJeHTaM OCBOMTb TEXHOJOTHMH OpraHM3aldd BpeMEHH s 0Oojee YCMeurHoro

JOCTYDKCHHMSI 1IeJIeld 00yvIeHMS.

3amaun:

Onpenenars ¥ rpaMOTHO (OPMYITUPOBATH eI 00y4eHUsl, ONPEAeaTh MYTH U IUIAHUPOBATh JACUCTBUS
0 MX JOCTHXCHUIO;

BUJICTHh B3aUMOCBSI3b LeJIei 00yUIeHHs U MPOPEeCCUOHATBHON IesATeIBHOCTH,

OIPECIISITh PECYpPCHI CBOETO BPEMEHH Ha pelIeHUe y4eOHbBIX 3a/1a4;

BBISBJISITH CBOW MHIMBUIyaJIbHBIC MOTJIOTHTENN BPEMEHHU U pa3padaThiBaTh COOCTBEHHYIO CTPATETHIO 110~
BBINICHUS Y PEKTUBHOCTH UCTIOIH30BaHM BpEMEHHU Ha yueOy;

BBLACJIATH 3a]a4M pa3JIMYHOIO TUIIa B CBOEM CIIMCKE ACJT U INIAHUPOBATH MX BBINIOJIHCHUC C YUETOM IIpHU-
OPUTETHOCTH;

e  HCIOJB30BaTh PA3IMYHbIE HHCTPYMEHTHI I IUIAHUPOBAHUS yYeOHOM eATeIbHOCTH;

e 3(QQeKTUBHO yNpaBIIATh 33/1a4aMU B IJIaHE C YU€TOM «TOPU30HTOBY IUIAHUPOBAHMUS;

e coznaBaTh 3G (eKTUBHBIN 0030p CBOMX Jei, 3aj1a4, MHQOPMAIMK C HCIIOIb30BaHUEM PA3IMUHBIX TPYIII
HUHCTPYMEHTOB;

e PUMEHATH HHCTPYMEHTHI TAM-MEHEDKMEHTA JUIS TIOBBIMICHUS JINYHOH pab0oTOCIIOCOOHOCTH;

e HCIOJB30BATh PA3IMYHBIC CIIOCOOBI CAMOHACTPOWKH Ha PEIICHNE PA3INYHBIX 3a/]a4;

e HCIOJB30BAaTh TEXHHKHM W TPUEMbI OPraHM3AIMU BPEMEHM IJIsi TPAMOTHOTO pacHpenesieHHs ydeOHOH

Harpy3KH.

2 MecTo JUCHHMILIMHBI B CTPYKTYpe 00pa30BaTe/IbHOM MPOrpaMMbl

JucnuminHa otHocuTes K 6a3oBoit yactu 0oka [l «Aucuuniauasl (MOLyIn)»

[TpepekBU3UTBI AUCHUILIUHBL: Omcymcmeyom

[TocTpekBU3UTHI AUCUUILIUHBL: Omcymemayiom

3 TpeGoBanus Kk pe3yjabTaTaMm 00y4YeHUs MO TUCHUIINHE

Hpouecc HU3YUCHUS NUCHUIIJIMHBI HAITPABJICH HA (bOpMI/IpOBaHI/Ie CJICAYIOMIUX PC3YJIbTATOB 06y‘leHI/I}I

Kox n
HalMEHOBaHUE
(dbopMupyeMBbIX
KOMIIETEHITHUMN

KO,Z[ W HAUMCHOBAHUC NHAUKATOpPA
JOCTHXXCHHA KOMIICTCHIIMH

[Tnanupyemsble pe3yabTaTbl 00yUeHHs 110
JUCIUIUINHE, XapaKTePU3YIOLIUe 3TaIlbl
(bopMHUpOBaHUS KOMIIETEHIINHA

VK-6 Criocoben
yIPaBISATh CBOUM
BpPEMCHEM,
BBICTPaUBAaTh U
peanv30BbLIBAThH
TPACKTOPHIO
CaMOpAa3BUTHS HA
OCHOBE
HpI/IHHI/IHOB
o0pa3oBaHMsI B
TCUCHHE BCE
JKHA3HU

VYK-6-B-1 Ilonumaer BaXHOCTb
IUTAHUPOBAHMS 11esiel COOCTBEHHON
JIEATEIbHOCTH C YYETOM YCIOBHH,
CPEICTB, INYHOCTHBIX BO3MOKHOCTEH,
3TaroB KapbepHOI'0 POCTa, BPEMEHHOM
NEPCIIEKTUBBI PA3BUTHS I€ATENBHOCTH
U TpeOOBaHMI PBIHKA TPyAa

VK-6-B-2 Peanuzyer HaMe4YeHHbIE
LIEJIU C YYETOM YCJIOBUH, CPEJCTB,
JIMYHOCTHBIX BO3MOXHOCTEH, 3TANOB
KapbepHOTO POCTa, BPEMEHHOMN
NEPCIIEKTUBBI PA3BUTHS 1E€ATEIBHOCTH
U TpeOOBaHMI PBIHKA TPyAa

YK-6-B-3 JleMoHCTpUpYET HHTEpEC K

3HaTh:

BaXHOCTh TUTAHUPOBAHMUS 11eJIel COOCTBEHHOM
JIESITEIIBHOCTH C YUETOM YCIIOBUH, CPEJICTB,
JIMYHOCTHBIX BO3MOXKHOCTEH, 3TAaloB
KapbePHOTO POCTA, BPEMEHHOM MEPCIICKTHBBI
pa3BUTHUSA JEATEILHOCTH U TPEOOBAHMIA PHIHKA
Tpyaa

YMerb:

peaJ'II/ISOBI)IBaTI) HaAMCUYCHHBIC IICJIU C y‘ICTOM
YCIIOBUH, CPEACTB, TUIHOCTHBIX
BO3MOXKHOCTEH, 9TarloB KAphEPHOTO POCTA,
BPEMEHHOMN MEPCIIEKTUBBI Pa3BUTHS
JIeATeTLHOCTH ¥ TpeOOBaHUM PBIHKA TPY/IA;
JIEMOHCTPHPOBATh HHTEPEC K yuede u




Koo un
[Tnanupyemble pe3yabTaThl 00yUeHHs 110

HAaMMCHOBAHUE Kox n HauMeHOBaHUE HHIMKATOPA
JMCIUITIMHE, XapaKTePU3YIOIIHEe ITaIlbI
bopMUpyEeMBbIX JOCTHKCHHUS] KOMITETCHIIUH 9
. (hopMuUpOBaHHS] KOMITETEHITUI
KOMIICTCHITHI

yae0e 1 UCTIONB3YeT
MPEI0CTaBIIIEMbIE BOBMOXKHOCTH JJIs
NpUOOpETEeHUs] HOBBIX 3HAHUM U
HABBIKOB

YK-6-B-4 Kputnuecku orieHuBaeT
3¢ (HEKTUBHOCTH UCTIOIH30BAHUS
BPEMEHHU IPU PEUICHUH
MOCTaBJICHHBIX 33J1a4

Baajnersn:

HCIIOJIb3YET IIPEAOCTABIAEMbIE BOSMOXHOCTH
JUISL IPUOOPETEHHUST HOBBIX 3HAHUM U HaBBIKOB

- YMEHHSIMHU, HEOOXOAUMBIMH JJII CaMOpa3BH-
THUS HAa OCHOBE MPUHIIMIIOB 0Opa30BaHMS B Te-
YyeHHe BCell )KU3HU,
- OCHOBHBIMH CIIOCO0aMH, aIlrOPUTMaMH,
TEXHOJIOTHSIMA TBOPUYECKOMN afanTaluu K
KOHKPETHBIM YCJIIOBUSAM BBINOJIHSAEMBIX 3314,
MMEET OIIBIT CaMOCTOSITEIHHOMN
IMO3HABATEILHOM JICITCIIHbHOCTH

4 CTpyKTYpa U collepKaHue TUCHUILINHBI

4.1 CTpykTypa AUCHHUILJIMHBI

OO0m1ast TpyA0€MKOCTh AUCIUIUIMHBI COCTABIISIET 3 3aueTHbIe eAnHUIbI (108 akameMuueckux 4acos).

TpynoemMkocTs,
Bun pabotst aKaJIeMUYECKHUX YaCOB
1 cemectp BCETO
OO0mas Tpy10éMKOCTh 108 108
KonrakrHasi pabora: 48,25 48,25
Jlexmum (J1) 16 16
ITpaktryeckue 3anstus (I13) 32 32
ITpomexyTouHas aTTectanus (3a4eT, SK3aMeH) 0,25 0,25
CamocrosiTesibHAas pa6oTa: 59,75 59,75
- 8bINOJIHEHUE UHOUBUOYATbHO20 MBopuecKo20 3adanus (U173);
- CAMON0020Mo8Ka (Mpopabomka u nO8MopeHue TeKYUOHHO20 Mamepuala u
Mamepuana y4eOHUK08 U y4eOHbIX NoCoOULL;
- N0020MOBKA K NPAKMUYECKUM 3AHAMUIM,
- 10020MOBKa K PYOEI’CHOMY KOHMPO.IIO)
Bua uToroBoro KOHTpoJIA (3auer, Ik3aMeH, 1M depeHIUPOBAHHBIH 3ayer
3a4er)
Paznensl qUCHMIUIMHBL, U3y4aeMble B | cemecTpe
Ne KosmuecTBo gacoB
pazzaen HaunmenoBaHue pasnenos AyTopHas BHEay/l.
, BCETO abota pabora
J | 103 | JIP
1  |CymHocTh ¥ conepKaHue TaiiM-MeHEKMEHTa 14 2 4 - 8
2  |Bpewms Kak IEHHOCTh M HEBOCIIOTHUMBIN pECypC KHU3HH 16 2 4 - 10
3  |[ImarmpoBaHme caMOpa3BUTHUS 16 | 2 4 - 10
4 |MotuBauus caMOpa3BUTHUSA 16 2 4 - 10
5 | YmpaBneHue TUYHON Kapbepbl 16 2 4 - 10
6 |TexHOMOTHHU TOCTHKEHHS PE3yIbTATOB 11 2 4 - 5)
7 |MadopmanroHHbIE TEXHOJIOTHH B TaliM-MEHEKMEHTE 11 2 4 - 5
8 | ®opmupoBaHue cTparernu 00pa3oBaHUs yepe3 BCIO )KU3Hb | 8 2 4 - 2
Hroro: 108 | 16 | 32 | - 60
Bcero: 108 | 16 | 32 | - 60




4.2 Cogepxxanme pa3iejioB IHMCUUNINHBI

Pazgean 1. CymHoOCTh U colepkaHue TalM-MeHeXKkMeHTa. [Ipeamer, 1uenb, OCHOBHBIE OInpeese-
HUA Kypca. MecTo TUCIUIUIMHBI B CUCTEME MEHEDKMEHTA U €€ CBA3b C APYrUMU aucuuIiimHamMu. CTaHOB-
JIeHUE Hay4YHOUM OpraHu3aliy Tpy/Ja 3a pyoekoM, OCHOBBI (POPMHUPOBAHUS TailM-MEHEKMEHTA B KOHIICTIIIH-
ax 3apyOexsbix uccneponateneit. Cranosnenne HOT B Poccun, BausHue uneit poccuiickux ydensix 20 —
50-x rogoB XX Beka Ha (popmupoBaHUE TaliM-MeHeMKkMeHTa. COCTOSTHUE COBPEMEHHBIX MCCIIEI0BAaHUM 110
TaliM-MEHEIKMEHTY, UX pPOJIb B MPAKTUYECKOW AESITEIbHOCTH COBPEMEHHOrO CIELMAINCTa U BIHUSIHHUE Ha
NEeATEIbHOCTh COBPEMEHHOW OpraHu3aliu.

Pa3nes 2. Bpemsi kKak LICHHOCTh M HEBOCIIOJHUMBIA pecypc :ku3Hu. Bpewms, kak neHHocts. Ilo-
riotutenu BpeMeHu. CriocoObl MUHUMU3ALNU HEI(DPEKTUBHBIX PACXOJ0B BPeMEHHU. XPOHOMETPaXK KaK CHU-
cTeMa ydyeTa M KOHTPOJIA pacxojia BpeMeHU. AHanu3 Ju4HON s¢dexTuBHOCTH. Kiaccudukanus pacxoaos
BpeMeHH. TUNTUYHbIE 3aTPYAHEHUS BEICHUS XPOHOMETPaxa U CIIOCOOBI UX MPEOI0JICHUSI.

Pa3znea 3. IlnanupoBanue camopa3BuTHus. 3ajayd IUIaHUpPOBaHMs camopa3Butusa. KoHTekcTHoe
maHupoBanue. [Jonrocpounoe mianuposanue. IlnanupoBanue nHA. MeTox CTPyKTYpHUPOBAHHOIO BHHMAa-
HUS U TOPU30HTHI IIIaHupoBaHusl. CucTema IIaHUPOBAHUS Ha OCHOBE METO/A CTPYKTYPUPOBAaHHOIO BHUMA-
HUS.

Paznen 4. MotuBauusi camopa3Butusi. Teopun motuBanmu. [IoTpeOHOCTH U MOTHBBI JTHYHOCTH.
Kusnennbple neHHOCTH. HampaBieHHOCTh JMYHOCTA. MOTHBALMS YHPABICHUECKOW AESITENbHOCTU. Buisl
MOTHBOB: IOCTHXEHHUs, apPuiuanuu, BIacTH.

Pa3nen 5. Ynpasiienue 1u4Hoii kapbepbl. VcToku 3¢ pekTHBHOTO yrpaBieHHs] BpEMEHEM U POJIb
JAHHOTO TIpoIlecca B MOBBIICHNHU 3((EKTUBHOCTH TUIaHUpoBaHus. CHcTeMa TIAaHUPOBAHUS JIMYHOTO TPYIa
pykoBoauTens. TexHuka mIaHUpPOBAaHUS JIMYHOTO BpeMeHHU pykoBoautens. [Inan u nopsaok pabodero nHs U
UX POJIb B OBBIIEHUH 3P (PEKTUBHOCTH JIEATETLHOCTH.

Pa3nen 6. TexHoJiorun 10CTH:KEHHS pe3yabTaToB. [ paMoTHOE pacnpeneneHue pabodel Harpy3Ku
KaK OCHOBa ycriexa u 3QPeKTuBHON paboThl. PaboToCriocOOHOCTh YenoBeka U OMOpPUTMBI. BiusHue cyTou-
HBIX PUTMOB Ha pacripeneieHue padboueil Harpy3ku. [IpaBuna opranuzanuu 3¢ dekTuBHOrO oTIbIXa. D deK-
TUBHBIA COH. Kak HacTpouTh ceOs Ha pelIeHHe 3a1ad: METOAbI U CIIOCOOBI CaMOHACTPOWKH. TBOpueckast
neHb. CaMoMoTHBaLIUA Kak 3P PeKTUBHOE pelieHre OOIbIINX TPYJOEMKHUX 3a7au. PemieHne Menkux Hempu-
ATHBIX 3a1a4. [IpokpacTunanus.

Pa3znen 7. UndopMmannoHHble TEXHOJIOTHH B TaliM-MeHeIKkMeHTe. | MOKOe M JKeCTKOE IIaHHUpPO-
Banue B MS Outlook. PaccranoBka npuoputeroB. HacTcpoiika mosib30BaTebCKOro npejactaieHus. [Ipasu-
na aBrodopmaTupoBaHus. Y 1o0Has rpynnupoBka 3agad. [lnanuposanue no merony «Jlens — Hegensi». O6-
30p CPOKOB HMCIIOJIHEHHUS 33]1a4.

Pa3nen 8. ®opmupoBanne crparerun 00pa3oBaHus Yepe3 BCIO JKM3Hb.

®dopmManbHbIE METOABI «00YUYEHUs ITTHHOIO B )KU3HBY (BBICIIEE 00Opa3oBaHKe, TPEHUHTH, TTpodeccu-
OHAaJIbHBIE KYPCHI, OHJIAH-00y4eHue), HepopMmanibHbIe (M3BIIEUCHHE OTBITA U3 )KU3HU, CAMOOOPa30BaHNUE).

[Tytu nmonydyenust kBanupukanuu: o0ydeHre B yueOHOM 3aBeleHMM; oOyuyeHue Ha paboueM MecTe;
JMCTAaHIIMOHHOE 00y4eHHUe; TOMOIHUTEIbHOE 00pa30BaHKE; MOBBIIIEHUE KBATU(UKAIIH.

Bunpl gestenbHOCTH BXOZSIIME B MPoIiecC caMoo0pa3oBaHUs: U3yUeHHE HHOCTPAHHbBIX S3bIKOB, JUIS
aKaJIeMU4eCKOil MOOMIIBHOCTH; TIOCEIIEHUE MPEAMETHBIX BHICTABOK U TEMATUYECKHE SKCKYPCUH 10 IpeaMe-
Ty; AMCTaHLMOHHOE OCBOCHHE TBOPUECKHUX HABBIKOB; HAy4yHO-HCCJEN0OBaTeNbckas padoTa; yyacTHe B IPO-
eKTHON JEeSATEIbHOCTH; y4acTUEe B BOJOHTEPCKOM AEATENbHOCTH; Y4acTHE B TBOPYECKMX OOBEAMHEHHSX U
CHOPTUBHBIX CEKIUAX.

4.3 IlpakTHyeckne 3aHATHA (CEMUHAPDI)

No 3ansTus Ne Tema Koxr-s0
paznena 9acoB
1,2 1 CylUIHOCTb U COJEpKaHNe TAM-MEHEI)KMEHTA 4
3,4 2 Bpems kak IeHHOCTh U HEBOCTIOJIHUMBIN pecypc HKU3HU 4
5,6 3 [TnanupoBaHue caMOpa3BUTH 4
7,8 4 MoTuBanys caMOpa3BUTHS 4
9,10 5 VYnpaieHnue JUYHOU Kapbepbl 4
11,12 6 TexHOnOornu TOCTUKEHUS PE3YIIBTATOB 4




No Kon-Bo
Ne 3angaTus Tema

paznena 4acoB

13,14 7 NudopmanoHHbIe TEXHOJIOTHH B TAM-MEHEHKMEHTE 4

15,16 8 DopMHUpOBaHUE CTPATETUN 0OPAa30BaHMS Yepe3 BCIO )KHU3Hb 4
Hroro: 32

5 YueOHO-MeTOANYECKOE 00ecIIedeHrue NUCIHILTHHDI
5.1 OcHoBHas auTEpPaTypa

1. Mengenesa, B.P. Taiim-meHemxMenT. PazButie HaBbIKOB 3()(h)eKTUBHOTO YIpaBiIeHUs BPEMEHEM :
yuebnoe mocooue / B.P. MenseneBa ; MunncrepctBo oOpa3oBanus W Hayku Poccum, Kazanckuit
HallMOHAIBHBIN MCCIIEI0BATENBCKUN TeXHOJIOrnueckuii ynusepcurer. - Kazanp : KHUTY, 2017. - 92 c. :
Tabn., win. - bubmmorp. B kH. - ISBN 978-5-7882-2266-0 ; To xe [DnexkTpoHHBIH pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=560859

5.2 lonoiHuTeIbHAS JIUTEPaTypa

1. Xaiian, M. C. [To3uTtuBHBIN TaliM-MeHekMeHT: Kak ycrieBaTh ObITh cuacTiuBbiM / XaiHi M.C. -
Mocksa :Anenuna Ila6m., 2016. - 128 c.: ISBN 978-5-9614-4795-8. - Tekcr : snmektponHbid. - URL:
https://znanium.com/catalog/product/916006

2. Hérebepr, 11I. TaiiM-MeHeDKMEHT TI0 TOMUAOPY: Kak KOHIIEHTPUPOBATHCS HA OJHOM JIeTIe XOTS
ob1 25 munyt / Hérebepr ILI. - MockBa :Anbnuna [1a6m., 2016. - 245 c.: ISBN 978-5-9614-1982-5. - Tekcr :
anektpouHbiid. - URL: https://znanium.com/catalog/product/925374

5.3 llepuoauueckue U3IaHUA

MeTop1 MEHEKMEHTA KadecTBa : xKypHall. - M. : ArentctBo "Pocneuats", 2020.
VYmpasiieHre pa3BUTHEM MEPCOHANA : )KypHAIL - M. : ArerrctBo "Pocneuars”, 2020.
Bonpoce! ncuxosorud : xypHai. - M. : Arenrctso "Pocnieuats”, 2020.

5.4 UnTepHeT-pecypcsbl

https://openedu.ru/course/ - «OtkpbiToe 0OpazoBanuey», Karanor kypcoB, MOOK: «IlepcoHasbHast
3 PEeKTUBHOCTD: TAMM-MEHEIPKMEHT

CaiiT TailiM-MEeHeKepcKoro cooOmiecTBa: Marepuansl crareld  [DneKTpoHHBIM pecype] /
Opranuzanus  BpeMeHM:  caliT  TalilM-MeHemkepckoro  coobmectBa. —  Pexxum  gocryma:
http://www.improvement.ru/3katalog.shtm

5.5 TlporpammHoe obGecneuyeHue, npodeccHoHANIbHbIe 0a3bl JAHHBIX W MH(GOPMAIMOHHbIE
CIPaBOYHbIE CUCTEMBI

1. Onepannonnas cucrema Microsoft Windows

2. ITaker HacronpHbIx npuitokenuit Microsoft Office (Word, Excel, PowerPoint, OneNote, Outlook,
Publisher, Access)

3. ABTOMaTHM3MpOBaHHas MHTEpaKTUBHasg cuctema cereBoro tectuposanus - ANCCT
(3apeructpupoana B POCIIATEHT, CBuuerenbcTBo 0 rocylapCTBEHHON PErHCTpalMy MpOorpaMMbl JUIs
OBM Ne2011610456, nmpaBoobnanarens — OpeHOYyprcKuii rocy1apCTBEHHBIN YHUBEPCUTET), PEKUM JIOCTYIIA
- http://aist.osu.ru.



http://biblioclub.ru/index.php?page=book&id=560859
https://znanium.com/catalog/product/916006
http://aist.osu.ru/

6 MaTepuajibHO-TEXHHYECKO€E o0ecnevyeHne JUCHUIIIMHBI

VY4eOHble ayIUTOpUU IJIsl MPOBENEHUS 3aHATUI JEKIMOHHOTO THIA, CEMHUHAPCKOrO THUIA, IS
MPOBEJICHUSI TPYIIOBBIX W WHAUBHAYAIBHBIX KOHCYJIbTAIMH, TEKYIIET0 KOHTPOJS M MPOMEXKYTOYHOU
aTTecTaluu.

AyIATOpUU OCHAIICHBI KOMIUICKTAMH YUYEHUYECKOW MeOenH, TeXHUISCKUMU CPEIICTBAMU O0YyUYCHUS,
CITYXKaIUMU JJIs PEACTaBICHUS yueOHOH nHbOpMAaIK O0IBIION ayTUTOPUH (TIPOEKTOP, SKPaH, HOYTOYK).

[TomemeHue UIsi CaMOCTOSTENILHON PabOThl OOYYAIOIIUXCSl OCHAIIEHBI KOMIBIOTEPHOW TEXHUKOUN
MoAKIOUeHHON K cetn "MHTepHeT" W oOecrieueHHeM JOCTylla B DJICKTPOHHYIO HH(POPMAIMOHHO-
obpazoBarensHyt0 cpeny OI'Y.



