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1 ]_le.]'ll/l H 3aJa4Y1 OCBOCHUA JUCHHUITIJIMHbI

eanb (eH) OCBOCHHS TUCITATUIMHBI:
Kpr IIOMOXKET CTYyACHTaM OCBOUTHL TEXHOJOIMM OpraHu3aliiid BpEMCHU Jid Ooiee YCHICIIHOT'O

TOCTIDKEHHS 1eJIel 00yueHMs..

3agaun:

e OmpenensaTh U TPaMOTHO GOPMYITHPOBATH IIETH O0YUCHHS, OTIPEACIIATh MYTH U IUIAHUPOBATh IEHCTBUS
10 X JOCTH)KCHHIO;

e BHUJCTHh B3aMMOCBSI3b 1ieJici 00ydeHUS U MPO(PECCUOHAIBHON ACATEIIBHOCTH;

e  OIpEACISITh PECYPChl CBOCTO BPEMEHH Ha pellicHUE YUeOHBIX 3a/1ay;

e  BBIABJIATH CBOM MHAMBHUAYAJIbHBIC ITOTJIOTUTEIIM BPEMEHHU U pa3pabaThiBaTh COOCTBEHHYIO CTPATETHIO T10-
BBIIIIEHUS 3(()EKTUBHOCTH MCIIOIL30BaHMSI BpEMEHH Ha yueOy;

e BBIICIATH 33J[a4d Pa3IMIHOTO THIIA B CBOEM CITMCKE JIeJT U TUIAHUPOBATh MX BBIMIOJIHCHUE C YIETOM TpHU-
OpPHUTETHOCTH;

e  HCIIOJIb30BaTh PA3IMYHBIC HHCTPYMEHTHI IS TUTAHUPOBAHUS yI4eOHOH NeATeIhHOCTH;

e 3(h(dEeKTHBHO YIIPABIATH 33J]Ja4aMHU B TUTAHE C YIETOM «TOPH30HTOBY IIAHUPOBAHHS,

e co3maBaTh QD PeKTHBHBIN 0030p CBOMX A€, 3a/1a4, HH(HOPMAIIUU C HCITOJIb30BAHUEM PA3IMIHBIX TPYIIIT
WHCTPYMCHTOB;

e MPHUMEHATb HHCTPYMEHTHI TaM-MEHEPKMEHTA JUIsI TOBBILIEHUS TUYHON pabOTOCTIOCOOHOCTH;

e  HCIOJB30BATh PA3JIMYHBIE CIIOCOOBI CAMOHACTPOUKH Ha PEUICHUE Pa3IMYHBIX 33/1a4;

e  HCIOJIB30BaTh TEXHUKU U MPUEMBI OpPTaHU3AIMHA BPEMEHH ISl TPAMOTHOTO pacIipeieeHus yueOHOoH
Harpy3KHu.

2 MecTo AUCHUILUIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOM MPOrpaMMbl

JucnuminHa otHocuTes K 6a3oBoit yactu 0oka [l «Aucuuniauasl (MOLyIn)»

[TpepexBU3UTBI AUCHUILIUHBL: Omcymcmeyom

[TocTpexBuzuthl nucturmuubl: b1./[.5.15 Ocrosbl 2KoOHOMUKYU U PUHAHCOBOU 2PAMOMHOCTU

3 TpeGoBanus Kk pe3yjabTaTam 00y4YeHUsi MO TUCIUIINHE

Hpouecc HU3YUYCHUS NJUCHUIIJIMHBI HAITPABJICH HaA (bOpMI/IpOBaHI/Ie CJICAYIOHIUX PE3YJIbTATOB 06y‘leHI/I}I

Kon n

[Tnanupyemblie pe3yabTaThl O0y4eHUS 10
HauMeHoBaHue | Koja u HauMeHoBaHME MHAMKATOPA

JUCLUIIIIMHE, XapAaKTEPU3YIOIIHE ITaIlbl
dbopMupyeMbIX JIOCTHKEHUST KOMIIETEHIINT o

. (hopMUpOBaHUST KOMITETEHITHI

KOMIIETEHIINI
YK-6 YK-6-B-1 ITornMaeT BaxHOCTh 3HaTh:
Cnocoben TUTAHUPOBAHMS 11€TIeil COOCTBEHHON | BaYKHOCTH IJIAHUPOBAHUS 1IeNieit COOCTBEHHOU
YIPaBIIATh JIEATEIbHOCTH C YYETOM YCIOBHH, NEATEIBbHOCTH C YY4ETOM YCIIOBHI, CPEICTB,
CBOUM CPEACTB, JUYHOCTHBIX BO3MOKHOCTEM, | TMYHOCTHBIX BO3MOKHOCTEM, 3TANIOB KAPHEPHOTO
BPEMEHEM, 3TANoOB KAPbEPHOTO POCTA, BPEMEHHOM | pOCTa, BPEMEHHOM MEPCIIEKTUBBI PA3BUTHS
BBICTPAUBAaTh U |TIEPCIEKTUBHI PA3BUTHSI JEATEILHOCTH | ACSITEILHOCTU U TPeOOBAaHUI PBIHKA TPYAa
peayn30BbIBATh | M TPEOOBAHUN PBIHKA TPyAa Ymern:
Tpacktoputo | YK-6-B-2 Peanusyer HameueHHbIE peanr30BbIBATH HAMEUEHHBIE LIEJIH C YYETOM
CaMOpa3BUTHS |IIEJIH C YYETOM YCJIOBUM, CPEICTB, YCJIOBUM, CPEJICTB, INYHOCTHBIX BO3MOXHOCTEH,
Ha OCHOBE JIMYHOCTHBIX BO3MOKHOCTEM, ITANIOB  |3TANOB KAPHEPHOI'0 POCTA, BPEMEHHOU
MPUHIIMIIOB KapbEPHOTO POCTa, BPEMEHHOM MEPCIIEKTUBBI PA3BUTHS AEATEIBHOCTH U
0o0pa30BaHMs B |IEPCIIEKTUBBI PA3BUTHUS ACSITEILHOCTH | TPEOOBAHUN PBHIHKA TPY/A;
TeUEHWE BCeH |M TpeOOBaHUI PBIHKA TPY/a JIEMOHCTPHUPOBATh UHTEPEC K yueOe U HCIOIb3YeT
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Koo un

[Tnanupyemble pe3yabTaTbl 00ydeHUs 110

HauMeHoBaHue | Koja v HauMeHOBaHUE UHAMKATOPA
JTUCIUIIINHE, XapaKTePU3YIOLIUe 3TaIlbl
bopMupyeMbIxX JOCTHKEHUS] KOMIIETEHIIUU .
. (hopMuUpOBaHHS KOMITETEHITUI
KOMITETCHIIUH
KUA3HU VYK-6-B-3 JleMoHCTpUpYyeT HHTEpEC K |TIPEAOCTABIIIEMbIE BOBMOKHOCTH JJIS

yuebe U UCIIOJIb3YET
NPEOCTABIIIEMbIE BO3MOXHOCTH ISt
pHOOpPETEHUSI HOBBIX 3HAHUI U
HaBBIKOB

YK-6-B-4 Kputndaecku orieHUBaeT

3 PEKTUBHOCTH MCTIOIB30BAHMS
BPEMCHH P PEIICHUH
MIOCTABJICHHBIX 3314

MPUOOPETEHUSI HOBBIX 3HAHHUI U HABBIKOB
Baajnerb:

- YMEHHUSMH, HEOOXOIUMBIMH JJISi CaMOPa3BUTHS
Ha OCHOBE MPUHIMIIOB OOpa30BaHHs B TCUCHUE
BCel )KU3HU,

- OCHOBHBIMH CITIOCOOaMH, aIrOPUTMaMH,
TEXHOJIOTUSIMUA TBOPUYECKOM aganTalnu K
KOHKPETHBIM YCJIOBHSAM BBITIOJIHSAEMBIX 3a7a4,
MMEET OITBIT CAMOCTOSITEIIFHOM MO3HABATCIILHOM
JIeSITEIILHOCTH.

4 CTpyKTYpa U collepKaHue TUCHUILINHBI

4.1 CTpykTypa AUCHHUILJIMHBI

OO0mast TpyA0€MKOCTh AUCIUIUIMHBI COCTABIISIET 3 3aueTHbIe eAMHUIIbI (108 akajmeMruueckux 4acos).

TpynoemMKkocTs,
Bun pabotbt aKaJICMUYECKHUX YaCOB
1 cemecTp BCET0

Oo0masi Tpy10éMKOCTh 108 108
KonTakTHas pabdora: 48,25 48,25
Jlexmum (J1) 16 16
[Tpaktuueckue 3ansatus (I113) 32 32
ITpomesxyTouHas arrecranus (3a4eT, SK3aMeH ) 0,25 0,25
CamocTrosiTesibHasi padora: 59,75 59,75
- 8bINOJIHEHUE UHOUBUOYATIbHO20 MEopyecKo20 3a0anus (UT3);

- CAMON0020mosKa (Mpopabomka u nO8MopeHue 1eKYUOHHO20 MAMepuala u
mamepuana y4eOHuKo8 u y4eoHvix nocoout;

- H0020MOBKA K NPAKMUYECKUM 3AHAMUSIM,

- 10020MOBKA K PYOEHCHOMY KOHMPOIO U M.N.)

Bua nToroBoro KoHTposs (3a4eT, IK3aMeH, AH(¢epeHINPOBAHHBIN 3a4er

3a4er)

Pasnenm AUCHUILINHBI, U3y4aCMbIC BO 2 CEMECTPE

No KommuectBo yacos
pazzaen HaunmenoBaHue pa3nenos AyTopHas BHEay/l.

q BCETO abora pabora

J | 113 | JIP

1 CymHOCTh B COZiep’)KaHne TaliM-MEHEIPKMEHTA 14 2 4 - 8

2  |Bpewms Kak IEHHOCTh ¥ HEBOCIIOTHUMBIN pECypC KU3HH 16 2 4 - 10

3 |[lnanupoBaHHE CaMOPa3BUTHUS 16 2 4 - 10

4 |MotuBauus caMOpa3BUTHUSA 16 2 4 - 10

5 | YmpaBneHue THYHON Kapbepbl 16 2 4 - 10

6 |TexHONOTHH JOCTIKEHUS PE3yIhTaTOB 11 2 4 - 5

7 |MadopmanroHHbIE TEXHOJIOTHH B TaliM-MEHEKMEHTE 11 2 4 - 5

8 |®opmupoBaHue cTpaTeruu 00pa3oBaHMs Yepe3 BCIO KHU3Hb | 8 2 4 - 2




No KommuectBo yacos
pasznen HanmMenoBanwue pasnenon ayAuTopHad BHeEay/l.
. BCETO pabora pabora
J | 113 | JIP
Htoro: 108 | 16 | 32 - 60
Bcero: 108 | 16 | 32 - 60

4.2 Cogepxanme pa3iejioB IUCHUNIMHBI

Pa3nes 1. CymHocTh U coaep:kanue TaiiM-mMeHeqxMeHTa. [Ipeamer, 11e1b, OCHOBHBIE ONpeselie-
HUA Kypca. MecTo JUCLUIUIMHBI B CUCTEME MEHEDKMEHTA U €€ CBA3b C APYrUMU aAucuuIiiMHaMu. CTaHOB-
JICHWE HaY4YHOH OpraHu3anuy Tpy/a 3a pyoexom, OCHOBBI (POPMUPOBAHUS TaiM-MEHEHKMEHTA B KOHLICTIIIH-
sax 3apyoexxHbix uccienopareneid. Cranosinenne HOT B Poccuu, BnusHUE nuel pocCMUCKUX ydeHBIX 20 —
50-x romoB XX Beka Ha (opmupoBaHUe TaliM-MeHemKMeHTa. COCTOSTHUE COBPEMEHHBIX HCCIICTOBAHUN TI0
TaiM-MEHEIDKMEHTY, UX POJIb B NPAKTUYECKOW ACATEIbHOCTH COBPEMEHHOIO CIELHMAIMCTA U BIHMSHHUE HA
JeSITEIbBHOCTh COBPEMEHHOM OpTraHU3alllH.

Pazgean 2. BpeMsi Kak IIeHHOCTh M HEBOCIOJHMMBIN pecypc Ku3HU. Bpems, kak neHHocts. [lo-
rinotutesu BpeMeHd. CriocoObl MUHUMH3AIMH HEI((HEKTUBHBIX PACXO0B BPEMEHH. XPOHOMETPAX KaK CH-
CTeMa yuyeTa M KOHTpPOJIA pacxojia BpeMeHU. AHainu3 JU4YHOM s¢dexTuBHOCTH. Kiaccudukanus pacxoos
BpeMeHH. TUNIMYHbIE 3aTPYAHEHUS BEEHUS XPOHOMETpa)xa U ClIoCOObI UX MPEOI0JICHUS.

Pa3znesn 3. IlnanupoBanue camopa3BuTHs. 3alay IUIAaHUpPOBaHWs camopa3BuThsA. KoHTekcTHOe
wiaHupoBanue. Jloiarocpounoe miaanupoBaHue. IlnanupoBanue aHs. MeToj CTpyKTypUpPOBaHHOI'O BHUMa-
HUS U TOPU3OHTHI IIaHupoBaHus. Cucrema INIaHUPOBAHUS Ha OCHOBE METOJA CTPYKTYPUPOBAaHHOIO BHUMA-
HUSL.

Paznen 4. MotuBanusi camopa3utusi. Teopun motuBanuu. [IoTpeOHOCTH U MOTHBBI JTMYHOCTH.
JKusnenneie neHHoctu. HampaBieHHOCTh JIMYHOCTA. MOTHMBAaNMs YIPABICHYECKOW AESITEIBHOCTH. Buisl
MOTHUBOB: JIOCTHXEHHUs, apuinannu, BIacTH.

Paznen 5. YnpaieHnue Ju4HOi Kapbepsbl. VcToku 3 GEKTHBHOTO YIpPaBICHUS BPEMEHEM M POJIb
JAHHOTO Tpoliecca B MOBBILICHUU 3((EeKTUBHOCTH IU1aHUpoBaHus. CucTeMa IIIaHUPOBAHUS JIMYHOTO TpyJa
pykoBonuTens. TexHUKa IUTaHUPOBAHUS JIMYHOTO BpeMEeHU pyKoBoauTess. [Inan u mopsimok pabodero aHg U
UX POJIb B NOBBIIEHUH 3((HEKTUBHOCTH IESATEILHOCTH.

Pa3nes 6. TexHosiorum 10CTHKeHHUS pe3yabTaToB. ['paMoTHOE pacnpesneneHue pabodel Harpy3Ku
KaK OCHOBa ycrexa 1 3ppekTuBHOI paboTel. Pab0oTOCIOCOOHOCTH YenoBeka U OMOPUTMBL. BiusHue cyrou-
HBIX PUTMOB Ha paclipesieieHue padboueil Harpy3ku. [IpaBuia opranuzanuu 3¢ ¢ekTuBHOrO oTbIXa. Jhdek-
TUBHBIA cOH. Kak HacTpouTh ceOs Ha pelieHue 3ajad: METO/Abl U CIIOCOObI caMOHAcTpoiku. TBopueckas
neHb. CaMoMOTHBaLIMS KaK 3QPEKTUBHOE pelIeHre OOIbIINX TPYJOEMKHUX 3a7au. PemeHre Menkux Hemnpu-
ATHBIX 3a1a4. [IpokpacTunamnus.

Pa3znesn 7. UndopManmoHHbIe TEXHOJOTHH B TaiiM-MeHe[KMeHTe. [ MOKoe U JKeCcTKoe IIIaHUupPO-
Banue B MS Outlook. PaccranoBka nmpuoputeroB. Hactcpoiika mosip30BaTenbekoro npeacrabineHus. [IpaBu-
na aBropopmaTupoBaHusi. Y 100Has rpynnupoBka 3aaad. [nanupoBanue no meroay «/lenbp — Henemnsi». O6-
30p CPOKOB HMCIIOJIHEHHUS 33/1a4.

Pa3nen 8. ®opMupoBanue cTpaTterui 00pa3oBaHusi Yepe3 BCIO :KU3Hb.

dopmabHbIE METO/IbI «00yUEHHsI ITTMHOIO B XKHU3HBY (BBICIIEE 00pa30BaHUE, TPEHUHTH, Tpodeccu-
OHAJIbHBIE KYPChI, OHJIalH-00y4eHue), HepopMalibHbIe (M3BJIEYEHHE ONbITA U3 )KM3HU, CAMOOOPAa30BAHNUE).

[Tytn nonydyenus kBanuuKauu: o0ydeHue B yueOHOM 3aBelieHHHU; oOyueHHe Ha paboueM MecTe;
JIUCTaHIIMOHHOE 00yUYeHue; AOMOIHUTENbHOE 00pa30BaHNE; OBBIIEHNE KBATH(PUKAIIIH.

Bupas! esTensHOCTH BXOSIIUE B MPOLIECC caMO00pa30BaHus: U3yYeHUE HHOCTPAHHBIX S3BIKOB, JUIS
aKaJeMHUYecKOd MOOUIIBHOCTH; MOCEIIEHNE MTPEIMETHBIX BBICTABOK M TEMATUYECKUE IKCKYPCHUH T10 MIpeMe-
Ty; TUCTAaHLMOHHOE OCBOECHHE TBOPUECKMX HABBIKOB; HAyYHO-HCCIIEJOBaTENIbCKas paboTa; ydacTHe B Ipo-
€KTHOM JesTeNbHOCTH; y4acTHE B BOJIOHTEPCKOM JEATENIbHOCTH; y4acTHE B TBOPYECKUX OOBEAMHEHUSAX U
CIIOPTUBHBIX CEKIUAX.



4.3 IlpakTuyeckue 3aHATHS (CEMUHAPHI)

Ne 3ansaTus Ne Tema Kox-s0
paszzerna 4acoB

1,2 1 CylIHOCTh M COJIepIKaHNe TaM-MEHEPKMEHTA 4
3,4 2 Bpems kak IEHHOCTh M HEBOCTIOJIHUMBIN PECYpC KU3HU 4
5,6 3 [InanupoBanue camopa3BUTUS 4
7,8 4 MoTuBanus camopa3BUTHUS 4
9,10 5 VYpasiieHue JIMYHON Kapbepbl 4
11,12 6 TexHOIOTUH TOCTHXKEHHSI Pe3yIbTaTOB 4
13,14 7 NudopmaninoHHbIe TEXHOJIOTHH B TAHM-MEHEKMEHTE 4
15,16 8 dopMHUpOBaHUE CTPATETUN 00PA30BaHMS Yepe3 BCIO )KHU3Hb 4
Hroro: 32

5 Y4ueOHO-MeTOANYECKOE 00ecIIedeHrue NUCIHILTHHDI
5.1 OcHoBHas auTEpPaTypa

1. Mengenesa, B.P. Taiim-meHemxMenT. PazButie HaBbIKOB 3()(heKTUBHOTO YIpaBICHUs BPEMEHEM :
yuebHoe mocobue / B.P. MenseneBa ; MuHnuctepctBo oOpa3zoBanusi W Hayku Poccum, Kazanckwii
HallMOHAIBHBIN MCCIIEA0BATENLCKUI TeXHOJIOrMYeckuii yHuBepcuter. - Kazanp : KHUTY, 2017. - 92 c. :
tabn., un. - bubmumorp. B kH. - ISBN 978-5-7882-2266-0 ; To xe [DnexTpoHHBId pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=560859

5.2 lonoiHuTeIbHAS JIUTEPaTypa

1. Xaiian, M. C. [To3uTtuBHBIN TaliM-MeHeKMeHT: Kak ycrieBaTh ObITh cuacTiuBbiM / XaiHi M.C. -
Mocksa :Anenuna Ila6m., 2016. - 128 c.: ISBN 978-5-9614-4795-8. - Tekcr : anmektponHbid. - URL:
https://znanium.com/catalog/product/916006

2. Hérebepr, 11I. TaiiM-meHe)KMEHT 10 moMuAopy: Kak KOHIIEHTpUpPOBAaThCSA HA OJHOM JIEJie XOTS
ob1 25 munyt / Hétebepr ILI. - MockBa :Anbnuna [1a6m., 2016. - 245 c.: ISBN 978-5-9614-1982-5. - Tekcr :
anektpouHbii. - URL: https://znanium.com/catalog/product/925374

5.3 llepuoanyeckue U31aHUA

MeToapl MEHEKMEHTa KadecTBa : KypHall. - M. : ArentctBo "Pocnewars", 2021.
VYnpaBieHue pa3BUTHEM NTEpCOHANa : KypHail. - M. : ArenrctBo "Pocnedats", 2021.
Bomnpoce! nicuxonoruu : xxypHai. - M. : ArentctBo "Pocriedars"”, 2021.

5.4 UuTepHeT-pecypcesbl

https://openedu.ru/course/ - «OtkpsiToe obpa3oBanue», Karamor kypcoB, MOOK: «IlepconanbHas
3¢ (HEeKTHBHOCTE: TaliM-MEHEKMEHT»

Caiit TailM-MeHeKepcKoro cooOmiectBa: Marepuanel  crareld  [DneKTpoHHBIM pecype]| /
Opranuzaiivs  BpeMeHH:  CalT  TalilM-MEHEKepCKoro  coobmiectBa. —  Pexxum  gocryma:
http://www.improvement.ru/3katalog.shtm


http://biblioclub.ru/index.php?page=book&id=560859
https://znanium.com/catalog/product/916006

5.5 IlporpammHoe o0OecnedeHue, npodeccuoHaJbHbIe 0a3bl JAHHBIX W HHPOPMALMOHHBbIE
CNPaBOYHbIE CUCTEMBI

1. Onepannonnas cucrema Microsoft Windows

2. ITaker HacronbHbIX mpuitoxkenuit Microsoft Office (Word, Excel, PowerPoint, OneNote, Outlook,
Publisher, Access)

3. ABTOoMaTuM3MpOBaHHas MHTEpaKkTUBHas cuctema cereBoro tectupoBanus - ANCCT
(3apeructpupoBana B POCITATEHT, CBumerenbCTBO 0 TOCYAapCTBEHHOW PETUCTPAIldW MPOTPAMMBI JIIs
OBM Ne2011610456, mpaBoobnagarens — OpeHOyprckuii rocy1apCTBEHHBI YHUBEPCUTET), PEKUM JOCTYIIA
- http://aist.osu.ru.

6 MaTepnaﬂbno-TexnnquRoe obecrneyeHue AUCHHUIIIMHBI

VY4eOHbIe ayJUTOPUU U TPOBEICHUS 3aHSATHH JICKIIMOHHOTO THIIA, CEMHHAPCKOTO THIIA, JUIS
MPOBEJICHUSI TPYIIOBBIX W WHAMBHAYAIBHBIX KOHCYJIbTAIMH, TEKYIIET0 KOHTPOJS M MPOMEXKYTOYHOU
aTTeCTAIIHH.

AyIHATOpUH OCHAIICHBI KOMIUICKTAMH YUYEHUICCKOW MeOeH, TeXHHISCKUMHU CPEIICTBAMHU O0YyUYCHWS,
CIIy>KalllUMU 7151 IPeCTaBIeHUs yueOHoM nHpopMauu 606110 ayAuTopun (IPOEKTOp, IKPaH, HOYTOYK).

[Tomemenue UII CaMOCTOSTEIIEHON PabOThl OOYYAFOIIUXCS OCHAIIECHBI KOMIBIOTEPHOW TEXHUKOH
NoJKItOYeHHOW K cetn "HMHTepHer" W obOecneyeHHWEM JOCTyla B O3JICKTPOHHYH HWH(GOPMAIIMOHHO-
obpazoBarensHyt0 cpeny OI'Y.


http://aist.osu.ru/

