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1 ]_le.]'ll/l U 3312491 OCBOCHHUSA TUCHUIIINHBI

Hesn ocBoeHMs MUCUUIUIMHBI «TaliM-MEHEPKMEHT»: SIBIISIIOTCSA OCBOEGHHE KOMIIETEHLUH B cdepe
MOCTAHOBKH M BOIUIOUICHHUS LIeel, (OpMUPOBaHMS CHCTEMBbl 3HAHUH YIIpaBJICHUs] BPEMEHHBIMU PECYpCaMu
IUIs TIOBBIICHUST A(P(GEKTUBHOCTH IUIAHUPOBAHUS, KOOPIWMHAIIMM W ONTUMH3AIMKA pPAOOTHI, MOBBIIICHHUS
TUYHON 3(PPEKTUBHOCTH.

3agaum:

— KOHKpETH3alus CYIIHOCTU IIpolLecca LeNenojgaraHus OOYyCIOBIEHHOIO  3aKOHOMEPHOCTSMU
KYJIbTYPHO-UCTOPUYECKOTO PA3BUTHSA;

— OCBOCHHE HAaBBIKOB pPa3pabOTKH OpraHU3allMOHHO-YIPABICHYECKHX pEUIeHHH B 001acTH
HCIIOJIb30BAHNS BPEMEHH B LIEJISIX ONTUMU3ALMH IEPCOHAIBHOM CUCTEMBI YIIPABICHUS BPEMEHEM;

— pa3BUTHE HABBIKOB aHAJIN3a U MHTEPIIPETALUN CTPATETUYECKUX, TAKTUYECKUX U ONEPATUBHBIX

pelieHnii B 006JaCTH yrpaBiIeHUsS] BPEMEHEM.

2 MecTO IMCHUILIHHBI B CTPYKTYpe 00pa3oBaTelbHON NPOrpaMMbl

JycuunianHa oTHOcUTCA K 6a30Boit yactu 6ioka [l «{ucuunianHb! (MOTyIH)»
IIpepexBU3NTHI AUCHUILIUHBL: Omcymcmeyiom

[ToctpexBusutsl qucuuruivnsl: b1./[.B.5 Ynpaenenue npoepammmuvimu npoekmamu

3 TpeOoBaHus K pe3yJabTaTaM 00yYeHHs MO TUCUHUIIJIMHE

[Ipouecc nzyueHus: AMCUUIIIUHBI HAIIPaBJIeH Ha (POPMHUPOBAHUE CIAEAYIOMINX PE3YIbTATOB 00YUECHUS

[Tnanupyembie pe3ybTaThl
00yYeHHS IO TUCIUIUINHE,

Konx 1 HaumenoBanue Kon u HauMeHOBaHuUE WHIMKATOPa
. XapaKTEepU3YIOIINe 3TaIbl
(hopMHUpyEeMBIX KOMIIETEHIIHHA JOCTHKEHHS] KOMIIETEHIIUU
dhopMupoBaHHS
KOMIIETEHIINH
YK-6 CriocobeH yrpaBisiTh VYK-6-B-1 [ToHumaeT BaXHOCTb 3HATh: TEXHOJIOTUH,
CBOUM BPEMEHEM, BBICTPAUBAaTh | IUTAHUPOBAHUS L€l COOCTBEHHOM CpEICTBA U METO/BbI,
U PEaTn30BbIBAaTh TPACKTOPHUIO |JESATEILHOCTH C YYETOM YCIOBUM, CPEACTB,  |CHOCOOCTBYIOLIUE
CaMOpa3BUTHS HA OCHOBE JMYHOCTHBIX BO3MOXHOCTEH, 3TAaroB npodeccuoHabHOMY U
MIPUHIIUIIOB 00pa30BaHUs B KapbepHOTO POCTa, BPEMEHHOU MEPCIEeKTUBBI |JIMYHOCTHOMY Pa3BUTHIO;
TEYCHHE BCEU KU3HU pa3BUTHUSA ACSITEILHOCTU U TPEOOBAHMIA Ymerh: obecnieunBaTh
pBIHKA TpyJa JUYHOCTHOE U
YK-6-B-2 Peanuzyer HaMeueHHBIE LIETH C npodeccuoHanbHOe
YUETOM YCIIOBUMU, CPEJCTB, TUIYHOCTHBIX pa3BUTHE.
BO3MOYKHOCTEH, 3TaroB KapbepHOro pocta, |BJlajgeTb: HaBBIKAMH
BPEMEHHOU NEPCIEKTUBBI PA3BUTHS 000CHOBaHHOTO BBIOOpA C

NeATeNbHOCTH U TpeOOBaHUN PbIHKA TpyZa  |LEJIbI0 0OecTeueHHs
VYK-6-B-3 JleMoHCTpHUpyeT UHTEpEC K yueOe |IIaHHPYeMOIo YpOBHs

1 UCTIOJIB3YCT NIPCAOCTABIISICMBIC JJUYHOCTHOT'O U
BO3MOXXHOCTH IJIA HpI/IO6peTeHI/IH HOBBIX HpO(l)eCCI/IOHaJ'IBHOFO
3HAHUM U HaBBIKOB pa3BUTHA

VYK-6-B-4 Kputndecku olleHUBaeT
3G PEeKTUBHOCTD MCIIOJIb30BaHNS BPEMEHU
TP pELIEHUH NIOCTABJIEHHBIX 3a/1a4




4 CTpyKTypa U coiepKaHHue TUCHUILIUHBI
4.1 CTpyKTypa AMCUHUILIMHbBI

OO01mast TpyI0eMKOCTh JUCHUTUIINHBI COCTABISET 3 3a4eTHbIe eMHULBI (108 akajgeMUyecKux 4acoB).

TpynoeMKocCTs,
Bun pabotet AKaJIEMUYECKHX YacOB
1 cemectp BCET0

OO6mas Tpy10éMKOCTh 108 108
KonTakTHasi padora: 48,25 48,25
Jlexuunu (JI) 16 16
[Tpaktuyeckue 3austus (I13) 32 32
ITpomexyrounas arrectanus (3a4eT, SK3aMeH ) 0,25 0,25
CamocTosiTesIbHAsA padoTa: 59,75 59,75
- BbINOJIHEHUE UHOUBUOYAIbHO2O MBOPUECKO20 3A0AHUSL (abmepHamusa

MPaouUYUOHHBIM 3A0AHUAM);

- HanucaHue acce (J),;

- Ccamono02omosKka (npopabomka u nO8MopeHue 1eKYUOHHO20 Mamepuaia u
mamepuana yueOHUKo8 u yueonvlx nocoouii;

- 10020MOBKA K NPAKMUYECKUM 3AHAMUAM (8bINOJIHEHUe PA3HOYPOBHEBLIX

3a0anutl);

— yuacmue 8 00pazo8amenbHoOM opyme 1eKMPOHHO20 KYPCa CUCTEeMbl

moodle;

- 10020MOBKA K PYOEI’CHOM)Y KOHMPOTIIO

Bua uToroBoro KOHTpoJif (3a4eT, Ik3aMeH, 1M PepeHIUPOBAHHBIN 3a4eT

3auer)

Paznensl qucnumiveel, n3ydaeMbie B 1 cemectpe

KomnnuecTBo yacos
Ne HaumenoBanue paznenon AyAuTopHai BHEay/I.
pasznena BCErO paboTa
T 113 | Jip pabota
1 [lenenonaranue Kak OINpPEACIICHHE KIFOUYEBOTO 24 4 8 12
HampaBJICHUS  Pa3BUTHs,  IUIAHUPOBAaHUS U
pa3paboOTKK IUIaHA JOCTHIKEHHS TOCTaBICHHBIX
nenen
2 Bpemst kak OCHOBHAsI KaTErOpus TaliM- 24 4 8 12
MEHEPKMEHTA U CTPATETHYECKUH pecypc
3 XpoHOMETpax Kak MepcoHanbHasi CHCTEMA y4eTa 24 4 8 12
BpEMEHU
4 IIpuoputersl. OnTUMHU3anKs pacxo10B BPEMEHH 18 2 4 12
5 CaMoe rinaBHOE — ONIPENIEINTD 18 2 4 12
Uroro: 108 16 | 32 60
Bcero: 108 16 | 32 60

4.2 Copeprxkanue pa3aesioB AUCHUNIHHBI

Paznen 1 Ilenenmosnaranme Kak omnpelejieHHe KJIKOYeBOIr0 HalpaBJIeHUsl Pa3BUTHS,
MJIAHUPOBAHMS M Pa3padoTKM NJIAHA JOCTUKEHUS MOCTABJIEHHBIX 1eeil
Ienenonaranue Kak onpezeaeHne KII0YeBOro HAPaBICHHUs Pa3BUTHS, TNIAHUPOBAHUS U pa3pabOTKU IJIaHa
JOCTHKEHUSI TIOCTaBlIeHHbIX wLeiel. Llenenonaranue kak (opMa OCBOEHHsI YHMBEPCAJIBLHOW SBOJIOIUH.
I'ene3uc wmaew uenenonaraHuss B IOCTPOCHHMM >KM3HECOXPAHSIOLIMX IIPOLECCOB COBPEMEHHOIO MHpA.
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CooTHoILlIEHNE KaTeropuu LEdb WU IMOHATUS Lesenosnaradue. llenenonaraHue Kak WHCTPYMEHT JIMYHOU
sddektuBHOCTH. TaiiM-MEHEDKMEHT Kak cuctema. [loaxonmsl K ku3HU. LIeHHOCTH, IEeNW U KIFOYEBBIC
obmactu xu3Hu. [logxons! k onpenenenuto neneid. Life management u sxu3nennsie nenu. SMART-uenn u
HaJLEeNH.

Paznen 2 Bpemsi kKak OCHOBHAsI KATeropus TaiiM-MeHe/)KMeHTa U CTPpaTernyecKuii pecypc

Bpewms kak ocHoBHast kateropuss TM (ocHOBHbIE CBOMCTBa BpeMeHH). BpeMmsi kak HEBOCHOJHUMBIN
pecypc. OCOOEHHOCTH TICHXOJIOTHYECKOTO U OMOIOTHYEeCKOTO BpeMeHu. Crenndrka connanbHOTO BPEMEHH.
XapakTepucTUKa BpPEMEHM KaK CTpaTerMYecKoro pecypca. BpeMeHum Kak cTpaTermueckuil pecypec.
CocTtaBHBIE 4YacTH CHCTEMbI YIIPaBICHHS BpEMEHEM M HUX OCOOEHHOCTH. Buapl u ocobeHHOCTH
"moxutuTene" (morioturesneii, momex) BpeMeHH. KOMIIETEHTHOCTH dYelloBeKa BO BPEMEHH U €€
ocobeHHOCTh. CriocoObl MUHUMM3AUN HE3(D(PEKTUBHBIX pacXxoJ0B BPEMEHHU.

Pazgen 3 XpoHoMeTpask KaK MepCOHAIbHAS CHCTEMa y4yeTa BpeMeHH

XpoHOMETpaXx Kak CUCTEMa yueTa U KOHTPOJISI pacX0/10B BpEMEHH. AHAIN3 JINYHOU A3PPEKTUBHOCTH.
Knaccugukanus pacxonoB BpeMeHu. ['pamoTHOe pacnpezneneHue pabouyeil Harpy3Ku Kak OCHOBA ycIexa U
s¢dexTuBHON paboThl. PaboTocniocoOHOCTh YenoBeka u 6uoput™bl. [IpaBuia opranuszanuu 3¢p¢GHeKTHBHOTO
otnbixa. DpekTuBHbIN coH. Kak HacTpouTh ce0sl Ha perieHne 3a7a4y: METOAbl U CIOCcOObl CAaMOHACTPOMKH.
CamomoTuBanus Kak 3QpPEeKTUBHOE pelIeHnEe OOIBIINUX TPYIOEMKHUX 3a/1a4.

Paspnen 4 Ilpuopurersl. OnTuMHU3anus pacxo10B BpeMeHH

Omnpenenenre M CyTh PacCTaHOBKHM MPUOPUTETOB B TalM-MeHeKMeHTe. OCHOBHBIE CHOCOOBI U
METO/Ibl PaCCTAaHOBKH MPUOPUTETOB B TalM-MeHeMKkMeHTe. OnpeeneHne NpUOPUTETHOCTH JOJITOCPOUHBIX
neneit. OmpeneneHre TPHOPUTETHOCTH TEKYIIMX 3anad. l30aBieHWe OT HaBsS3aHHOW CpPOYHOCTH |
BakHOCTH. CTpareruu oTkasa.

Pa3nen 5 Camoe riiaBHoe — onpeneuTb. TeXHOJOTMH T0CTHKEHUS Pe3yJibTaTOB

I'pamoTHOE pacnpenenenne padoyeil HAarpy3kd Kak OCHOBa ycrexa W A((EKTUBHOU pabOTHI.
CamomoTHBanusi Kak d3((EeKTUBHOE pemieHHe OONBIIMX TPYIOSMKHX 3afad. TeXHUKH ¥ TMPHEMBI
CaMOMOTHBAIIUH U TIOBBIIICHHS THYHON Y3PPEKTUBHOCTH.

4.3 IlpakTHyecKue 3aHATHUSA (CEMHHAPHI)

Ne 3ansTus Ne Tema Kox-so
paznena 4acoB
1 1 TaiiM- MEHEPKMEHT: CYIIHOCTb, 11eJIb, 3a]1a41 2
2 1 Bpems kak ocHOBHasi KaTeropusi TalM-MeHEeDKMEHTa 2
3-4 1 Bpemsi kak cTpaterndeckuii pecypc 4
5 2 CylHoCTHas XapaKTepUCTUKA LieJIeNOoIaraHusl. 2
6 2 CBoiicTBa 1enenojaranus 2
7-9 2 TexXHUKN TOCTAaHOBKH IIeNIEH 6
10 3 IInannpoBaHue: CyIHOCTB, 11€Ib, CBOMCTBA 2
11 3 [IpunsTHE pElIEHNI U KOHTPOJIb 2
12-14 3 TexHuKH NIaHupOBaHUS 6
15-16 4 MoTuBalus camopa3BUTHUS 4
Uroro: 32




5 YuebHo-MeTOANYECKOE 0O0ecTIedeHHEe U CIUTLIMHBI
5.1 OcHoBHasi iMTEpaTYypa

1. Taiim-menemxment. Ilomusiit kypc / Apxanrensckuii ['.A., bexrepes C.B., Jlykamenko M. -
Mocksa :Anpnuna Ilabm., 2016. - 311 c.: ISBN 978-5-9614-1881-1. - Tekcrt : snekrponnsid. - URL:
https://znanium.com/catalog/product/925383

2. MenseneBa, B.P. Taiim-menemkMenT. Pa3Butue HaBbIKOB 3(pPEKTHBHOTO YIpaBlICHUS BpeMeHEM /
B.P. MenBeneBa ; MunuctepctBo oOpazoBanuss u Hayku Poccum, Kazanckuii HanuoHaIbHBINA
HCCIIEI0BATENIbCKUM TexHoJornueckuit yausepcurer. — Kazanp : KHUTY, 2017. — 92 c. : Ttabu., uin. —
Pesxxum nocryna: no noanucke. — URL: http://biblioclub.ru/index.php?page=book&id=560859

5.2 lonoinuTeIbHAS JIUTEPATYypPa

1. Kennemu, JI. Kectkuii TaiimM-meHeKkMeHT: Bo3bMHUTE CBOIO KW3HB TOJ KOHTpOJib: HayuHo-
nonyisipaoe / Kennemn /1. - M.:Anbrimaa [Tabmumiep, 2018. - 176 c.: ISBN 978-5-9614-7076-5. - Tekcr :
anextponnsiid. - URL: https://znanium.com/catalog/product/1002228

2. Mapycesa, UN.B. CoBpemennsiii meHemxkMmeHT (Knmaccndyeckwid W TpPUKIATHOW acHeKTHI) /
N.B. MapyceBa. — Mocksa ; bepnun : [{upexr-Meaua, 2018. — 540 c. : w1, cxem., Tabi. — Pexxum nocrymna:
no noxmucke. — URL: http://biblioclub.ru/index.php?page=book&id=494455

3. PeynoBa M.A. TaiiM-MEHEIDKMEHT CTyIEHTa YHHMBEpPCHTETa [DJIEKTPOHHBIA pecypc]: ydeOHOe
nocobue/ PeynoBa M.A.— DnekTpoH. TekcToBble AaHHbIe.— OpeHOypr: OpeHOyprckuil rocy1apCTBEHHbIN
yauBepcuret, ObC ACB, 2012.— 103 c.

5.3 Ilepuoanueckue U3TaHus

1. Anpma Martep (BecTHuk BeIcHIel IKoIIB) : KypHaIL. - M. : ArertctBo "Pocreuats", 2020, 2021.
2. Ilenaroruka : >xypHai. - M. : ArenrctBo "Pocneuars", 2020, 2021.

5.4 UnTepHeT-pecypchbl

https://moodle.osu.ru/course/view.php?id=2056 - saekTpoHHBIH Kypc B cucteMe oOyuenus Moodle
OT'Y ans opraHu3aiyy ¥ METOANYECKOrO COMPOBOKIACHUS CAMOCTOSTEIIBHON PabOThI CTYICHTOB

http://artlib.osu.ru/site_new - mayunast 6HOIHOTEKA OTY

http://biblioclub.ru/ - snekTpoHHBIC KHHIM MO T'YMaHHUTAPHBIM TUCHUIUIHHAM, a TaK)Ke CHCTEMa
CalTOB M IUIATGOPM, OPHEHTHPOBAHHBIX HA pa3HbIC AYIUTOPUU U PA3IMUYHbIC CIOCOOBI HCIIOJIL30BAHUS
KOHTEHTA.

http://znanium.com/ - 31eKTpOHHO-OMOIMOTEYHAS CHCTEMA, COJACPIKAIIAs KOJUICKIMS SICKTPOHHBIX
BEPCHUil KHUT, )XyPHAJIOB | T.[I., CCPYIITUPOBAHHBIX [0 TEMATHYECKUM H IICJICBBIM [TPU3HAKAM.

http://www.iprbookshop.ru/ - mnopran yueOHOW ¥  J€NOBOW  JIMTEPaTyphbl, KHHTH IO
o0IIeryMaHUTapHBIM HAyKaM.

http://elibrary.ru — xpynseiimmii poccuiickuii ”HGOPMAIIMOHHO-aHATUTHYECKHUN TIOPTal B 00JIacTH B
HAYKH, TEXHOJOTHUH, 00pa30BaHus, COACPKUT pedepaTsl, MOJHBIC TEKCThl HAYYHBIX CTATeH W MyOIHUKAIUA,
ANIEKTPOHHBIC BEPCUH POCCHHUCKHX HAYYHO-TEXHHYCCKHX KYPHATIOB

https://openedu.ru/ - «OrtkpeiToe oOpa3oBanue», karamor kKypcoB, MOOK: «OcHOBBI
[eITAarOTUYECKOM JICSITEbHOCTH;

https://universarium.org/ - « Vuusepcapuymy», xypcwi, MOOK: «Taiim-menedxncmenm,

«Unnosayuu ons busneca uiyu busnec O uHHosayul», «Ynpaeienue npoexmamu 6 chepe 0opazo0eanus»,

«HUneecmuyuu 6 6yovuee»



https://znanium.com/catalog/product/925383
http://biblioclub.ru/index.php?page=book_red&id=560859
http://biblioclub.ru/index.php?page=book&id=494455
https://moodle.osu.ru/course/view.php?id=2056
https://openedu.ru/course/urfu/EDUBASE/
https://openedu.ru/course/urfu/EDUBASE/
https://universarium.org/course/735
https://universarium.org/course/728
https://universarium.org/course/441
https://universarium.org/course/534

5.5 IIporpammHoe obecnedyeHHe, NMpPoecCHOHATbHBbIC 0a3bl JAHHBIX M HHGOPMALHMOHHBIE
CIIPaBOYHbIE CHCTEMbI

1. Oneparnmonnas cucrema Microsoft Windows

2. [Naxer HacronpHBIX npunoxenuit Microsoft Office (Word, Excel, PowerPoint, OneNote, Outlook,
Publisher, Access)

6 MaTepHaﬂbHO'TeXHH'{CCKOC odecneuyeHue AUCIUITINHBI

VY4eOHble ayqUTOpPUM ISl MPOBEACHUS 3aHATHH JIGKIMOHHOTO THWIIA, CEMHHAPCKOTO THIIA, JUIS
IIPOBEJICHUS] TPYIIIOBBIX W HWHAMBHUAYaJIbHBIX KOHCYJIbTAlMM, TEKYILIErO0 KOHTPOJS U NPOMEXKYTOUYHOU
aTTeCTallUH.

AyIuTOpUN OCHAIIEHbl KOMIJIEKTAaMU YYEHUYECKO MeOenn, TEXHUUECKUMHU CpeicTBaMHu 00y4YeHus,
CIY’KalllUMU JJIs1 IpeJICTaBIeHUs yueOHON nHpopMaluu 60IbIION ayIUTOPUH.

[Tomemienne uig caMOCTOATENBHON PabOTHl OOYYaAIOUIMXCS OCHAIIEHbI KOMIBIOTEPHOM TEXHHUKOM,
noakiIoueHHoM Kk cetu "MHTepHer", M oOecrneueHuWeM JOCTyma B D3JIEKTPOHHYIO HH(OPMAIMOHHO-
obpazoBatenbHyto cpeay OI'Y.



	1 Цели и задачи освоения дисциплины
	2 Место дисциплины в структуре образовательной программы
	3 Требования к результатам обучения по дисциплине
	4 Структура и содержание дисциплины
	4.1 Структура дисциплины
	4.2 Содержание разделов дисциплины
	4.3 Практические занятия (семинары)

	5 Учебно-методическое обеспечение дисциплины
	5.1 Основная литература
	1. Тайм-менеджмент. Полный курс / Архангельский Г.А., Бехтерев С.В., Лукашенко М. - Москва :Альпина Пабл., 2016. - 311 с.: ISBN 978-5-9614-1881-1. - Текст : электронный. - URL: https://znanium.com/catalog/product/925383
	2. Медведева, В.Р. Тайм-менеджмент. Развитие навыков эффективного управления временем / В.Р. Медведева ; Министерство образования и науки России, Казанский национальный исследовательский технологический университет. – Казань : КНИТУ, 2017. – 92 с. : т...
	5.2 Дополнительная литература
	1. Кеннеди, Д. Жесткий тайм-менеджмент: Возьмите свою жизнь под контроль: Научно-популярное / Кеннеди Д. - М.:Альпина Паблишер, 2018. - 176 с.: ISBN 978-5-9614-7076-5. - Текст : электронный. - URL: https://znanium.com/catalog/product/1002228
	5.3 Периодические издания
	5.4 Интернет-ресурсы
	https://universarium.org/ - «Универсариум»,  курсы, МООК:  «Тайм-менеджмент»,  «Инновации для бизнеса или бизнес для инноваций», «Управление проектами в сфере образования», «Инвестиции в будущее»

	5.5 Программное обеспечение, профессиональные базы данных и информационные справочные системы

	1. Операционная система Microsoft Windows
	2. Пакет настольных приложений Microsoft Office (Word, Excel, PowerPoint, OneNote, Outlook, Publisher, Access)
	6 Материально-техническое обеспечение дисциплины

