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1 ]_le.]'ll/l H 3aJa4Y1 0CBOCHUA NJUCHHUITIMHBbI

(dopMHpOBaHHE TOTOBHOCTH CTYJCHTOB B OOJACTH TEOPUU M IMPAKTHKH YNPABJICHUS BPEMEHHBIMH
pecypcaMu, TOBBIIEHUS JTUIHON 3PHEKTHBHOCTH, OpraHu3auy U 3()PEKTUBHOTO HUCIIOIH30BaHUS BPEMEHHU
B c(epe perieHus npodeccuoHaIbHBIX 3a/1a4.

3agaun:

— ¢opmupoBaHHE OOIICH CHCTEMBI TOHATUN TaiM-MEHEKMEHTA;
— pa3BUTHE OpraHU3allMOHHBIX YMEHHMH Ha OCHOBE OBJIQJICHUS CIOCOOAMHU yIpaBJICHUS U

PYKOBOJICTBA BPEMEHEM;

— COBEpILIEHCTBOBaHNE YMEHUN CAMOKOHTPOJISI, CAMOOPTaHU3ALNY U CAaMOPETYJISLIUU.

2 MecTo TUCHUILIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOH IPOrpaMMBbl

JucnurnimuHa oTHOCUTCS K 6a30Boi yactu O6s1oka [ «/lucuumimasl (Moxynm )y

IIpepexkBusuThl gucuumuiansl: b1./1.5.7 Ilpaso

IToctpexkBusuthl qucuuiuiudbl: b1./1.5.8 Coyuoxkynemypuas KOMMYHUKAYUsL

3 TpeOoBaHusi K pe3yJabTaTaM 00y4eHHs M0 M CIUTIINHE

[Iponece n3yueHus: TUCHMITIIMHBI HAIIPaBJIeH HAa (OPMUPOBAHUE CIETYIOIIUX PE3YIbTaTOB 00yUeHUs

Kox 1 HanmenoBanue

bopMUpyEeMBIX KOMIETEHIIHH

KO,Z[ U HAUMCHOBAHUC MHUKATOpPA
JOCTHIXXCHHA KOMIICTCHIIMH

[Inanupyemble pe3ynbTaThl

00y4eHUS IO TUCIHUIUINHE,

XapaKTEePU3YIOLIUE ITAIbI
dhopMupoBaHUS
KOMIIETEHITHM

YK-6 CriocobeH ympaBisiTh

CBOMM BPCMCHCM, BBICTPANBATH
U PEaIN30BBbIBATH TPACKTOPHIO

CaMOpa3BUTHUS Ha OCHOBE
MIPUHITAIIOB 00pa30BaHUs B
TEUYECHUE BCEU JKU3HU

VK-6-B-1 ITlonnmaet BaXXHOCTD
IUTAHUPOBAHMS 11eJIell COOCTBEHHOU
JIESATETLHOCTH C YIETOM YCIOBHUH, CPEJICTB,
JIMYHOCTHBIX BO3MOXKHOCTEH, ITAIlOB
KapbepHOTO POCTa, BPEMEHHOM MEPCIICKTHBBI
pPa3BHUTHS JESTEIBHOCTH U TPeOOBaHUI
pBIHKA Tpy/a

VK-6-B-2 Peanuzyer HaMe4eHHBIE LIENHU C
Y4E€TOM YCJIIOBHM, CPEACTB, IMIHOCTHBIX
BO3MOKHOCTEH, 3TAaoOB KapbepHOI'O POCTA,
BPEMEHHOMN MEPCTICKTUBBI PAa3BUTHS
JEeSTENIbHOCTH U TPeOOBaHMI phIHKA TPy/Ia
VYK-6-B-3 JlemoHCcTpUpyeT HHTEpEC K yueoe
Y UCIOJIb3YET MPEJOCTABIISIEMbIC
BO3MOYKHOCTH JIJIsI MPUOOPETEHNST HOBBIX
3HAHUH U HaBHIKOB

VK-6-B-4 Kputruecku OLleHUBAET

3¢ (HEeKTUBHOCTH UCTIOIH30BAHUS BPEMEHHU
P PEIICHUH TTOCTaBICHHBIX 3a]1a4

3HaTh:

crnieun(uKy ynpaBIeHUs
COOCTBEHHBIM BPEMEHEM U
€ro BO3MOYKHOCTEH B
pean3alnuy TPaeKTOPUHN
CaMOpa3BUTHUS;

Ymersb:

oLleHUBATh (P (PEKTUBHOCTH
UCIOJIb30BaHUS BPEMEHU
IIPU pELICHUN
MOCTaBJICHHBIX 3a7ay;
Baajgern:

croco0aMu yrpaBiieHUS
COOCTBEHHBIM BpEMEHEM

4 CTpyKTypa U collepKaHHue QU CUUILTHHBI

4.1 CTpyKTypa IUCHUIINHBI

OO01mast TpPyA0€MKOCTh JUCIUTIIMHBI COCTABIAET 3 3a4eTHbIe enuHuUIlbl (108 akaeMudecKux 4acoB).




TpynoemMKocCTs,
Bun pabotsr aKaJeMHYECKHX 4acoB
2 ceMecTp BCETO
O01mas Tpy10éMKOCTh 108 108
KonTakTHas padora: 48,25 48,25
Jlexmum (JI) 16 16
[Tpaktuueckue 3ausrus (113) 32 32
IIpoMexyTouHas aTTecTanysl (3a4eT, SK3aMeH) 0,25 0,25
CamocrosiTesqibHasi padora: 59,75 59,75
- 8bINOJHEHUE UHOUBUOYATILHO2O MBOPUECKO20 3A0AHUSL,
- N10020MOBKa K onpocy;,
- Hanucanue peghepama,
- camonoo2omoska (npopabomra u nogmopeHue 1eKYuoHH020 Mamepuana u
mMamepuana y4eOHUKo8 u yueOHbIX nocooull,; no020moeKa K NPaKmuyeckum
3AHAMUAM);
- N0020MOBKA K PYOEHCHOMY KOHMPOTIO.
Bua uToroBoro KoHTpoJIf (3a4eT, IK3aMeH, nu¢depeHIIHPOBAHHbII 3a4eT
3a4er)
Pa3nensl quctumiInHel, n3ydaeMble B 2 ceMecTpe
KonunuecTBo yacos
No ayauTOpHAs
pasjiena HaumeHnoBanue pa3zienon BCero aGoTa BHEay/I.
113 | JIp pabora
1 BBenenue B TaiM-MEHEHKMEHT 18 4 4 10
2 Bpewmst kak pecypc 18 4 4 10
3 CucremMa yrpaBJIeHUSI BpEMEHEM 18 2 6 10
4 WHBeHTapu3anus 1 aHaJIu3 BPEMEHU 18 2 6 10
5 Ilenenonaranve, NPUHATUE PENIEHU U KOHTPOJIb 18 2 6 10
6 Crioco6bI noBbIlIeHUs JTUYHOHN 3¢ pekTHBHOCTH 18 2 6 10
HWroro: 108 16 | 32 60
Bcero: 108 16 | 32 60
4.2 ConepxxaHue pa3/ie/ioB JUCHUNIHHBI
Pa3znen 1 Beenenue B TaliM-MeHeEIKMEHT.
[lonartue «Bpemsi». ATpubyrsl Bpemenu. CBoicTBa (¢eHOMEHa BpeMeHH. VcTropuueckuit

temnopanu3M. [lpencraBneHuss 0 BpEMEHM B pa3jIMYHbIE 3MOXU. OTambl pPa3BUTUS MPEICTABICHUS O
BpEMEHHU. YTpaBJICHUE BPEMEHEM: MOHSTHE, BHIbI TaliM-MeHeKMeHTa. McTopus cTaHOBIEHHsS HayKd 00
YIpPaBJICHUU BpeMEeHeM. THUIIbl TaliM-MEHEKMEHTA: WHIUBUYAJIbHBIN, pOJIEBOM, COUAIbHBIM.

Bunst Bpemenu. CommanbHoe Bpems. CyObeKTHBHOE U OOBEKTUBHOE COIMAIBHOE BpeMs.
OKOHOMMYECKOE BpeMsI KaK BHUJ COLMAIBHOIO BpeMEHH. MaKpOIKOHOMHUYECKHE U MHKPO3KOHOMHYECKHUE
LUKJIbl KaK INPUMEPHl SKOHOMHYECKOIO BpeMEHHU. JKM3HEHHBIM LMK OpraHU3alliy, >KU3HEHHBIM LUK
ToBapa. uauBuyanbHbIA (GOHA BPEMEHHU U ero cTpykTypa. DoHI BpeMeHH opraHu3aiuy. JTanbl Kapbephl,
IIPUYMHBI YIaYHOM U HEYIauyHON Kapbepbl. BUIbI ICHX0JIOrMYECKOr0 BpeMEeHU. BpeMeHHast epcrekTuBa u
TpaHccneKTuBa. OCHOBHBIE TUIIBI BHYTPEHHUX KOHIIEIIIUN BPEMEHHU.

Pa3nen 2 Bpems kak pecype.

Crparerun ymnpaBi€HUsT BPEMEHEM B OpraHU3ALMH: «YCKOPHUTBY, <«3aMEUINThY», «HAKOIUTHY,
«ynopsaounTh». OCHOBHOM 3aKOH BPEMEHH Kak cTparermueckoro pecypca. Ilomexu BpemeHnu. IIpuunHsl
BHYTPEHHUX MOMeX. DHepreTndeckuii noreHuan padborsl. CriocoObl ONTUMHU3AINU PAOOTHI.

Pa3nes 3 Cucrema ynpaBJieHHsI BpeMeHeM.

Cucrema ymnpaieHuss BpeMeHeM. KOMIIETEHTHOCTh OpraHu3anuy BO BpeMeHHU. KommeTeHTHOCTh
MeHekepa Bo BpeMeHH. CoOCcTBEHHAast CUCTEMa YIIPaBJICHHSI BDEMEHEM.

Paznen 4 UnBeHTApU3aIMs M AHAJIN3 BPEMEHH.



OCHOBHBIE METO/Ibl UHBEHTAPU3ALMH JINYHOTO U OPraHU3ALMOHHOIO BpEMEHH. AJITOPUTM MHBEHTA-
pHU3aly ¥ aHaJIM3a BPEMEHU: MOATOTOBKA K MHBEHTAPU3allUK; POBEJICHNE UHBEHTApU3AIUHU (XPOHOMET-
pax); aHAJIU3 BPEMEHU; U3MEHEHHUE CTPAaTErnu/crnoco0oB ynpaBiieHus BpemeHeM. Kareropuu BpeMeHHbIX
3arpat (kogudukarop). Pe3ynpTaTsl ”HBEHTapHU3AIMH U aHAIH32 BPEMEHHU.

Pasznea S [lesenonaranue, NpUHATHE PelIECHUH U KOHTPOJIb.

enu opranuzanuu u nenu anuHoctd. HazHauenue ueneit B opranusanuu. KimtoueBbie acieKTHI 11e-
nenonaranus. lenenonaranue u mpouecc goctrkenus nenu. CroiicTa neneit. [louck u popmynupoBka 1e-
neil. TeXHOIOTUY MOCTaHOBKHY 1eliel. [ TaBHbIe MpoOIeMbl TOCTAHOBKH ILIETICH.

[IpuHUMITBI ¥ MpaBWIIA IJITAHUPOBAHUSA. «30JIOThIE» MPOMOPLUH IIaHUPOBAaHKS BpeMeHu. Crucrema
maHoB. [manupoBanue JHs ¢ TOMOILBIO MeTo/1a «AJbIbly. Kak BBIMOIHATH THEBHOMU IJIaH?

[Ipunstue pemenuii [Ipunsatue pemreHnil Mo OTKIOHEHUSIM. THUIIBI pelIeHUd B OpraHu3anvu. Buabl
KOHTpPOJIS B TallM-MeHepkMeHTe. Metop «asatu nansues» (mo JI. 3aiiBepty). KoHTpons B opranuzanuu.
[TpaBuna u ommOku KOHTpOIIs. VMiconb30BaHUE KapT KOHTPOJIS.

Pa3znesn 6 CrocoObl noBbIIEHUS JUYHOH 3((PeKTUBHOCTH. | TaBHBIE HANpPaABICHUS MOBBILICHUS
nugHOW A dextuBHOCTH. OCHOBHBIE TPUHIMIBLI JuAepcTBa. CTpaTeruvyecKuidl aJrOpUTM JIHIEPCTBA.
[TpaBuna sddexTuBHOrO nenerupoBanus. [lenoBoe OOIMIEHHE W MPUHIUIBI JEIOBBIX KOMMYHHUKAIUH.
[Toctpoenue cucteMbl KOMMYHHKAIMI B opranu3anui. [lepconanbHble npaBuia «XOpouiero» padbouero JHsl.

4.3 IlpakTuyeckne 3aHATHS (CEMHHAPBI)

Ne Kon-Bo
Ne 3ansTHs Tema
paznena 9acoB
1,2 1 BBenenue B TaiM-MeHEKMEHT 4
3,4 2 Bpewms kak pecypc 4
5,6,7 3 CucreMa ynpaBiieHHsI BDEMEHEM 6
8,9,10 4 WNHBeHTapu3alus 1 aHaJIu3 BPEMEHU 6
11,12,13 5 [lenenosnaranue, NPUHATUE PEIICHUN U KOHTPOJIb 6
14,15,16 6 Cnioco0ObI TOBBITIICHUS JTMYHON 3((HEKTUBHOCTH 6
Hroro: 32

5 YueOHO-MeTOAMYIECKOE 00ecIedeHre NUCIUIIITHHDI
5.1 OcHoBHas auTEpaTypa

1. Taiim-menemxment. [lomueiii kypc / Apxanrensckuit [.A., bextrepes C.B., Jlykamenko M. -
MockBa: Anenuna I[la6m., 2016. - 311 c.: ISBN 978-5-9614-1881-1. - Tekct : 3JCKTPOHHBIA. -
URL: https://znanium.com/catalog/product/925383 . — Pexxum qocTyma: 1mo mommickKe.

2. benosa, E. O. Taitm-menemxmenT : yaeonoe nocobue / E. O. benmosa. — Kpacuomap :KyoI'TY,
2019. — 319 c. — ISBN 978-5-8333-0895-0. — Tekcr : 2neKTpoHHbIH // JIaHb : 2eKTPOHHO-OMOINOTEYHAs
cuctema. — URL: https://e.lanbook.com/book/151188 . — Pexxum mocTyma: st aBTOPH3. TOJIb30BATEIICH.

3. MaupbiueBa, O. B. TaiimM-MeHe)XKMeHT: B OOIIECTBE, Ha MPEANPHUITHHM M B JMYHOU >KU3HU :
yaebnoe mocooue / O. B. Manbimea, O. A. 3ropuna. — Camapa :CamI'VIIC, 2019. — 86 c. — Texker :
9JIEKTPOHHBIH // JIaHb : 3neKkTpoHHO-Onbnuoreunas cuctema. — URL: https://e.lanbook.com/book/145831 .
— Pexxum nocrtyna: [ aBTopu3. MOJIb30BaTENEH.

5.2 lonoJHuTEIbHAA JIUTEPATypa

1. Kennemu, /. XKectkuili TaliM-MeHEIKMEHT: BoO3bMHTE CBOIO KM3Hb MOJ KOHTpoib: HaydHo-
nonymsipuoe m3nanue / Kemnemu JI. - MockBa: Anbenuna Ilabmumep, 2018. - 176 c. // DnekrpoHHO-
oubnuoTeuHas cucremMaZnanium. — Pexxum gocryma: https://znanium.com/catalog/product/1002228

2. Xaitan, M. C. Ilo3utuBHSbIH TaiiM-MeHekMeHT: Kak ycrieBath ObITh cuacTiuBbiM / XaiHi M.C. -
Mocksa :Anpnunalla6mn., 2016. - 128 c.: ISBN 978-5-9614-4795-8. - Tekcr : snexkrpoHHbid. - URL:
https://znanium.com/catalog/product/916006 . — Pexxum gocTtyma: 1mo mommckKe.




3. Hérebepr, 1. TaliM-MeHEIKMEHT 110 TOMUAOPY: Kak KOHIIEHTPUPOBATHCS HA OJTHOM JIEJIE€ XOTS
6b1 25 munyt / Hérebepr L. - Mocksa : Anbninnalla0m., 2016. - 245 c.: ISBN 978-5-9614-1982-5. - Tekcr :
anekTpoHHbId. - URL: https://znanium.com/catalog/product/925374 . — Pexxum mocTyrma: 1mo moarnuckKe.

4. Kpys, K. 15 cekperoB ympaBieHusi BpeMeneMm: Kak ycrneuninbsle Joau ycrneBaloT Bcé: HayuHo-
nonynsapuoe / Kpys K. - M.:Aneniunallabaumep, 2016. - 208 c.: ISBN 978-5-9614-5871-8. - Tekcr :
anekTpoHHbIH. - URL: https://znanium.com/catalog/product/1001958 . — Pexum moctymna: mo moucKe.

5.3 llepuoanueckue u3gaHus

1. Bompocs! ncuxonoruu: xypHail. — M.: ArentctBo «Pocneuatsy, 2022.
2. Beicmee o6pa3zoBanue B Poccun: sxypHai. — M.: ArenrctBo «Pocniedatsy, 2022.

5.4 UnTepHeT-pecypcesbl

1. http://www.edu.ru - ®enepanbubiii mopran «Poccuiickoe oOpazoBaHue.
2. http://window.edu.ru— EquHoe okHO g0ocTyna K MHQOPMAIIMOHHBIM PECYPCaM.
3. https://openedu.ru/ - «OTKpBITOE OOpa30BaHUE.

5.5 IlporpammHoe obGecnedyeHHe, NMpo(ecCHOHAIBbHBIC 0a3bl JAHHBIX M HH(OPMALMOHHbIE
CIIPABOYHbIE CHCTEMbI COBPeMEHHbIX HHGOPMALIMOHHBIX TEXHOJIOT Uil

Hepeuenb JIHUECH3UOHRHO20 RPOCDAMMHO20 obecneuenusn

1. Onepannonnascucrtema Microsoft Windows.

2. [TakeTHACTONBHBIXTTPHIIOKCHIH Microsoft Office (Word, Excel, PowerPoint, OneNote,
Outlook, Publisher Access).

3. Koncynprantlmoc [DnekTpoHHBIN pecypc|: crpaBodHo-TpaBoBas cuctema / Kommanus
Koncynprant  Ilmoc. —  OnektpoH. gan. -  MockBa, 2022 — Pexum  gocryna:

\\fileserver\|CONSULT\cons.exe, B tokanbHO# cetr OI'Y.

4. I'APAHT [OnextponHsiii pecypc]: cmpaBouno-mpaBoBasi cucrema / HIIII «"TAPAHT-
CepBuc». — DnektpoH. naH., MockBa. 2022. — Pexum pocryna: \\fileserverl\GarantClient\garant.exe, B
nokanbHOM cetn OI'Y.

6 MaTepuajibHO-TEXHHYECKOE o0ecnevyeHne TUCHUIINHBI

YyeOHble ayIUTOPHM AJsl MPOBEACHUS 3aHATUN JIEKIMOHHOTO THIIA, CEMHHAPCKOTO THMA, IS
MIPOBEJICHUSI TPYIMIOBBIX W HWHIAUBUAYAIbHBIX KOHCYJbTAllUH, TEKYLIETO KOHTPOJS U IMPOMEKYTOUHOMN
aTTeCTallUH.

AyIUTOpUN OCHAIICHBI KOMIUJIEKTAMHU YUYEHUYEeCKOM MeOeu, TEXHUYECKUMU CPeICTBAMU O0yUYeHus,
CITY>KaIllMMU JIJIs1 TIpeJICTaBlIeHUs yueOHOH HH(pOpMaIiK OOJIBbIION ayTUTOPUH.

[Tomerenne 11t caMOCTOATENbHON PabOThl 00YYarOIIMXCSI OCHAIIEHBI KOMITBIOTEPHOM TEXHUKOM,
noakiIoUeHHOW K cetu "UHTepHeTr", M oOecrmeueHHWEM JOCTyma B JJICKTPOHHYIO HWH(OPMAIMOHHO-
oOpazoBarenbHyto cpeny OI'Y.



