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1 HeJ’ll/l H 3aJa491 OCBOCHUA TUCHHUIIIMHbI

easn (eau) 0OCBOCHUS TUCIUTIIIUHBI:
(hopMupOBaHKE TOTOBHOCTHU CTYJICHTOB B 00JIACTH TEOPUU U MPAKTUKH YIIPABJICHUS BPEMCHHBIMU PECYPCaMHU, IIOBBIIICHUS
JUYHOU 3P PEKTUBHOCTHU, OPTaHU3ANHU U dPPEKTUBHOTO UCIIOIH30BAHUS BPEMCHH B cepe pelreHus mpodheCCHOHANBHBIX 3a/1a4.

3agaun:

— (opmupoBaHHE 00IIEeH CHCTEMBI TOHATHH TaiiM-MEHEeKMEHTA,;
— pa3BUTHE OpraHM3alMOHHBIX YMCHUII HA OCHOBE OBJIAJICHUS CIIOCOOAMH YIPABJICHHUS 1 PyKOBOJICTBA BPEMEHEM;

— COBEPIICHCTBOBAHWE YMEHHUH CAMOKOHTPOJIS, CAMOOPTaHU3AINU X CAMOPETYIISALHH.

2 MecTo IMCIMILUIMHBI B CTPYKTYpPe 00pa3oBaTe/IbHOIl NPOrpaMMbI

JucnunmHa oTHOCHTCS K 0a30Boi wacTu O0stoka [1 «uCIUIITiHEl (MO )»

HpepeKBI/ISI/ITLI JUCHUIIINHBI: Omcymcmeyiom

ITocTpeKkBU3UTEI TUCUUIUIUHEL: Omcymcmeayiom

3 TpeOGoBanus K pe3yabTaTaM 00y4YeHHs MO TUCHUTLINHE

[Ipouecc n3ydeHus QUCIUIIINHBI HANPaBJICH Ha (JOPMHUPOBAHUE CIEAYIONINX PE3YIBTATOB 00yICHUS

Kox n HanmeHoBaHME (HOPMUPYEMBIX
KOMIIETEHIIUHA

KO,Z[ 1 HAUMCHOBAHUC MHAUKATOPA JOCTUIKCHUA
KOMIICTCHIINHA

[TnanupyemMsle pe3yabTaThl

00y4eHHs 10 TUCIUILINHE,

XapaKTepU3yIOIIHE STAIIbI
(hopMHpOBaHUS KOMITETCHITNH

YK-6 CriocobeH onpeaemnsTs u
peaTn30BEIBATh IPUOPUTETHI
COOCTBCHHOM JIEITCILHOCTH U
CrocoOBbI €¢ COBEPIICHCTBOBAHUS Ha
OCHOBE CaMOOIICHKH U 00pa30BaHus B
TEUEeHHUE BCEN KU3HU

YK-6-B-1 IloHumaeT Ba)XKHOCTH IUIAHUPOBAHUS LIeIel
COOCTBEHHOH JIESTEIFHOCTH C yYETOM YCIIOBHH,
CPEJICTB, JINYHOCTHBIX BO3MOXKHOCTEH, ITAIOB
KapbepHOI'0 POCTa, BPEMEHHO MepPCIIEKTHBEI
pa3BUTHS JEATEILHOCTU M TPeOOBaHHIA pPhIHKA TPYy/Aa
VYK-6-B-2 Peanuzyer HameueHHBIE LIENU C yIETOM
YCJIOBHIA, CPEJCTB, IMYHOCTHBIX BO3MOKHOCTEH,
9TaINoOB KapbepHOT0 POCTa, BPEMEHHOM MEePCIIEKTHBBI
Pa3BUTHS JEATEIBHOCTH M TpeOOBAaHMIA PhIHKA TPy/Aa
YK-6-B-3 JleMoHCTpUpyeT HHTEpeC K yuede u
UCTIONB3YeT MIPEA0CTaBIIsIeMbIe BO3MOXKHOCTH ISl
MIpUOOpETEHNs HOBBIX 3HAaHWH W HaBBIKOB

YK-6-B-4 Kputndecku oneHuBaeT 3 PEKTHBHOCT
UCIIOJIb30BaHMsl BPEMEHH NIPU PELICHUU
HOCTaBJICHHBIX 3314

3narth:

crenuduKy yrnpaBiIeHUs
COOCTBEHHBIM BPEMCHEM U €TO
BO3MOXKHOCTEH B peaslu3aluu
TPaeKTOPUH CaMOPa3BUTHS;
Ymern:

OLIeHUBATh Y PEKTHBHOCTD
UCTIOJIB30BaHUSI BPEMEHHU NIPHU
pEILIeHNH OCTABJICHHbIX 3a/1a4;
Baaners:

Croco0amu yIpaBiIeHHs
COOCTBEHHBIM BpeMEHEM

4 CTpyKTYypa ¥ cojiepKaHue JUCUMNINHbI

IIpumensiemble METOAWKH, MEJArOrMYecKUe TEXHOJOTHH, B TOM 4YHCJIE MCIOJb30BAaHUE PECYPCOB BJIEKTPOHHOM
nHPOPMAaIMOHHO-00pa30BaTeNIFHON Cpeasl, (HOPMBI peanu3anuu 00pa30BaTEIBHOTO TPOIECcca MO AUCHUIUIMHE OIPEIeIITIOTCS
3aKkoHOJaTedbcTBOM P® B chepe 00pa3oBaHUS, JTOKATBHBIMA HOPMATHUBHBIMH aKTaMH M MPENOJAaBATEIEeM, pPEaTN3YIOIINM

JUCHMIUIAHY.

4.1 CTpyKTypa AMCUHUIIMHbBI

CoOTHOIIIEHHE CyMMapHOTO 00beMa paboT, pealn3yeMbIX C HCIIOJNBF30BAaHHEM PECYPCOB AIIEKTPOHHON WH(POPMAIMOHHO -
00pa30BaTeNFHON CPebl, U 00IIEH TPYAOSMKOCTH TUCIUIUIHHBI HE TOJDKHO MpeBhIaTh 80%.

OO0mmast TPyAOEMKOCTh TUCIMILIHHBI COCTaBIISICT 3 3a4eTHbIC eIMHUIEI (108 akaqeMHYecKux 4acoB).




TpyaoeMKocCTb,

Bupa paboTsr aKaJeMHYCCKHX YaCOB
2 cemecTp BCETO
Oo0masi Tpy10éMKOCTH 108 108
KonrakTHas padora: 12,25 12,25
Jlextmu (JI) 4 4
[pakruyeckue 3ansTus (113) 8 8
[IpomexyTouHas aTTecTanus (3a4eT, SK3aMeH) 0,25 0,25
CamocTosiTesibHAsI padoTa: 95,75 95,75

- 8bINONHEHUE UHOUBUOYATILHO2O MBOPHUECKO20 3A0AHUS,

- 10020MO8Ka K ONpocy,

- Hanucauue peepama,

- Camono02omoska (npopabomra u noGMopeHue 1eKYUOHHO20 MAmepuaia u mamepuaia
VUYEOHUKOB U YHeOHbIX NOCOOUL, NOO2OMOBKA K NPAKMUYECKUM 3AHANUAM)

Bua MTOroBoro KOHTpoJIs (3a4eT, IK3aMeH, T depeHIPOBAHHBIH 3a4eT) 3ayer

Paznenbr qucHUIUIMHEL, H3y9aeMbIe B 2 ceMecTpe

KosruecTBo 4acoB
ayJUTOpHAs
Ne paznena HaumenoBanwue paznenoB Beero Y a6oIT) a BHeEay/I.
T o3 | Jip pabota
1 Baenenue B TalitM-MeHE IKMEHT 18 2 16
2 Bpewms kak pecypc 18 2 16
3 CucreMa yIpaBJIcHHS BpeMEHEM 18 2 16
4 M HBeHTapH3aIys ¥ aHAIN3 BPEMCHH 18 2 16
5 [lenenonaranue, NPUHATHE PEIICHUH U KOHTPOJIb 18 2 16
6 CriocoObl MOBBIMIEHUS JIMIHON 3 (HEKTHBHOCTH 18 2 16
HUroro: 108 4 8 96
Bcero: 108 4 8 96

4.2 CoaepixaHue pasaeioB JUCHUIINHBI

Paznen 1 BBeaenue B TaiiM-MeHeI:KMEHT.

[Monsitue «Bpemsi». ATpuOyThl Bpemenu. CBolicTBa peHoMeHa BpeMenu. Vcropuueckuii Temnopanusm. [Ipeacrasienus o
BPEMCHH B pPa3JIMYHBIC JIIOXU. DTamnsl pa3BUTHA NPCACTABJICHUA O BPCMCHHU. YHpaBﬂeHHe BPEMCHEM: TIOHATUEC, BHUJbI TanlM-
MeHeJDKMeHTa. VicTopus cTaHOBJIEHUS HAyKu 00 yIpaBJieHHMH BpeMeHeM. THIbl TaliM-MeHeKMEHTa: MHINBHUyaIbHbIH, POJIEBOil,
COLIMAJIbHBIN.

Buns! Bpemenn. ConnanbsHoe Bpemst. CyObeKTHBHOE B 00BEKTHBHOE COIMANIBHOE BpeMsl. DKOHOMUYECKOe BpeMsI KaK BH
COLIMAIIBHOTO BpeMeHH. MaKpOIKOHOMHYECKHE M MHMKPOIKOHOMHYECKHE MHKIBl KaK IMPUMEpbl 3KOHOMHYECKOTO BPEMEHH.
JKW3HEeHHBIH MK OpraHU3aliy, XU3HEHHBIH UK ToBapa. UHIuBHIyanbHbIH (OHII BpeMeHH | ero cTpyKkTypa. Do BpemeHn
OpraHu3alUy. OTambl Kapbepsl, NPHUYUHBI yAa4HOH W HEyNa4HOM Kapbepbl. BuIbl mcuxonornyeckoro BpeMeHU. BpemeHHas
HNEPCHEKTHBA U TpaHccneKTUBa. OCHOBHBIE THUITBI BHYTPEHHUX KOHLIEMIUH BPEMEHU.

Pasnen 2 Bpems kak pecypc.

Crpareruu ynpaslieHHs BpEMEHEM B OpraHU3alUH: «yCKOPHUTbY, «3aMEJUINThY, «HAKOIHUTBY, «YyHOPSAA04YNThY. OCHOBHON
3aKOH BpPEMEHH KaK CTparerndeckoro pecypca. [Tomexu BpemeHu. [IpHuuHBI BHYTPEHHHUX ITOMEX. DHEPreTHIeCKU MOTEHITHAT
paboTter. CrtocoObI ONTUMHU3AIUH PabOTEHI.

Pa3nen 3 Cucrema ynpaJieHHsI BpeMEHeM.

Cucrema ympasieHus BpeMeHeM. KoMIeTeHTHOCTh OpTraHu3aiy Bo BpeMeHH. KoMIeTeHTHOCTh MeHekepa BO BPEMEHH.
CoOcTBeHHAs cHCTeMa YIPABICHUS BPEMEHEM.

Pa3nen 4 UHBeHTapHU3alis M AHAJIN3 BpeMEHH.

OCHOBHBIE METO/Ibl UHBEHTAPHU3ALUHU JINUHOTO U OPraHU3allMOHHOIO0 BPEMEHU. AITOPUTM MHBEHTApHU3ALUU U aHAIIU3a
BpPEMEHH: TTIOATOTOBKA K MHBEHTAPHU3ALMH; IPOBEACHIE HHBEHTAPU3ALMU (XPOHOMETPAX); aHAIN3 BPEMEHH; N3MEHEHHE CTpaTe-
run/croco0oB yIpaBieHus BpeMeHeM. Kareropun BpeMeHHbIX 3aTpar (Koaupukarop). Pe3ybTaTsl HHBEHTApU3aMU U aHAIN3a
BpPEMEHU.

Pazgen S Leaenonaranue, NpuHATHE PeLIEHUI H KOHTPOJIb.

Lenu opranuszanuu u uenu nuuHocTy. HasHauenue neneil B opranusanuu. KiroueBsle acniekTsl Henenonaranus. Lieneno-
JlaraHue u mporiecc qocTmxkeHus menu. Croiicta neneit. [Touck u popmynupoBka meneil. TeXHOIOTuH MOCTaHOBKH 1eneil. ['nas-
HBIE TIPOOJIEMBI TOCTAHOBKH IIeNei.

[IprHIMTBI ¥ IpaBUIIA IUNIAHUPOBAHUS. «30JI0THIE» MPOMOPINY IIIaHNPOBaHMA BpeMeHHU. Cuctema ruaHoB. [lnanuposa-
HHE JHS ¢ IOMOIIBIO MeToa «Asbnb». Kak BEIOTHATH JHEBHOH MIIaH?

Ilpunstue pemennii [IpuHsATHE penieHU MO OTKIOHEHUSM. THINBI pEeHICHUH B OpraHu3alvu. Buibl KOHTPOJIS B TaiiM-
MeHe/KMeHTe. Meton «isitu nanbieBy (1o JI. 3aitBepry). KonTposs B opranm3aruu. [Ipasmira u ommoOku KoHTpos. Mcmonb3oBa-
HHUE KapT KOHTPOJISL.



Pazgen 6 Cmnoco0bl mnoBbleHMs JHYHOH J¢@dexkTuBHOCTH. [N1aBHBIE HampaBlICHHS MOBBIMICHUS JIMYHOM
spdexktuBHocTn. OCHOBHBIE NpUHUMNBIL JzepcTBa. Crparernyeckuid  anroput™ JamaepcrBa. [IpaBuna sddexTuBHOTO
neneruposanus. JlenoBoe o0IIeHNe U MPUHIUIIBI AEJIOBBIX KOMMYHHKalMi. [TocTpoeHne cucteMbl KOMMYHHKAIMK B OpraHU3alny.
[TepcoHasbHBIE TPaBUIIa «XOPOLIET0» paboyero JHS.

4.3 IlpakTU4ecKue 3aHATHUS (CEMHHAPBHI)

Ne 3anatus | Ne pazgena Tema Koun-Bo yacos
1 3 CucteMa ynpaBieHHs BpeMEHEM 2
2 4 VHBeHTapu3anys U aHaJIu3 BPEMEHU 2
3 5 [enenosiaranye, NpUHATHE PELICHHH 1 KOHTPOJIb 2
4 6 Cnoco0bl NOBBIIIEHUS! THYHOH 3P PEKTHBHOCTH 2
Hroro: 8

5 Y4yeOoHO-MeTOAHYECKOE 0O0ecneueHne TN CIMIIIHHBI

B yuebHO-MeTOmMUecKoe oOecreueHne MUCLUILIMHBL BXOJSAT HOPMAaTHBHO-TIPABOBBIE aKTHI, OCHOBHAs JIMTEpPaTypa,
JIOTIOJTHUTENbHAs JTUTEpaTypa, NMEepPUOANIECKUE H3JaHUS, WHTEPHET-PECYPCHl, MPOrpaMMHOE obOecredeHne, NpodecCHOHaIbHbIC
0a3bl JaHHBIX ¥ WH()OPMALMOHHbBIE CIIPABOYHBIC CHCTEMBI COBPEMEHHBIX MH(OPMAIIMOHHBIX TEXHOJIOTHH, a TAK)KE KOMITOHEHTBI
JIEKTPOHHON MH(OPMAIMOHHO-00pa30BaTEIbHON Cpenbl B COOTBETCTBHU C [lomoskeHneM 00 37IEKTpOHHOH HMHGOPMAIMOHHON
oOpazoBarensHOH cpene OI'Y

5.1 OcHoBHasi iMTEpaTypa

1. Taiim-meHemxment. [Tonnbii kype / Apxanrensckuii I'.A., bextepes C.B., Jlykamenko M. - Mocksa: Ansnuna [1ao.,
2016. - 311 c.: ISBN 978-5-9614-1881-1. - Tekcr : anekrponnsiid. - URL: https://znanium.com/catalog/product/925383 . — Pexum
JIOCTYTA: TI0 TIOMHCKE.

2. benoga, E. O. TaiiMm-MenemxMenT : yueoHoe mocodue / E. O. benosa. — Kpacuomap : KyoI'TY, 2019. — 319 ¢. —
ISBN 978-5-8333-0895-0. — Texkcr: oiektponHsbiii / Jlamp : oanexkTpoHHO-OMOnmoreuHas cucrema. —  URL:
https://e.lanbook.com/book/151188 . — Pesxxum goctymna: Uit aBTOPHU3. MOJIB30BATENEH.

3.  Masmesa, O. B. TaiitM-MeHeKMEHT: B 00OIIECTBE, HA MPENNPUATHN U B TMYHOW KU3HU : yueOHOe mocobue / O. B.
Mauemmesa, O. A. 3ropura. — Camapa : CamI 'VIIC, 2019. — 86 c. — Tekcr : aneKTpoHHbIH // JIaHb : 3IeKTPOHHO-0MOIHOTeYHAS
cucrema. — URL: https://e.lanbook.com/book/145831 . — Pexum gocTyna: it aBTOPU3. MOJIb30BATEINEH.

5.2 JlonoJHUTeIbHAS JINTEpPATypa

1. Kennemu, [. XKectkuii TaliM-MeHeIKMEHT: BO3bMHUTE CBOIO KH3HB ITOJ KOHTPONb: HaydHo-monymnspHOe u3nganue /
Kennenu /1. - MockBa: Anbnuna [a6mumrep, 2018. - 176 c. // DnexTpoHHo-0MbIMoTeYHast cuctemMa Znanium. — Peskum goctyma:
https://znanium.com/catalog/product/1002228

2. Xaiiam, M. C. Ilo3uTtuBHbI TaiiM-MeHeKMeHT: Kak ycneBats 0bITh cuacTiuBbiM / Xaitai M.C. - MockBa :AnbiiHa
IMa6m., 2016. - 128 c.: ISBN 978-5-9614-4795-8. - Tekcr : anexrponnsiii. - URL: https://znanium.com/catalog/product/916006 . —
Pexxum nocryna: no noAnucke.

3. Hérebepr, 11I. TaitM-MeHEHKMEHT 110 HOMHUIOPY: Kak KOHIIEHTPUPOBATHCS HA OHOM feie X0Ts Obl 25 munyT / Héte-
O6epr L. - MockBa :Anpnuna [labm., 2016. - 245 c.: ISBN 978-5-9614-1982-5. - Tekcr : osnekrponssid. - URL:
https://znanium.com/catalog/product/925374 . — Pexwum I0CTyIa: O MO/IIKCKE.

4.  Kpys, K. 15 cexperos ynpasnenus BpemeneM: Kax ycriemnsie sitoan ycrneBatoT Beé: Hayuno-nomynsiproe / Kpys K. -
M.:Anpnuaa  [labmumep, 2016. - 208 c.: ISBN 978-5-9614-5871-8. - Tekcr : onekrponHeld. - URL:
https://znanium.com/catalog/product/1001958 . — Pesxum qoCTyMA: MO MOIHUCKE.

5.3 llepuoauyeckue U3TaHus

1. Bompocs! ncuxonoruu: xKypHait — M.: ArentcTBo «Pocmedatsy, 2022.
2.  Bpwicuee oOpa3oBanue B Poccun: sxypHai. — M.: ArenrctBo «Pocriedatsy, 2022.

5.4 uTepHeT-pecypchl

1. http://www.edu.ru - ®enepanbHblii moprai «PoccHiickoe 00pa3oBaHUE.
2. http://window.edu.ru — EauHoe 0kHO gocTyma K HHGOPMALMOHHBIM PECYPCaM.
3. https://openedu.ru/ - «OTkpbiTOE 0Opa3OBaHUE.
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5.5 IIporpamMHoe oGecnieyeHue, mpodeccuoOHAIbHbIE 0a3bl JAHHBIX U MH()POPMAIMOHHBIE CIIPABOYHbIE CHCTEMBI
COBPEMEHHBIX HH()OPMALMOHHBIX TEXHOJIOT Uil

Hepeuema JIUUCH3UOHH020 RPOCPAMMHO20 obecheueHus

1. Omnepanponnas cucrema Microsoft Windows.

2. [Maket HacTombHbIX nprnokenun  Microsoft Office (Word, Excel, PowerPoint, OneNote, Outlook, Publisher
Access).

3. Koncynprantllntoc [DnexTpoHHbIH pecypc]: cripaBoyHo-mipaBoBasi cucrema / Komnanust KoncyneranT Imoc. —
DnekTpoH. faH. - Mocksa, 2022 — Pexum noctyna: \\fileserverI\ICONSUL T\cons.exe, B iokanbHoii cetu OI'Y.

4, T'APAHT [OnextponHsIii pecypc]: cripaouno-mpasosas cuctema / HIIIT «CAPAHT-Cepsucy. — DIeKTpoH. 1aH.,

Mockga. 2022. — Pexxum noctyna: \\fileserver1\GarantClient\garant.exe, B nokansHoii cetu OT'Y.

6 MaTepuaabHO-TeXHUYECKOe 00ecnedeHUue THCIUIIIHMHBI

Y4eOHbIe ayTUTOPUH AJISI IPOBEACHNUS 3aHATHHI JIEKIIMOHHOTO THIA, CEMUHAPCKOTO THIIA, IJIsl TPOBEACHNUS TPYNIIOBBIX U
WHIVBHUIYaJIbHBIX KOHCYJIBTANH, TEKYIIET0 KOHTPOIS U TPOMEXYTOUHOH aTTECTALUH.

AyIUTOpHH OCHAIEHBI KOMIUIEKTAMH YYE€HHYEeCKOW MeOeaH, TEXHHYECKUMH CPEICTBAMHU OOYYEHHS, CIYKAIUMHU JUIs
npeAcTaBiIeHUs yueOHON HHpOpMAIMU OOJBLION ayUTOPHH.

ITomerienue 11 cCaMOCTOATENBHON PabOThl 00yUYaIOIINXCA OCHAIIEHBI KOMIIBIOTEPHON TEXHHUKOMH, TOIKIFOUEHHON K CeTH
"UHTepHeT.
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