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1 Ilesn u 3a1a491 OCBOEHUS JUCHUTIIUHBI

ean (1eaH) OCBOSHMS JUCITATUIMHBI:

(dopMHpOBaHUE TOTOBHOCTH CTYJCHTOB B 00JIACTH TEOPUU M TPAKTHKH YIPAaBJICHUS BPEMEHHBIMH
pecypcam, MOBBIIEHUS JTUYHOMN 3(pPeKTUBHOCTH, OpraHu3anuu 1 3(p(PEeKTHBHOrO MCIOJIb30BaHMS BPEMEHH
B cpepe perieHus npo(ecCHOHANBHBIX 33/1a4.

3agaun:

— (dopmupoBanue o011l CHCTEMBbI IOHATHIA TailM-MEHEKMEHTA;

— pa3BUTHE OpPraHU3allMOHHBIX YMEHUH Ha OCHOBE OBJIQJICHUS CIOCOOAMHU yIpaBlICHUS U
PYKOBOJICTBA BPEMEHEM,;

— COBEpILEHCTBOBAaHUE YMEHUIN CaMOKOHTPOJISI, CAMOOPTraHU3alUY U CaMOPETyJISLIUN.
2 MecTo AUCHUILUINHBI B CTPYKTYpe 00pa3oBaTe/IbHON MPOrpaMMbl

Jucnunimza otTHocUTes K 6a30Boit yactu 6oka [l «Aucuuniamasl (MOyIn)»
[IpepexBusuthl nucuuiiunbl: b1./[.5.6 Pycckuil sA3bIK U KyI1bmypa pedu

[ToctpekBu3utThl  guctuiuivuabl:  b1.J[.5.9 Ochosvl npoexmnoti  Odesmenvuocmu, b2.11.B.11.2
IIpeoounnomnasn npakmuxa

3 TpeGoBanus Kk pe3yjabTaTaMm 00yUeHUs MO TUCHUILINHE

Hpouecc HU3YYCHU JUCHUIIIMHBI HAITPABJICH HA q)OpMI/IpOBaHI/Ie CJICAYIOIIUX PE3YJIbTATOB 06yquI/151

HnaHpreMLIe PE3YyIbTaThl
O6y‘ICHI/I$I IO JUCIUIIIINHE,

Kon n HanmeHoBaHue Kon n HanMeHOBaHUE UHAMKATOPA
. XapaKTepU3yIOIUe 3TaIbl
(bopMHpyEMBIX KOMITETCHIINH JOCTIKEHUS] KOMITETCHIIUT
(dbopMHpoBaHUS
KOMIIETEHIIUHI
VYK-6 CniocobeH ynpaBisiTh VYK-6-B-1 [lonumaer BaXHOCTb 3HaTh:
CBOMM BpEMEHEM, BBICTPANBATh | IJIAHUPOBAHUS 1L1€Jel COOCTBEHHOM crnieuu(puKy yrnpaBieHus
U peaJIn30BbIBATh TPACKTOPHUIO |JESATENLHOCTH C yYETOM YCIOBUH, CPEACTB, |COOCTBEHHBIM BPEMEHEM U
CaMOpa3BUTHUS HA OCHOBE JIMYHOCTHBIX BO3MOKHOCTEH, ITarnoB €ro BO3MOYKHOCTEN B
MIPUHITUIIOB 00pa30BaHUS B KapbepHOT'O POCTa, BPEMEHHOH MEPCIIEKTUBHI | peaT3aliH TPACKTOPUH
Te4YeHHUe BCel KU3HU pa3sBUTHSL JESITEIBHOCTH U TpeOOBaHUM CaMOpa3BUTHS;
pBIHKa TpyZaa Ymersn:
VK-6-B-2 Peanusyer HaMe4YeHHBbIE LIEJIU C OLleHUBaTh Y(PPHEKTUBHOCTD
Y4€TOM YCIIOBUH, CPEJCTB, TUYHOCTHBIX WCTIOJIb30BaHUS BPEMEHH
BO3MOKHOCTEM, 3TAallOB KAPHEPHOTO POCTA,  |MPH PELICHUN
BPEMEHHOW NEPCIIEKTHBBI Pa3BUTHUS MOCTABJICHHBIX 3a]1a4;

JEeSTENIbHOCTH U TpeOOBaHUH phiHKa Tpyaa | Biaaxers:

YK-6-B-3 JlemoHCTpHpyeT HHTEpeC K ydebe |crmocodamMu yIpaBJIeHUs

Y UCTIOJIb3YET MPEIOCTABISIEMbIE COOCTBEHHBIM BpEMEHEM
BO3MOXXHOCTH JIJISl IPUOOPETCHHSI HOBBIX

3HAHUU U HABBIKOB

YK-6-B-4 Kputndecku orieHUBaeT

3¢ (HEeKTUBHOCTH UCTIOIB30BAHUS BPEMEHU
IIPH PEIICHUH TIOCTABJICHHBIX 3a/1a4

4 CTpyKTYypa U collepKaHue QU CUUILIHHBI

4.1 CTpyKTypa QM CHUATINHBI



OO0mas TpyA0€MKOCTh JUCIUIUIMHBI COCTABISIET 3 3aueTHbIe eAuHUIIbI (108 akameMuueckux 4acos).

TpynoeMKoCTb,
Bun paGoter aKaJIeMIYECKHIX 9acOB

1 cemectp BCETO
OO0mas Tpy10éMKOCTh 108 108
KonrakTHasi pa6ora: 48,25 48,25
Jlexuu (JI) 16 16
[Tpaxtrueckue 3ansatus (113) 32 32
[TpomexxyTounas arrectarus (3a4eT, SK3aMEH) 0,25 0,25
CamocrosiTesibHas padoTa: 59,75 59,75
- 8bINOJIHEHUE UHOUBUOYATILHO20 MBOPUECKO20 3A0AHU,
- N0020MOBKA K ONPOCy;
- HanucaHue peghepama,
- CAMON0020Mo8Ka (Mpopabomka u no8mMopeHue 1eKYUOHHO20 Mamepuala u
mamepuana y4eOHuKo8 u y4eOHvlx nocooull; N0020mMo6Ka K NPaKmuyecKum
3AHAMUAM);
- 10020MOBKa K PYOEI’CHOMY KOHMPOJIIO.
Bua uToroBoro KOHTpoJIA (3auer, Ik3aMeH, 1M depeHIUPOBAHHBIH 3a4er
3ayer)

Paznensl AUCHUIUIMHBI, U3y4aCMBIC B 1 CECMECCTPC

KomuecTBo yacos
Ne HanmenoBanue paszaeinos ayauropHad BHEAy/.
paznena BCETO pabota
T 113 | 1P paboTta
1 BBenenue B TaliM-MEHEKMEHT 18 4 4 10
2 Bpewms kak pecypc 18 4 4 10
3 Cucrema yripaBiieHUs BpEMEHEM 18 2 6 10
4 MHBeHTapu3alys 1 aHaJIu3 BPEMEHU 18 2 6 10
o) Ilenenonaranue, NpuUHATHE PEIIEHUH U KOHTPOJIb 18 2 6 10
6 Crioco0b! MoBbIIIEHUS THYHOHN 3(h(HEeKTHBHOCTH 18 2 6 10
Hroro: 108 16 | 32 60
Bcero: 108 16 | 32 60

4.2 ConepxxaHue pa3/iesioB AU CHUNIHHBI

Pazgen 1 BBenenue B TaliM-MeHeIKMEHT.

[Tonstue «Bpemsi». ATpuOyrel BpemeHu. CBoiicTBa ¢(eHomeHa BpemeHH. cTopudeckuii
Temnopanu3M. lIpeAcTaBieHrss O BPEMEHHM B pa3IMYHBIE SIMOXW. OTalbl Pa3BUTHS MPEIACTABICHUS O
BpEMEHH. YTIpaBIEHUE BPEMEHEM: MOHSATHE, BHJbI TaliM-MeHeIKMeHTa. VICTopusi CTaHOBJICHHS HAyKu 00
YIPaBJICHUU BpeMEHEM. THUIIbI TAUM-MEHEKMEHTA: UHIMBUIYAJIbHBIN, POJIEBOM, COIUATIbHBIMN.

Buner Bpemenu. ConmansHoe Bpemsi. CyObeKTHBHOE M OOBEKTHBHOE COLMAIbHOE BpeMsl.
DKOHOMHYECKOE BpEMs KAaK BHJ COLIMAIBHOIO BpeMEHU. MaKpOIKOHOMHYECKHE U MUKPOIKOHOMHUYECKHE
LUKl KaK TMPUMEpPbl SKOHOMUYECKOrO0 BpeMeHM. JKHU3HEHHBIM LMK OpraHu3aliu, >KU3HEHHBIM LMK
toBapa. UnauBuayanbHbil GOHA BpeMEHU U ero cTpykTypa. @oH]I BpeMEHU OpraHU3aliy. JTarbl Kapbepsl,
MPUYMHBI YIAYHOW U HEYJAAaYHOU Kapbepbl. BUIbI ICUXOJIOrMYECKOT0 BpeMEHU. BpeMeHHas nepcriekTuBa u
TpaHccneKTuBa. OCHOBHBIE TUITBI BHYTPEHHUX KOHIEMIIMN BPEMEHHU.

Pa3nen 2 Bpems kak pecype.

Crtpareruu ympaBjeHUST BpEeMEHEM B OpTraHHU3allUh: «YyCKOPUTHY, «3aMEIUTH», «HAKOIIUTHY,
«ynopsiiouuTh». OCHOBHOM 3aKOH BPEMEHHU Kak cTparermdyeckoro pecypca. [lomexu Bpemenu. Ilpuunnbl
BHYTPEHHUX IMOMeX. DHEpPreTu4eckuil moreHmuan padborsl. CrocoObl ONTUMHU3ALNN PAOOTHI.

Pa3nen 3 Cucrema ynpaB/ieHHsI BpeMeHeM.



Cucrema ymnpaBieHus BpeMeHeM. KOMIIETEHTHOCTh OpraHu3aluud BO BpeMeHU. KoMIeTeHTHOCTh
MeHeKepa Bo BpeMeHH. COOCTBEHHasi ccTeMa yIpaBJeHHs] BpEMEHEM.

Pa3nesn 4 UHBeHTApH3a1Usl M AHAJIHM3 BPEMEHH.

OCHOBHBIE METO/Ibl THBEHTAPU3ALMH JIMYHOTO U OPTAHU3aLNOHHOTO BPEMEHU. AJITOPUTM UHBEHTA-
pHU3aLUy U aHaJI13a BPEMEHU: NTOATOTOBKA K MHBEHTAPU3aLlMK; IIPOBEACHNE HHBEHTApU3aLUH (XPOHOMET-
pax); aHAJIU3 BPEMEHU; U3MEHEHUE CTPATErnu/Croco00B ynpapiieHus: BpeMeHneM. Kateropuu BpeMeHHBIX
3arpar (koguduxarop). Pe3ynbraTsl MHBEHTApU3aLUU U aHAJIN3a BPEMEHH.

Pasznea S llenenosiaranue, NpUHATHE PellIeHU U KOHTPOJIb.

enu opranu3anuu v neny anyHoctyd. HazHauenue nenei B opranuszanuu. KiroueBbie acekTsl Le-
nenonaranus. Llenenonaranue u mpouecc noctwkenus nenu. Cpoiictsa ueneit. [louck u popmynupoBka ie-
neit. TexHomornu noctaHoBKH 1eneil. [ TaBHbIe MpoOIeMbl TOCTAaHOBKH LIEJIEH.

[IpuHUMITBI ¥ paBWIIA IAHUPOBAHUS. «30JI0ThIE» IPOIOPIUY IUIAHUPOBAHUS BpeMeHu. Cucrema
11aHoB. [nanupoBanue qHS ¢ MOMOLIBI0 METO1A «AJbIbl». Kak BBINOIHATH THEBHOM I1aH?

[Ipunstue pemenuii [lpunstue pemeHnii Mo OTKIOHEHUSIM. THUIIBI pelIeHUui B opraHu3anuu. Bubl
KOHTpOJISI B TaliM-MeHekMeHTe. Meton «msitu naneueBy (o JI. 3aiiBepry). KonTpoas B opranuszaiuu.
[IpaBuiia u ommbku KOHTpoOJs. VMcnoiap30BaHUE KapT KOHTPOJIA.

Pa3znes 6 CnocoObl noBbIlIeHUs JJUYHOH 3(pPeKTUBHOCTH. [ 1aBHBIE HANpaABICHUS MOBBILICHUS
auyHoN 3¢ dexTuBHOCTH. OCHOBHBIE NPUHIMIBI JuAepcTBa. (CTpaTernyeckuil aaroputM JUAEPCTBA.
[IpaBuna s¢pdexkTuBHOTO nenerupoBanusi. JlenmoBoe oOIMIEHWE W TPUHIMIIBI JIEIOBBIX KOMMYHHKAIIWH.
[TocTpoenue cucteMbl KOMMYHUKAIIMKM B opranu3anuu. [lepcoHanbHbIe MpaBuiia «XOPOIIEro» pabovyero JIHS.

4.3 [lpakTuyeckue 3aHATHA (CEMUHAPDI)

Ne Kom-Bo
Ne 3ansgaTus Tema
pasnuena 4acoB
1,2 1 BBenenue B TaiM-MeHEKMEHT 4
3,4 2 Bpewms kak pecypc 4
5,6,7 3 Cucrema yrpaBlieHUs] BpEMEHEM 6
8,9,10 4 WHBeHTapu3anus U aHaJIu3 BpEMEHU 6
11,12,13 S) Ilenenonaranue, NpuUHATHE PEIIEHUH U KOHTPOJIb 6
14,15,16 6 CniocoObl MOBKINIEHUS TUYHON 3((HEKTUBHOCTH 6
Hroro: 32

5 YuyeOHo-MeToauueckoe odecrneyeHne JUCIUNTHHbBI
5.1 OcHoBHas quTEpaTypa

1. Taiim-menemxment. [lonnsiii kype / Apxanrensckuii I.A., bextepes C.B., Jlykamenko M. - Mo-
ckBa: AunpnuHa [labnm., 2016. - 311 c.: ISBN 978-5-9614-1881-1. - TekcT : OSJEKTPOHHBIH. -
URL.: https://znanium.com/catalog/product/925383 . — Pexxum gocTyra: 1Mo MOIIHCKE.

2. benosa, E. O. Taiim-menemxmenT : yueOHoe mocodue / E. O. benoa. — Kpacnomap :KyoI' TV,
2019. — 319 c¢. — ISBN 978-5-8333-0895-0. — Tekcr : anexTpoHHEIi // JIaHb : 37eKTPOHHO-ONOIHOTEUHAS
cucrema. — URL: https://e.lanbook.com/book/151188 . — Pexwum qoctymna: 1jsl aBTOPHU3. MOJIb30BaTEIICH.

3. Manpmuesa, O. B. TaiiM-mMeHemKMeHT: B oOIIecTBE, Ha MPEANPHUITHM W B JMYHOM JKU3HHU :
yuebHoe mocobue / O. B. ManbimeBa, O. A. 3ropuna. — Cawmapa :CamI'VIIC, 2019. — 86 ¢. — Texker :
AJIEKTPOHHBIN // JIaHb : anmekTpoHHO-OnOmuoreunas cuctema. — URL: https://e.lanbook.com/book/145831 .
— Pexum gocTyna: uist aBTOpHU3. MOJIb30BaTeNei.

5.2 lonmosiHUTeIbHAS JIUTEPATYPa

1. Kennenu, J. XKectkuii TaltM-MeHeIXKMEHT: Bo3bMuTE CBOIO KH3HB TOJ KOHTPOJIb: HaydHo-
nonynspHoe u3nanue / Kennemm JI. - MockBa: Ansnuna [TaGmumep, 2018. - 176 c¢. // DnexTpoHHO-
oubnmmoTeuyHas cucremaZnanium. — Pesxxum noctyna: https://znanium.com/catalog/product/1002228



https://znanium.com/catalog/product/925383
https://e.lanbook.com/book/151188
https://e.lanbook.com/book/145831
https://znanium.com/catalog/product/1002228

2. Xaiini, M. C. ITo3uTuBHBIN TaiM-MeHeDKMEHT: Kak ycrieBaTh ObITh cuacTiauBbiM / XaiHi M.C. -
Mocksa :Anpnunalla6n., 2016. - 128 c.: ISBN 978-5-9614-4795-8. - Tekcr : snexkrponHbid. - URL:
https://znanium.com/catalog/product/916006 . — Pexxum moctyna: mo HOIMUCKE.

3. Hérebepr, L. TaliM-MeHEIKMEHT 10 TTOMUAOPY: Kak KOHIIEHTPUPOBATHCS HA OJTHOM JIEJI€ XOTS
ob1 25 munyt / Hérebepr L. - Mocksa : Anprinnallatm., 2016. - 245 c.: ISBN 978-5-9614-1982-5. - Tekcr :
anektpouHbiid. - URL: https://znanium.com/catalog/product/925374 . — Pexxum q0CTyIIa: 110 HOIIHKCKE.

4. Kpys, K. 15 cekperoB ynpasienust BpeMeHeM: Kak ycnemnsle jtonu ycneBaroT Bc€: Haydno-
nonyisapaoe / Kpy3 K. - M.:Aneniunallabaumep, 2016. - 208 c.: ISBN 978-5-9614-5871-8. - Tekcr :
anekTponHsbii. - URL: https://znanium.com/catalog/product/1001958 . — Pexwum pocTtyma: 1o momcKe.

5.3 llepuoanueckue u3gaHust

1. Bompocs nicuxosoruu: xxypHai. — M.: ArentctBo «Pocredarsy, 2022.
2. Beicmiee o6pazoBanue B Poccun: xxypHai. — M.: ArentctBo «Pocnieuarsy, 2022.

5.4 UnTepHeT-pecypchl

1. http://www.edu.ru - ®enepanbhblii mopran «Poccuiickoe 00pa3oBaHue».
2. http://window.edu.ru— EnquHoe OkHO 10cTyIa K HHPOPMAIIMOHHBIM PECypcaMm.
3. https://openedu.ru/ - «OTKpbITOE OOpa3OBaHHEY.

5.5 TlporpamMHoe obGecneyeHue, npogeccuoHaIbHbIe 0a3bl JAHHBIX M HHGOPMAIUOHHbIE
CIPaBOYHbIE CHCTEMbI COBPEMEHHbIX HH()OPMAIIMOHHBIX TEXHOJIOT Wil

Hepeqenb JIUUEH3UOHHO20 RPOCPAMMHO2O0 obecneuenus

1. Omnepanuonnascuctema Microsoft Windows.

2. [TakeTHACTOMBHBIXTPUIIOKECHHH Microsoft Office (Word, Excel, PowerPoint, OneNote,
Outlook, Publisher Access).

3. Koncynprantllntoc [DnekTpoHHBIN pecypc|: crpaBodHO-TpaBoBas cuctema / Kommanus
Koncynprantr  Ilmoc. —  DnektpoH. maH. -  MockBa, 2022 — Pexum  jgoctyna:

\\fileserver]\!CONSULT\cons.exe, B nokanbHoit cetn OI'Y.

4. I'’APAHT [OnexktponHslii pecypc]: cmpaBouHo-nipaBoBasi cucrema / HIIII «"TAPAHT-
CepBuc». — DnektpoH. naH., MockBa. 2022. — Pexxum moctyna: \\fileserverl\GarantClient\garant.exe, B
nokanbHOM cetn OI'Y.

6 MaTepuajnbHO-TeXHU4YECKOe o0ecnevyeHue T CUUIIMHBI

VY4eOHble ayIuTOpUU ISl MPOBENEHUS 3aHATUI JEKIMOHHOIO THUIA, CEMHUHAPCKOIO THIA, IS
IIPOBEJICHUS TPYIIIOBBIX M HWHAMBHUAYAIBHBIX KOHCYJbTAlMM, TEKYIIEro KOHTPOJS M NPOMEKYTOYHOU
aTTeCTalUU.

AyIUTOpUM OCHAILEHBI KOMIUIEKTaMHU YYEHHUECKOW MeOenu, TEXHUYECKUMH CPEACTBaMU 00yueHUs,
CIIy>KalllUMU JJIsl IpeICTaBlIeHNs yueOHOU nHpopMaluu 60JIbIION ayAUTOPHH.

[Tomemienue 1Is1 caMOCTOSITENBHOM pabOThl 00yYarOIMXCs OCHAIIEHbI KOMITBIOTEPHOW TEXHUKOM,
noakiIoueHHo K cetu "VHTepHer", M obecrneueHHMEM JAOCTyHa B 3JIEKTPOHHYIO HH(GOPMalMOHHO-
obpazoBarensHyt0 cpeny OI'Y.
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