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1 He.]'ll/l H 3a1a4Y1 0CBOCHHUA NUCHHUIIJINHBI

ean (1esm) OCBOCHUS AUCITUTIUHBI:

dbopMUpOBaHHE TOTOBHOCTH CTYACHTOB B 00JAacTU TEOPUH M MPAKTUKU YNPABICHUS BPEMEHHBIMU
pecypcamu, MOBBINICHUS JIMYHOU 3P PeKTUBHOCTH, OpraHu3aui U 3(H(GEKTHBHOTO MCIIOIH30BAaHUS BPEMECHH
B c(epe perieHus npodeccuoHalbHbIX 3a/1a4.

3amaun:

— (dopmupoBanue o011l CHCTEMBbI IOHATHH TallM-MEHEKMEHTA;

— pa3BUTHE OPraHM3ANMOHHBIX YMCHHA Ha OCHOBE OBJIAJCHUS CIIOCOOAMHM YIPaBICHUS U
PYKOBOJICTBA BPEMEHEM;

— COBEpILEHCTBOBAaHNE YMEHUIN CAaMOKOHTPOJISI, CAMOOPTraHU3AlUY U CAMOPETYJISALIUU.

2 MecTo UCHUILUINHBI B CTPYKTYype 00pa3oBaTe/IbHOM MPOrpaMMbl

JucnurnmuHa oTHOCUTCS K 6a30Boit yactu 0sioka J1 «/[ucturmimnabr (MOTyIn )»
[TpepexBU3UTHI JUCHUILTUHBL: Omcymcmayom
[TocTpeKBU3UTHI AUCUUILTHHBL: Omcymcemayiom

3 TpeGoBanus k pe3yjabTaTaMm 00y4eHUs M0 TUCHUILINHE

[Tpornecc n3yyeHHs JUCUUIUIMHBI HATIPABJICH Ha (JOpMUPOBAHHE CIEAYIONINX PE3yIbTaTOB O0yUCHHUS

HnaanyeMLIe PE3YyIbTaThl
06y‘IeHI/I$I IO JUCLHUIIIINHE,

Kon u HaumenoBanue Kon u HanMeHoBaHMe HHANKATOPA
. XapaKTEePU3YIOIINE ITAIbl
bopMUPYEMBIX KOMIIETCHITHIA JOCTHKCHHSI KOMITCTCHITUT
(dbopMupoBaHUS
KOMIIETCHIUHI
YK-6 Criocoben yrpaBisiTh YK-6-B-1 [TornMaeT BaxHOCTh 3HaTh:
CBOMM BpEMEHEM, BBICTPAUBATh | TUIAHUPOBAHMUS L1eJIe COOCTBEHHOM cnenuduKy yrnpaBleHus
1 peaIn30BBIBATh TPACKTOPHUIO |ACATEIHHOCTH C YUETOM YCIIOBUM, CPEACTB, |COOCTBEHHBIM BPEMEHEM U
CaMOpa3BUTHS HA OCHOBE JTUYHOCTHBIX BO3MOXKHOCTEH, 3TaroB €ro BO3MOYKHOCTEH B pea-
MIPUHIIMIIOB 00pa30BaHUs B KapbepHOTO POCTa, BPEMEHHOM NEPCTIEKTUBBI |JTU3AIMHA TPAEKTOPHUHU CaMO-
TE€YeHHE BCe KU3HU pa3BUTHUSA JESATENBHOCTH U TPeOOBAHHUIA pa3BUTHS,
pBIHKa TpyJa YmMmerh:
YK-6-B-2 Peanusyer HameueHHBIE 1IENIU C OIleHUBaTh d(PPEeKTUBHOCTD
Y4€TOM YCJIOBHM, CPEACTB, IMUHOCTHBIX MCIIOJIb30BaHUS BPEMCHH
BO3MOXKHOCTEH, TallOB KApbepPHOTO POCTa,  |MPH PEIICHUU MTOCTABIICH-
BPEMECHHOM TIEPCIIEKTUBHI Pa3BUTHS HBIX 3a71a4;

JEeSTEIbHOCTH U TpeOOBaHM ppiHKa Tpyna  |Biaagers:

YK-6-B-3 JlemoHCTpHpyeT HHTEpEC K ydede |crmocodamMu yIpaBIIeHUs

Y UCTIOJIb3YET MPEIOCTABISIEMbIE COOCTBEHHBIM BpEMEHEM
BO3MOXXHOCTH JIJISl IPUOOPETCHHSI HOBBIX

3HAHUU U HABBIKOB

YK-6-B-4 KpuTtndecku orieHUBaeT

3¢ (HEeKTUBHOCTH UCTIOIB30BAHUS BPEMEHU
MIPH PEIICHUU TTOCTABICHHBIX 3a/1a4




4 CTpyKTYypa U coiepKaHHue TUCHUIINHBI
4.1 CTpykTypa IMCIHIIIHHBI

OO0mmas TpyA0eMKOCTh JUCIUIUIMHBI COCTABISIET 3 3aueTHbIe eAuHUIIbI (108 akajmeMuueckux 4acos).

TpynoemMKocCTs,
Bun pabotbt aKaJICMUYECKHX YacOB

1 cemectp BCEr0
O011asi TPYI0EMKOCTH 108 108
KonTakTHas padora: 48,25 48,25
Jlexmum (JI) 16 16
[Tpaktuueckue 3anstus (I113) 32 32
[TpoMexyTouHas aTTecTanus (3a4eT, SK3aMeH) 0,25 0,25
CamocTrosiTesibHas padoTa: 59,75 59,75

- 8bINOJHEHUE UHOUBUOYATILHO20 MEOPHUECKO20 3A0AHUSL,

- H0020MOBKA K ONpOCy;
- Hanucanue pegpepama,
- CAMOn0020mosKa (npopabomka u nO8MopeHue IeKYUOHHO20 MAmepuala u
Mamepuana y4eOHUKo8 u yueoHvlX nocooutl, no020mosKa K NPaAKmuyeckum
3AHAMUAM);
- N0020MOBKA K PYOEesCHOMY KOHMPOJIIO.
Bua uToroBoro KOHTpoJIA (3a4eT, IK3aMeH, U PepeHunpPoBAHHBIN 3a- 3a4er
4er)

Pa3aem)1 AUCHUIUIMHBI, U3y4aCMbIC B 1 CCMECTPE

KoanuecTBo yacos
Ne pasye- HaunmenoBaHue pasnenos AyAHTOpHad BHeay/l.
na BCETO abota
71113 | P pabota
1 BBeneHue B TaliM-MEHEKMEHT 18 4 4 10
2 Bpemsi kak pecypc 18 4 4 10
3 CucreMa yripaBieHHsI BPEMEHEM 18 2 6 10
4 VHBeHTapHU3anys U aHAIU3 BPEMEHU 18 2 6 10
5 [{enenonaranue, NPUHATHE PEIIEHUN U KOHTPOJIb 18 2 6 10
6 CrniocoObl noBeIlIeHUs: TUYHON 3 (HEKTUBHOCTH 18 2 6 10
Hroro: 108 16 | 32 60
Bcero: 108 16 | 32 60

4.2 ConepxxaHue pa3iesioB JUCHUINIHHBI

Pa3znen 1 BBenenne B TaiitM-MeHEI:KMEHT.

[Tonsitue «Bpemsi». ATpuOytel Bpemenu. CBoiicTBa ¢eHoMeHa BpemeHHu. Vcropudeckuii
temnopanu3M. [lpencraBieHuss 0 BpEeMEHM B pa3IMYHbIE 3MOXHU. OTambl Pa3BUTHUS MPEACTABICHUS O
BpEMEHHU. YTIpaBJICHUE BPEMEHEM: TOHITHE, BUIBI TaliM-MeHe/DKMeHTa. VIcTopus cTaHOBICHUS HAyKH 00
yIpaBICHUH BpeMeHeM. Tumbl TaiM-MEHEKMEHTA: WHIMBUIYyaJIbHBINA, POJIEBOM, COLIMAJIbHBIN.

Buner Bpemenu. CoumanbHoe Bpemsi. CyObeKTHBHOE M OOBEKTHBHOE COLMAIbHOE BpeMsl.
DKOHOMMYECKOE BpeMsl KaK BHUJ COLIMAILHOIO BpeMEHU. MaKpO’IKOHOMUYECKHE U MUKPOIKOHOMUYECKUE
LIUKJIBl KaK INPUMEpPbl 3KOHOMHUYECKOrO0 BpeMeHH. JKW3HEHHBIM LMK OpraHu3aluy, >KU3HEHHBIM LMK
toBapa. UnauBuayansHbId OH BpeMEHH U ero cTpyKTypa. DOoHI BpeMeHU OpraHu3aIui. JTambl Kaphepsl,
MPUYMHBI YIAYHOW U HEYJAAYHON Kapbepbl. BUbI MCUX0JIOrMYECKOro BpeMeHu. BpemMeHHas nepcnekTiuBa u
TpaHccneKTBa. OCHOBHBIE TUITHI BHYTPEHHUX KOHIIEIIUN BPEMEHHU.



Pa3znen 2 Bpems kak pecypc.

Crpareruu ympaBjeHUsT BpPEMEHEM B OpraHU3alUHh: «yCKOPUTH», «3aMEMJIUTh», «HAKOIUTHY,
«ynopsanouuTh». OCHOBHOM 3aKOH BPEMEHM Kak cTparermdyeckoro pecypca. Ilomexu Bpemenu. [IpuduHbl
BHYTPEHHHUX MTOMEX. DHEPreTHUECKUI nmoTeHnuan padotsl. CriocoObl ONTUMHU3AIUH PAOOTHI.

Pa3nen 3 Cucrema ynpaspJieHUsI BpeMeHeM.

Cucrema ympasiieHus BpeMeHeM. KOMIIETEeHTHOCTh OpraHu3anuu BO BpeMeHu. KommeTeHTHOCTb
MeHemKepa Bo BpeMeHu. CoOCTBEHHas cucTeMa yIpaBiIeHHsI BpEMEHEM.

Pa3znen 4 UnBeHTapu3anus U aHAJIU3 BPEeMEHH.

OCHOBHBIE METO/Ibl ”THBEHTAPU3ALMH JINYHOTO U OPTAHU3ALIMOHHOTO BPEMEHU. AJITOPUTM UHBEHTA-
pHU3aliK U aHaJIM3a BPEMEHU: MOATOTOBKA K MHBEHTAPU3aLlUU; POBEICHUE HHBEHTAPU3AIMHU (XPOHOMET-
pax); aHAJIU3 BPEMEHU; U3MEHEHHUE CTPATErnn/Ccroco00B ynpasiieHus: BpeMeHeM. Kareropuu BpeMeHHBIX
3arpat (kogudukarop). Pe3ynpTaTsl ”HBEHTApHU3AIMH U aHAIH32 BPEMEHHU.

Paszgea S llenenosniaranne, NpUHATHE PellIEHU U KOHTPOJIb.

enu opranusanuu v uenu anuyHoctyd. HazHauenue nenei B opranusanuu. KiroueBbie acekTsl Le-
nenonaranus. Llenenonaranue u npouecc noctuwxkenus nenu. Cpoiictsa nenei. [louck u dpopmynupoka 1e-
neii. TexHomornuu NocTaHoBKY 1iesneil. [ maBHbIe MpoOIeMbl TOCTAaHOBKH LIEJIEH.

[IpuHUMIIBI ¥ paBUIIA TITAHUPOBAHUS. «30JI0ThIE» MPONOPLUUH IIaHUPOBAaHUS BpeMeHu. Cucrema
maHoB. [imanupoBanue JHs ¢ TOMOIIBIO MeTo1a «AJbIbly. Kak BBIMOIHATH THEBHOMU TIJIaH?

[Ipunstue pemennii [lpunsatue pemenuii no oTkinoHeHUs M. TUMbl pemieHuil B opraHu3anui. Buasl
KOHTpPOJIsL B TailM-MeHepkMeHTe. Metop «asatu nanbues» (no JI. 3aiiBepty). KoHTposb B opranuzanuu.
[IpaBuia u ommbku KoHTpoIs. Mcnons3oBaHue KapT KOHTPOJISL.

Pa3znes 6 CnocoObl noBbIlIeHUs JIUYHOH 3 pexTUBHOCTU. [ TaBHBIE HANPaABICHUS MOBBIIICHUS
auyHoN 3¢ dexktuBHOCTH. OCHOBHBIE NPUHIMNBL JuAepcTBa. CTpaTernyeckuil ajaroputM JUAEpPCTBA.
[TpaBmwia shdexTuBHOrO nmenerupoBanus. JlenmoBoe OOIMIEHWE W MPUHIUIBI JEIOBBIX KOMMYHHKAITUH.
[TocTpoenue cucteMbl KOMMYHHKAIIMI B opranu3anuu. [lepcoHanbHble mpaBuia «XOpoIiero» padodero JHs.

4.3 [lpakTuyeckne 3aHATHA (CEMUHAPDI)

Ne zansgaTus Ne paspe- Tema Kos-Bo 1a-
JIa COB
1,2 1 BBenenue B TaliM-MeHEI>)KMEHT 4
3,4 2 Bpewms kak pecypc 4
5,6,7 3 Cucrema yripaBlieHUs] BpeMEHEM 6
8,9,10 4 WHBeHTapu3alus U aHaJIu3 BpPEMEHH 6
11,12,13 5 [{enenonaranue, NPUHATHE PEIIEHUN U KOHTPOJIb 6
14,15,16 6 CniocoObl MoBkINIEHUS TUYHON 3((HEKTUBHOCTH 6
Hroro: 32

5 Y4yeOHO-MeTOAMYECKOE o0ecneYyeHue TUCIHUILINH DI
5.1 OcHoBHas uTEpaTypa

1. Taiim-menemxment. [lonubiii kypc / Apxanrensckuii I'.A., bextepes C.B., Jlykamenko M. -
MockBa: Anprnunaa [labm., 2016. - 311 c.: ISBN 978-5-9614-1881-1. - TekcT : DIEKTPOHHBIH. -
URL.: https://znanium.com/catalog/product/925383 . — Pexwum qocTyma: 1mo moAmucKe.

2. benosa, E. O. Taiim-menemxmenT : yueoHoe nocodue / E. O. benoBa. — Kpacuonap : KyoI' TV,
2019. — 319 c¢. — ISBN 978-5-8333-0895-0. — Tekcr : anexTpoHHEIi // JIaHb : 37eKTPOHHO-ONOIHOTEUHAS
cucrema. — URL: https://e.lanbook.com/book/151188 . — Pexum noctyna: 1uis aBTOpU3. MOJIB30BATEICH.

3. Mansmmesa, O. B. TaitM-MeHE)KMEHT: B OOIIECTBE, HA TIPEANPUITHHN U B JIMYHOUN KU3HH : yueO-
Hoe nocobue / O. B. Manbimesa, O. A. 3topuna. — Camapa : CamI'YIIC, 2019. — 86 c. — TekcT : aiek-
TpoHHBIH // Jlaub : anekTpoHHO-OMOMHOoTeuHas cucrema. — URL: https://e.lanbook.com/book/145831 . —
Pexxum octyma: 1 aBTOpU3. II0JIb30BATEIICH.



https://znanium.com/catalog/product/925383
https://e.lanbook.com/book/151188
https://e.lanbook.com/book/145831

5.2 lonojHuTEIbHAA JIUTEPATYpPa

1. Kennenu, /. XKectkuil Taitm-meHemxmeHT: Bo3pMuTe CBOI0O XKH3Hb MOJ KOHTpoJib: HayuHo-
nonynspHoe usnanue / Kennemu JI. - MockBa: Anpnuna [TaGmumep, 2018. - 176 c¢. // DnexTpoHHO-
oubnmmoTeyHas cuctema Znanium. — Pexxum goctyma: https://znanium.com/catalog/product/1002228

2. Xaiiui, M. C. ITo3uTuBHBIN TaiM-MeHeDKMEHT: Kak ycrieBaTh ObITh cuacTiauBbIM / XaiHi M.C. -
Mocksa :Anpnuna Ila6m., 2016. - 128 c.: ISBN 978-5-9614-4795-8. - Tekcr : snexkrponHsid. - URL:
https://znanium.com/catalog/product/916006 . — Pexxum gocTyma: 1mo moamnuckKe.

3. Hérebepr, L. TaiiM-MeHEKMEHT 1O TOMUI0pY: Kak KOHIIEHTpUPOBATHCS HA OJHOM JIEI€ XOTS
on1 25 munyT / HéTebepr 1. - Mocksa :AnbniiHa [1a6ir., 2016. - 245 c¢.: ISBN 978-5-9614-1982-5. - Tekcr :
anekTponHsbii. - URL: https://znanium.com/catalog/product/925374 . — Pexxum AocTyma: 1Mo MmoAmucKe.

4. Kpys, K. 15 cekperoB ynpasienus BpemeHeM: Kak ycremHble qtoau ycneBaroT Bcé: Hayduno-
nonynsipuoe / Kpy3 K. - M.:Anprniuna Ilabaumep, 2016. - 208 c.: ISBN 978-5-9614-5871-8. - Tekcr :
anektpouHsiid. - URL: https://znanium.com/catalog/product/1001958 . — Pexxum g0CTyIma: MO MOAIMKCKE.

5.3 llepuoauueckue U3IaHUA

1. Bompocsl ncuxonoruu: xxypHai. — M.: ArentctBo «Pocmedatsy, 2022.
2. Bricmee obpasoBanue B Poccun: xypHan. — M.: ArenrctBo «Pocnedatsy, 2022.

5.4 nTepHeT-pecypcsbl

1. http://www.edu.ru - ®enepanbubiii mopran «Poccuiickoe 00pa3oBaHue».
http://window.edu.ru — Eannoe okHO gocTyna K nH(GOPMAIIMOHHBIM pecypcam.
3. https://openedu.ru/ - «OTkpbITOE OOpa3OBaHUEY.

N

5.5 IIporpammHoe olecmedyeHue, NMpogecCHOHAIbHBbIC 0a3bl JAHHBIX M HH(OPMALMOHHBbIE
CIIPABOYHbIE CHCTEMBbI COBPEMEHHbIX HH(POPMALIMOHHBIX TEXHOJIOT Uil

Hepeuenb JIUUECH3UOHHO20 NPOCDAMMHO20 obecneueHnusn

1. Omneparmonnas cucrema Microsoft Windows.

2. [Maker HacTonpHbIX npuiokenun  Microsoft Office (Word, Excel, PowerPoint, OneNote,
Outlook, Publisher Access).

3. Koncynprantllntoc [DnekTpoHHBIN pecypc]|: cmpaBodHO-TipaBoBas cuctema / Kommanus
Koncynprant  Ilmoc. -  OnekrtpoH. gan. -  MockBa, 2022 —  PexuMm  jgocryna:

\\fileserver1\/CONSULT\cons.exe, B nokanbHo#t cetr OI'Y.

4. I'’APAHT [OnextponHsiii pecypc]: cmpaBouHo-mnpaBoBasi cucrema / HIIII «"TAPAHT-
CepBucy. — DaekTpoH. aaH., Mocksa. 2022. — Pexxum mocryma: \\fileserverl\GarantClient\garant.exe, B jo-
kanpHOM cetn OI'Y.

6 MaTepuajibHO-TEXHHYECKOe o0ecnevyeHne JUCHMIIMHBI

VYyeOHble ayIUTOPUM JAJsl MPOBEACHUS 3aHATUH JIEKIMOHHOTO THIIA, CEMHHAPCKOTO THUMA, IS
MIPOBEJICHUSI TPYIIOBBIX M WHAMBHAYAJIbHBIX KOHCYJbTAIMi, TEKYIIEro KOHTPOJS M MNPOMEXKYTOYHOU
aTTeCTallUN.

AynuTOpUN OCHAIIEHBI KOMIUIEKTAMH YUY€HUYEeCKOW MeOenH, TEXHUYECKUMU CPeICTBaMU 00y4YeHMs,
CITy>KaIllUMU JUIs TIpeJICTaBIeHHs yueOHO nHpopMaluy 60IbIION ayAUTOPUH.

[Tomemenue A caMOCTOSITENBHON PabOTHl OOyYarOUIMXCS OCHAIlEHbl KOMIbIOTEPHOI TEXHUKOM,
MOAKJIIOUEHHOM K ceTH "UHTepHeT.
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