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1 Ilesn u 3a1a491 OCBOEHUS JUCHUTIIUHBI

Heaun ocBoeHus AUCHUIUTMHBI «TaliM-MEHEIDKMEHT»: SIBJISETCS OCBOCHHE KOMIICTCHIIMH B cdepe
MMOCTAHOBKH M BOIUIOIICHUS I1esied, popMHUpOBaHUS CUCTEMBI 3HAHUH yIPABJICHHS BPEMEHHBIMU PECYpPCAMHU
JUIsl TIOBBIICHHUS A()PEKTUBHOCTH ITUTAHUPOBAHMSI, KOOPJIWHAIIMM W ONTHUMHU3AIMU PAOOTHI, IOBBIIICHHS
JTUYHON 3P PEKTUBHOCTH.

3agaun:

— KOHKpEeTH3allus CYIHOCTU TIpoIlecca IleNienoiaranusi, OOYCIIOBICHHOTO 3aKOHOMEPHOCTSIMU
KYJIbTYPHO-UCTOPUUYECKOTO PA3BUTHS;

— OCBOCHHE HAaBBIKOB pPa3pabOTKU OpPraHHU3aI[MOHHO-YIPABICHYCCKUX peIIeHui B o0jacTu
HCIIOJIH30BaHUSI BPEMEHH B IIEJISIX ONTUMHU3AIMH TIEPCOHATBHON CHCTEMBI YIIPABJICHHS BPEMEHEM;

— pa3BUTHE HABBIKOB aHAJIM3a U MHTEPIIPETAIIUN CTPATETUUECKHUX, TAKTHUECKUX U ONIEPATHBHBIX pe-
IICHHUI B 00JIACTH YIIPABIICHUS BPEMCHEM.

2 MecTo JTUCUMILIMHBI B CTPYKTYpPe 00pa30BaTe/ibHO NPOrpaMMbl

JucnunimHa otTHocUTes K 6a30Boit yactu 6ioka [l «ucuuniauasl (MO )»

[TpepeKkBU3UTHI AUCHUILTHHBL: Omcymcmeyom

[ToctpexkBu3uThl qucHUILIUHLL: b1.J[.5.12 Ocho6bl 3KOHOMUKU U PUHAHCOBOU ZPAMOMHOCIU,
b1.J[.B.8 Cucmemnvui ananuz u npunamue pewenuti, b2.I11.6.11.1 Hayuno-uccieoosamenvckas paboma,
b2 I1.B.Il.1  Ilpoussoocmeennas  npakmuxa  (HayyHo-uccieoosamenvckas padoma), b2.11.B.11.2

IIpeoounnomnas npakmuxa

3 TpeGoBanus Kk pe3yjabTaTaMm 00yUeHUs MO TUCHUIINHE

Hpouecc HU3YyUYCHUS NUCHUIIJIMHBI HAITPABJICH Ha (bOpMI/IpOBaHI/Ie CJICAYIOMIUX PE3YJIbTAaTOB 06y‘IeHI/I$I

[Inanupyemsle pe3ynbTaTsl
o0y4yeHHs 10 JUCLHUIUINHE,

Ko n nanmeHoBaHMe Kona n HamMeHOBaHME HHIMKATOPA
. XapaKTepU3yIOIINE ATallbl
(bopMHpyEMBIX KOMITETEHIIUH JIOCTUKEHUS] KOMIIETEHIIUU
dopmHpoBaHuUs
KOMITETCHIINH
YK-6 CriocobeH ynpaBisiTh VYK-6-B-1 IloHumaet BaxHOCTb 3HaTh: TEXHOJIOIUY,
CBOMM BpEMEHEM, BBICTPAUBATh |IUTAHUPOBAHMUSI LI€Iel COOCTBEHHOMN CPEJCTBA U METO/BbI,
U pealin30BbIBATh TPACKTOPUIO |JIEATEIBHOCTH C YYETOM YCIOBHM, CPEACTB,  |CIIOCOOCTBYIOIINE
CaMOpa3BUTHS Ha OCHOBE JIMYHOCTHBIX BO3MOYKHOCTEH, 3TAIllOB po(hecCUOHATILHOMY U
HPUHIUIIOB 00pa30BaHMs B KapbepHOI'0 POCTa, BPEMEHHOM MEPCIIEKTUBBI |JTMYHOCTHOMY Pa3BUTHIO;
TEYEHUE BCEU KU3HU pa3BUTHSA JEATENBHOCTU U TPeOOBaHMM YMeTh: o0ecrieunBaTh
pBIHKA Tpyaa JUYHOCTHOE U
YK-6-B-2 Peanm3yer HaMeueHHBIC TIEIH C npo¢eCcCuOHAIBHOE
Y4ETOM YCIIOBUH, CPEACTB, TNYHOCTHBIX pa3BUTHE.
BO3MOXKHOCTEH, 3TallOB KapbepHOIo pocTa, |Bjaagers: HaBbIKaMU
BPEMEHHOMN NEPCIIEKTUBBI Pa3BUTHS 000CHOBAHHOTO BBIOOpA C

NEeSTeNIbHOCTH U TpeOOBaHM phIHKA TpyJa  |LeIblo o0ecredeHus
YK-6-B-3 JleMoHCcTpUpyeT HHTEpEC K yueOe |MIaHUPYEMOIO YPOBHS

" UCIIOJIB3YET NPEAOCTABIIACMBIC JJUYHOCTHOI'O U
BO3MOXXHOCTH AJIA HpI/IO6pCTCHI/I${ HOBBIX HpO(I)CCCI/IOHaJIBHOFO
3HAHWI 1 HaBBIKOB Pa3sBUTUA

VK-6-B-4 Kputnuecku olieHUBaeT
3(PEKTUBHOCTD UCTIOIB30BAHUS BPEMEHHI
P pEIICHUN IOCTABJIEHHBIX 3a/1a4




4 CTpyKTYypa U coJepKaHue JUCUUIIIHHbI

4.1 CTpyKTypa IMCHUATINHBI

OO01mast TpyA0eMKOCTh JTUCIUTUINHBI COCTaBIsIeT 3 3a4eTHbIe enuHullbl (108 akajeMUyecKux 4acosB).

TpynoemMKkocTsb,

Bun paGotst aKaJIeMHYECKHUX 4acoB
1 cemecTp BCETO
O01as Tpy10EMKOCTh 108 108
KonTakTHas padora: 18,25 18,25
Jlexumm (JI) 10 10
[Tpaktuueckue 3anstus (I13) 8 8
[TpomexyTounas arrectarus (3a4eT, IK3aMeH ) 0,25 0,25
CamocrosiTesibHas padoTa: 89,75 89,75
- BbINOJIHEHUE UHOUBUOYAIBHOZ0 MBOPUECKO20 3A0AHUS (AlbMEPHAMUBA
MPAOUYUOHHBIM 3A0AHUAM);
- Hanucanue 3cce (I);
- CaMoOn0020moeKa (npopabomxa u NOGMopeHuUe J1eKYUOHHO20 Mamepuana u
Mamepuana y4eOHuUKos u yueOHbix nocoouil,
- H0020MOBKA K npakmu4eCcKum 3anamusim (Gbl}’ZOJZHeHue PA3HOYPOBHEBBIX
3a0anull);
— yuacmue 6 00pazoeamenvbHoM (opyme d1ekmponHo2o Kypca cucmemst moodle;
- N0020MOBKA K PYOEHCHOMY KOHMPOIIO
Bua uToroBoro KOHTpoJIA (3aueT, Ik3aMeH, U PepeHUPOBAHHBIH 3aver
3a4eT)
Pazensr quctumuineel, n3ydaeMeie B 1 cemecTpe
KonmuectBo wacoB
Ne ayIUTOpHas
paszena HaumenoBanwue pa3aeinon BCEro pabora BHeay/I.
T 1113 | 7P pabora
1 [lenenonaranue Kak oOmpeneNieHne KII0UYEBOTO 22 2 2 18
HaANpaBlIEHUSI Pa3BUTHsI, TUIAHUPOBAHMS U pa3pa-
OOTKHM IJIaHa TOCTHIKEHUS MTOCTABJICHHBIX IIEJICH
2 Bpems kak OCHOBHasl KaTeropus TaiM-MeHE K- 22 2 2 18
MEHTa U CTPATErM4YeCKHil pecypc
3 XpoHOMETpaX KaK MEePCOHAIbHAS CUCTEMA yUeTa 22 2 2 18
BPEMEHH
4 [Tpuopurersl. OnTUMU3aLKs PacX010B BPEMEHH 22 2 2 18
5 CaMoe riaBHOE — OIPEJIEIUTh 20 2 - 18
Wroro: 108 10 | 8 90
Bcero: 108 10 | 8 90
4.2 ConepxxaHue pa3iesioB JUCHUNIHHBI
Paznen 1 IlesemosiaraHue Kak omnpeJejieHHe KJIKYEBOr0 HANpPaBJIeHUsl Pa3BUTHS,

IVIAHMPOBAHUSA U Pa3padOTKHU MJIAHA TOCTH/KEHHUS MOCTABJEHHBIX 1eJieil
[lenemonaranue Kak ompeselieHrne KIIF0UeBOTO HAIMPaBICHUS PAa3BUTHS, TUTAHUPOBAHUS U Pa3pabOTKU IIaHa
JOCTHKEHHS TIOCTABIICHHBIX 1eneld. [{enenonaranue kak opma oCBOCHUST YHUBEPCATLHON IBOIOINH. | eHe-
3UC UJIEU 1IeJIeTIONaraius B MOCTPOCHUH KU3HECOXPAHSIONIUX MPOLIECCOB COBPEMEHHOT0 Mupa. CooTHoIIIEe-
HUE KaTerOpHUH 11eJIb U TIOHATHS 1eenonaranue. [lenenonaranue kak MHCTPYMEHT JIMYHOM 3G ()EKTUBHOCTH.
TaliM-MeHEPKMEHT Kak cucTeMa. IToaxonpl K »ku3HU. 1{eHHOCTH, Len U KIIFoYeBble 00macTH xu3Hu. [1oj-
X0JIbI K ompeneneHuto neneit. Life management u sxu3znennsie nienn. SMART-nenu u Haamen.




Pa3nen 2 Bpemsi kak OCHOBHAsl KaTeropusi TaiiM-MeHe>KMEHTA U CTPaTernyecKuii pecypc

Bpems kak ocHoBHast kateropusi TM (OCHOBHBIE CBOMCTBAa BpeMeHH). BpeMs kak HEBOCIOJHUMBINA
pecypc. OcCoOEHHOCTH ICUXOJIOTHYECKOTo U Oronornyeckoro BpeMenu. Crenndurka connanbHOTO BpEMEHH.
XapakTepucTUKa BPEMEHM KaK CTPATETHYeCcKoro pecypca. Bpemenu kak ctparerndeckuii pecypc. CocTaBHbIE
YacTH CHUCTEMbl YIPABJICHHUS BPEMEHEM W HMX OCOOCHHOCTH. Buapl W ocoOeHHOCTH "moxuTutemnen”
(mornoTutenei, momex) BpeMeHH. KOMIETEeHTHOCTh 4eloBeKa BO BpEMEHH M ee 0co0eHHOCTh. CrocoObl
MUHUMH3AIUU HEI()(HEKTUBHBIX PACXO0B BPEMEHHU.

Pa3nes 3 XpoHomeTpak Kak MepcoHAJbHAasI CHCTEMA y4yeTa BpeMeHH

XpoHOMETpaXX KaK CHUCTEMa ydeTa M KOHTpPOJISI pacxomoB BpeMeHH. OmpenencHue NMOHSITHS, CYTb,
3agaun. Amnanu3 jguyHoOM 3¢ddexruBnocTu. Kiaccudukanus pacxomnoB BpemeHu. [loriaoTuteny BpeMeHH.
CriocoObl MUHUMU3ALMK HeAPPEKTUBHBIX PacXoJ0B BpeMeHu. bops0a ¢ nmornorurensMu. TexHUKa MOIHOTO
XpoHoMeTpaka. TeXHuKa COKPAIEHHOr0 XPOHOMETPaXKa.

Pasnen 4 llpuopurersl. OnTUMHU3ALMSA PACX0A0B BpeMEHH

Omnpenenenne U CyTb PAacCTaHOBKHM MPUOPUTETOB B TalM-MeHeKMeHTe. OCHOBHBIE CIOCOOBI U
MCTOABI PACCTAHOBKH MPUOPUTCTOB B TaﬁM-MCHGII)KMeHTC. OHpeI[eJICHI/Ie IMPUOPUTETHOCTU AOJIIOCPOUYHBIX
ueneit. Onpenenenre NPUOPUTETHOCTH TEKYIIHX 3a7a4. 30aBieHne oT HaBsI3aHHOM CPOYHOCTH U BAXKHOCTH.
Crpareruu otkasa.

Paznen 5 Camoe riiaBHoe — onpeneants. TeXHOJOTMHU TOCTHKEHHS Pe3y/IbTaToOB
I'pamoTtHOe pacnpenenenue paboueit Harpy3Ku Kak ocHOBa ycrexa U 3ppexkTuBHOI padoTel. CaMOMOTHBAIUS
Kak 3¢ (EeKTUBHOE pelIeHUE OOIBIINUX TPYIOEMKHUX 33a9. TeXHUKHU U TPHUEMbI CAMOMOTHBAIUY U TTOBBIIIICHHS
JTUYHOU 3P PEKTUBHOCTH.

4.3 [lpakTuyeckne 3aHATHA (CEMUHAPDI)

Ne Kon-Bo
Ne zansTus Tema
pasznena 9acoB

1 1 BpeMms kak 0OCHOBHasI KaTeropusi TaiM-MEHEKMEHTA U 2
CTpaTErnYeCKui pecype.

2 2 TexXHHUKH ITOCTAHOBKH I1EJIEH 2

3 3 Oranel ¥ TEXHUKA [TPOBEJICHUS XPOHOMETPAXKa 2

4 4 MoTuBanusi caMmopa3BUTHS 2
Hroro: 8

5 Y4yeOHO-MeTOANMYECKOE 00ecnedyeHHue TUCIUIIINHI
5.1 OcHoBHas uTEpaTypa

1. Taitm-menemxment. [lomHbli Kypc : yueOHOoe mocobue : [16+] / T. A. ApXaHreabCKui,
M. A. JIykawenko, T. B. Teneruna, C. B. bextepes ; nox pen. I'. A. Apxanrensckoro. — Mocksa : AnbluHa
[TaGmumrep, 2016. — 311 C. — Pexum JIOCTyma: o HOJIITUCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=269985

2. Ilerpenko, E. C. CoBpemMeHHbIE MHCTPYMEHTHI TaliM-MeHemkMeHTa=Modern time-management
tools : yuebnoe mocobme : [16+] / E. C.Ilerpenko, JI. B. [llabantuna, A.B. BapmamoB. — Mocksa
KpeatuBnass »skoHommka, 2019. — 86 ¢ : w1 — Pexum gocTtyna: 0O MOJNUCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=599621

3. Mengenesa, B. P. Talim-mMeHnemxMeHT. PazBuTre HaBBIKOB 3()PEKTUBHOTO YIIPABICHUS BPEMEHEM :
yuebHoe mocobue / B.P.Mensenesa ; MunucrepctBo oOpa3oBanuss u Hayku Poccum, Kazanckwuii
HAIIMOHAJIBHBIA HCCIIEIOBATEIILCKUI TEXHOJOTMYeCcKui yHuBepcuteT. — Kazanp : KazaHckuii HaydHO-



https://biblioclub.ru/index.php?page=book&id=269985
https://biblioclub.ru/index.php?page=book&id=599621

uccaenaoBarenbekuit Texaogornueckuiit yausepeuret (KHUTY), 2017. — 92 c. : Tabm., wi. — Pexxum nocryma:
no noxmucke. — URL: https://biblioclub.ru/index.php?page=book&id=560859

5.2 lonosHuTEIbHAS JIUTEPATYpPa

1. PsbukoBa, H. E. Taiim-menemxmenT : mpaktukyM : [12+] / H. E. Pa6ukosa, E. B. Illectakosa,
P. M. IlpbiTkoB. — MockBa : Jupekr-Menua, 2022. — 124 c. : un. — PexxuMm pocrymna: mo MOJNHUCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=685832

2. CtpenkoBa, JI. B. TaiiMm-mMeHnemxmenT : yueoHoe nmocooue / JI. B. Ctpenkosa, 10. A. MakymieBa. —

MockBa : Onutu-Iana, 2018. — 176 c. : cxem., Ta0m., wi. — Pexum pocTyma: Mo MHOAMUCKE. —
URL: https://biblioclub.ru/index.php?page=book&id=685380

5.3 llepuoanueckue u3gaHusl

1. Anpma Matep (BecTHUK BBICIIEH MIKOJBI) : )KypHaI. - M. : ArerrctBo "Pocneuats", 2022, 2023.
2. [leparoruka : xypHai. - M. : ArentctBo "Pocneuats", 2021, 2022.

5.4 UnTepHeT-pecypcsbl

https://moodle.osu.ru/course/view.php?id=2056 - anekTpoHHBIN Kypc B cucteme o0yueHust Moodle
OT'Y mist OpraHu3amniy ¥ METOAMIECKOTO COMTPOBOXKICHHS CAMOCTOSITEIIBHOM PabOThI CTYICHTOB

http://artlib.osu.ru/site_new - HaydHast 6uOGIHOTEKA OTY

http://biblioclub.ru/ - snexTpoHHBIC KHUI'HM IO TYMaHUTAPHBIM TUCIUIUIMHAM, 8 TAKIKE CUCTEMA Caii-
TOB ¥ IIaT()OPM, OPUCHTHPOBAHHBIX HA Pa3HbIC ayJUTOPUU U PA3IUYHBIC CIIOCOOBI HCIIOJIB30BAHUS KOH-
TCHTA.

http://znanium.com/ - 31eKTPOHHO-OMOIHOTEYHAS CHCTEMA, COAEPKAIast KOJUICKIUS dJCKTPOHHBIX
BEPCHI KHUT, KyPHAJIOB | T.J., CCPYIIITUPOBAHHBIX [T0 TEMATHYCCKUM U [IEJICBBIM TIPH3HAKAM.

http://www.iprbookshop.ru/ - nopran yueGHO# U 1e70BO# TUTEpaTyphl, KHUTH IO O0IIEryMaHUTAp-
HBIM HayKaM.

http://elibrary.ru — kpynueiimmii poccuiickuii ”HPOPMATMOHHO-aHATUTHYCSCKUI TIOPTA B 00JIaCTH B
HAyKH, TEXHOJIOTHH, 00pa30BaHMsI, COJCPIKUT pedepaTsl, OIHBIC TEKCTH HAYYHBIX CTaTeH U MyOINKaIHi,
ANIEKTPOHHBIC BEPCHH POCCHHCKHX HAYYHO-TEXHHYESCKHUX JKYPHATIOB

https://universarium.org/ - «Yuusepcapuym», Kypcel, MOOK: «Taiim-menemrmenty, «MHHOBaINN
11 OM3Heca Wiy OWU3HeC JUls MHHOBAIMii», «Y IpaBlieHHe MpoekTamMu B chepe obpa3oBanusy, « AHBecTHIINM

B Oynyiieey

5.5 TlporpammHoe oGecnedeHue, npodeccHoOHAIbHbIE 0a3bl JAHHBIX W MH(GOPMAIMOHHbIE
ClIpaBOYHbLIC CHCTEMbI

1. Onepanuonnas cucrema PEJ] OC!
2. TTaker opucHbx npunoxenuit LibreOffice?
3. IlporpaMmHast cuctema JJisi OpraHu3aly BUaeo-KoHpepeH-cesa3u Webinar.ru

Paznen 1.01 ! Jlis Pabounx crannmii B penakuun «CranmaptHas» win OC Astra Linux (s xadpenpsr KbuMONC)

2 Brurowaet B ce0st TEKCTOBBIH TIponeccop st Bcex BuaoB pokymentoB Writer, tabnmunstit nporeccop Calc, nporpammy st co-
3[1aHUs NIpe3eHTali |MPress, BeKTOpHEIH rpaduueckuii peakTop Uit co3aaHus 010Kk-cxeM U auarpamm Draw, penakrop gopmyin
Math, koMIoHEHT, peaHA3HAYEHHBIN I co3Manus 0a3 JaHHbIX Base.


https://biblioclub.ru/index.php?page=book&id=560859
https://biblioclub.ru/index.php?page=book&id=685832
https://biblioclub.ru/index.php?page=book&id=685380
https://moodle.osu.ru/course/view.php?id=2056
https://universarium.org/course/1017
https://universarium.org/course/728
https://universarium.org/course/728
https://universarium.org/course/441
https://universarium.org/course/534
https://universarium.org/course/534

6 MaTepuajibHO-TEXHHYECKO€E o0ecnevyeHne TUCUUNINHBI

VY4eOHble ayAUTOpUM Ui TMPOBEICHUS 3aHATUH JIEKIMOHHOTO THUIA, CEMHUHAPCKOTO THIA, IS
MPOBEACHUS TPYNIOBBIX U HMHAUBUAYAIbHBIX KOHCYJIbTAllMM, TEKYIIETO KOHTPOJA U MPOMEKYTOUHOU
aTTecTaluu.

AyIUTOpUN OCHAIICHBI KOMIUICKTAMH yUYEHUYECKOW MeOenH, TEXHHISCKUMH CPEJICTBAMH O0yUeHUS,
CITy>KalllUMU /7151 IPeICTaBIeHUs yueOHOoM nHpopMaluu 60JIbIION ayAUTOPHH.

[TomemeHue Al CaMOCTOSITEIBHON Pa0OTHl 00YYaIONIMXCS OCHAIEHBI KOMITBIOTEPHON TEXHUKOM,
MOAKIIOUEHHON K cetu "MHTepHeT", W oOecrnedeHHeM J0CTyla B DJICKTPOHHYH HWH(POPMAIMOHHO-
obpazoBarensHy0 cpeny OI'Y.



