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1 Ilean u 3a7a491 OCBOEHUS JUCHUTIIUHBI

Lesb (1e1u) OCBOCHUS AUCUUIUIUHBI « TaiiM-MeHeKMEHT» - C(HOPMHUPOBATH OOLIHE MPEICTABICHHS
O CYLIHOCTH M TUIAX YIpPaBJICHHsI BPEMEHEM, NPUHIMIAX U COoco0axX yNpaBIE€HUS BPEMEHHBIM PECYpcOM
mas Oojee  YCHEHNIHOTO  OCYLIECTBIEHHSI HPO(QECCHOHAIbHOM  NEATENIbHOCTH, O HEO0OXOIUMOCTH
PUOOPETEHUsT NMPAKTHUECKUX HABBIKOB I'PAMOTHOIO YIpaBlieHHs COOOM, caMOOpraHu3alMd U pa3BUTHS
npoeCCUOHATBHO 3HAYMMBIX JIMYHOCTHBIX KayecTB, HEOOXOIUMBIX Ui YIpPaBICHHUS COOCTBEHHBIMH
pecypcami.

3agaun:

- OBJIAJICHHE HABbIKAMH aJICKBATHOM OLIEHKH BPEMEHHBIX PECYpPCOB U OTpaHUuYEHUH U 3()(HEKTUBHOTO
WCIIOJIB30BaHUSI 3TUX PECYPCOB;

- (opmupoBaHMEe CMOCOOHOCTH BBHICTpAaMBaTh M PEANM30BHIBATH TMEPCOHATBHYIO TPACKTOPHUIO
HETMIPEPHIBHOTO 00Pa30BaHUs U CAMOPA3BUTHSI HA OCHOBE TaliM-MEHEDKMEHTA;

- OCBOCHHEC OCHOBHBIX KOHL[GHLII/Iﬁ TaﬁM-MCHCII)KMeHTa nu HOCTpOCHI/Ie Ha UX OCHOBC TpaeKTOpI/II/I
CaMOpa3BUTHS U 00pa30BaHUS;

- (poopMUpOBaHUE HABBIKOB KOHTPOJIS 3@ UCIOJIb30BAaHUEM COOCTBEHHBIX BPEMEHHBIX PECYpPCOB IPU
penieHnu TpodecCHOHANIbHBIX 3a/1a4;

- I/I3yT-IeHI/I€ HaI/I6OJIe€ OIITUMAJIBHBIX METOO40B HJIaHI/IpOBaHI/Iﬂ, yqua u I/IHBGHTapI/ISaIII/II/I BpeMeHI/I.

2 MecTo JUCHHMILIMHBI B CTPYKTYpe 00pa30BaTe/IbHOM MPOrpaMMbl

JucnunimHa otTHocUTes K 6a30Boit yactu 6ioka [l «ucuuniauasl (MO )»

[IpepexBusutel  aucuurumnbl: b1.J{.b.16 Teopua menedxncmenma, b51.J[.5.21 Hcmopusa
VAPABIEHUeCKOU MbICIU

[ToctpexkBu3uThl  mucturuiubbl:  b51.J[.B.9 OcHosvi npoexmmuoii  desmenvrHocmu, bI1.J[.5.20
Paspabomxa  ynpasnenueckux — pewenut, b1.J[.5.25  Opeanuzayus  npouszeoocmea, b1.J].B.3
Cmpamezuueckuti  meneodxcmenm, bl J[B.6 Cmpamecuueckuii mapxemune, b1.J].B.8 Ynpasenenue
KauecmeoM U KOHKYpenmocnocoonocmvio mogapos u ycnye, b2.I1.E. Y.l O3naxomumenvnas npaxmuka,
b2.11.B.11.2 [Ipedouniomuas npakmuxa

3 TpeOoBaHus K pe3y1bTaTaM 00y4YeHHS MO JUCHHUIINHE

[Tpouecc u3yueHus: AMCUUILIIMHBI HAlIpaBJieH Ha (POPMHUPOBAHHUE CIAEAYIOUIUX PE3YIbTATOB 00YUECHHUS

Kon u HanmeHoBaHMe [Tnanupyemble pe3ynbTaTbl 00yUeHHs
Kon n HaumeHnoBanue
(DOPMHPYEMBIX KOMIICTCHIII MHJUKATOpa JOCTUKEHUS [0 JWCLUILINHE, XapaKTepU3yiolue
KOMIIETEHIINH sTansl GOPMUPOBAHUS KOMITETEHIUI
YK-6 CriocobeH yrnpaBisiTh VYK-6-B-1 Ilonumaet BaxxHOCTh |3HAET: e COOCTBEHHOU
CBOMM BpEMEHEM, BBICTPAUBATh | [UTAHUPOBAHUS LTI JeSTEIbHOCTH; CIIOCOOBI pealin3aluu
U peaJIn30BBbIBATh TPACKTOPHIO |COOCTBEHHOH JIEATELHOCTH C HaMEYEHHBIX LIEJIEH ¢ yUETOM yCIIOBUH,
caMOpa3BUTHUS HAa OCHOBE Y4€TOM YCJIOBUH, CPE/CTB, CPEJICTB, IMYHOCTHBIX BO3MOKHOCTEH,
MPUHIIUIIOB 00Pa30BaHUs B JIMYHOCTHBIX BO3MOYKHOCTEH, ATaroB KapbePHOI'O POCTa, BPEMEHHOU
TE€YeHHE BCe )KU3HU ATaroB KapbepPHOI'O POCTA, MEPCTIEKTUBBI Pa3BUTHUS I€ATEIBHOCTH U
BPEMEHHOMN NEPCIIEKTUBBI TpeOOBaHU phIHKA TPY/Ia;
pa3BUTHUSA JESATEIBHOCTH U BO3MOXKHOCTH JIJIsl TPpUOOpETeHUS
TpeOOBaHUH pBIHKA TPy HOBBIX 3HAaHUUM U HABBIKOB; HaBBIKU
YK-6-B-2 Peammzyer OILICHKH 3(pPeKTUBHOCTU
HaMEYEHHBIE LIETH C YUETOM MCII0JIb30BaHUsl BPEMEHH IIPU PELICHUN
YCIIOBUH, CPEACTB, TMYHOCTHBIX |[IOCTABJIEHHBIX 3324
BO3MOKHOCTEH, 3TAIOB YMeer: IIIaHUpOBaTh; PEAIU30BBIBATH
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Kox n sHaumenoBauue
(bOpMHUPYEMBIX KOMITETCHITHI

Kox u HaumenoBsanue
WHIAKATOPA TOCTHKEHUSA
KOMIIETEHIIUHA

[Inanupyemble pe3ynbTaTbl 00yUeHHs
10 AUCIUIUIMHE, XapaKTEePU3YIOILue
sTansl GOPMUPOBAHUS KOMITETEHIUI

KapbePHOI'0 POCTa, BPEMEHHOM
HEePCHEKTUBBI PA3BUTHUS
JeSITEIBHOCTH U TpeOOBaHUI
pBIHKA TpyZa

YK-6-B-3 lemonctpupyer
MHTEpeC K yuede U UCIIOJIb3YeT
IIPEIOCTABIIIEMbIE BO3MOXHOCTHU
JUIs IpUOOPETEHUS] HOBBIX
3HaHUM U HaBBIKOB

YK-6-B-4 Kputnuecku
onieHUBaeT 3P PEKTUBHOCTD
UCIOJIb30BaHUS BPEMEHU IIPU
pEILIEHNH IOCTABICHHBIX 3a/1a4

HaMEYEHHBIE LI€JHU C YUETOM YCIIOBUH,
CPENCTB, IMYHOCTHBIX BO3MOXKHOCTEM,
3TaroB KapbepPHOI'O POCTa, BPEMEHHOM
MEPCIEKTUBBI PA3BUTHS I€ATEIIBHOCTU U
TpeOOBaHUH pBIHKA TPY/IA;
HCII0JIb30BaTh BO3MOKHOCTH IS
IIPUOOpPETEHNUS HOBBIX 3HAHUM U
HABBIKOB; OLIEHUBATh A((HEKTUBHOCTH
MCII0JIb30BaHUsl BPEMEHH IIPU PELICHUN
MIOCTAaBJIEHHBIX 3a]1a4

Buaneer: HaBbIKaMU IJIAHUPOBAHUS,
peanu3aluyi HaMEYEHHBIX LIeJed ¢
Y4€TOM YCJIOBUH, CPEICTB, JUYHOCTHBIX
BO3MOKHOCTEH, 3TANOB KapbEPHOI'O
pocTa, BPEMEHHOM NEPCIEKTUBbI
pa3BUTHUSA JESATEILHOCTU U TPeOOBAHMIA
pBIHKA TpyJa; NpuoOpETEHHsI HOBBIX
3HaHUI ¥ HABBIKOB; OLICHKU

3¢ PEKTUBHOCTH UCIIOIH30BAHUS
BPEMEHU IPU PELICHUH ITOCTaBIECHHBIX
3a1a4

YK-9 CniocobeH ucmnoiib3oBaTh
0a30BbIe 1e(DEKTOTOTUIECKIE
3HaHUS B COIMAIBHON U
npodeccuoHaIbHOI cdepax

YK-9-B-1 Ilonumaer
OCOOEHHOCTH Pa3BUTHUSI YEIOBEKA
C OrpaHUYEHHBIMU
BO3MOXXHOCTSIMU 3]I0OPOBbBSI
YK-9-B-2 JlemoHcTpupyer
TOTOBHOCTH MMPUMEHSTH 0a30BbIC
nedeKToNOrnuecKrue 3HaHus,
MIPUHIIHITBI, METOJIBI B
COLMAJIBHOU U
npodeccuoHanbHOM chepax

3HaTh:

OCOOCHHOCTH Pa3BUTHSI YEIIOBEKA C
OTrpaHMYECHHBIMH BO3MOXKHOCTSIMHU
3JI0POBBS

YMeTh:

MPUMEHSTH 0a30BbIE
nedeKTONOrnuecKrue 3HaHus,
MIPUHIIHAITEI, METOJIBI B COITUATBHON U
npodeccuoHaIbHOM chepax
Baajaers:

0a30BbIMU 1€(PEKTOTOTUIECKIUMHU
METOJAMHU B COITHATBEHON 1
npodeccuoHaIbHOM chepax

4 CTpyKTYypa U colep:KaHue TUCHHIINHBI

4.1 CTpyKTypa I¥CUMIIIMHbI

OO0mmas TpyA0€MKOCTh JUCIIUTUIMHBI COCTABISIET 3 3aueTHbIe eAnHUIIbI (108 akameMuueckux 4acos).

TpynoemMkocTs,
Bun paGoter aKaJIeMHUYECKHIX 9acOB

1 cemectp BCETO
OO0masi Tpy10éMKOCTh 108 108
KonTakTHas padora: 18,25 18,25
Jlexmum (JI) 10 10
[Tpaktnueckue 3anstus (I13) 8 8
[TpomesxyTouHas arrecranus (3a4eT, SK3aMeH) 0,25 0,25
CamocrosiTesibHas padora: 89,75 89,75

- BbINOJIHEHUE UHOUBUOYAIbHO20 MEopYecKo20 3a0anus (UT3);

- CAMON0020MO8KA (Npopabomka u no8MopeHue 1eKYUOHHO20 MAmepuand u




TpynoeMKoCTb,
Bun paGoter aKaJIeMHYECKUX YaCOB
1 cemectp BCETO

Mamepuana y4eOHUK08 u y4eOHbIX nocooull;
- N0020MOBKA K NPAKMUHECKUM 3AHAMUSIM,
- H0O20MOBKA K PYOEHCHOMY KOHMPOJIIO

Bua uToroBoro KOHTpoJIA (3aueT, Ik3aMeH, 1 depeHIUPOBAHHbIH 3a4eT 3a4eT
3a4er)

P%HCHBI AUCHUIUIMHBI, U3y4aCMBbIC B 1 CCMECTPC

KomnuectBo yacos
Ne HaumeHoBanue pa3ieiion ayuTopHad BHeay/I.
paznena BCETO pabota
T 113 | P pabora
1 CylIIHOCTh M COJIEp)KaHKNE TAM-MEHEDKMEHTA 21 2 1 18
2 Ilenenonaranue. [InanupoBanue camopa3sBUTUs 22 2 2 18
3 MoTuBanus caMOpa3BUTHS 21 2 1 18
4 YrpaneHnue TMYHON Kapbepoi 22 2 2 18
5 TexHonornu JOCTUKEHHs PE3yIbTaTOB 22 2 2 18
Hroro: 108 10 | 8 90
Bcero: 108 10 | 8 90

4.2 Cogep:xanme pa3iejioB IUCHUININHBI

Pa3nes 1. CymHocTh U coaep:kanue TaiiM-MeHeqxkMeHTa. [Ipenmer, 11eab, OCHOBHBIE ONpefelie-
HUA Kypca. MecTo JUCLUIUIMHBI B CUCTEME MEHEDKMEHTA U €€ CBA3b C APYTMMH AucuMIuinHaMu. CTaHOB-
JICHWE HAaYYHOH OpraHM3aluy Tpy/a 3a pyOexoM, OCHOBEI (pOPMUPOBAHUS TaliM-MEHEKMEHTA B KOHIICTIIIH-
ax 3apyOexHbIx uccneponateneil. Cranosnenne HOT B Poccuu, BamsHue uneit poccuiickux yueHsix 20 —
50-x romoB XX Beka Ha (popMupoBaHue TaliM-MeHeKMeHTa. COCTOSTHUE COBPEMEHHBIX HCCIICIOBAHUH TI0
TallM-MEHEJDKMEHTY, UX POJb B IPAKTUYECKOW NEATEIBHOCTH COBPEMEHHOIO CIELMAaINCTa U BIUSHHUE Ha
NEeATEIbHOCTh COBPEMEHHON OpPraHn3aliu.

Paznen 2. IlnanupoBanue caMopa3BUTHA. 3a/a4M IUIAHUPOBAHUS camopa3BUTHs. KOHTEKCTHOe
m1anupoBanue. Jlonrocpounoe niaanuposanue. Ilnannposanue aHs. Meton CTpyKTypHpOBaHHOIO BHUMA-
HHUA U TOPU3OHTHI INIAaHUPOBAHUS. Cucrema IJIAaHUPOBAHUA Ha OCHOBE METO/Jla CTPYKTYPUPOBAHHOI'O BHUMA-
HUS.

Pa3znen 3. MoTtuBanusi camopa3Butus. Teopun MotuBamuu. [loTpeOHOCTH U MOTHBBI JIMYHOCTH.
Kuznennele neHHoctu. HampaiaeHHOCTh JTUYHOCTH. MOTHBaALMs yIpaBJICHYECKON NEATEIbHOCTH. Buabl
MOTHBOB: JTIOCTHXKEHUS, appuinanuu, BIacTu.

Paznen 4. Ynpasiienue Ju4HOM Kapbepoii. VicToku 3¢ (eKTUBHOrO yrnpaBiIeHUs BpEMEHEM U POJIb
JAHHOTO Tpoliecca B MOBBILEHUH 3G (HEeKTUBHOCTH MIaHupoBaHus. CrucremMa MIaHUPOBAaHUS JTUYHOTO TpyAa
pykoBojuTens. TexHHUKa IUIaHuPOBaHU JIMYHOTO BpeMeHU pykoBoautes. [lnan u mopsaaok padbouero naHs u
UX pOJIb B MOBBIIIEHUH 3()()EKTUBHOCTHU AESITETHLHOCTH.

Pa3nen 5. TexHoJiorum 1oCTH:KeHUs pe3yabTaToB. ['paMoTHOE pacnipeneneHue pabodel Harpy3Ku
KaK OCHOBa ycrexa 1 3pQekTuBHOI paboTel. PaboToCIoCOOHOCTH YenoBeka U OMOpUTMBL. BiusHue cyTou-
HBIX PUTMOB Ha pacripesieieHue padboueil Harpy3ku. [IpaBuna opranuzanuu 3¢ ¢dekTuBHOro oTabIXa. Ihdek-
TUBHBIA COH. Kak HacTpouTh cebs Ha pelleHue 3ajad: MEeTOJAbl U CIOCcOObl caMoHAcTpolku. TBopueckas
neHb. CaMmoMoTHBaLIUS Kak 3QPEeKTUBHOE pelieHre OO0IbIINX TPYAOEMKHX 3a/1a4. Perienre Menkux Henpu-
ATHBIX 3a71a4. [IpokpacTuHanus.



4.3 IIpakTuyeckue 3aHATHS (CEMUHAPBI)

Ne Kon-Bo
Ne 3ansaTHs Tema
paszgena 4acoB
1 1 CyHIHOCTB U coiepKaHHE TaM-MEHEKMEHTA 1
1-2 2 I{enenonaranue. [InannpoBanne caMmopasBUTHS 2
2 3 MotuBanysi caMopa3BUTHS 1
4 4 YrpaneHue JTMIHON Kapbepo 2
5 5 TexHOI0THH JOCTHKEHHS PE3YIHTATOB 2
Hroro: 8
5 YyeOHO-MeTOAMYECKOE 00ecTIeueHHue TUCHUIIINHBI
5.1 OcHoBHas IuTepaTypa
1. CrpenxoBa, JI. B. Taiim-meHemxkmenT : ydeOHoe mocobme / JI. B. Ctpenkona,

1O. A. MakymeBa. — Mocksa : FOuutu-/lana, 2018. — 176 c. : cxem., Tabn., wi. — Pexum gocrymna: o
noamucke. — URL: https://biblioclub.ru/index.php?page=book&id=685380

2. Psa6uxosa, H. E. Taiim-menemxmenT : npaktukyM : [12+] / H. E. Ps6ukosa, E. B. Illectrakoga,
P. M. IlpbiTkoB. — MockBa : Jupekr-Menua, 2022. — 124 c. : un. — PexxuM pocrymna: 1o MmoOJNKMCKe. —
URL.: https://biblioclub.ru/index.php?page=book&id=685832

5.2 JlonosiHMTEIbHAS JIMTEPATYpPa

1. [letpenko, E. C. CoBpeMeHHbIE MHCTPYMEHTHl TalM-MeHemkMeHTa=Modern time-
management tools : yuebHoe mocodue : [16+] / E. C. [lerpenko, JI. B. [llabantuna, A. B. BapmamoB. —
MockBa : KpeartuBnas skoHoMuka, 2019. — 86 c. : w1 — Pexum jocryma: Mo MOANHMCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=599621

2. MenseneBa, B. P. Taiim-menemxmenT. Pa3zButne HaBBIKOB A((EKTHBHOIO YIpPaBIECHUS
BpeMeHeM : yueOHoe mocobue / B.P. Mexasenesa ; MunucrepctBo o0pazoBaHus M Hayku Poccun,
KazaHCKuil HallMOHAJIBHBIM MCCIEA0BATENBCKUN TEXHOJIOTMYEeCKU yHuBepcuTeT. — Kaszanp : KasaHckuit
HAIlMOHATILHBIN HCCeN0BaTeNbCkil TexHonornueckuit yausepeuret (KHUTY), 2017. — 92 c. : Tabmn., ui. —
Pexxum noctyna: no noanucke. — URL: https://biblioclub.ru/index.php?page=book&id=560859

3. Taiim-menemxment. Ilonnbiil kype : ydeOHoe mocobue : [16+] / T'. A. ApxaHrenbckui,
M. A. Jlykamenko, T. B. Teneruna, C. B. bextepes ; mox pen. I'. A. Apxanrensckoro. — Mocksa : AnbIiuHa
[Tabnumep, 2016. — 311 C. — Pexxum JoCcTyna: o MOJMNUCKE. —

URL: https://biblioclub.ru/index.php?page=book&id=269985



https://biblioclub.ru/index.php?page=book&id=685380
https://biblioclub.ru/index.php?page=book&id=685832
https://biblioclub.ru/index.php?page=book&id=599621
https://biblioclub.ru/index.php?page=book&id=560859
https://biblioclub.ru/index.php?page=book&id=269985

5.3 llepuoanueckue u3gaHusl

1. - MenemxmenT B Poccun u 3a pyOGexoMm: XypHall / ydpeauTenb 3aKphITOE aKIIMOHEPHOE
obmectBo «Dunmpecey. - M. : AreHtcTBo «Pocnedarsy, 2023.

2. - Poccuiickuii xypHalm MeHEMKMEHTa: XypHan / yupemutenb - Caskt-IletepOyprckuit
rocyJaapcTBEeHHBIN yHUBEpcUTET. - M.: ArentctBo «Pocneuarsy, 2023.

3. - Poccuiickoe npeanpuHumartenscTBo - M.: M3natensctBo «KpeaTtuBHas skoHOMUKay, 2023.

4. - PeruonanpHast skoHOMuKa: Teopuss M mnpaktuka - M.: OOO «M3patenbckuil aom
OUHAHCHI u KPEAUT», 2023.

3) - OxoHomuka u ynpasienue — CII0: M3parenscTBO JlenapramenTta medaTtd U “HGOpMAIMU

CII6YTVYu3 , 2023.

5.4 UnTepHeT-pecypcsbl

1. https://openedu.ru/course/misis/TMNG/?session=spring_2023- «OtkpsiToe 00pa3oBaHUE»,
Karanor kypcos, MOOK: «llepconanbHas 3 eKTHBHOCTD: TaM-MEHEIKMEHT»

2. https://openedu.ru/course/mephi/mephi_levs/?session=spring_2023 - «OTKpBITOE
obpazoBanue», Karanor kypcoB, MOOK: «JInuHast 3¢)()eKTHBHOCTH B BBICOKOTEXHOJIIOTHYHON CPEe»

3. https://openedu.ru/course/ITMOUniversity/FUNMAN/?session=self 2023 - - «OrtkpsiToe
obpazoBanme», Karamor kypcoB, MOOK: «OCHOBBI MCHEIIKMEHTA»

4. https://openedu.ru/course/spbstu/ MANAG/?session=spring_2023 - - «OTKpBITOE
obpazoBanuey», Karamor kypco, MOOK: «MeHEKMEHT»

5. https://universarium.org/course/1017 - «Yuuepcapuym», Kypcer, MOOK: «Taiim-
MCHCIKMCHT»

5.5 IlporpammHoe obOecnedeHue, npodeccuoHaJbHble 0a3bl JAHHBIX M HH(OPMANMOHHBbIE
CIIPABOYHbIE CUCTEMbI

1. TAPAHT Ilnardopma F1 [DnexTpoHHBIH pecypc]: crpaBouHO-IIpaBoBas cuctema. / PazpaboTunk
OOO HIIII «I'APAHT-Cepaucy», 119992, Mocksa, Bopoosessl ropsr, MI'Y, 2020. — Pexxum noctyna B ceTi
OT'Y mns ycranosku cuctemsl: \\fileserver1\GarantClient\garant.exe

2. Koncynbrantllntoc [DneKTpoHHBINM pecypc]: IEKTPOHHOE MEPUOANYECKOE M3/IaHHEe CIPaBOYHAs
npaBoBas cuctema. / Pazpaborunk 3AO «KoncynbranT [lmoc», 2021. — Pexxum goctyna kK cuctemMe B CeTH
OT'Y nns ycranoBku cuctemsr: \\fileserver1\!CONSULT\cons.exe

3. Oneparnonnas cucrema Microsoft Windows

4. Taket HactonbHbIX npuiaoxenuit Microsoft Office (Word, Excel, PowerPoint, OneNote, Outlook,
Access)

6 MaTepI/laﬂbHO'TeXHI/I'-IeCKOC odecrneuyeHue AUCHHUIIIIMHBI

Y4eOHble ayIUTOpUU IJIsl MPOBENEHUS 3aHSATUN JEKIMOHHOTO THUIA, CEMHUHAPCKOTO THUIIA, IS
MPOBEACHUS TPYNIOBBIX W HHAWBUAYAJbHBIX KOHCYJIbTAllMHA, TEKYHIEro KOHTPOJISI M IPOMEKYTOUYHOMN
aTTeCTalUu.

AynuTOpUN OCHAIIEHbI KOMIUIEKTAMH YUY€HHYEeCKOW MeOeH, TEXHHYECKUMHU CPe/ICTBaMU 00yUYeHMUs,
CIy>KaIllUMU JIJIsl IPEICTaBICHUs yueOHOM nH(pOopMaIuu OOJIBIION ayAUTOPHH.

[Tomerenne 11 caMOCTOATENHEHON PabOThl 0OYYAOIIMXCSI OCHAIIEHBI KOMITBIOTEPHOU TEXHUKOM,
noakiIoueHHo K cetu "MHTepHeT", W obOecrmeueHHWEM JOCTyNa B JJIEKTPOHHYIO HH(POPMAIIMOHHO-
oOpazoBarenbHyto cpenxy OI'Y.
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https://universarium.org/course/1017

