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1 Ilesn u 3a1a491 OCBOEHUS JUCHUTIIUHBI

Heaun ocBoeHus AUCHUIUTMHBI «TaliM-MEHEIDKMEHT»: SIBJISETCS OCBOCHHE KOMIICTCHIIMH B cdepe
MMOCTAHOBKH M BOIUIOIICHUS I1esied, popMHUpOBaHUS CUCTEMBI 3HAHUH yIPABJICHHS BPEMEHHBIMU PECYpPCAMHU
JUIsl TIOBBIICHHUS A()PEKTUBHOCTH ITUTAHUPOBAHMSI, KOOPJIWHAIIMM W ONTHUMHU3AIMU PAOOTHI, IOBBIIICHHS
JTUYHON 3P PEKTUBHOCTH.

3agaun:

— KOHKpEeTH3allMs CYIHOCTH TIpoIlecca IleNieroiaraHusi, OOYCIIOBICHHOTO 3aKOHOMEPHOCTSIMH
KYJIbTYPHO-UCTOPUUYECKOTO PA3BUTHS;

— OCBOCHHE HAaBBIKOB pPa3pabOTKU OpPraHHU3aI[MOHHO-YIPABICHYCCKUX peIIeHui B o0jacTu
HCIIOJIH30BaHUSI BPEMEHH B IIEJISIX ONTUMHU3AIMH TIEPCOHATBHON CHCTEMBI YIIPABJICHHS BPEMEHEM;

— pa3BHUTHE HABBIKOB aHAJIM3a U MHTEPIIPETAIIUN CTPATETUUECKUX, TAKTHIECKUX M ONEPATUBHBIX pe-
IICHHUI B 00JIACTH YIIPABIICHUS BPEMCHEM.

2 MecTo JTUCUMILIMHBI B CTPYKTYpPe 00pa30BaTe/ibHO NPOrpaMMbl

JucnunimHa otTHocUTes K 6a30Boit yactu 6ioka [l «ucuuniauasl (MO )»
[TpepexBU3UTBI AUCHUILIUHBL: Omcymcemeyom
[TocTpekBU3UTBI IUCHUILIMHBL: Omcymcemeyom

3 TpeGoBanus Kk pe3yjabTaTaMm 00yUeHUs MO TUCHUIINHE

Hpouecc HU3YyUYCHUS NUCHUIIJIMHBI HAITPABJICH HA (I)OpMI/IpOBaHI/IC CJICAYIOHIUX PE3YJIbTAaTOB O6y‘ICHI/I$I

HHaHI/IpyeMBIC PE3YyIIbTAaThI
O6y‘ICHI/I$I 10 JUCHMITIJIINHE,

Kon n HanmeHnoBanue Kon n HauMeHoBaHMEe HHIUKATOpa
hopMHUpPYyEMBIX KOMIIETSHITUI JIOCTH>KCHHST KOMITETEHIIUH XAPAKTCPHSYIOTIHE STATILT
(dbopMupoBaHus
KOMIIETEHIINI
YK-6 Criocoben ympaBisiTh YK-6-B-1 [ToHnMaeT Ba)XHOCTh 3HATB:TEXHOJIOTHH,
CBOHMM BpE€MEHEM, BBICTPAUBATh |UTAHUPOBAHHUSI 11€TIell COOCTBEHHOM CpPEACTBA U METOJIBI,
Y PEAIN30BBIBATh TPACKTOPHUIO |ACSITEIBHOCTU C YUETOM YCIOBUM, CPEICTB, | CIIOCOOCTBYIOIIHE
CaMOpa3BUTHS HA OCHOBE JINYHOCTHBIX BO3MOKHOCTEM, ITANIOB npohecCHOHATEHOMY H
MPUHITMIIOB 00pa30BaHUs B KapbepPHOTO POCTA, BPEMEHHOM MEPCIEKTUBBI |JIMYHOCTHOMY Pa3BUTHIO;
TEUEHHE BCEU KU3HU Pa3BUTHUA JEATENBHOCTH U TPeOOBaHMIA YMeTb:00ecnieunBaTh
pBIHKA Tpy/Ja JUYHOCTHOE U
YK-6-B-2 Peanusyer HaMeueHHBIE 1[EH C npodeccuoHanbHOe
YYETOM YCJIIOBUH, CPEACTB, TNYHOCTHBIX pa3BuTHE.
BO3MOXHOCTEM, ITAIOB KAPLEPHOI'0 pocTa,  |BJajerb:HaBbIKAMHU
BPEMEHHOM MEPCIEKTUBBI Pa3BUTHS 000CHOBAaHHOTO BbIOOpa C

NesITeIbHOCTH U TpeOOBaHUN PhIHKA TPy/a  |LENbI0 0OecreueHHs
YK-6-B-3 JleMoHCTpHUpYET HHTEpEC K y4eOe |IIaHUPYEMOTO YPOBHS

1 UCHOJIB3YCT NPCAOCTABIIAICMBIC JJUYHOCTHOI'O 1
BO3MOXXHOCTH AJIA an06peTeHm1 HOBBIX HpO(l)eCCI/IOHaIII)HOFO
3HAHUM 1 HaBBIKOB Pa3sBUTUA

VYK-6-B-4 Kpurndeckn onieHUBaeT
3¢ EKTUBHOCTH UCIIOIB30BAHUS BPEMEHU
MIPH PEIICHUN TIOCTABJICHHBIX 33124




4 CTpyKTYypa U coJepKaHue JUCUUIIIHHbI

4.1 CTpyKTypa IMCHUATINHBI

OO6m1as TpyA0EMKOCTh AUCIUIUIMHBI COCTABIISIET 3 3aueTHble eAnHuUIlbI (108 akajieMrueckux 4acos).

TpynoemMKkocTsb,

Bun paGotst aKaJIeMHYECKHUX 4acoB
1 cemecTp BCETO
O01as Tpy10EMKOCTh 108 108
KonTakTHas padora: 18,25 18,25
Jlexumm (JI) 10 10
[Tpaktuueckue 3anstus (I13) 8 8
[TpomesxyTounas arrecranus (3a4eT, YK3aMeH ) 0,25 0,25
CamocrosiTeJibHas padoTa: 89,75 89,75
- BbINOJIHEHUE UHOUBUOYAIBHOZ0 MBOPUECKO20 3A0AHUS (AlbMEPHAMUBA
MPAOUYUOHHBIM 3A0AHUAM);
- Hanucanue 3cce (I);
- CaMoOn0020moeKa (npopabomxa u NOGMopeHuUe J1eKYUOHHO20 Mamepuana u
Mamepuana y4eOHuUKos u yueOHbix nocoouil,
- H0020MOBKA K npakmu4eCcKum 3anamusim (Gbl}’ZOJZHeHue PA3HOYPOBHEBBIX
3a0anull);
— yuacmue 6 00pazoeamenvbHoM (opyme d1ekmponHo2o Kypca cucmemst moodle;
- N0020MOBKA K PYOEHCHOMY KOHMPOIIO
Bua uToroBoro KOHTpoJIA (3aueT, Ik3aMeH, U PepeHUPOBAHHBIH 3aver
3a4eT)
Pazensr quctumuineel, n3ydaeMeie B 1 cemecTpe
KonmuectBo wacoB
Ne ayIUTOpHas
paszena HaumenoBanwue pa3aeinon BCEro pabora BHeay/I.
T 1113 | 7P pabora
1 [lenenonaranue Kak oOmpeneNieHne KII0UYEBOTO 22 2 2 18
HaANpaBlIEHUSI Pa3BUTHsI, TUIAHUPOBAHMS U pa3pa-
OOTKHM IJIaHa TOCTHIKEHUS TIOCTABJICHHBIX IIEJICH
2 Bpems kak OCHOBHasl KaTeropus TaiM-MeHE K- 22 2 2 18
MEHTa U CTPATErM4YeCKHil pecypc
3 XpoHOMETpaXx KaKk NMepCoHaIbHas CUCTEMa y4eTa 22 2 2 18
BPEMEHH
4 [Tpuopurersl. OnTUMU3aLKs PacX010B BPEMEHH 22 2 2 18
5 CaMoe riaaBHOE — OIPEJIEIUTh 20 2 - 18
Wroro: 108 10 | 8 90
Bcero: 108 10 | 8 90
4.2 ConepxxaHue pa3iesioB JUCHUNIHHBI
Paznen 1 IlesemosiaraHue Kak omnpeJejieHHe KJIKYEBOr0 HANpPaBJIeHUs Pa3BUTHS,

IVIAHMPOBAHUSA U Pa3padOTKHU MJIAHA TOCTH/KEHHUS MOCTABJEHHBIX 1eJieil
[lenemonaranue Kak ompeselieHrne KIIF0UeBOTO HAIMPaBICHUS PAa3BUTHS, TUTAHUPOBAHUS U Pa3pabOTKU IIaHa
JOCTHKEHHMS TIOCTABIICHHBIX 1eneld. [{enenonaranue kak opma oCBOCHHS YHUBEPCATbLHOM dBOIOIHNH. [ eHe-
3UC UJIEU 1IeJIeTIONaraius B MOCTPOCHUH KU3HECOXPAHSIONIMX MPOLIECCOB COBpEMEHHOIr0 Mupa. CooTHoIIe-
HUE KaTerOpHUH 11eJIb U TIOHATHS 1eenonaranue. [lenenonaranue kak MHCTPYMEHT JIMYHOM 3G ()EKTUBHOCTH.
TaliM-MeHEPKMEHT Kak cucTeMa. IToaxonpl K »ku3HU. L[eHHOCTH, LIeM U KIIIoYeBbIe 00acTH ku3Hu. [1os-
X0JIbI K ompenerneHuto neneit. Life management u sxu3znennsie nenu. SMART-nenu u nHagmnenu.




Pa3nen 2 Bpemsi kak OCHOBHAsl KaTeropusi TaiiM-MeHe>KMEHTA U CTPaTernyecKuii pecypc

Bpems kak ocHoBHast kateropusi TM (OCHOBHBIE CBOIMCTBa BpeMeHH). BpeMs kak HEBOCIOJHUMBINA
pecypc. OcCOOEHHOCTH ICUXOJIOTHYECKOTo U OMoIornyeckoro BpeMeHu. Crenndurka connanbHOTO BpEMEHH.
XapakTepucTUKa BPEMEHM KaK CTPATETHYeCcKoro pecypca. Bpemenu kak ctparerndeckuii pecypc. CocTaBHbIE
4acTU CHUCTEMBl YIPaBIEHHUS BpEeMEHEM M HX 0coOeHHOocTH. Buubl n ocobeHHoctu "moxuruteneit”
(mornoturenei, momex) BpeMeHH. KOMIETEeHTHOCTh 4eloBeKa BO BpEMEHH M ee 0co0eHHOCTh. CrocoObl
MUHUMH3AIUU HEI()(HEKTUBHBIX PACXO0B BPEMEHHU.

Pa3nes 3 XpoHomeTpaxk Kak NepcoHAJbHAs CHCTEMa yueTa BpeMeHH!

XpoHOMETpaXX KaK CHUCTEMa ydeTa M KOHTpPOJISI pacxomoB BpeMeHH. OmpenencHue NMOHSITHS, CYTb,
3agaun. Amnanu3 jguyHoOM 3¢ddexruBnocTu. Kiaccudukanus pacxomnoB BpemeHu. [loriaoTuteny BpeMeHH.
CriocoObl MUHUMU3AMK HeAPPEKTUBHBIX pacxoJ0B BpeMeHU. bopr0a ¢ norsorurensmu. TexHuKa MoJIHOTO
XpoHoMeTpaka. TeXHuKa COKPAIEHHOr0 XPOHOMETPaXKa.

Pasnen 4 llpuoputersl. OnTUMHU3aNKs PACX010B BpeMeHH

Omnpenenenne U CyTb PAacCTaHOBKHM MPUOPUTETOB B TalM-MeHeKMeHTe. OCHOBHBIE CIOCOOBI U
MCTOABI PACCTAHOBKH MPUOPUTCTOB B TaﬁM-MCHGII)KMeHTC. OHpG[[GJIeHI/Ie IMPUOPUTCTHOCTU AOJTOCPOUYHBIX
ueneit. Onpenenenre NPUOPUTETHOCTH TEKYIIHX 3a1a4. M30aBiieHre OT HaBsI3aHHOW CPOYHOCTH U BAYKHOCTH.
Crpareruu otkasa.

Paznen 5 Camoe riiaBHoe — onpeneants. TeXHOJOTMHU TOCTHKEHHS Pe3y/IbTaToOB
I'pamoTtHOe pacnpenenenue paboueii Harpy3Ku Kak ocHOBa ycrnexa U 3ppextuBHoi paboTsl. CaMOMOTHBAIUS
Kak 3¢ (EeKTUBHOE pelIeHUE OOIBIINUX TPYIOEMKHUX 33a9. TeXHUKHU U TPHUEMbI CAMOMOTHBAIUY U TTOBBIIIICHHS
JTUYHOU 3P PEKTUBHOCTH.

4.3 lIpakTUyeckue 3aHATHS (CEMUHAPBHI)

No 3angaTns Ne Tema Kox-so
paznena 4acoB

1 1 Bpemst kak OCHOBHasI KaTeropus TaiiM-MeHEKMEHTa U 2
CTpaTErnYeCKUi pecypc.

2 2 TexXHUKH ITOCTaHOBKU IIeJIEN 2

3 3 Dranbl ¥ TEXHUKA [IPOBEJICHUS XPOHOMETPaXKa 2

4 4 MoTuBanus caMmopa3BUTHS 2
Hroro: 8

5 Y4ueOHO-MeTOANYECKOE 00€ecTIedueHrne JUCIUIIIHHDI
5 Y4eOHO-MeTOaAMYecKoe o0ecneYeHne JUCIHUIINHBI
5.1 OcHoBHas uTEpaTypa

1. Taitm-menemxment. [lomHbli Kypc : yueOHOoe mocobue : [16+] / T. A. ApXaHreabCKui,
M. A. JIykawenko, T. B. Teneruna, C. B. bextepes ; nox pen. I'. A. Apxanrensckoro. — Mocksa : AnbluHa
[TaGmumrep, 2016. — 311 C. — Pexum JIOCTyma: o HOJIITUCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=269985

2. Ilerpenko, E. C. CoBpemMeHHbIE MHCTPYMEHTHI TaliM-MeHemkMeHTa=Modern time-management
tools : yuebnoe mocobme : [16+] / E. C.Ilerpenko, JI. B. [llabantuna, A.B. BapmamoB. — Mocksa
KpeatuBnass »skoHommka, 2019. — 86 <c¢. : w1 — Pexum gocTtyna: 1O MOJNUCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=599621

3. Mensenena, B. P. Taiim-menemxkMenT. PazButre HaBbIKOB 3((EKTUBHOTO yIPABJICHHS BPEMEHEM :
yuebHoe mnocobue / B.P.MenBeneBa ; MunucrepctBo obOpa3oBaHuss M Hayku Poccun, Kazanckuit
HAIIMOHAJIBHBIA HCCIIEIOBATEIILCKUI TEXHOJOTMYeCcKui yHuBepcuteT. — Kazanp : KazaHckuii HaydHO-

5



https://biblioclub.ru/index.php?page=book&id=269985
https://biblioclub.ru/index.php?page=book&id=599621

uccaenaoBarenbekuii Texnonornueckuii yausepeuret (KHUTY), 2017. — 92 c. : Tabn., wi. — Pexxum nocryma:
no noxmucke. — URL: https://biblioclub.ru/index.php?page=book&id=560859

5.2 lonosHuTEIbHAA JIUTEPATYpPa

1. Pabuxosa, H. E. Taiim-menemxmenT : npaktukyMm : [12+] / H. E. Pabuxosa, E. B. lllectrakosa,
P. M. IlpbiTkoB. — MockBa : Jupekr-Menua, 2022. — 124 c. : un. — PexxuMm pocrymna: mo MOJNHUCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=685832

2. CtpenkoBa, JI. B. TaiiMm-mMeHnemxmenT : yueoHoe nmocooue / JI. B. Ctpenkosa, 10. A. MakymieBa. —
MockBa : Onutu-Iana, 2018. — 176 c. : cxem., Tabm., wi. — Pexum pocTyma: Mo MTOAMUCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=685380

5.3 llepuoanueckue u3gaHusl

1. Anpma matep (BecTHUK BBICIIEH MIKOJBI) : )KypHaI. - M. : ArerrctBo "Pocneuats", 2022, 2023.
2. [leparoruka : xypHai. - M. : ArentctBo "Pocneuats", 2021, 2022.

5.4 UnTepHeT-pecypcsbl

https://moodle.osu.ru/course/view.php?id=2056 - anekTpoHHBIH Kypc B cucteme ooydenus Moodle
OI'Y nig opranu3aly U METOJIMYECKOTO COIIPOBOXK/IEHUSI CAMOCTOSITENILHOM pabOThI CTYIEHTOB

http://artlib.osu.ru/site_new - HaydHast 6uOGIHOTEKA OTY

http://biblioclub.ru/ - snexTpoHHBIC KHUI'HM IO TYMaHUTAPHBIM TUCIUIUIMHAM, 8 TAKIKE CUCTEMA Caii-
TOB ¥ IIAaTHOPM, OPUCHTHPOBAHHBIX HA Pa3HbIC ayJUTOPUU U PA3IUYHBIC CIIOCOOBI HCIOIB30BAHHS KOH-
TCHTA.

http://znanium.com/ - 31eKTPOHHO-OMOIHOTEYHAS CHCTEMA, COAEPKAIast KOJUICKIUS dJCKTPOHHBIX
BEPCHI KHUT, KyPHAJIOB | T.J., CCPYIIITUPOBAHHBIX [T0 TEMATHYCCKUM U [IEJICBBIM TIPH3HAKAM.

http://www.iprbookshop.ru/ - mopran yueGHO# 1 1e70BO# TUTEpaTyphl, KHUTH IO O0IIEryMaHUTAP-
HBIM HayKaM.

http://elibrary.ru — kpynueiimmii poccuiickuii ”HPOPMATMOHHO-aHATUTHYCSCKUI TIOPTA B 00JIaCTH B
HAyKH, TEXHOJIOTHH, 00pa30BaHusl, COJEPKHUT pedepaTsl, TOIHBIC TEKCTH HAYYHBIX CTATEH U MyOIUKaIuii,
ANIEKTPOHHBIC BEPCHH POCCHHCKHX HAYYHO-TEXHHYECKHUX JKYPHAIOB

https://universarium.org/ - «Yuusepcapuym», Kypcel, MOOK: «Taiim-menemrmenty, «MHHOBaINN
11 OM3Heca Wiy OWU3HeC /Ul MHHOBAIUii», «YIpaBlieHHe MpoekTamMu B chepe obpasoBanusy, « AHBecTHIINM
B Oynyiee»

5.5 IIporpammHoe obGecnedyeHue, NMpoecCHOHAIbHBbIC 0a3bl JaHHBIX W MHGOPMALMOHHBIEC
CIIPABOYHbIE CHCTEMBbI

1. Oneparmonnas cucrema PEJ] OC!
2. Taxet oucHbIX mpunoxenuit LibreOffice?
3. IIporpammHas cuctema Juisi OpraHu3aluu Bujeo-KoHepeHi-ca3un Webinar.ru

Paznen 1.01 1IIH;I Pabounx cranmmii B pegakmun «Crangaptaas» wim OC Astra Linux (musa kadeapsr KbuMOMC)

2 Brurowaet B ce0st TEKCTOBBIH TIponeccop st Bcex BuaoB pokymentoB Writer, tabnmunstit nporeccop Calc, nporpammy st co-
3[1aHUs NIpe3eHTali |MPress, BeKTOpHEIH rpaduueckuii peakTop Uit co3aaHus 010Kk-cxeM U auarpamm Draw, penakrop gopmyin
Math, koMIoHEHT, peaHA3HAYEHHBIN I co3Manus 0a3 JaHHbIX Base.
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https://universarium.org/course/728
https://universarium.org/course/441
https://universarium.org/course/534
https://universarium.org/course/534

6 MaTepuajibHO-TEXHHYECKO€E o0ecnevyeHne JUCHUIIIMHBI

VY4eOHble ayAUTOpUM [UIS TMPOBEICHUS 3aHATUN JIEKIIMOHHOTO THWIIA, CEMUHApPCKOTO THIIA, IS
MPOBEACHUS TPYNIOBBIX U HMHAUBUAYAIbHBIX KOHCYJIbTAllMM, TEKYIIETO KOHTPOJA U MPOMEKYTOUHOU
aTTecTaluu.

AyIUTOpUN OCHAIICHBI KOMIUICKTAMHU YUYEHUYECKOW MeOeH, TEXHUISCKUMU CPEICTBAMU O0yUYCHUS,
CITy>KalllUMU /17151 IpeICTaBIeHUs yueOHOM nHpopMaluu OOJIbIION ayAUTOPHH.

[TomemeHue Al CaMOCTOSITEIBHON Pa0OTHl 00YYaIONIMXCS OCHAIEHBI KOMITBIOTEPHON TEXHUKOM,
MOAKIIOUEHHON K cetu "MHTepHeT", W oOecrnedeHHeM J0CTyla B DJICKTPOHHYH HWH(POPMAIMOHHO-
obpazoBarensHyt0 cpeny OI'Y.



