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1 Ilesn u 3a1a491 OCBOEHUS JUCHUTIIUHBI

Heaun ocBoeHus AUCHUIUTMHBI «TaliM-MEHEIDKMEHT»: SIBJISETCS OCBOCHHE KOMIICTCHIIMH B cdepe
MMOCTAHOBKH M BOIUIOIICHUS I1esied, popMHUpOBaHUS CUCTEMBI 3HAHUH yIPABJICHHS BPEMEHHBIMU PECYpPCAMHU
JUIsl TIOBBIICHHUS A()PEKTUBHOCTH ITUTAHUPOBAHMSI, KOOPJIWHAIIMM W ONTHUMHU3AIMU PAOOTHI, IOBBIIICHHS
JTUYHON 3P PEKTUBHOCTH.

3agaun:

— KOHKpEeTH3allMs CYIHOCTH TIpoIlecca IleNieroiaraHusi, OOYCIIOBICHHOTO 3aKOHOMEPHOCTSIMH
KYJIbTYPHO-UCTOPUUYECKOTO PA3BUTHS;

— OCBOCHHE HAaBBIKOB pPa3pabOTKU OpPraHHU3aI[MOHHO-YIPABICHYCCKUX peIIeHui B o0jacTu
HCIIOJIH30BaHUSI BPEMEHH B IIEJISIX ONTUMHU3AIMH TIEPCOHATBHON CHCTEMBI YIIPABJICHHS BPEMEHEM;

— pa3BHUTHE HABBIKOB aHAJIM3a U MHTEPIIPETAIIUN CTPATETUUECKUX, TAKTHIECKUX M ONEPATUBHBIX pe-
IICHHUI B 00JIACTH YIIPABIICHUS BPEMCHEM.

2 MecTo JTUCUMILIMHBI B CTPYKTYpPe 00pa30BaTe/ibHO NPOrpaMMbl

JucnunimHa otTHocUTes K 6a30Boit yactu 6ioka [l «ucuuniauasl (MO )»

[TpepexBU3UTHI JUCHMILIUHBL: Omcymcmeayom

[ToctpexBuzutel nucuuriuuel: b1./1.b.5 Ilpaso, b1.J].b.7 OcHogbl npoexmHol OesmenibHOoCmu,
b1.J[.F.11 Ocnogvl sxoHomuxu u ¢punancogot epamomuocmu, b2.I1.B.I1.1 IlpoexmHno-mexnonocuueckas

npaxkmuka, b2.11.B.I11.2 Hayuno-ucciredoeamenvckas paboma, b2.11.B.11.3 [Ipeoouniomuas npakmuka

3 TpeGoBanus Kk pe3yjabTaTaMm 00yUeHUs M0 TUCHUILINHE

[Tpornecc n3yyeHHs JUCUUIUIMHBI HATIPABJICH Ha (JOpMUpPOBAHHE CIEAYIONINX PE3yIbTaTOB 00yUCHHUS

[Tnanupyemble pe3yabTaThl
o0y4eHus 1o TUCIUILINHE,

Kon u HaumeHnoBanue Kon n HauMeHoBaHuEe HHIUKATOpa
bopMHUPYEMBIX KOMITETCHITHI JTOCTHKEHHS] KOMTIIETEHITUN XAPAKTCPHSYIOTIHE STATILT
(dbopMupoBaHus
KOMIIETEHLINI
YK-6 CriocobeH yrpaBisiTh YK-6-B-1 [TornMaeT BaxHOCTh 3HATB:TEXHOJIOTHH,
CBOMM BpEMEHEM, BBICTPAUBATH | IUIAHUPOBAHMUS L1eJIe COOCTBEHHOM CpPEACTBA U METOJIBI,
Y peaIn30BBIBATh TPACKTOPHUIO |ACATEIHHOCTH C YUETOM YCIIOBUM, CPEACTB, |CIOCOOCTBYIOIINE
CaMOpa3BUTHUA Ha OCHOBE JUYHOCTHBIX BO3MOKHOCTEM, ITANlOB pohecCHOHATEHOMY H
MIPUHIIAIIOB 00pa30BaHUs B KapbepHOTO POCTa, BPEMEHHOMN MEPCIIEKTUBBI |JTMYHOCTHOMY Pa3BUTHIO;
TEUEHUE BCEU KU3HU pa3BUTHUSA JESATEIBHOCTH U TPeOOBAHHUIA YMeTb:00ecnieunBaTh
pBIHKA TpyJa JUYHOCTHOE U
YK-6-B-2 Peanuzyer HaMeueHHBIE 1IETH C npodeccuoHanbHOe
YYETOM YCJIOBUH, CPEACTB, TUUYHOCTHBIX pa3BuTHE.
BO3MO>KHOCTEH, 3TAOB KapbepHOTO pocTa,  |BJjaaerb:HaBbIKaMU
BPEMEHHOMN MEPCTIEKTUBBI PAa3BUTHSI 000CHOBAaHHOTO BBIOOpA C

JeSITeIbHOCTH U TpeOOBaHUM pPhIHKA TPYAAa | LENbI0 0OecreueHHs
YK-6-B-3 JleMmoHCTpHpYeT HHTEpEC K ydeOe |IIIaHUPYEMOTO YPOBHS

H UCTIOJIB3YCT NPCAOCTABIISICMBIC JJUYHOCTHOI'O 1
BO3MOXHOCTH IJIA HpI/IO6peTeHI/I$I HOBBIX HpO(l)eCCI/IOHaIII)HOFO
3HAHUM U HaBBIKOB Pa3sBUTUA

YK-6-B-4 Kputndecku orieHUBaeT
3P PEKTUBHOCTH UCIOIB30BAHUS BPEMEHH
NIPY PENICHUN TIOCTABICHHBIX 33124




4 CTpyKTYypa U coJepKaHue JUCUUIIIHHbI

4.1 CTpyKTypa IMCHUATINHBI

OO0m1as TpyA0EMKOCTh AUCIUIUIMHBI COCTABIISIET 3 3aueTHbIe eAnHuUIlbI (108 akageMrueckux 4acos).

TpynoemMKkocTsb,

Bua pabotsl aKaJIEMUYECKNX YaCOB
1 cemectp BCETO
O01ast TPy10€MKOCTh 108 108
KonTakTHas padora: 18,25 18,25
Jlexmum (JI) 10 10
[Tpaktuueckue 3ansatus (I13) 8 8
[TpomMexyTouHas aTTectanus (3a4eT, SK3aMeH) 0,25 0,25
CamocrosiTe/ibHas1 padoTa: 89,75 89,75
- BbINOJIHEHUE UHOUBUOYATBHO20 MBOPHUECKO20 3A0aHUs (ANbMepPHAmuUsd
MPAOUYUOHHBIM 3AOAHUSIM,);
- Hanucanue scce (I);
- CaAMON0020mMogKa (Npopabomxa u noGMopeHue IeKYUOHHO20 MAMepUuana u
Mamepuana yueOHUKos u yueOHvix nocooutl;
- N0020MOBKA K npakmu4eCKum 3anamusim (6bll’l0]lH€Hue PA3HOYPOBHEBBIX
3a0aHull);
— yuacmue 6 00pazosamenbHoM popyme 21eKmponHo2o Kypca cucmems moodle;
- 10020MOBKA K PYOEHCHOMY KOHMPOIO
Bua uToroBoro KOHTpoJIA (3aueT, IK3aMeH, T depeHITUPOBAHHBIH 3aver
3a4er)
Paznensl guctumingel, u3ydaemsie B 1 cemectpe
KonmuectBo wacoB
Ne ayqUuTOpHAast
pasena HaumenoBanue pazienon BCEro paboTa BHEay/I.
T 113 | 7P pabora
1 [lenenosiaranue Kak OMpeAeNIEHUe KIH0UYEBOro 22 2 2 18
HampaBlICeHUsl Pa3BUTHS, TUIAHUPOBAHUS U pas3pa-
OOTKH TUTaHA IOCTHYKEHUS TTIOCTABJICHHBIX IIeJIeH
2 Bpems kak 0OCHOBHasl KaTeropus Taim- 22 2 2 18
MEHE/KMEHTA U CTPATETUYECKUM pecypc
3 XpOoHOMETpax Kak MepcoHaIbHas CHCTEMa yueTa 22 2 2 18
BPEMEHHU
4 [Tpuoputersl. OnTMU3aLKs pacxo/10B BPEMEHU 22 2 2 18
5 CaMoe ri1aBHOE — OIPEJIEINUTD 20 2 - 18
Hroro: 108 10 | 8 90
Bcero: 108 10 | 8 90
4.2 ConepxxaHue pa3iesioB JUCHUNIHHBI
Paznen 1 Llenenmosiaranme Kak onpeJejieHHe KJIKYEBOr0 HANPABJICHUSI Pa3BUTHSA,

IVIAHMPOBAHUSA U Pa3padOTKHU MJIAHA TOCTH/KEHHUS MOCTABJEHHBIX 1eJieil

[lenemonaranue Kak ompeselieHrne KIIF0UeBOTO HAIMPaBICHUS PAa3BUTHS, TUTAHUPOBAHUS U Pa3pabOTKU IIaHa
JOCTHKEHHSI TOCTaBICHHbIX Lenel. [lenenonaranue kak gpopma OCBOeHMsI YHUBEpCaIbHOU 3BoMouu. ['e-
HE3HUC WJIeU LeJIeNoJiaraHusl B MOCTPOEHUH KU3HECOXPAHSIIONINX MPOLIECCOB COBpEMEHHOro Mupa. CooTHO-
IIEHUE KaTeTOPHUH 11eJTh U MTOHATHUS 1enernonaranue. [lenenonaranme kak MHCTPYMEHT JIMYHON () PEeKTHBHO-
ctu. TaiiM-MeHeKMEHT Kak cucteMa. [loaxoas!l K »ku3HU. LIeHHOCTH, LIEIU M KIIIOYEBbIC 00JIACTH KU3HHU.
[Toaxons! k onpeaenenuro nenei. Life management u sxu3nennblie rienmu. SMART-1ienu u Haameny.




Pa3nen 2 Bpemsi kak OCHOBHAsl KaTeropusi TaiiM-MeHe>KMEHTA U CTPaTernyecKuii pecypc

Bpems kak ocHoBHast kateropusi TM (OCHOBHBIE CBOIMCTBa BpeMeHH). BpeMs kak HEBOCIOJHUMBINA
pecypc. OcCOOEHHOCTH ICUXOJIOTHYECKOTo U OMoIornyeckoro BpeMeHu. Crenndurka connanbHOTO BpEMEHH.
XapakTepucTUKa BpEMEHH KaK CTpaTerMueckoro pecypca. BpemeHun kak cTpaTrermueckuii pecypc.
CocraBHBIE YAaCTH CHUCTEMBl YIPABICHUS BPEMEHEM M HMX OCOOCHHOCTU. Buumel M 0coOeHHOCTH
"moxuTUTEeNeH" (MOTJIOTUTENCH, IOMeX) BpeMeHH. KOMIIETEHTHOCTh 4delloBeKa BO BPEMEHH U €€
ocobeHHOoCTh. CrIocOOBI MUHUMU3AIUH HEA(PPEKTUBHBIX PACXOA0B BPEMEHH.

Pa3nes 3 XpoHomeTpaxk Kak NepcoHAJbHAs CHCTEMa yueTa BpeMeHH!

XpoHOMETpaXX KaK CHUCTEMa ydeTa M KOHTpPOJISI pacxomoB BpeMeHH. OmpenencHue NMOHSITHS, CYTb,
3agaun. Amnanu3 jguyHoOM 3¢ddexruBnocTu. Kiaccudukanus pacxomnoB BpemeHu. [loriaoTuteny BpeMeHH.
CriocoObl MUHUMU3AMK HeAPPEKTUBHBIX pacxoJ0B BpeMeHU. bopr0a ¢ norsorurensmu. TexHuKa MoJIHOTO
XpoHoMeTpaka. TeXHuKa COKPAIEHHOr0 XPOHOMETPaXKa.

Pa3nes 4 Ilpuopurtersl. OnTHMHU3anus pacxog0B BpeMeHH

OmnpezneneHue U CyTb PacCTaHOBKHM INPHOPUTETOB B TailM-MeHemxkMeHTe. OCHOBHBIE CIIOCOOBI U
MCTOABI PACCTAHOBKH MPUOPUTCTOB B TaﬁM-MCHGII)KMeHTC. OHpG[[GJIeHI/Ie IMPUOPUTCTHOCTU AOJTOCPOUYHBIX
nesnedt. OrmpeneneHue NPUOPUTETHOCTH TEKYIIMX 3aaad. V30aBieHue OT HaBA3aHHOW CPOYHOCTU U
BakHOCcTU. CTpaTeruu oTkasa.

Pa3zaen 5 Camoe riiaBHoe — onpenenTsb. TeXHOTOrnH JOCTHKEHHS Pe3yIbTAaTOB
I'pamoTHOe pacnpeaeneHue paboyeil Harpy3kd Kak OCHOBa ycrnexa U 3(PQPEKTUBHOH pabOTHI.
CamomotuBanusi Kak d(Q(GEKTUBHOE pEHICHHE OONBIINX TPYIOEMKHX 3afad. TEeXHUKH | IMPHEMBI
CaMOMOTHBAIIMH U TOBBILIEHUS TUYHON 3(PPEKTUBHOCTH.

4.3 [lpakTuyeckne 3aHATHA (CEMUHAPDI)

Ne Kon-Bo
Ne 3ansaTHa Tema
paszgena 4acoB

1 1 Bpemst kak OCHOBHas1 KaTeropusi TaiM-MEHEKMEHTa U 2
CTpaTeru4ecKuil pecypc.

2 2 TexXHUKH ITOCTAaHOBKH IIEJIEN 2

3 3 OTanbl U TEXHUKA IPOBEICHUS XPOHOMETPaKa 2

4 4 MoTuBanusi caMmopa3BUTHUS 2
Hroro: 8

5 Y4yeOHO-MeTOANMYECKOE 00ecnedyeHHue TUCIUIIINHI
5 YueOHO-MeTOANYECKOE 00ecrIeueHne TUCIHILITHHDI
5.1 OcHoBHas auTEpaTypa

1. Taiim-menemxmenT. [lomubrii kypc : ydebHoe mocobue : [16+] / I'. A. ApxaHTeiabCKuH,
M. A. Jlykamenko, T. B. Teneruna, C. B. bextepes ; mox pen. I'. A. Apxanrensckoro. — Mocksa : AnbIiiHa
[Tabmumep, 2016. - 311 c. - Pexum JIOCTYTIA: 1o MIOATIHUCKE. -
URL.: https://biblioclub.ru/index.php?page=book&id=269985

2. TIlerpenxko, E. C. CoBpemeHHble HMHCTPYMEHTHl  TailiM-MeHemkMeHTa=Moderntime-
managementtools : yaebnoe mocobue : [16+] / E. C. Ilerpenko, JI. B. llabantura, A. B. Bapmamos. —
MockBa :KpearuBnas »skxoHommka, 2019. — 86 c¢. : umin. — Pexum pgocryna: mo NOANKMCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=599621

3. Mengenesa, B. P. TaiiMm-menemxkmenT. Pa3Butre HaBbIKOB 3()(h)EKTUBHOTO yIIPaBICHUS BPEMEHEM :
yaebnoe mocobue / B.P.MenseneBa ; MwunucrepctBo oOpa3oBanus u Hayku Poccum, Kaszanckuit
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https://biblioclub.ru/index.php?page=book&id=269985
https://biblioclub.ru/index.php?page=book&id=599621

HAIIMOHAJIBHBIA HCCIIEIOBATEIbCKUI TEXHOJOTMYeCcKui yHuBepcuteT. — Kazanp : KazaHckuii HaydHO-
uccaenoBarenbckuii Texnonorudeckuii yauepeurer (KHUTY), 2017. — 92 c. : tabn., un. — Pexum
noctyna: o noanucke. — URL: https://biblioclub.ru/index.php?page=book&id=560859

5.2 lonmosiHuTEIbHAS JIUTEPATYPA

1. Psabuxora, H. E. Taitm-menemxment : npaktukym : [12+] / H. E. Pa6ukosa, E. B. lllectakosa,
P. M. IIpeitkoB. — Mocksa :[lupekr-Menua, 2022. — 124 c. : un. — PexxuMm poctyna: mo mHoOJIHUCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=685832

2. Crpenkosa, JI. B. Taiim-menemxmenT : yaeoHoe mocodue / JI. B. Ctpenkona, 10. A. MakymieBa. —

Mocka :}Onutn-/lana, 2018. — 176 c. : cxem., Tabn., wi. — Pexxum pgocryma: 1Mo MOJNUCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=685380

5.3 llepuoauyeckue U3IaHUA

1. Anbma matep (BecTHuk BbICIIel MIKOMBI) : KypHAl. - M. : ArentctBo "Pocnevars", 2022, 2023.
2. Ileparoruka : )xypHai. - M. : ArentctBo "Pocneuars", 2021, 2022.

5.4 UnTepHeT-pecypcsl

https://moodle.osu.ru/course/view.php?id=2056 - snekTpoHHBIH Kypc B cucteme o0yuenus Moodle
OT'Y as opraHu3alii ¥ METOIUYECKOTO COMPOBOKACHUS CAMOCTOSITEIbHOU pabOThI CTYACHTOB

http://artlib.osu.ru/site_new - Hay4nast 6ubnuoTeka ory

http://biblioclub.ru/ - snexTpoHHbIE KHUTH [0 TYMaHHUTAPHBIM JAUCIUIUIMNHAM, & TAK)KE CUCTeMa Caii-
TOB U IJIaT(OPM, OPHEHTHPOBAHHBIX HA Pa3HbIE AyJAUTOPHH U Pa3IMYHBIE CIIOCOOBI MCIIOIb30BAHMS KOHTCH-
Ta.

http://znanium.com/ - s51eKTPOHHO-OMOIMOTEYHASI CHCTEMA, COJICPIKAIIAst KOJUICKITHSI AICKTPOHHBIX
BEPCHIl KHUT, )KyPHAJIOB | T.[., CCPYIIIIUPOBAHHBIX 10 TEMATUYECKUM H IIEIEBBIM MIPU3HAKAM.

http://www.iprbookshop.ru/ - moptan yueOHO#M 1 A€TOBOM JTUTEPATYPbI, KHUTH 110 OOIIErYMaHUTap-
HBIM HayKaM.

http://elibrary.ru — kpynueiimmii poccuiickuii HHGOPMAIIMOHHO-aHATUTHYCSCKHUI MOpTal B 00JIaCTH B
HayKH, TEXHOJIOTHH, 00pa30BaHMsI, COICPIKUT pedepaThl, MOTHBIC TEKCThI HAYYHBIX CTaTeH U MyOIHKaIHi,
3IICKTPOHHBIC BEPCHH POCCHHCKHUX HAYYHO-TEXHUIECKUX JKYPHAIOB

https://universarium.org/ - «YuuBepcapuym», kypcel, MOOK: «TaiiM-MeHepKMeHT», «HHOBalNK
JUIsI OM3Heca Wiy OM3HeC Il HHHOBAIMN», «YIpaBiaeHue nNpoekTaMu B chepe oopa3zoBanusa», «MHBecTuiiuu

B OyJyIiee»

5.5 TlporpammHoe obGecneuyeHue, npogeccuoHAIbHbIe 0a3bl JAHHBIX M HHGOPMAIMOHHbIE
CIPaBOYHbIE CUCTEMBI

1. Oneparmonnas cucrema PEJ] OC!
2. Taxet oucHbIX mpunoxenuit LibreOffice?
3. IIporpammHas cuctema Juisi OpraHu3alnu Bujeo-KoHpepeHi-ca3un Webinar.ru

Paznen 1.01 1IIJ1;I Pabounx cranmmii B pegakuun «CraggaptHas» unn OC AstraLlinux (ums kadeapsr KbuMOUC)

2 Brurowaer B ce0st TEKCTOBBII IpoLeccop il Bcex BHAOB nokymenTtoB Writer, taGmudnbiii npoueccop Calc, mporpammy mist
CO3JIaHus Tpe3eHTalui IMpress, BekTopHbIH TpaduyuecKuii peaakTop Ui co3paHus Oiok-cxeM M aumarpamm Draw, pemakrtop
¢dopmyn Math, kommoHeHT, IpeqHA3HAYEHHBIN I CO31aHus 0a3 JaHHbIX Base.


https://biblioclub.ru/index.php?page=book&id=560859
https://biblioclub.ru/index.php?page=book&id=685832
https://biblioclub.ru/index.php?page=book&id=685380
https://moodle.osu.ru/course/view.php?id=2056
https://universarium.org/course/1017
https://universarium.org/course/728
https://universarium.org/course/728
https://universarium.org/course/441
https://universarium.org/course/534
https://universarium.org/course/534

6 MaTtepuajibHO-TeXHUYECKOe oDecredeHne JUCIUNINHBI

VY4eOHble ayAUTOpUM Ui TMPOBEICHUS 3aHATUH JIEKIMOHHOTO THUIA, CEMHUHAPCKOTO THIA, IS
MPOBEACHUS TPYNIOBBIX U HMHAUBUAYAIbHBIX KOHCYJIbTAllMM, TEKYIIETO KOHTPOJA U MPOMEKYTOUHOU
aTTecTaluu.

AyIUTOpUH OCHAIICHBI KOMIUICKTAMU YYCHUYECKOW MeOenu, TEXHHUECKUMHU CPEICTBAMH O0yUeHUS,
CITy>KalllUMU /7151 IPeICTaBIeHUs yueOHOoM nHpopMaluu 60JIbIION ayAUTOPHH.

[TomemeHue Al CaMOCTOSITEIBHON Pa0OTHl 00YYaIONIMXCS OCHAIEHBI KOMITBIOTEPHON TEXHUKOM,
MOAKIIOUEHHON K cetu "MHTepHeT", W oOecrmedeHHeM J0CTyla B D3JIEKTPOHHYIO HH(POPMAIIMOHHO-
obpazoBarensHyt0 cpeny OI'Y.



