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1 Ilean u 3a1a491 OCBOEHUS JUCHUTIIUHBI

Lesb (1e1u) OCBOCHUS AUCUUIUIUHBI « TalitM-MeHeKMEHT» - CHOPMHUPOBATH OOLIHE MPEICTABICHHS
O CYLIHOCTH WM TUIIAX YNpPaBJIEHHsI BPEMEHEM, IPUHIMIAX U ClIoco0ax yIpaBIEeHUs BPEMEHHBIM PECYypcoM
s Oojee  YCHEHIHOTO  OCYLIECTBIEHHS HPOQECCHOHAIBHON  JEATENbHOCTH, O HEO00XOIMMOCTH
PUOOPETEHUsT NMPAKTUUECKUX HABBIKOB I'PAMOTHOTO YIpaBJIEHUs cO0O0H, caMOOpraHu3aluu U pa3BUTHUS
npo(eCCUOHATBHO 3HAYMMBIX JIMYHOCTHBIX KayecTB, HEOOXOMUMBIX Ui YIpaBlIeHUS COOCTBEHHBIMH
pecypcamu.

3agaun:

- OBJIaJICHHE HABbIKAMU aJICKBATHON OLIEHKU BPEMEHHBIX PECYPCOB U OTPaHUYCHUN U FPPEKTHBHOTO
HCIIOJIB30BaHUSI 3TUX PECYPCOB;

- (opmupoBaHMEe CIMOCOOHOCTH BBICTpAaMBAaTh M PEANM30BHIBATH TMEPCOHATBHYIO TPACKTOPHIO
HETIPEPHIBHOTO 00Pa30BaHUs U CAMOPA3BUTHSI HA OCHOBE TaliM-MEHEDKMEHTA;

- OCBOCHHEC OCHOBHBIX KOHHGHHI/Iﬁ TaﬁM-MCHCII)KMCHTa nu HOCTpOCHI/IC Ha UX OCHOBEC TpaeKTOpI/II/I
CaMOpa3BUTHS U 00pa30BaHUS;

- (popMUpOBaHUE HABBIKOB KOHTPOJIS 3@ UCIOJIb30BAaHUEM COOCTBEHHBIX BPEMEHHBIX PECYpPCOB IIPU
penieHnu TpodecCHOHAILHBIX 3a/a4;

- I/I3y‘~I€HI/Ie HaI/I60JIee OIITUMAJIBHBIX METOJ0B HJIaHI/IpOBaHI/IH, yqua u I/IHBCHTapI/ISaIII/II/I BpeMeHI/I.

2 MecTO AUCHUILIMHBI B CTPYKTYpe 00pa30BaTeIbHONH IPOrpaMMBbI

JucnuminHa otHocuTes K 6a30Boit yactu 01oka [l «lucuuniausel (MOLyIn)»
[TpepexBU3UTBI AUCHUILIUHBL: Omcymcmeyom

[ToctpexBuzuthl nucuuriuubl: b1.J[.B.9 Ochogvl npoexmuoii Oesmenvhocmu. QObujecmeenHnvie
npoexnul

3 TpeOoBaHus K pe3yabTaTam 00y4eHHs 110 JTUCHHUIINHE

[Tpouecc u3yueHus: AMCUUILIIMHBI HAlIpaBieH Ha (OpMHUpPOBAHHUE CIAEAYIOLIUX PE3YIHTaTOB 00yUEHUS

Kon u HaumeHoBaHue [1nanupyemble pe3yabTaThl 00yUeHUs MO
Kon u HaumeHnoBanue
. WHJMKATOpa TOCTHKEHUS JUCUHUIIMHE, XapaKTePU3YIOIINE 3TAIbI
bopMHUpyEMBIX KOMITETCHITHI o
KOMITETCHIINH dhopMupoBaHUsST KOMITETEHIIUN
YK-6 CniocobeH ynpaBisiTh YK-6-B-1 [ToHuMaeT Ba)XHOCTh |3HAET: 1€l COOCTBEHHOMN
CBOMM BpEMEHEM, BBICTPAUBATh | [UTAHUPOBAHUS LTI JeSTEIbHOCTH; CIIOCOOBI pealin3aluu
Y PeaTn30BbIBATh TPACKTOPHUIO |COOCTBEHHOU NEATENHHOCTH C  |HAMEUEHHBIX I[eJIel C y4EeTOM YCIIOBHH,
caMOpa3BUTHUS HA OCHOBE Y4eTOM YCJIOBUH, CPEJICTB, CPEJICTB, IMYHOCTHBIX BO3MOKHOCTEH,
MIPUHIIMIIOB 00pa30BaHUs B JUYHOCTHBIX BO3MOKHOCTEH, ATaroB KapbePHOI'O POCTa, BPEMEHHOU
TE€YeHHE BCe KU3HU ATaroB KapbepPHOI'O POCTA, MEPCTIEKTUBBI Pa3BUTHUS I€ATEIBLHOCTH U
BPEMEHHOMN NEPCIEKTUBbI TpeOOBaHU phIHKA TPY/1a; BOZMOXKHOCTH
pa3BUTHUSA JESATEIBHOCTH U JUISL IPUOOPETEHUST HOBBIX 3HAHHUH 1
TpeOoBaHU phIHKA TPyAa HaBBIKOB; HABBIKU OLICHKU
VYK-6-B-2 Peanmzyer 3¢ (HEeKTUBHOCTH UCTIOIb30BaHUS
HaMEUYEHHBIE 1IeJIU C yYEeTOM BPEMEHU IPU PEIICHUH MTOCTaBIECHHBIX
YCIIOBUH, CPEACTB, TMYHOCTHBIX |3a]a4
BO3MO>KHOCTEH, 3Tanos YMeer: miIaHupoOBaTh; PEATU30BBIBATH
KapbepPHOI'0 POCTa, BPEMEHHOM |HaMeueHHBIE LEJIH C YyYETOM YCIIOBUH,
MEePCHEKTUBBI PA3BUTHS CPE/ICTB, TINYHOCTHBIX BO3MOXKHOCTEH,
JIEeATETLHOCTH ¥ TpeOOBaHUH ATaINoOB KapbePHOI'0 pOCTa, BPEMEHHOM
pBIHKA TpyJa MEPCIEKTUBBI PA3BUTHS ICSITEIBHOCTU U

3



Kon n HaumeHoBanue
(bopMUPYEMBIX KOMIIETSHITHIA

Kox n HaumenoBauue
WHIIMKATOpa JOCTHKECHUS
KOMIIETEHIINHN

[Tnanupyemble pe3yabTaThl O0yUeHUS 110
TVCIIUTUTHHE, XapaKTEePU3YIOIIHE TAITbI
(hopMUpOBaHHSI KOMITETEHITUI

YK-6-B-3 JlemoHcTpupyeT
MHTEpEC K yuede U HCIIONb3yeT
IpeI0CTaBIIsIEMbIE
BO3MOXKHOCTH JIJIS
NpUOOpETEeHNs HOBBIX 3HAHUH U
HaBBIKOB

YK-6-B-4 Kputnuecku
onieHUBaeT 3 (HEKTUBHOCTD
UCTIOJIb30BAHUS BpEMEHH IIPU
PCLICHUH MTOCTABJICHHBIX 33124

TpeOOBaHUH PhIHKA TPY/a; UCTIONb30BaTh
BO3MOXXHOCTH JIJISl IPUOOPETEHUS HOBBIX
3HaHWI U HABBIKOB; OLICHUBATh

3¢ (HEeKTHBHOCTH UCTIOIH30BAHUS
BPEMEHHU IIPH PEIICHUH MTOCTABICHHBIX
3a1a4

BuiiajieeT: HaBbIKaM¥ IJIAHUPOBAHUS,
peanu3anryu HAMEYEHHBIX 1ENEN C
YYETOM YCIIOBUH, CPEICTB, TMYHOCTHBIX
BO3MOYXHOCTEH, 3TallOB KApbEePHOTO
pocTa, BpeMEHHOW NIePCIICKTHBBI
pa3BUTHUSA JEATSILHOCTH U TPEOOBAHMIA
pBIHKA TPY/a; MPUOOPETEHHS HOBBIX
3HAHUU Y HaBBIKOB; OI[CHKHU

3¢ (PEKTUBHOCTH HCIIONIH30BAHHUS
BPEMCHH MPU PEIICHUH MTOCTABICHHBIX
3a1a4

VK-9 Crioco0OeH ucIob30BaTh
0a30BbIC 1e(PEKTOIOTHICCKIE
3HAHHUS B COIIMAIBHON U
npodeccuoHaIbHON chepax

YK-9-B-1 INoanmaer
0COOCHHOCTH Pa3BUTHS
YeJI0OBEeKa C OrPaHUYCHHBIMH
BO3MOYKHOCTSIMH 3JI0POBbSI
YK-9-B-2 JlemoncTpupyer
TOTOBHOCTb ITPUMEHSTh
0a3oBble 1e(hEeKTOTOTHICCKHE
3HaHUS, IPUHIIUIIBI, METOJIbI B
COLIMAIBHOW U
npodeccuoHaIbHOM chepax

3HaTh: 0COOEHHOCTH pa3BUTH YeJIOBEKa
C OrpaHUYCHHBIMU BO3MOKHOCTSIMH
3I0POBbBA

YMeTh: IpuMeHSITh 6a30BbIe
neeKTOIOrHYeCKIe 3HaHUS, TPUHITUIIBI,
METO/IbI B COIIMANILHOM U
npodeccuoHaIbHOI cdepax

Baanern: 6a30BbIMU
Ne(hEeKTOIOTHYECKUMHU METO/IaMHU B
COLIMAJIBHOM U MpodeccHoHaNbHOM

chepax..

4 CTpyKTYpa U colepKaHHue TUCHUIINHBI

4.1 CTpyKTypa THCHUIJIMHBI

OO6mmas TpyA0eMKOCTh AUCHHUTUINHBI COCTaBIsAET 3 3aueTHbIe enuHuIlbl (108 akazeMuyecKkux 4acoB).

TpynoeMKOCTb,
Bu paboTst aKaJIeMUYECKHUX YacOB
2 ceMecTp BCETO
OO6mas Tpy10éMKOCTh 108 108
KonrakTHasi padora: 18,25 18,25
Jlexuuu (JI) 10 10
[Tpaktryeckue 3ansTus (I13) 8 8
[IpoMexyTouHas aTTecTanusl (3a4eT, SK3aMeEH) 0,25 0,25
CamocrosiTeibHas padoTa: 89,75 89,75
- 8bINOJIHEHUE UHOUBUOYATLHO20 MEopHecKo2o 3a0anus (UT3);
- CAMON0020Mo8Ka (NPopabomka u NOBMopeHuUe TeKYUOHHO20 MAMepudad u
Mamepuana y4eOHUK08 U y4eOHbIX nocooOull;
- usyyeHue pazoenos Kypca 8 cucmeme 21eKmpoHHO20 00yUeHUs
https://moodle.osu.ru/course/view.php?id=21821;
- N0020MOBKA K NPAKMUYECKUM 3AHAMUAM,
- N0020MOBKA K PYOEHCHOMY KOHMPOTIO
Bua uToroBoro KOHTpoJIf (3a4eT, Ik3aMeH, 11 depeHIUPOBAHHBIH 3a4er
3a4er)




Pa3znenbl AuCHIUIUIMHBL, U3y4aeMbIe B 2 ceMecTpe

KomndgecTBo yacos
Ne HaumeHoBanue pa3zeiion ay mTopHad BHEay/I.
pasjena BCETO abora
1113 | JIp paborta
1 CyIIHOCTh M COJIEP)KaHNE TAMM-MEHEDKMEHTA 21 2 1 18
2 [lenenonaranue. [InanupoBanue caMopa3BUTUS 22 2 2 18
3 MoTuBaIus caMOpa3BUTH 21 2 1 18
4 YrpaBieHue JMIHON Kapbepou 22 2 2 18
&) TeXHOJIOrMH JOCTUKEHMSI PE3YJIbTATOB 22 2 2 18
Hroro: 108 10 | 8 90
Bcero: 108 10 | 8 90

4.2 Coagep:xanme pa3iejoB IUCHUINIMHBI

Paznen 1. CymiHocTh U cojep:kaHue TaiiM-MeHel:kMeHTa. [Ipeamer, 11eb, OCHOBHBIE Ompeere-
HUS Kypca. MecTo AUCHUIUIMHBL B CHCTEME MEHEKMEHTA U €€ CBA3b C APYTUMHU AUucUUIUIMHAMU. CTaHOB-
JICHUE HAYYHOW OpraHM3aIlK TPy/ia 32 pyOekoM, OCHOBEI (JOPMUPOBAHUS TAHM-MEHEDKMEHTA B KOHIICTIIIH-
ax 3apyOexHbix uccnenoBareneil. Cranosiaenne HOT B Poccun, BiusHue uaeit poccuiickux ydeHbix 20 —
50-x rogoB XX Beka Ha (popmupoBaHue TaliM-MeHemKMeHTa. COCTOSTHUE COBPEMEHHBIX HCCIICIOBAHUH TI0
TalM-MEHEJI)KMEHTY, UX POJb B MPAKTUYECKON NEATEIbHOCTH COBPEMEHHOIO CIIELMAIUCTa U BIIMSAHHE Ha
JEeSITeIbHOCTh COBPEMEHHOW OpraHu3aIiiu

Pazgen 3. Henenosaranue. IllnanupoBanne camopa3BuTusi. 3a7auyl IJIAHUPOBAaHUS CaMOpa3BU-
tusa. KonTekcTHoe 1utanuposanue. JlonrocpouHnoe miuanuposanue. [lmanuposanue nHa. Meron CTpyKTypH-
POBaHHOTO BHUMAaHHUS U TOPU3OHTHI MIaHUpoBaHus. CrucTemMa IUIaHHPOBAHUS HA OCHOBE METO/a CTPYKTYpH-
POBaHHOI'O BHUMAaHUS.

Pa3znen 4. MoTtuBauusi camopa3Butus. Teopun motuBanuu. [lorpeOHOCTH M MOTHBBI JIMYHOCTH.
JKuznennele neHHocTH. HampaBiaeHHOCTh TUYHOCTH. MOTHBALMS YNPABICHUYECKONW AEATEIbHOCTH. Buabl
MOTHBOB: JTIOCTHXKEHUS, appuinanuu, BIacTu.

Pazgen 5. Ynpasiienue 1u4Hol Kapbepoii. VicToku 3¢ (GexkTUBHOIO ynpaBieHUsI BpeMEHEM U POJIb
JAHHOT'O Mpoliecca B NOBBIEHUH 3((HEKTUBHOCTH MIaHUpoBaHus. CrucTema IIaHupOBaHUs JIUYHOTO TPya
pykoBouTens. TexHUKa MIaHUPOBaHUs IMYHOTO BpeMeHHU pyKkoBoauTes. [Tnan u mopsaok padouero aHs u
UX pOJIb B MOBBIIIEHUH 3()(HEKTUBHOCTHU AESITEILHOCTH.

Pa3nes 6. Texnosiorum gocTuzkeHusi pe3yabTaToB. ['paMoTHOE pacnpeneneHue pabodel Harpy3Ku
KaK OCHOBa ycriexa 1 3ppekTUBHOI paboTbl. PaboTococoOHOCTh YenoBeka U OMopuTMbl. BriusiHue cyTou-
HBIX PUTMOB Ha pacripesieieHue padboueit Harpy3ku. [IpaBuia opranuzanuu 3¢ ¢ekTuBHOrO oTbIXa. Jhdek-
TUBHBIA cOH. Kak HacTpouTh ceOs Ha pelleHue 3a1ad: METO/Abl U CIIOCOObI caMOHAcTpoiku. TBopueckas
neHb. CaMmoMoTHBaLIUA Kak 3P PEeKTUBHOE pelieHre OO0IbIINX TPYJOEMKHX 3a/1a4. Perenre Menkux Henpu-
ATHBIX 3a71a4. [IpokpacTuHanus.

4.3 IlpakTH4eckne 3aHATHSA (CEMUHAPHI)

Ne Kon-Bo
Ne 3anaTHs Tema
paszzena 4acoB
1 1 CyIIHOCTh M COJIEp)KaHNE TAM-MEHEDKMEHTA 1
1-2 2 Ilenenonaranue. [InaHupoBanue caMopa3BUTHUS 2
2 3 MotuBanusi caMOpa3BUTH 1




No Kon-Bo
Ne 3ansaTHs Tema
pazaena 4acoB
3 4 YnpasieHue JIMYHOIN Kapbepoid 2
4 5 TexHoI0rUM TOCTHXKEHHS PE3yJIbTaTOB 2
Hroro: 8

5 YyeOHO-MeTOAMYECKOE 00ecTIeYeHHe TUCIUIIIMHBI
5.1 OcHoBHas 1uTEpaTypa

1. CrpenkoBa, JI. B. Taiim-meHemxkmenT : ydeOHoe mocobme / JI. B. Ctpenkona,
1O. A. MakymeBa. — Mocksa : FOuutu-Jlana, 2018. — 176 c. : cxem., Ta0i., wi. — Pexxum nocryna: 1mo
noxamucke. — URL: https://biblioclub.ru/index.php?page=book&id=685380

2. Ps6ukosa, H. E. Taiim-menemxmenT : paktukym : [12+] / H. E. Pabuxosa, E. B. Illecrakosa,
P. M. IlpbiTkoB. — MockBa : Jupekr-Menua, 2022. — 124 c. : un. — PexxuMm pocrymna: mo MoOJINHCKe. —
URL: https://biblioclub.ru/index.php?page=book&id=685832

5.2 JlonoiHuTE IBHAS JINTEPATypa

1. Iletpenko, E. C. CoBpemMeHHbIE MHCTPYMEHTbl TalM-MeHemkMeHTa=Modern time-
management tools : yueOHoe mocooue : [16+] / E. C. [lerpenko, JI. B. [llabantuna, A. B. BapmamoB. —
MockBa : KpeartuBnas nskoHoMuka, 2019. — 86 c. : w1 — Pexum Jjocrtyna: mo MOANHCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=599621

2. MenseneBa, B. P. Taiim-meHnemxkmeHnT. Pa3zButue HaBbIKOB 3((EKTUBHOIO YIpaBJICHUS
BpeMeHeM : ydyeOHoe mocobue / B.P. MenBeneBa ; MunucrepcTBo 00pa3oBaHuss M Hayku Poccuw,
Ka3zaHCKMI HAallMOHAJIBHBIM MCCIEA0BATEIBCKUN TEXHOJIOrMYeCKHd yHHMBepcuTeT. — Kaszanp : KasaHckuil
HAI[MOHATILHBIN HCCIIeI0BaTeNbCKUil TexHonornueckuit yuusepcuretr (KHUTY), 2017. — 92 c. : Tabmn., ui. —
Pexxum noctyna: mo noamucke. — URL: https://biblioclub.ru/index.php?page=book&id=560859

3. Taiim-menemxment. [lomHblii Kype : ydeOHoe mocobue : [16+] / T'. A. ApXaHTenbCKHid,
M. A. Jlykamenko, T. B. Teneruna, C. B. bextepes ; mox pen. I'. A. Apxanrensckoro. — Mocksa : AjbpiuHa
[TaGmumep, 2016. — 311 C. — Pexum JIOCTYyIIa: o HOJIIUCKE. —

URL: https://biblioclub.ru/index.php?page=book&id=269985

5.3 llepuoanyeckue U31aHUA

1. - MenemxmenT B Poccun u 3a pyOexom: XypHall / ydpeauTenb 3aKpbhITOe aKIMOHEPHOE
obmectBo «DuHIpecey. - M. : AreHTcTBO «Pocreyarsy.

2. - Poccuiickuil xypHal MEHeKMEHTa: >kypHanl / yupenutenb - Cankrt-IlerepOyprekuit
roCy/1apCTBEHHBIN YHUBEPCUTET. - M.: AreHTcTBO «Pocnedarsy.

3. - Poccuniickoe npennpuauMarenscTBo - M.: M3natenbseTBo «KpeaTnBHas 5JKOHOMUKaAy.

4. - PernonanpHas skoHOMHKa: Teopus M mnpaktuka - M.: OOO «U3patensckuili aom
OUHAHCEHI u KPEJJUT».

S. - OxoHomuka u ynpasienue — CII0: M3natensctBo /lemapramenTa neyaTd U mHGoOpManuu
CIIoYTYuO.

5.4 UnTepHeT-pecypchl

1. https://openedu.ru/course/misis/TMNG/?session=spring_2023- «OtkpsiTOe 00pa3oBaHUEY,
Karanor xkypco, MOOK: «IlepconanbHast 3peKTUBHOCTD: TaltM-MEHEIKMEHT

2. https://openedu.ru/course/mephi/mephi_levs/?session=spring_2023 - «OTKpBITOE
obpazoBanue», Karanor kypcoB, MOOK: «JInunast 3¢)()eKTUBHOCT B BBICOKOTEXHOJIOTUYHON CPEIe»

3. https://openedu.ru/course/ITMOUniversity/FUNMAN/?session=self 2023 - - «OTtkpsiTOE

obpazoBanuey, Katanor kypcoB, MOOK: «OCHOBBI MEHEI)KMEHTa»


https://biblioclub.ru/index.php?page=book&id=685380
https://biblioclub.ru/index.php?page=book&id=685832
https://biblioclub.ru/index.php?page=book&id=599621
https://biblioclub.ru/index.php?page=book&id=560859
https://biblioclub.ru/index.php?page=book&id=269985
https://openedu.ru/course/mephi/mephi_levs/?session=spring_2023
https://openedu.ru/course/ITMOUniversity/FUNMAN/?session=self_2023

4. https://openedu.ru/course/spbstu/MANAG/?session=spring_2023 - - «OTKpBITOE
obpazoBanue», Karanor kypcoB, MOOK: «MeHeTKMEHT»

5. https://universarium.org/course/1017 - «YuuBepcapuym», Kypcel, MOOK: «Taiim-
MCHECIKMCHT»

5.5 IlporpammHoe o0OecnedeHue, npodeccuoHaJbHbIe 0a3bl JAHHBIX M HH(POPMALMOHHBbIE
CIPaBO4YHbIE CHCTEMBI

1. TAPAHT Ilnardopma F1 [DnekTpoHHBIN pecypc]: cripaBOYHO-TIpaBoBas cuctema. / PazpaboTunk
OOO HIIIT «I'TAPAHT-Cepsucy, 119992, Mocksa, BopooseBst roper, MI'Y, 2020. — Pexxum nocTyma B ceTH
OI'Y mns ycranosku cuctemsl: \\fileserverl\GarantClient\garant.exe

2. Koncynprantllntoc [DneKTpoHHBIN pecypc]: IEKTPOHHOE MEPUOJUUECKOE M3/IaHUE CIIPABOYHAsS
npaBoBas cuctema. / Pazpaborunk 3A0 «KoncynwsranT [lmrocy, 2021, — Pexxum mocTyma K cucteMe B CETH
OTI'Y nns ycranoBku cuctemsr: \\fileserverI\|CONSULT\cons.exe

3. ITaker HacronbHbIX npuaokeHuii LibreOffice2

4. IIporpammMHas cucTema JUisl OpraHu3aluu BUIeo-KoH(pepeHi-cesazu Webinar.ru

6 MaTepunajibHO-TEXHUYECKOE o0ecnevyeHne JUCHUIINHbI

Y4eOHble ayTUTOPHH JJIsl MPOBEACHUS 3aHATUN JICKIMOHHOTO THIIA, CEMHHAPCKOTO THMA, IS
IIPOBEJEHUS TPYNIOBBIX M WHAMBUAYAJIBHBIX KOHCYJbTAalMi, TEKYLIETr0 KOHTPOJS W IPOMEKYTOYHON
aTTecTaluu.

AyIuTOpHM OCHAIIEHbl KOMIUIEKTaMHU YUYEHHUYECKOH MeOenu, TEXHUUECKUMH CPeACTBaMU 00y4eHus,
CIIy>KalllUMU JJIs1 IPECTaBlIeHUs yueOHOU nHpopMaluu O0JIbIION ay JUTOPHH.

[Tomemienue 111 caMOCTOSITENLHOM pabOThl 00yYarOIMXCsS OCHALIEHbI KOMIIBIOTEPHOW TEXHUKOM,
MOAKIIIOUeHHOW K cetu "MHTepHeTr", M oOecrmeueHueM JO0CTyma B JJICKTPOHHYIO HWH(POPMAIMOHHO-
obpa3oBaTenpHyto cpeny OI'Y.


https://openedu.ru/course/spbstu/MANAG/?session=spring_2023
https://universarium.org/course/1017

