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1 Ilean u 3a1a491 OCBOEHUS JUCHUTIIUHBI

Lesb (1eu) OCBOCHUS AUCUUIUIUHBI « TalitM-MeHeIKMEHT» - c(hOPMHUPOBATH OOLIHME MPEICTABICHHS
O CYLIHOCTH WM TUIIAX YNpPaBJIEHHsI BPEMEHEM, IPUHIMIAX U ClIoco0ax yIpaBIEeHUs BPEMEHHBIM PECYypcoM
s Oojee  YCHEHIHOTO  OCYLIECTBIEHHS HPOQECCHOHAIBHON  JEATENbHOCTH, O HEO00XOIMMOCTH
PUOOPETEHUST NMPAKTHUECKUX HABBIKOB I'PAMOTHOIO YIpaBJIeHUs CcOOOM, caMOOpraHu3alMd U pa3BUTHS
npo(eCCUOHATBHO 3HAYMMBIX JIMYHOCTHBIX KayecTB, HEOOXOMUMBIX Ui YIpaBlIeHUS COOCTBEHHBIMH

pecypcamu.

3agaun:

- OBJIAJICHHE HABbIKAMH aJICKBATHON OLIEHKH BPEMEHHBIX PECYpPCOB U OTpaHUYCHHUH 1 3 (HEeKTUBHOTO

HCIIOJIB30BAHHA 3THUX PECYPCOB;

- (dopMHUpOBaHHE CIIOCOOHOCTH BBICTPAWBaTh M PEATU30BBIBATH IMEPCOHAIBHYIO TPAEKTOPHUIO
HENpepbIBHOIO 00pa30BaHMsI U CAMOPA3BUTHUS HA OCHOBE TaliM-MEHEIKMEHTA;
- OCBOCHME OCHOBHBIX KOHIIETILIUNA TaM-MEHEIKMEHTa U IOCTPOCHUE HA MX OCHOBE TPACKTOPHU

CaMOpAa3BUTHA U 06pa3013aH1/151;

- (popMUpOBaHUE HABBIKOB KOHTPOJIS 3@ UCIOJIb30BAaHUEM COOCTBEHHBIX BPEMEHHBIX PECYpPCOB IIPU
peleHny npopecCUOHAbHBIX 3a1a4;

2 MecTo TUCHHUILIMHBI B CTPYKTYpe 00pa30BaTeJIbHOI MPOrpaMMbl

Jucnunnuna oTHocUTes K 6a30Boit yacTtu 010ka [l «Aucuummuael (MOIyTN )»

[IpepexBu3uThl nucturuiabbl: b1./1.6. 16 Teopus menedscmenma

[ToctpexkBu3uTh Aucuuiuinebl: b1./].B.3 Cmpamezuueckuii MeneoicMeHm

3 TpeOoBaHus K pe3yabTaTaM 00y4eHHs MO JUCHHUIINHE

[Tpouecc u3yueHus: AMCUUILIMHBI HaNpaBiieH Ha (pOpMHUpPOBAHUE CIEAYIOLIUX PE3YJIHTATOB O0yUEHUS

Kon u HaumeHnoBanue
bopMHUpyEMBIX KOMITETCHITHI

KO,Z[ 1 HAUMCHOBAHUC NHAUKATOpPA
JOCTHXXCHHA KOMIICTCHIIMH

[Tnanupyembie pe3ynbTaThl 00yUEHUS
10 TUCLMILIMHE, XapaKTEePHU3YIOLINe
9Tanbl POPMUPOBAHUS KOMITETSHITUI

YK-6 CriocobeH ynpaBisiTh
CBOWM BpEMEHEM, BBICTPAaNBaTh
U peaJIn30BbIBATH TPACKTOPHIO
CaMOpa3BHUTHS HA OCHOBE
MIPUHIIUIIOB 00Pa30BaHUs B
TE€UEHUE BCEU KU3HU

YK-6-B-1 [TonuMaeT BaXXHOCTh
TJIAHUPOBAHUS 1IeJIe COOCTBEHHOM
JIeATETbHOCTH C YYETOM YCJIOBUH,
CPENCTB, TUIYHOCTHBIX
BO3MOXKHOCTEH, 3TAIlOB
KapbePHOTO POCTa, BPEMEHHOM
MEePCIEKTUBBI PA3BUTHS
NIeATeTLHOCTH U TpeOOBaHUH
pBIHKA TpyJa

VYK-6-B-2 Peanuzyer HamMe4ueHHbIE
LIEJIU C YYETOM YCJIOBHH, CPEJICTB,
JTUIHOCTHBIX BO3MOYKHOCTEH,
ATanoB KapbepHOT'0 POCTa,
BPEMEHHOM NEPCIEKTUBBI
Pa3BUTHS ACSATENBHOCTU U
TpeOOBaHMI pBIHKA TPYIa
YK-6-B-3 JlemoHcTpupyer
MHTEpEC K yueOe U UCIIONIb3YEeT
MIPEA0CTABIIIEMbIE BOBMOKHOCTH

3HaeT: 1eau cOOCTBEHHOM
NEeSTENIbHOCTH; CTIOCOOBI peain3aliuu
HaMEUYEHHBIX LEJIEN C YUYETOM
YCJIOBHUM, CPEICTB, TUYHOCTHBIX
BO3MOXHOCTEH, 3TallOB KapbEPHOTO
pocTa, BpeMEHHOH MEePCIEKTUBBI
pa3BUTHA NEATENBHOCTH U
TpeOOBaHMIl phIHKA TPY/IA;
BO3MO>KHOCTH JUISI TPUOOPETEHUS
HOBBIX 3HaHUH 1 HaBBIKOB; HABBIKU
OLIeHKHU 3(pPEeKTUBHOCTH
WCIOJIb30BAaHUS BPEMEHH MTPU
pELIEHNN TOCTAaBIEHHBIX 3a/1a4
YMeer: MIIaHUPOBATh;
pean30BbIBaTh HAMEUEHHBIE LIENH C
YYETOM YCIIOBUH, CPE/ACTB,
JMYHOCTHBIX BO3MOXHOCTEH, 3TAanoB
KapbepHOI'0 POCTa, BPEMEHHOM
NIEPCIIEKTUBBI Pa3BUTUS AEATEIbHOCTU
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Kon n HaumeHoBanue
(bopMUPYEMBIX KOMIIETSHITHIA

Kon n HaumeHnoBaHre WHIUKATOpa
NOCTHIKEHUS KOMIIETEHIIUU

[Tnanupyemble pe3yabTaTbl 00y4eHUs
10 TUCUUIUIMHE, XapaKTEPU3YIOIIne
9Tanbl GOpMUPOBAHUS KOMIIETCHLIUH

JUTsl TPUOOPETEHNS HOBBIX 3HAHUI
Y HaBBIKOB

YK-6-B-4 Kputnuecku orieHuBaeT
3¢ (HEeKTUBHOCTH UCTIOIH30BAHUS
BPEMEHHU NP PEUICHUH
MOCTaBJICHHBIX 3a/1a4

1 TpeOOBaHMI pBIHKA TPY/Ia;
WCIIOJIb30BaTh BO3MOKHOCTH IS
npuoOpeTeHUs] HOBBIX 3HAHUN U
HAaBBIKOB; OLICHUBATH Y((HEKTUBHOCTh
UCIIOJIb30BaHUsI BPEMEHHU MIPU
pEIICHNY TTOCTABIICHHBIX 3a/1a4
BuiajieeT: HaBbIKAMHU IJIAHUPOBAHUS,
peanu3aluui HaMEYEHHBIX LENEN C
y4eTOM YCIIOBUH, CPE/CTB,
JMYHOCTHBIX BO3MOXHOCTEH, 3TAroB
KapbepHOT'0 POCTa, BPEMEHHOM
MIEPCIICKTUBBI PA3BUTHS ICITCIHHOCTH
U TpeOOBaHUI PBHIHKA TPYAQ;
IPUOOPETEHUS HOBBIX 3HAHUN U
HaBBIKOB; OLEHKU 3((HEKTUBHOCTHU
UCTIOJIb30BaHUS BPEMCHHU TIPH
peIlIeHUHU TOCTABICHHBIX 33/1a4

VK-9 Crioco0OeH ucIob30BaTh
0a30BbIC 1ePEKTOIOTHICCKHE
3HAHHUS B COIIMAIBHON U
npodeccuoHaIbHON chepax

VYK-9-B-1 [Tonumaet ocobeHHOCTH
pa3BUTHSI YEIIOBEKA C
OTPaHUYECHHBIMU BO3MOXHOCTSIMA
3JI0POBbSI

YK-9-B-2 JlemoncTpupyer
TOTOBHOCTh IPUMEHSTH Oa30BbIC
ne(eKTOIOTHUECKUE 3HAHUS,
MPUHIUIIBI, METOJIBI B COITUATLHON
U ipodeccuoHaIbHON chepax

3HaTh: 0COOEHHOCTH Pa3BUTHUS
4elioBeKa C OrpaHUYCHHBIMU
BO3MOYKHOCTSIMU 37I0POBbSI

YMeTh: npuMeHsITh 6a30BbIE
ne(heKTOIOTUUECKHE 3HAHUA,
MPUHIIUIIBI, METOJIbI B COITUANIBHOM U
npodeccuoHanbHOU chepax
Baajern: 6a30BbIMU
ne(heKTOIOTUUECKUMHU METOJIaMHU B
COLMAJILHON U MpodeccHOHaNbHOM

chepax..

4 CTpyKTYpa U colepKaHHue TUCHUIINHBI

4.1 CTpyKTypa THCHUIJIMHBI

OO6mmas TpyA0eMKOCTh AUCHHUTUINHBI COCTaBIsAET 3 3aueTHbIe enuHuIlbl (108 akazeMuyecKkux 4acoB).

TpynoeMKOCTb,
Bua paboTst aKaJICMHYCCKHX YacOB
2 ceMecTp BCETO
OO6mas Tpy10éMKOCTh 108 108
KonrakTHasi padora: 18,25 18,25
Jlexuuu (JI) 10 10
[Tpaktryeckue 3ansTus (I13) 8 8
IIpoMexyTouHas aTTecTanusl (3a4eT, SK3aMeEH) 0,25 0,25
CamocrosiTeibHas padoTa: 89,75 89,75
- 8bINOJIHEHUE UHOUBUOYATLHO20 MEopHecKo2o 3a0anus (UT3);
- CAMON0020MO8KA (NPopabomka u NOBMopeHuUe TeKYUOHHO20 MAMepuand u
Mamepuana y4eOHUK08 U y4eOHbIX nocooOull;
- UsyyeHue pazoenos Kypca 8 cucmeme d1eKmpoHHO20 00yueHUs
https://moodle.osu.ru/course/view.php?id=21821;
- N0020MOBKA K NPAKMUYECKUM 3AHAMUAM,
- N0020MOBKA K PYOEHCHOMY KOHMPOTIO
Bua uToroBoro KOHTpoJIf (3a4er, Ik3aMeH, 1M depeHIUPOBAHHBIH 3a4er




TpynoeMKoOCTb,
Bun pabotsr aKaJIeMUYECKHX YacoB
2 ceMecTp BCET0

3ayer)

PaSI[eJ'IBI AUCHUILIWHEBI, U3y4acMbIC B 2 CCMECCTPC

KosmgecTBo yacoB
Ne HaumenoBanue paszaeinos ayAutopHad BHEAy/l.
pasjena BCETO abora
T 113 | P pabora
1 CymHOCTb U coiepKaHHe TaiM-MEHEDKMEHTA 21 2 1 18
2 I{enenonaranue. [InannpoBanne caMmopa3BUTHS 22 2 2 18
3 MotuBalusi caMOpa3BUTH 21 2 1 18
4 YrpaBieHue JMIHON Kapbepou 22 2 2 18
&) TexXHOJIOrMH JOCTUKEHMSI PE3YJIbTaTOB 22 2 2 18
Hroro: 108 10 | 8 90
Bcero: 108 10 | 8 90

4.2 ConepxxaHue pa3/iesioB IUCHUNIHHBI

Pa3pges 1. CymHocTh U coaep:kaHue TaiM-MeHeqxkMeHTa. [Ipenmer, nenp, OCHOBHBIE Ompezelie-
HUS Kypca. MecTo TUCIUIUIMHBI B CUCTEME MEHE/DKMEHTA U €€ CBSA3b C APYrUMHU AucuurianHamu. CTaHOB-
JIeHWE Hay4YHOH OopraHu3alnuu Tpyaa 3a pyoexoM, OCHOBBI (JOPMHUPOBAHUS TalM-MEHEKMEHTA B KOHLICIIIH-
ax 3apy0exsbix uccrnenonateneii. Cranosnenne HOT B Poccun, BnusiHue uaeld pocCHMCKUX y4eHbIX 20 —
50-x ronoB XX Beka Ha (popMupoBaHue TaiiM-MeHe kMeHTa. COCTOSHUE COBPEMEHHBIX HCCIIEAOBAHUI 110
TaliM-MEHEJKMEHTY, UX pOJIb B MPAKTUYECKON AESITEIbHOCTH COBPEMEHHOrO CHELHAIMCTa U BIMSHHUE Ha
JESTEIbHOCTh COBPEMEHHOM OpraHU3aluN

Pa3nea 3. Lenenonaranune. IlnanupoBanne camopasBuTus. 3aaydl IJIAHUPOBAHUS CaMOpPa3BH-
tus. KontekctHoe mutanupoBanue. Jlonrocpounoe niuanupoBanue. [lnanuposanue aus. Meton CTpyKTypH-
POBAHHOTIO BHUMAHHUS U TOPU30HTHI IIIaHUpoBaHus. CrucTemMa IUIaHUPOBAHUS HA OCHOBE METOJIa CTPYKTYpPH-
POBaHHOTI'O BHUMaHUS.

Pa3znen 4. MoTtuBauus camopassutusi. Teopun Motuauuu. [lorpeOHOCTH M MOTHBBI JINYHOCTH.
XuzHenHble nieHHOCTH. HampaBneHHOCTh JUYHOCTH. MoTHBanus yIpaBlIEHYECKOW NEATEIbHOCTU. BuIbI
MOTHBOB: TIOCTUKEHUS, appuiinanuu, BIacTy.

Pa3nea S. Ynpasiaenue auuHoii kapbepoii. Vctoku 3 dpexTuBHOrO ynpaieHus BpEMEHEM U POJIb
JAHHOTO Tpollecca B MOBBIIIEHNHU 3((GEKTUBHOCTH IUIaHKpoBaHus. CUcTeMa IMIIaHUPOBAHMS JINYHOTO TPyia
pykoBoauTens. TexHuka miaHupoBaHUS JIMYHOTO BpeMeHH pyKoBoauTens. [1nan u nopsiiok padbodero 1Hs U
UX POJIb B MOBBIIEHUH 3 (HEKTUBHOCTH JIEATETLHOCTH.

Pazgen 6. Texnomorum nocTu:keHus pe3yabTaToB. [ paMoTHOE pacnpeneneHne paboueil Harpy3ku
KaK OCHOBa ycmnexa u 3¢¢heKTUBHON paboThl. PaboTOCTIOCOOHOCTH UenoBeka U OMOpUTMBL. BrusHue cytod-
HBIX pUTMOB Ha pacrpeenenue paboueid Harpysku. [IpaBuna opranuzanuu 3pPpekTUBHOTO OTAbIXa. DPdek-
TUBHBIN coH. Kak HacTpouTh ce0s Ha pelieHue 3ajJay: METOJAbl U CIOCOObl caMOHAcTpoilku. TBopueckas
nenb. CamoMoTHBAIMS KakK 3((eKTUBHOE pelieHre OONIBIINX TPYA0EMKHUX 3a/1a4u. Pelenne Menkux Henpu-
ATHBIX 3a1a4. [IpokpacTunanus.



4.3 IlpakTH4eckne 3aHATHSA (CEMUHAPHI)

No Kon-Bo
No 3ansTus Tema
pazzena 9acoB
1 1 CyIIHOCTh U COJIEpKaHUE TalM-MEHEHKMEHTA 1
1-2 2 Lenenonaranue. [InanupoBanue caMoOpa3BUTHS 2
2 3 MoTuBanus caMopa3BUTHUS 1
3 4 YrpaiieHue JJMYHOU Kapbepoi 2
4 5 TexHOI0TUH TOCTHXKEHHS Pe3yJIbTaTOB 2
Hroro: 8
5 YueOHO-MeTOAMUYECKOE O0ecTieueHHe TUCHMILTUHBI
5.1 OcHoBHas auTEpPaTypa
1. CrpenkoBa, JI. B. Taiim-meHemxkment : yuebnoe mocobue / JI. B. Crpenkosa,

1O. A. MakymeBa. — Mocksa : FOuutu-Jlana, 2018. — 176 c. : cxem., Tabn., wi. — Pexxum nocryna: mo
noamucke. — URL: https://biblioclub.ru/index.php?page=book&id=685380

2. Psbukosa, H. E. Taiim-menemxmenT : npaktukym : [12+] / H. E. Psbuxosa, E. B. Illectakosa,
P. M. IIpeitkoB. — MockBa : [upexkr-Menua, 2022. — 124 c. : un. — Pexxum poctymna: 1mo HoJINUCKE. —
URL: https://biblioclub.ru/index.php?page=book&id=685832

5.2 lonoiHuTeIbHAS JIUTEPATypa

1. ITerpenko, E. C. CoBpeMeHHBIE HWHCTPYMEHTBHI TalWM-MeHeKMeHTa=Modern time-
management tools : yuebnoe mocobue : [16+] / E. C. Ilerpenxo, JI. B. llabantuna, A. B. Bapmamos. —
MockBa : KpeatuBnas »skoHomuka, 2019. — 86 c. : umin. — Pexum pgocryma: Mo HOIMUCKE. —
URL: https://biblioclub.ru/index.php?page=book&id=599621

2. Mengenesa, B. P. Taiim-meHemxkmeHnT. Pa3Butue HaBBIKOB 3((EKTHBHOrO yIrpaBlIeHHs
BpemMeHeM : yudeOHoe mocobue / B. P. Mensenea ; MunucrepctBo oOpa3oBanusi u Hayku Poccum,
KazaHckuil HallMOHAJIBHBIN MCCIEAO0BATENbCKUN TEXHOJIOrMYecKuil yHuBepcuteT. — Kazanp : Kazanckuit
HallMOHAIBHBIN UCCIIeN0BaTeNbCKUI TexHomornueckuit yuusepcurer (KHUTY), 2017. — 92 c. : tabm., wi. —
Pexxum noctyna: mo moanucke. — URL: https://biblioclub.ru/index.php?page=book&id=560859

3. Taitm-menemxkment. [lomHbni kypc : ydebHoe mocobue : [16+] / I'. A. ApxaHrenbckui,
M. A. Jlykawmenko, T. B. Teneruna, C. B. bextepes ; nox pen. I'. A. Apxanrenbckoro. — Mocksa : AnbluHa
[Tabnumep, 2016. — 311 c. — Pexum JocTymna: o MOJIITUCKE. -

URL: https://biblioclub.ru/index.php?page=book&id=269985



https://biblioclub.ru/index.php?page=book&id=685380
https://biblioclub.ru/index.php?page=book&id=685832
https://biblioclub.ru/index.php?page=book&id=599621
https://biblioclub.ru/index.php?page=book&id=560859
https://biblioclub.ru/index.php?page=book&id=269985

5.3 llepuoauyeckue U3IaHUA

1. - MenemxmeHT B Poccun m 3a pyOGexoM: KypHaN / ydpeauTellb 3aKphITOe aKIHOHEPHOE
obmectBo «DunMpecey. - M. : AreHTcTBO «PocreuaTsy.

2. - Poccuiickuii xypHall MeEHeKMEHTa: XypHaln / yupenutens - Cankr-lIlerepOyprekmii
rOCyJ1IapCTBEHHbIA YHUBEPCUTET. - M.: AreHTcTBO «PocneyaTsy.

3. - Poccuiickoe npeanpuHumarenscTBo - M.: M3narensctBo « KpeaTuBHaAs SKOHOMUKAY.

4, - PeruonanpHas skoHOMHKa: Teopusi M mnpaktuka - M.:. OOO «M3narenbckuili oM
OUHAHCBHI u KPEJIUT».

5. - DxoHomuka u ymnpasieHue — CII6: M3marenscTBo JlenmapramenTta nedyatu U WHGOPMAIUH
CIIoYTYuD.

5.4 UnTepHeT-pecypchbl

1. https://openedu.ru/course/misis/TMNG/?session=spring_2023- «OtkpbiToe 00pa3oBaHUE,
Karanor xypcoB, MOOK: «IlepconanbHas 3pPeKTUBHOCTD: TaHM-MEHEIKMEHT

2. https://openedu.ru/course/mephi/mephi_levs/?session=spring_2023 - «OTKpBITOC
oOpazoBanue», Katanor kypco, MOOK: «JIuunast 3 )eKTUBHOCTH B BHICOKOTEXHOJIOTUYHOM Cpefier»

3. https://openedu.ru/course/ITMOUniversity/FUNMAN/?session=self 2023 - - «OtkpsiTOC
oOpazoBanue», Karanor kypcoB, MOOK: «OCHOBBI MEHEIKMEHTa»

4. https://openedu.ru/course/spbstu/MANAG/?session=spring_2023 - - «OTKpBITOC
obpazoBanue», Katanor kypco, MOOK: «MeHemxMeHT»

5. https://universarium.org/course/1017 - «YuuBepcapuym», Kypce, MOOK: «Taiim-
MEHEIKMEHT

5.5 TlporpammHoe obGecnedyeHue, npogeccuoHaIbHbIe 0a3bl JAHHBIX U HH(OPMALMOHHbIE
CIPaBOYHbIE CHCTEMbI

1. TAPAHT Ilnatdopma F1 [OnexkTpoHHBIN pecypc]: cnpaBoyHO-TIpaBoBasi cuctema. / PazpaboTunk
OOO HIIIT «I'TAPAHT-Cepsucy», 119992, Mocksa, BopooseBst ropsr, MI'Y, 2020. — Pexxum nocTymna B ceTH
OT'Y nns ycranosku cuctemsrl: \\fileserver1\GarantClient\garant.exe

2. Koncynbrantllntoc [D1eKTpoHHBINA pecypc]: 2MEeKTPOHHOE MEPUOANYECKOe M3JaHHe CIpPaBOYHAS
npaBoBas cuctema. / Pazpaborunk 3A0 «Koncynwsrant [lnrocy», 2021. — Pexxum mocTyna K cucreMe B CETH
OT'Y ans ycranosku cuctemsl: \\fileserverI\lCONSULT\cons.exe

3. ITaket HacTonbHBIX NpHIOXkeHuit LibreOffice2

4. TIporpaMMHasi cucTeMa Jyisi OpraHu3aliuy Buaeo-koudepenir-casazu Webinar.ru

6 MaTepHaﬂbHO'TeXHI/I‘IeCKOC od0ecneueHue AUCHHUIIIIMHBI

VYyeOHble ayUTOPUM JJsl MPOBEACHUS 3aHATUH JIEKIMOHHOTO THIIA, CEMHHAPCKOTO THMA, JUIS
MIPOBEJCHUSI TPYNIOBBIX W WHAMBHAYAIbHBIX KOHCYJbTAllMil, TEKYILIEro KOHTPOJS U MPOMEXKYTOUHOM
aTTeCcTalluu.

AyaUTOpUH OCHAIIEHBI KOMIUIEKTAMHU yUY€HHYEeCKOW MeOenH, TEXHUYECKUMHU CPeICTBAMU O00yUYeHus,
CITy’KaIllUMU JUIs TIpeJICTaBlIeHus yueOHOH nH(opMaIuy 60IbIION ay JTUTOPUH.

[Tomemenue A caMOCTOSITENBHON PabOTHl 00yYalOUUXCS OCHAIIEHbl KOMIBbIOTEPHON TEXHUKOM,
nojkiatoueHHoW Kk cetu "HMHTepHer", u obecrnedeHHeM J0CTyna B BIIEKTPOHHYIO HH(POpPMAIMOHHO-
oOpazoBarenbHyto cpeay OI'Y.
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https://universarium.org/course/1017

