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1 Ilean u 3a1a491 OCBOEHUS JUCHUTIIUHBI

Lesb (1e1u) OCBOCHUS AUCUUIUIUHBI « TalitM-MeHeKMEHT» - C(HOPMHUPOBATH OOLIHME MPEICTABICHHS
O CYLIHOCTH WM TUIIAX YNpPaBJIEHHsI BPEMEHEM, IPUHIMIAX U ClIoco0ax yIpaBIEeHUs BPEMEHHBIM PECYypcoM
st Oojee  YCHEHIHOTO  OCYLIECTBIEHHUS IPOQECCHOHAIBHOM  JIESATENbHOCTH, O HEOOXOAUMOCTH
NPUOOPETEHUST NMPAKTUUECKUX HABBIKOB I'DAMOTHOIO YIIpaBJIeHUs COOOM, caMOOpraHu3alMd U Pa3BUTHS
npoeCCUOHATPHO 3HAYMMBIX JIMYHOCTHBIX KauyecTB, HEOOXOIUMBIX [UIS YIPaBJICHUS COOCTBEHHBIMU

pecypcamu.

3agaun:

- OBJIAJICHHE HABbIKAMH aJICKBaTHON OLIEHKHM BPEMEHHBIX PECYpCOB M OrpaHHUYEHUH U 3()(HEKTUBHOTO

HCIIOJIB30BAHHA 3THUX PECYPCOB;

- (dopMHUpOBaHHE CIIOCOOHOCTH BBICTPAWBaTh M PEATU30BBIBATH IMEPCOHAIBHYIO TPAEKTOPHUIO
HENpepbIBHOIO 00pa30BaHMsI U CAMOPA3BUTHUS HA OCHOBE TaliM-MEHEIKMEHTA;
- OCBOCHME OCHOBHBIX KOHILIENIMHA TaliM-MEHEIKMEHTa U IOCTPOECHUE HA UX OCHOBE TPAECKTOPHUHU

CaMOpAa3BUTHA U O6paSOBaHI/I$I;

- (popMUpOBaHUE HABBIKOB KOHTPOJIS 3@ UCIOJIb30BAaHUEM COOCTBEHHBIX BPEMEHHBIX PECYpPCOB IIPU
peleHny npopecCUOHAbHBIX 3a1a4;
- U3y4yeHHe HanboJjee ONTUMAJIbHBIX METOJIOB IUIAHUPOBAHHUS, yueTa U UHBEHTapHU3al[Ml BPEMEHHU.

2 MecTo AUCHUILIMHBI B CTPYKTYpe 00pa30BaTe/IbHOM MPOrpaMMbl

JucnuminHa otHocuTes K 6a30Boit yactu 01oka [l «lucuuniausel (MOLyIn)»

[TpepexBU3UTBI AUCHUILIUHBL: Omcymcmeyom

[TocTpekBU3UTHI

JUCIUILINHEL:

b2.11.B.I1.2 Hayuno-ucciedosamenvckas paboma

3 TpeOoBaHus K pe3yibTaTaM 00y4eHHs MO JUCHHUIINHE

b2 11.B.I1.1 Ilpou3soocmeenHo-mexHoi0eUdecKas

npakmuka,

[Tpouecc u3yueHus: AMCUUILIIMHBI HAlIpaBieH Ha (OpMHUpPOBAHHUE CIAEAYIOLIUX PE3YIHTaTOB 00yUEHUS

Kon u HaumeHnoBanue
bopMHUpyEMBIX KOMITETCHITHI

Ko u HaumMeHoBaHue
WHJMKATOPa JOCTUKEHUS
KOMIIETEHIIUU

[Tnanupyembie pe3ynbTaThl 00yUEHUs
10 TUCLMILIMHE, XapaKTEPHU3YIOLIUE
9Tarnbl POPMUPOBAHUS KOMITETSHITUI

YK-6 CriocobeH ynpaBisiTh
CBOWM BpEMEHEM, BHICTPAUBATh
U peaJIn30BbIBATH TPACKTOPHIO
CaMOpa3BHUTHS HA OCHOBE
MPUHIUIIOB 00pa30BaHUs B
TE€UEHUE BCEU KU3HU

YK-6-B-1 ITonnmaeT BaXXHOCTb
IIJIJAHUPOBAHUS LENe
COOCTBEHHOM JIESATEILHOCTH C
YYETOM YCJIIOBUH, CPEACTB,
JUYHOCTHBIX BO3MOKHOCTEH,
ATANoB KapbepHOTO POCTA,
BPEMEHHOMN NEPCIEKTUBbI
Pa3BUTHS ACATEIHHOCTU U
TpeOoBaHU phIHKA TPyAa
VYK-6-B-2 Peanmzyer
HaMEUYEHHBIE 1IeJIU C yYEeTOM
YCJIOBUM, CPEJICTB, IMYHOCTHBIX
BO3MOXKHOCTEH, 3TAIlOB
KapbePHOTO POCTa, BPEMEHHOM
MEePCIEKTUBBI PA3BUTHS
NeATeTLHOCTH U TpeOOBaHUH
pBIHKA TpyJa

3Haer: 11enu cOOCTBEHHOM
JESTEIbHOCTH; CIIOCOOBI pean3aliy
HaMEYEHHBIX LIEJIEH C yUETOM yCIIOBUH,
CPEJICTB, IMYHOCTHBIX BO3MOKHOCTEH,
ATaroB KapbePHOI'O POCTa, BPEMEHHOU
MEPCTIEKTUBBI PA3BUTHS 1€ATEIHHOCTH
U TpeOOBaHM PBIHKA TPYAA;
BO3MOXXHOCTH JIJIs1 IPUOOpETEHUS
HOBBIX 3HAHUI U HaBBIKOB; HAaBbIKU
OILICHKH 3(pPeKTUBHOCTU
MCII0JIb30BaHUsl BPEMEHH IIPU PELICHUN
MOCTaBJIEHHBIX 3a7a4

YMmeer: uilaHupoOBaTh; pEaIM30BBIBATH
HaMEUYEHHbIE 1I€JIM C YYETOM YCIOBUH,
CPEJICTB, INYHOCTHBIX BO3MOKHOCTEH,
ATaroB KapbepPHOI'O POCTa, BPEMEHHOM
NIEPCIIEKTUBBI PA3BUTHSL 1€ATEIBHOCTH




Kon n HaumeHoBanue
(bopMUPYEMBIX KOMIIETSHITHIA

Kox n HaumenoBanue
WHJIMKATOpa JOCTHKECHUS
KOMITETEHIIN U

[Tnanupyemble pe3yabTaTbl 00y4eHUs
10 TUCUUIUIMHE, XapaKTEPU3YIOIIne
9Tanbl GOpMUPOBAHUS KOMIIETCHIUH

YK-6-B-3 JlemoHcTpupyeT
MHTEpEC K yuede U HCIIONb3yeT
NPEOCTABIISIEMbIC BO3MOXXHOCTH
JUIsl IPUOOPETEHUST HOBBIX
3HAaHWI U HABBIKOB

YK-6-B-4 Kputnuecku
orieHuBaeT 3(HPEKTUBHOCTH
UCTIOJIb30BAaHUS BPEMEHH MIPU
PCILICHUH MTOCTABJICHHBIX 3a/1a4

1 TpeOOBaHMI PBIHKA TPY/IA;
MCIOJIb30BaTh BO3MOXKHOCTH IS
MpUOOpPETEHUsI HOBBIX 3HAHUM U
HABBIKOB; OLIEHUBATh Y((HEKTUBHOCTh
MCIIOJIb30BAaHUsI BPEMEHH IIPH PELICHUN
MOCTaBJICHHBIX 33734

Biajeer: HaBbIKaMM IJITAHUPOBAHUS,
peanu3anryu HAMEYEHHBIX LEJNEH C
Y4eTOM YCJIOBUH, CPECTB,
JTUYHOCTHBIX BO3MOXKHOCTEH, 3TaroB
KapbepHOI'0 POCTa, BPEMEHHOM
MIEPCIICKTHBBI PA3BUTHS IEATEITHHOCTH
U TpeboBaHMIi PBIHKA TPYQ;
MPUOOpPETEHUSI HOBBIX 3HAHUM U
HABBIKOB; OLIEHKH 3(h(PeKTHBHOCTH
WCIIOJIb30BaHUSI BPEMCHH TIPH PEIICHUN
MOCTaBJICHHBIX 3aJa4

4 CTpyKTYpa U collepKaHue TUCUUIINHBI

4.1 CTpyKkTypa 1M CIHIIIHHBI

OO0mast TpyZ0EMKOCTh AUCIUILUINHBI COCTABIISET 3 3aueTHbIe enuHUIb (108 akageMruuecKux 4acos).

TpynoemMKoCTb,
Bun paGoter aKaJIeMUYECKHUX YacoB
2 ceMecTp BCET0
Oo0mas Tpy10éMKOCTh 108 108
KonTakTHas padora: 18,25 18,25
Jlexmum (JI) 10 10
[Tpaktuueckue 3ansatus (113) 8 8
[TpomesxyTouHas arrectanus (3a4eT, SK3aMeH ) 0,25 0,25
CamocrosiTesibHas padora: 89,75 89,75
- 8bINOJIHEHUE UHOUBUOYATILHO20 MBopUecKko20 3a0anusi (UT3);
- CAMON0020MosKa (NPopabomka u NOSMOPeHUe TeKYUOHHO20 MAMepUuand u
mamepuana y4eOHuKo8 u y4eonvix nocoout;
- UsyueHue pazoenos Kypca 8 cucmeme 3J1eKmpoHHO20 00YYeH s,
https://moodle.osu.ru/course/view.php?id=21821;
- N0020MOBKA K NPAKMUYECKUM 3AHAMUAM,
- 10020MOBKA K PYOEHCHOMY KOHMPOJIO
Bujx nToroBoro KOHTpoOIs (3a4eT, IK3aMeH, UG ¢epeHINPOBAHHBIN 3a4er
3a4er)

Paznensl nMCHUIIIIMHBL, U3y4aeMbl€ B 2 CEMECTpE

KonnuecTBo yacos
Ne HaumenoBanue pasnenon ayAutopHas BHEay/l.
paszzena BCETO abota
T 113 | 7P pabora
1 CymHOCTb U coiepKaHHe TalM-MEHEDKMEHTA 21 2 1 18
2 Ilenenonaranue. [InannpoBanne caMmopa3BUTHS 22 2 2 18




KonunuecTBo 4yacoB
Ne HaumenoBanwue pa3aenon ayAuTopras BHEayl.
paznena BCETO abora 6

a1 |3 [ ap | PO

3 MotuBalusi caMOpa3BUTH 21 2 1 18

4 YrpaBieHue JIMYHON Kapbepoi 22 2 2 18

&) TeXHOJIOrMH JOCTUKEHMSI PE3YJIbTaTOB 22 2 2 18

Htoro: 108 10 | 8 90

Bcero: 108 10 | 8 90

4.2 Conepxxanue pa3iesioB IUCHUNIHHBI

Pazgen 1. CymHOCTh U colepkaHue TalM-MeHemdkMeHTa. [Ipeamer, 1enb, OCHOBHBIE oIpejierie-
HUS Kypca. MecTo AUCIUIUIMHBI B CHCTEME MEHEKMEHTA U €€ CBS3b C JPYTruMU JuciuruinHaMu. CTaHOB-
JIEHWe Hay4YHOU OpTraHM3aIluy TPy/la 3a pyOoekoM, OCHOBBI (POPMUPOBAHUS TAUM-MEHEIKMEHTA B KOHIICTIIIH-
ax 3apy0OexHbix uccrneponateneii. Cranosnenne HOT B Poccun, BamsiHue uaeit poccuiickux ydensix 20 —
50-x rogoB XX Beka Ha popMHpOBaHUE TaiM-MEHEIKMeHTa. COCTOSTHUE COBPEMEHHBIX HMCCIIEAOBAaHUHN 110
TaliM-MEHEIPKMEHTY, UX POJb B MPAKTHYECKOW NEATEIHLHOCTH COBPEMEHHOIO CIEIMAINCTa U BIUSHUE HA
JeSATEIbHOCTh COBPEMEHHOW OpraHu3aIiiu

Paznen 3. Leaenonaranue. IlnannpoBanue camopasBuTHs. 33/1a4d IUIAHUPOBAHUS CAMOpPa3BU-
tus. KontekctHoe muianupoBanue. Jlonrocpounoe niuanupoBanue. [lnanupoBanue nus. MeTon cTpyKTypHu-
POBAaHHOT'O BHUMaHUs U TOPU30HTHI MIIaHUpOBaHusA. CucTeMa IJIaHUPOBaHUSI HA OCHOBE METOJa CTPYKTYpH-
POBaHHOI'O BHUMaHUS.

Pa3znesn 4. MoTtuBauus camopasButusi. Teopun Motuauuu. IlorpeOHOCTH M MOTHBBI JINYHOCTH.
XKuznennsle nenHoctu. HampaBieHHOCTh JIMYHOCTH. MOTHUBAIMS YIIPABICHYECKON IEsATEeIbHOCTH. Buibl
MOTHBOB: IOCTHXEHUs, appummannu, BIacTH.

Paspnen S. Ynpasienue Ju4Hoi kapbepoi. [lonsarue, Tunsl kapsepsl. Lenn kapbepsl. Skops kapb-
epsbl. [IpaBuna ynpasieHus Kappepoi.

Pazgen 6. Texnoorum nocTu:keHus pe3yabTaToB. [ paMoTHOE pacnpeseneHne padboueil Harpy3ku
KaK OCHOBa ycrexa u 3¢ ¢deKTuBHON paboThl. PaboToCTIOCOOHOCTH UenoBeka U OUOpUTMBL. BimsiHue cyTou-
HBIX pUTMOB Ha pacrpeienenue padboueit Harpy3ku. [IpaBuia opranusanuu 3¢gppekTuBHOr0 oTAbIXa. DPPek-
TUBHBIN coH. Kak HacTpouTh ce0s Ha pelleHue 3aJay: METOAbl MU CIocoObl caMoHacTpoiiku. TBopueckas
neHb. CamomMoTUBaIMs Kak 3((eKTUBHOE pelieHre OOJIBIINX TPYAOEMKUX 33/1a4. PeleHre MeaKkux HerpH-
ATHBIX 3a7a4. [IpokpacTuHanus.

4.3 [lpakTuyeckne 3aHATHSA (CEMUHAPDI)

Ne Kon-Bo
Ne 3anaTHs Tema

pazzena 9acoB

1 1 CymHOCTb U coiepKaHUe TaM-MEHEDKMEHTA 1

1-2 2 Llenenonaranue. [maHMpoBaHne caMOpa3BUTHUS 2

2 3 MoTuBauus caMmopa3BUTHUS 1

3 4 YrpaBiieHre JIMYHOW Kaphepoi 2

4 5 TexHoJIOruH JOCTUKEHHUSI PE3YJIbTaTOB 2

Hroro: 8




5 YueOHO-MeTOANMYECKOE 00ecIIeueHrne TUCIHILTHHDI
5.1 OcHoBHas 1uTEpaTypa

1. PsabuxoBa, H. E. Taiim-menemxment : [12+] / H.E. Psabukosa, E. B. Illecrakosa,
P. M. IlpeiTkOB ; aBTOBOCH. peun. — MockBa : Jupekr-Menua, 2024. — 1 ¢aiin (02 1 13 mun 59 c). — 3arm.
¢ o00n. — ®opmar 3amucu: MP3. — (Ilocnymaiite!). — Pexum ngocTyma: mo MOANHUCKE. —
URL: https://biblioclub.ru/index.php?page=book&id=71420

2. CamoMeHeKMEHT : ydeOHoe mocooue : [16+] / aBT.-cocT. A. FO. bapanosa ; CounHCKHit
rocynapcTBeHHbIi yHUBepcUTeT. — Coun : COUMHCKUI TOCy1apcTBEHHbIN yHUBepcuTeT, 2023. — 136 c. : wi.,
tabi. — Pexxum mocryma: o noamucke. — URL: https://biblioclub.ru/index.php?page=book&id=701302

3. Psa6uxosa, H. E. Taiim-menemxmenT : npaktukyM : [12+] / H. E. Pa6ukosa, E. B. Illectakoga,
P. M. IlpbiTkoB. — MockBa : Jupexkt-Menua, 2022. — 124 c. : un. — PexuM poctymna: 1o MOJNHCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=685832

5.2 lomosiHuTEIbHAS JIUTEPATYPA

1. IMerpenko, E. C. CoBpeMeHHbIE HWHCTPYMEHTHI TaiiM-MeHemkMeHTa=Modern time-
management tools : yueOHOe mocobue : [16+] / E. C. Ilerpenko, JI. B. llabantuna, A. B. Bapnamon. —
MockBa : KpeartuBnas nskoHomuka, 2019. — 86 c. : w1 — Pexum jocrtyna: Mo MOANHCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=599621

2. MenseneBa, B. P. Taiim-meHnemxkmeHnT. Pa3zButue HaBBIKOB 3((EKTUBHOIO YIIpaBIICHUS
BpeMeHeM : ydyeOHoe mocobue / B.P. MeneneBa ; MunucrepcTBO 00pa3oBaHuss M Hayku Poccuw,
KazaHCKuI HAallMOHAJIBHBIM MCCIEA0BATENBCKUN TEXHOJIOTrMYeCKHd yHHMBepcureT. — Kaszanp : KasaHckuil
HallMOHAJIBHBIN UCCIIeI0BaTeIbCKUI TexHomorndeckuii yausepcuter (KHUTY), 2017. — 92 c. : Tabmn., wi. —
Pexxum noctyna: mo noanucke. — URL: https://biblioclub.ru/index.php?page=book&id=560859

3. Taiim-menemxkmenT. [lomHbnid kype : ydeObHOoe mocobume : [16+] / I'. A. ApxaHrenbcKui,
M. A. Jlykamenko, T. B. Teneruna, C. B. bextepes ; mox pen. I'. A. Apxanrensckoro. — Mockpa : AjblinHa
[TaGmumep, 2016. — 311 C. — Pexum JIOCTYyTIa: o HOIIUCKE. —

URL: https://biblioclub.ru/index.php?page=book&id=269985

5.3 llepuoanyeckue U31aHUA

1. - MenemxmenT B Poccun u 3a pyOexxom: KypHall / ydpeauTenb 3aKpbhITOe aKIMOHEPHOE
obmiectBo «DuHIpecey. - M. : AreHTcTBO «Pocmeyarsy.

2. - Poccuiickuil xypHall MeHEKMeHTa: >kypHan / yupenutenb - Cankrt-IlerepOyprekuit
roCy/1apCTBEHHBIN YHUBEPCUTET. - M.: AreHTcTBO «Pocnedarsy.

3. - Poccuiickoe nmpeanpuHuMarenscTBo - M.: M3natenbetBo « KpeaTuBHaAsi SJKOHOMUKAY.

4. - PerunonanpHas skoHOMMKa: Teopus M mnpaktuka - M.: OOO «M3parenbckuit oM
OUHAHCBHI u KPEJIUT».

S. - DxoHomuka u ynpasienue — CII6: M3garenscTBo JlemapTamenTa medaTtd U MHPOPMAITUH
CIIoYTYuO.

5.4 UnTepHeT-pecypchl

1. https://openedu.ru/course/misis/TMNG/?session=spring_2023- «OtkpsiTOe 00pa3oBaHUE,
Karanor kypco, MOOK: «IlepconanbHas 3p(peKTUBHOCTh: TaHM-MEHEIKMEHT

2. https://openedu.ru/course/mephi/mephi_levs/?session=spring_2023 - «OTKpBITOE
obpazoBanue», Karanor kypcoB, MOOK: «JInuHast 3¢)()eKTUBHOCTH B BBICOKOTEXHOJIOTUYHON CPEIe»

3. https://openedu.ru/course/ITMOUniversity/FUNMAN/?session=self 2023 - - «OtkpsiTOC
obpazoBanue», Karanor kypcoB, MOOK: «OCHOBBI MEHEIKMEHTa)

4. https://openedu.ru/course/spbstu/MANAG/?session=spring_2023 - - «OTKpBITOE

obpazoBanuey, Katanor kypco, MOOK: «MeHeKMEHT»
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https://openedu.ru/course/ITMOUniversity/FUNMAN/?session=self_2023
https://openedu.ru/course/spbstu/MANAG/?session=spring_2023

5. https://universarium.org/course/1017 - «YuuBepcapuym», Kypce, MOOK: «Taiim-
MCHCIKMCHT»

5.5 IlporpammHoe obOecnedeHue, npodeccuoHaJbHble 0a3bl JAHHBIX M HH(POPMALMOHHBbIE
CIPaBOYHbIE CHCTEMBI

1. TAPAHT Ilnardopma F1 [DnekTpoHHBIN pecypc]: crpaBOYHO-TIpaBoBas cuctema. / Pazpaboruuk
OOO HIIIT «I'TAPAHT-Cepsucy, 119992, Mocksa, BopooseBst roper, MI'Y, 2025. — Pexxum nocTymna B ceTH
OI'Y mns ycranosku cuctemsl: \\fileserverl\GarantClient\garant.exe

2. Koncynpranrllntoc [DneKTpoHHBIN pecypc]: JIEKTPOHHOE MEPUOANUECKOE U3/IaHHUE CIPaBOYHAs
npaBoBas cuctema. / Pazpaborunk 3A0 «KoncynwsranT [lmrocy, 2024, — Pexxum 0CTyIma K cUCTEME B CETH
OT'Y nns ycranoBku cuctemsr: \\fileserverI\|CONSULT\cons.exe

3. ITaker HacronbHbIX npraokeHuii LibreOffice2

4. IIporpammMHas crucTema JUisi OpraHU3aluu BUIeo-KoH(pepeHi-ceszu Webinar.ru

6 MaTepuajibHO-TEXHUYECKOE o0ecnevyeHne JUCHUIINHBI

Y4eOHble ayIUTOPHH JAJIsl MPOBEACHUS 3aHATUN JICKIMOHHOTO THIIA, CEMHHAPCKOTO THMA, IS
IIPOBEJCHUSI TPYNIOBBIX M WHAMBUAYAJIBHBIX KOHCYJbTAallMi, TEKYLIET0 KOHTPOJISI U IPOMEKYTOYHON
aTTecTaluu.

AyIuTOpHM OCHAIIEHbl KOMIUIEKTaMH YUYEHHUYECKOW MeOenu, TEXHUUECKUMH CPeACTBaMU 00ydeHus,
CIIy>KalllUMU JJIs1 IpeCTaBlIeHNs yueOHOU nH(popManuu O0JIbIION ay JUTOPHH.

[ToMerienue st caMOCTOSTENLHONM PabOThl 00YUarOIIMXCsl OCHALIEHBI KOMITBIOTEPHOM TEXHHKOMH,
noJKIIoYeHHOW K cetu "HMHTepHer", W oOecredeHneM JA0CTyna B DIIEKTPOHHYIO HH(POPMAIMOHHO-
obpazoBatenbHyto cpeny OI'Y.


https://universarium.org/course/1017

