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MHWHOBPHAYKH POCCHHU

DeepaibHOE rocyIapCTBeHHOE YTBEPXJIEHA
O10/uKeTHOE 00pA30BaTEILHOE YUPEK/ICHHE IPUKA30M H.0. peKTOpa
BbICHIEr0 00pa30BaHHA OT 2. #2025 Ne 57/°
«Openbyprekmii rocy1apcTBeHHbIH
YHHBEPCHTED»

ory)
HHCTPYKIOUSA

0 Mepax NnoykapHoH 6e30MacHOCTH B MOMELLEHHSX
apxuBa

1. O6mmue TpeboBaHus

1.1. Hacrosimas WHCTpyKuusi paspaboraHa B coorBercTBUM ¢ IIpaBuiamMu NPOTHBOIOXApHOIO
pexuma B Poccuiickoii ®exepauuu, YTBEpPXKICHHBIMH NocTaHOBIeHHeM llpaBuTenbcTBa  OT
16.09.2020 Ne 1479, m ycranaBnuBaeT TpeOOBaHHsS MOXKapHOH O€30IaCHOCTH JUIs MOMELICHHH
apXHBOB.

1.2. Tlpu comepXaHuy MOMEUIEHNH apXHBOB PabOTHHKM 00si3aHBI pyKOBOACTBOBarhCs [IpaBriamMu
IPOTHBOMOXAPHOTO peXHUMa M JPYrMMH HOPMAarTHBHBIMH JOKYMEHTAaMH, PerjJaMeHTHPYIOIHMH
TpeGoBaHus MOXKAPHOH 6e30MacCHOCTH, H HACTOSIIEH HHCTPYKIUEH.

1.3. TTomemenus apxuBa 1o QyHKIMOHAIBHOM T0XKAPHOM OMACHOCTH OTHOCATCS K Kiaccy @ 5.2.

1.4. B moMeleHnH apXMBOB Ha BUIAHOM MeCTe JJOJDKeH OBbITh BhIBELIEH 3HaK (TabiuuKa) ¢ yKasaHHeM
(daMuIMK ¥ HHHLXAJIOB JIMIA, OTBETCTBEHHOIO 3a IIPOTHBOIOXAPHBIN PEXUM MOMEILIECHHUS, 1 HOMEpa
tenedoHa BeI30Ba oxapHOH oxpaHsl — (1.

1.5. PaboTHHKHM apXMBOB JOIyCKalOTCsi K pabore TOJBKO MOCHe MPOXOXKICHHS BBOJHOIO H
TIEPBHYHOrO TMPOTHBOIOKAPHOrO HHCTpyKTaxkedl Ha pabouem Mmecre. Pesynprarhl NPOBEICHHMS
MHCTPYKTaXeill (DUKCHPYIOTCS COOTBETCTBEHHO B JKypHAle yueTa HMHCTPYKTaXei II0 MOXXapHOH
He3omnacHOCTH ¢ 0053aTeIbHON MOAMUCHI0 HHCTPYKTHPYEMOIO M HHCTPYKTHPYIOLIETO.

1.6. PaGOTHMKH apXMBOB JOJDKHBI ObITH OOyueHBI MpHeMaM paboThl C OTHETYIUHTENIEM, MOXKapHBIM
KPAaHOM B CIly4yae I10)Kapa U 3HaTh MECTO UX yCTAHOBKH, KOTOPOe 0003Ha4Y€HO 3HAKaMH.

2. TpeGoBaHusi NOKAPHOI 6€30MACHOCTH K MOMELIEHHSIM aPXHBOB

2.1. TTomemeHuss apxuBa JOJDKHBI OOOpYZOBATHCS ABTOMATHYECKOH OXpaHHOW H MOXapHOH
CHTHAJTM3alueH, cepTU(GHUIIMPOBAHHBIMH NepPBHYHBIMHU CpeACcTBaMHU M0XapOTYLIEHHUS,
aBTOMAaTHYecKoil cucteMoit moxaporymenus B coorserctBun ¢ HIIB 110-03 «Ilepeuens 3nauui,
COOpYKEHH, TOMELIeHUI 1 000pyI0BaHuUs, MOJIEKALIIMX 3alIUTe aBTOMATHYCCKUMHU YCTaHOBKaMH
OXKapOTYLIEHHs] 1 ABTOMAaTHYECKOH MOKapHO! CUTHAIM3ALIUECH.

2.2. Tlomemenus apxuBa HEOOXOAMMO COJEpXKaThb B YHCTOTE, Tapa M YIAKOBOYHBIH MaTepHall
YIQISIOTCS €XKEJHEBHO 110 MEpPe UX HAKOIJICHHUS.

2.3. JleXxypHoe OCBEIeHHE B apXUBe, a TAK)Ke SKCIIIyaTallus 3JeKTPOHArpeBaTelbHbIX NPUOOPOB HE
JIOIYCKaeTCsl.



24. B cinyyae OTKIIOYEHHs OOIIEro OCBEIIEeHUS B IIEPUOJI SBaKyallMH pabOTHHUKH OJDKHBI
PYKOBOJCTBOBATbCS ~ OOBEMHBIMH ~ CaMOCBETSAIIMMHCS — 3HAKAMH  TOXAapHOH  Ge30MacHOCTH,
YCTaHOBJIEHHBIMH Ha Iy TSX 9BaKyalluHu.

2.5. Ilo oxonyanuu paGoTHl B NOMEIIEHMH apXHBa JIAIO, OTBETCTBEHHOE 3a IIPOTUBOIOXKAPHBIH
PEXHMM MOMEINEHHs, U PaOOTHHUK, BBIXOSINUI U3 apXMBA MOCIIEIHUM, JTOJDKHBI:

IIPOBEPHUTH MPOTHBOIOXKAPHOE COCTOSIHUE ITOMEIIEHHSI;

3aKpBITh OKHA;

00€eCTOYUTE IEKTPOOGOPYAOBAHHE U BEIKIIIOUHTEH OCBEIEHHE;

BBITH U3 MIOMEIEHUS U 3aKPbITh ABEPb.

3. IlpaBuiia 1 HOPMBI XPaHEHHs! APXUBHBIX MATEPHAJIOB

3.1. Ilpu cTennaXHOM XpaHEHHUH CTEJIaXKH M KOHTEHHEPHI J0JDKHBI ObITh H3rOTOBJICHBI H3 METaJLIa.
3.2. Ilpu GeccremnaxHoM criocobe XpaHEeHHs: apXHBOB CIEIHATbHBIE KOHTEHHEpPHI C JOKYMEHTaMHU
JOJDKHBI YKJIa/IbIBaThCS B mITabes.

3.3. HanpoTuB JBEpHBIX MPOEMOB apXMBOB JODKHBI OCTABATHCS CBOGOIHBIE IPOXOJIbI IIHPHHOM,
PaBHOH MIMPHHE JBepeii, HO He MeHee 1 MeTpa.

3.4. Yepe3 kaxzble 6 METPOB JIOJKHBI GBITH TONIEPEYHBIE TIPOXO/IBI mwupuHOi He MeHee 0,8 meTpa.

4. 3anpemaercs:

4.1. IIpou3BOAMTE MOXKAPOONACHBIE U OTHEBbIE PaGOTHI Ge3 Hapsiia-101ycKa (pa3perieHus).

4.2. OcraBnsaThk 6€3 NPUCMOTpa BKIIIOYEHHBIE B CETh 3JIEKTPUYECKUE npuOOpEL.

4.3. Kypurs.

4.4. 3arpomoxzaath O(GUCHBIM OGOpYZOBaHHEM M APYTHMH IIPEIAMETAMU 3BaKyallMOHHbIE ITyTH,
IIPOXOJIBI M ITOAXO/IbI K OTHETYIIUTEIISIM, ITOXKAPHBIM KPaHaM.

S. leficTBusi paGOTHMKOB MPH MoXKape

5.1. PaborTHuK, OGHapyXMBIIMI [OXap WM NPU3HAKM TOPEHUS (3agpIMIIEHHMe, 3amax rapu,
TOBBILICHUE TEMIIEPATyPhl), HEMEUIEHHO JIOJDKEH COOOIIMTH MO TenedOHy B MOXKApHYIO OXPaHy M
COTPYAHHKAM OXpaHbl, yKa3aTb OOBEKT M MECTO BO3HHUKHOBEHHs I10Kapa, COOGIIUTH CBOIO
dbamunuro.

5.2. Ilo BO3MOXXHOCTH NPHUCTYIUTH K TYIIEHUIO MOXKapa MMEFOIHMHUCS OTrHETYIIUTENSIMHA U (UIIH) C
MIOMOLIBIO TOXKapHOro KpaHa. Eciu ycraHoBieHa cuCTeMa IOXKapOTYLIEHHs, MPOU3BECTH pPYYHOI
IIYCK CHCTEMBI ITI0XKapOTYIICHHS.

5.3. Ilpu HEBO3MOXHOCTH OpPraHM30BaTh TyIICHHE II0XKapa HeME/UICHHO IOKHHYTh 3/aHue,
PYKOBOJICTBYSICh IIJIAHOM 3BaKyallHu.
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